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PREFACE

The Andhra Pradesh State Electricity Board traces its origins
to the State Electricity Department of the composite Madras
State and that of the erstwhile Hyderabad State. Prior to the
formation of the Andhra State it was the Madras Electricity
Department Manual (which was one of the most important documents
for the Electricity Department of the State besides the |.E. Act,
1910 and the Electricity (Supply) Act, 1948) which governed the
working of the Electricity Department by laying down the Adminis -
trative, financial and Accounting procedures of the Department.
With the formation of the Andhra State in October, 1953, the
Andhra State Electricity Department was constituted. The
A.P.State Electricity Board was constituted in April, 1959 in

accordance with the Electricity (Supply) Act, 1948 after the
formation of the state of Andhra Pradesh. All the while, the
Madras Electricity Department Manua continued to govern the
Electricity Department of the State. In time, need w as felt
naturally for a separate Manual for the State of Andhra Pradesh
and accordingly the APED Manual was issued by the A.P.Government
and the same was duly adopted by the APSE Board in B.P.Ms. No. 416,



dated: 31-8-60 to the extent that its provi sions were not in
conflict with Electricity (Supply) Act, 1948 and other legisla -

tions of the State.

Since its formation in April, 1959, APSEB has undergone a
sea change having made giant strides in all its operations. The
installed capacity stands at 6,88 6 M W against 213 MW in 1960.
APSEB's record in plant construction, cost containment and oper ating
efficiency has been exceptional. As an institution it has broken
newground in organisation and management, and generally coped quite
well with the problems of rapid expansion. The maxi mum demand on
the system which was 146 MW in 1960 has risen to 5201 MW. While the
electrified locations which were only 2494 in 1960, now power extend
to all the nooks and corners of the state. The total number of
consumers rose from 2 lakhs in 1960 to over 10 Million. The
Agricultural connections which were only about 13,000 in number at
the time of formation of the Board are poised to touch the 20 million
mark. The gross annual revenue receipts have increased from less
than 6 crores in 1960 to over Rs.4,200 crores this year. Starting from
scraper APSEB has emerged as the largest Public Sector Enterprise in
the state in terms of invest ment which amounts to over 7,000 crores
and our journey over the past four decades has been a trail blazer in
terms of accomplish ments and success achieved through commendable

adaptability, resilience and efficiency.



To cope up with the phenominal expansion and to tackle the
administrative and technical overheads it entailed, a large
number of functiona departments and sub -departments of APSEB in
Generation, Transmission & Distribution had to be increased simul -
taneously. On the distribution side, a zonal set up was intro duced,
with a Chief Engineer for every zone and one Operation Circle for
each district to provide better service to consumers, to cut down
service connection delays, to minimise revenue losses and to make the
Zonal administration a viable entity and to impart to it

commercial orientation.

The national power scene also has under gone vast changes. The
formation of regional grids and regional Electricity Boards and the
formation of Central Sector generating stations have offered vast
scope for interchanges on regional basis and even across regions and
also increased the complexity of operations and accounting of the
exchanges. Simultaneously there have been vast technological changes

in all aspects of Electricity genera tion, transmission & distribution.

With all these changes, there has been need for consequent
changes in operational and administrative procedures and methods, which
was met by issuing a number of executive orders and Board proceedings.
There have been tentative attempts to codify them, but with little
tangible result. All these years though the APSEB Manual has

been generally regarded as the de-jure code



governing the working of the APSEB, it gradualy became redundantand
obsolete. If at all any provisons of the manual are being followed,
to the extent they are relevant, they are beng followed by sheer

force of habit, since copies of the manua arehard to come by.

I have therefore felt the imperative need for the Board to
undertake a revision of the manual to reflect the current reality
incorporating the changes that have taken place over the years,

and to bring out its latest version.

Accordingly, the Board has in B.P.Ms.No0.296, dated:29 -3-97
constituted a cell for revision of the APED Manual Volume | & Il
comprising of Sri Y.Gopala Krishn a Murthy, Chief Engineer (Retd.)
& B.Venkaiah, SAO (Retd.). This Cell duly updated the manual
incorporating the relevant portions of the manual, the changes
that have taken place and submitted a draft copy on 1 -10-1997. This
draft was assigned to a committ ee comprising of the Chief
Engineer/Operation/APSEB, the Chief Engineer/Commercia/APSEB and the
FA&CCA (R&A) for review and comments in B.P.Ms.No0.194,
dated:3-10-1997. This committee had gone through the draft and made

necessary corrections and suggestions and these have been incorporated.

A limited number of copies of the updated manual are pre pared

for wider circulation among the field officers. The Board



desires that the field officers go through the manual and make
constructive suggestions for any additions, deletions and further
improvements. All such amendments and suggestions for improvement will
be given due consideration and wherever found useful and necessary
will be acknowledged and incorporated. The Board intends to bring
out the final version soon in large numbers and make it available,
down to the level of the field sections and ERO's, latest by end
March 1998,

I request the cooperation of every one in the Board in this

respect.

JPARTHASARATHY

24-12-1997



The Andhra Pradesh State Electricity Board was formed on £ April, 1959 under the
Electricity Supply Act, 1948 as a successor to Electricity Department of the Government of
Andhra Pradesh.  The Andhra Pradesh Electricity Department Manuals were adopted by the
A.PSE. Board and followed. @ The A.P.E.D. Manuas are outdated, redundant and not in
conformity with the procedures now followed in the A.P.S.E. Board and the Officers/Staff of the
Board are not fully aware of the latest procedures and thereby experiencing much difficulty in
discharging their day to day functions. In the absence of updated manuals, new entrants have to
depend on their sub-ordinate officers/staff for guidance and sometimes the guidance given by the
sub- ardinate officers/staff is not in conformity with the procedures in force.

It has, therefore, been decided by the Board to review and update the A.P.E.D. Manua
(Volumes | & Il) arid after careful consideration of the matter, the A.P.S.E. Board constituted a

cell with the following retired officers vide B.P.(P& G-Per.)Ms.N0.296, dated 29-3-97 with a
stipulation that the work has to be completed within 4 months.

1) Sri Y.GopaakrishnaMurthy, Chief Engineer (Retd.)
2) Sri B.Venkaiah, Senior Accounts Officer (Retd.)

The officers of the revision cell have taken up the work on 20-5-97 and started collection
of necessary material. The actual revision was commenced from 16-6-97, i.e. the date from which
secretarial assistance was provided.

The revision and updating of the A.P.E.D. Manual Volumes | & |l has been completed,
incorporating the amendment and circular memos issued by the Board from time to time for the
relevant paras/subjects covered in the manuals and the manuals are renamed as The Andhra Pradesh
State Electricity Board Manuals Volume | & 11. The final draft copy of A.P.S.E.B. Manuals Val.

| & 11 is submitted herewith.

We are very much grateful to the Chairman and Members of the Board for giving us this
opportunity and their guidance in updating the manual

We are dso thankful to the officers and staff of various disciplines for the support and
cooperation extended to us, enabling us to complete the assgnment in time.

Y.GOPALAKRISHNA MURTHY

B.VENKAIAH

Hyderabed,
Date.01-10-1997.
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THE ANDHRA PRADESH STATE
ELECTRICITY BOARD
MANUAL

VOLUME I

CHAPTER |

EXTENT OF APPLICATION

This Manual is intended to cover only the special administrative, financial, and accounting
procedure concerning the Electricity Board. The main financial and accounting rules which are
common to all departments are not included in this Code as they are incorporated in the Andhra
Pradesh Financia Code, the Andhra Pradesh Account Code, etc. It also deals briefly with the
administrative and executive functions of the officersin relation to the financia transactions included

in the accounts. The Specid rules, relating to statutory inspections also included for the guidance of
the officers of the department.

2. Therulescontained in
a) A.P.SE. Board employees discipline and apped regulations.
b) A.P.SE. Board revised conduct regulations.
¢) Findised draft statutory rules to operation subordinate service.
d) A.P.SE. Board serviceregulation Part 1.
€) A.P.S.E. Board service regulation Part 2.
f) A.P.SE. Board service regulation part 3.
g) A.P.SE. Board revised penson rules.

h) A.P. manud of specia pay and alowances.

i) A.P.SE. Board GPF regulations.
j) The Electricity (Supply) annua Accounts rules 1985

k) A.P.SE. Board materid management manual; are applicable to A.P.S.E. Board.



Therulesin the AP Treasury Code and the AP Financial and Accounts Code are binding on
the Electricity Board except in so far as they may be over ridden by express provisions in this
manual.

3. This Manual is to be read in conjunction with the relevant provisions of the Indian Electricity
Act 1910/Electricity (Supply) Act 1948 and the rules thereunder, Workmen's Compensation Act,
Telegraph Act as may be amended from time to time. It does not deal with any technical instructions
or specifications which may be issued by the Chief Engineer/Board although certain quasi-technical
rulings of procedures are included for guidance, and does not attempt to be atechnical or construction

code of the department.



4.

CHAPTERII

DEFINITIONSAND ABBREVIATIONS

Unless there be something repugnant on the subject or context, the terms defined in this chapter

are used in this Manud in the sense herein explained.

1)

2)

3)

4)

5)

Account Numbers—The accounts of €ectricd undertakings are maintained under
statute Commercial accounting system. Cost accounts are maintained on the
commercial double entry basis for all transactions. The divisons of the detailed
cost accounts are denoted by the account numbers assigned to each digtinct cost
account. The account numbers are separate for each block of fixed capital
accounts and for subsidiary accounts under them. By combining the symbol of a
subsidiary account with that of the main group, a complete identification is
secured.  Separate series of account numbers are assigned to operating and
revenue accounts. A list of account numbersis given in Appendix-I1.

Administrative Approval—This term denotes the formal acceptance by the
adminigtrative  department concerned of the proposas for incurring any
expenditure in the Electricity Board on a work initiated by a connected with the
requirements of such adminidtrative departments. Generaly the works executed in
the Electricity Board are in the interest of general public and are required for. the
Board itself. The administrative approval is therefore accorded by the Board or
the officers of the department, to whom, power has been delegated.

Appropriation means the amount provided in the budget estimates for a unit of
appropriation or the part of that amount placed at the disposal of a disbursing
officer.

Assets—The term assets as applied to the Electricity Board comprises mainly the
value of all the Hydraulic and €electrical apparatus and appliances, of the power
dations, lands and buildings, transmission, distribution and service lines, as well as
the entire stores in the Board. It aso includes the severa amounts due to the
Board from Government departments as well as private individuals or bodies for
sarvices rendered or supplies made together with the balances outstanding against
the Board towards depreciation and other funds or suspense accounts of the
Board.

Book Transfe—This term is applied to the process whereby financia transactions
which do not involve the giving or receiving of cash, or of stock materials are
brought to account. Such transaction may either affect the books of a single
Accounting Officer, or they may involve operation on the books of more than one
Accounting Officer whose accounts are ultimately incorporated in the accounts of
Board. They usualy represent liabilities and assets of Board or the balances in the
various ledger accounts adjusted by way of settlement or otherwise, but they may



also represent corrections and amendments made in cash, stock or book transfer transactions
previoudy taken into account.

6) Circle Office is the main Revenue and Accounting office of a system or project wherein all
financial transactions affecting the system are dealt with finally. The initial Board accounts are
maintained and compiled accounts rendered to the Chief Engineer and to the Audit Office. The
administrative and commercial work of the system is aso attended to in the same office and
submitted to the Superintending Engineer.

7) Chief Engineer means Chief Engineer for Electricity and. the head of the Electricity Department
directly responsible to Board.

8) Clearing Accounts are the accounts of transactions relating to suspense, deposit,
remittance and miscellaneous heads of account. Charges of a common nature
which have to be alocated to find heads of account in the commercia books are in
the first instance accounted for under clearing accounts.

9) "Contracted Demand" means the demand specified in the Agreement.

10) Conductor means an electrical conductor arranged to be electrically connected to a sysem.

11) Consumer means any person who is supplied with energy by the department or
whose premises are for the time being connected for the purposes of a supply of
energy with the works of the department.

12) Contingencies (Works—When wused in respect of the accounts of works, the
term CONTINGENCIES indicates the incidental expenses of a miscellaneous
character which cannot appropriately be classified under any distinct sub-head or
sub-work, yet pertain to the work as awhole.

13) Contract and Contractor—The term CONTRACT as used in this Manual,
means any kind of undertaking written or verba, express or implied, by a person,
not being a Board servant, or by a syndicate or firm, for the construction,
maintenance or repairs of one or more works, for the supply of materials, or for
the performance of any service in connection with the execution of works or the
supply of materials. The term CONTRACTOR means a person, syndicate or firm
that has made such an undertaking, but often its use is restricted to contractors for
the execution of the works or for services in connection therewith.

14) Department—The term, when qualified by the prefix "The" is used to indicate
the Electricity Board.



15) Deposit works—This term is applied to works of construction of repair, the cost
of which is met not out of Board funds, but out of funds from non-Board sources
which may be placed at the disposal of the disbursing officer. Non-Board works
for which cost including supervision charges as prescribed under the Indian
Electricity Act or the Indian Electricity Rules is recoverable from the parties
interested in them do not however come under deposit works.

16) Sub Account Head means the Ilowest accounting unit under which the
transactions of the Board are recorded in the accounts and also the lowest unit for
which figures are given in the budget estimates.

17) Digtributing main means the portion of any main with which a service line is, or is
intended to be immediately connected.

18)Division as applied to technical or executive unit is the charge of the Divisional Electrical
Engineer and as applied to Accounts, revenue or financial matters in the system is the charge
of the Central Revenue and Accounts Office—The Central Office.

19) Electric Supply line means a wire conductor or other means used for conveying, transmitting
or distributing energy together with any casing, coating, covering, tube, pipe or insulator

enclosing, surrounding or supporting .the same or any part thereof, or any apparatus
connected therewith for the purpose of so conveying, transmitting or distributing such energy.

20) Superintending Engineer—This term is applied to an officer in charge of the
administration of power system or project.

21) Expenditure Charged on the Revenues means expenditure which is not subject to
the vote of the Legidative Assembly.

22) Final payment—means the last payment on an account made to a contractor on
the completion or determination of his contract and in full settlement of the
account.

23) Grant means the amount in respect of a demand for grant.

24)High Tension.—Supply of electrical Energy at 11, 33, 132 & 220 KV is said to
be of High Tension in the Electricity Board.

25) Intermediate payment is the term applied to a 'disbursement of any kind on a
running account not being the final payment. It is made in respect of work done or
supplies made by a contractor and duly measured or certified. Such a payment
may or may not be for the full value of work or supplies and is subject to the final
settlement of the running account on the completion of the contract for the work
or supplies.



26) Issue rate—This term denotes the cost per unit in respect of each lot of an
article borne on the stocks at a valuation, for the purpose of caculating the amount
creditable to the stock account by charge to the account or service concerned when
any quantity of that lot of the article is issued from stock.

27) Liabilities—This term includes payment due to be made by the department
towards materids purchased or for services obtained either from other
Government departments or private bodies or individuals as aso the advance
payments received in respect of works, or services required of the department or
amounts deposited as earnest money for securing continuity of service or for other
purposes. When used in respect of accounts of works, this term includes all
anticipated charges which are adjustable as fina charges but have not been paid
regardless of whether or not, they have falen due for payment, or having fallen
due, have or have not been placed to the credit of the persons concerned in a
suspense head subordinate to the account of the work concerned.

28) Licensee means any person or body licenced under Part |l of the Indian Electricity
Act to supply electrical energy.

29) Low tension.—Supply of electrical energy at 415 vdts or 240 volts is said to be
of low tension in the department.

30) Main means an electric supply line through which energy is or is intended to be
supplied by the department to the public.

31) Mgor edtimate is the term applied to the estimate for a work when the sanctioned
amount of works expenditure exceeds Rs.10,000. This term is aso applied, for
the sake of convenience to the work itsalf.

32) Group head means a main head of account for the purpose of recording and classifying the
receipts and dishursements of revenues in the accounts of Board.

33) Market rate used in respect of an article borne on the stock accounts at a particular place, thisterm
indicates the cost per unit at which an article, or an article of similar description can be
procured a a given time from the public market suitable to the place for obtaining a supply
thereof. This cost should be inclusive of carriage and incidental charges and may even include
areasonable provision for wastage where thisisinevitable.

34)Detailed account head means a head subordinate to a Group head.

35) Minor estimate is a term applied to the estimate for a work when the sanctioned amount of the
works expenditure does not exceed Rs.l0,000. This term is aso applied, for the sake of
convenience to the work itself.



36)Reappropriation means the transfer of savings in the appropriation for a unit of appropriation
where it is not required, to meet excess expenditure anticipated under another unit.

37) Running account is aterm applied to the account with a contractor or a consumer when payment
for work or supplies is due to or from him at convenient agreed intervals subject to final

settlement of the account on the completion or determination of his contract.

38) Scheme is a proposa or plan for generation, transmission or distribution of €ectric
energy. Large schemes under investigation or construction are called projects.

39) Service line means an electric supply line through which electrical energy is or
intended to be supplied by the department from the distributing mein to consumers.

40) Suspense Accounts—This term is applied primarily to certain heads of account,
falling under the minor head 'Suspense of a magor head of expenditure, which are
reserved for the temporary passage of such transactions as must a once be taken
to the account of the sanction of grant concerned but cannot be cleared finally
either because the relevant payment, recovery, or adjustment is awaited, or
because it is necessary to keep an effective watch over the values of any stock
materials, until their final disposal. The charges under a suspense account are
taken in enhancement of the charges under the major head of expenditure
concerned and the receiptsin reduction thereof.

41) System means an electrical system in which all the conductors and apparatus are
electrically connected to a common source of electrical supply or distribution. A
system while under construction is usualy caled a project or a scheme. This term
is dso applied for the sake of convenience to the administration of the system as a
whole.

42) Tariffs means rates or charges for energy supplied to consumers. It aso covers the
genera methods of charging.

43) Technical sanction—This name is given to the order of competent authority
sanctioning a properly detailed estimate of the cost of construction, repair or
maintenance proposed to be carried out in the Electricity Board. Ordinarily such
sanction can only be accorded by such authorities of the Board to whom power
hes been ddegated.

44) Unit of appropriation means the lowest account or detailed budget head for which
specific appropriation is placed at the disposal of the spending authority.

45)Voted expenditure means expenditure which is subject to the vote of the
Legidative Assembly.



46) Work includes electric supply lines and any buildings machinery or apparatus
required to supply energy. The term ‘'work’ when by itself is used in a
comprehensive sense, applies not only to works of construction or repair but aso
to other individua objects of expenditure connected with the supply, repair and
carriage of tools and plant, the supply or manufacture of other stores or the
operation of aworkshop.

47) Work order.-—This term is applied to an order which contains a description and
an edimate of cost of a proposed work and aso conveys the executive approva to
proceed with it. It is issued from the Divisional Office at the instance of an officer
not below the rank of an Assistant Divisional Engineer and is usualy in respect of
asmall work or adigtinct unit of alarge one.

48) Works .outlay and works expenditure—These terms are used to indicate respectively the
capital charges and the expenditure on specia services connected with the construction, repair and
maintenance of works. They do not include the cost of the genera services, tools and plant and
establishment or any charges not taken to final heads of account but kept under one of the suspense
accounts.

Abbreviations.

I. S S gtandsfor Indian Sandard Specifications.

H.P. stands for Horse Power.

H.E. standsfor Hydro-Electric.

H. T. stands for High Tension.

K. V.A. stands for Kilovolt ampere.

K. W. stands for Kilowatt.

K. W.H. stands for Kilowatt hour.

L. T. stands for Low Tension.

M.R. T. standsfor Meter and Relay test.

A.P.T.C. stands for Andhra Pradesh Treasury Cock.
A.P.F.C. stands for Andhra Pradesh Financial Code.
A.P.SE.B. stands for Andhra Pradesh Sate Electricity Board
N.M.R. stands for Nominal Muster Roll.

P. O. C. C. gandsfor Post Office Cash Certificate.
R.P.M. stands for Revolution per minute.

SI1.B. gands for Sores I ssued Book.

SRB. standsfor Sores Received Book.

M.R.R. stands for Meter Reading Registers.

P. A. A gtands for Private Accounting Agency



CHAPTER 111
ORGANISATION DUTIESAND ROUTINE

SECTION A.

5. The Andhra Pradesh State Electricity Board formed on 1st April, 1959 under the
Electricity Supply Act 1948 as a successor to the erstwhile Electricity Department of the
Government of Andhra Pradesh. Since then it has been functioning as the principal
supplier of Electricity in the State of Andhra Pradesh. The Board is charged with the
statutory obligation of promoting the coordinated development of generation, supply and
distribution of eectricity in an efficient and economic manner.

6. (i) The activities of the Board are confined to investigation, design, construction
and maintenance of works relating to Hydro Electric schemes or thermal schemes,
transmission and distribution lines and other equipment including buildings required for
the administrative purpose of the Board which are controlled by the Engineering
Branch.

(ii) The sale of power in bulk and also in retail in the state of Andhra Pradesh and the
assessment and collection of the revenues of the Board. The assessment and collection
of revenue in the Board as well as the receipts and disbursement and the accounts
relating to the execution of works are controlled by the Accounts Branch under the
immediate supervision of the Superintending Engineer.

7. Both for the construction and the development of Project or scheme it is often
necessary to carry on some experiment or research and propaganda to simulate the use of
Electricity; but the activities in this respect should be strictly limited to those essentia for
the purpose and should not extend beyond recognised precedents except with the specia
approval of Board.

8. Hydro and Therma-Electric schemes or projects in the Board have been declared
to be commercial undertakings. The accounts are all kept by the Superintending
Engineer's Office on purely commercial lines and for each scheme annual commercial
accounts also are drawn up as far as possible in the model forms prescribed in Annexures
IV and V to the Indian Electricity Rules, 1956. The object of these accounts is to bring
out the true results of the working of the electrical undertakings. The annual commercial
accounts are audited by the daff of the Accountant-General during local audit inspections
and forwarded with the inspection report to the Chief Engineer.



SECTIONB

OFFICERSAND THEIR DUTIES

9. Recruitment of Officers, Scales of Pay, allowances, advances, leave, etc.. The

rules relating to the recruitment of officers and subordinates and the scales of pay and alowances
admissible to them are contained in the A.P.S.E. Board service regulations.

. ZONAL CHIEF ENGINEER

10. The Zona Chief Engineer is the Chief Executive in the zone and is Chief Adviser
to the Board in the development and achievements of Board's objectives. He is
accountable to the Board for all the functions.  The Zona Chief Engineer is responsible
for efficient, effective, integrated and economical functioning of the organisation in the
zone with regard to distribution, sade of power, achieving return on assets, deployment of
man power, proper utilisation of materials, etc. as per policies laid down by the Board,
keeping in view the long range objectives and plans. The Zonal Chief Engineer shall
coordinate flow of materials to various points in the circles under his control optimising
inventory ensuring efficient use of materials by suitable planning, indenting, watching
receipts and issues, deploy man power to extract maximum output as per policies laid
down by Board, maintain best industria relations with the employees by following Board's
policies in service matters, welfare measures, Coordinate the works of Superintending
Engineers of the circles under his control, guide them and closely monitor various
activities with reference to transmission, distribution, consumer servicing, billing and
revenue collection.

11. Theareastobecovered are:

a) Sale of energy and achievements of targets in release of services, revenue billing
and collection of revenues, Review of Stuck-up and burnt meters and ensuring

prompt replacement with special emphasis on high value services. Review and
ensuring prompt and effective disconnections including dismantling of services
which are continuously under disconnection for more than 3 months as per
B.P. Ms.No. 151, dt: 25.8.1993 and as per clause 26.10 of Terms and Conditions of

supply.

Identifying areawhere pilferage is prevalent and taking steps to eradicate the same
by arranging continuous raids and prosecuting the offenders.

Ensuring review of meter readings, attending to exceptiona on top priority with
specia emphasis on high vaue services.

Drawing up a programme and implementing it for quick realisation of arrears
of revenue.

Ensuring hundred percent collections of current month demand raised and at least
15% of the arrearsin each ERO per month.
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b)

Operation and maintenance of 33 KV, 11 KV, L.T Lines, Sub-stations, and
Distribution and Power transformers. Ensuring scheduled patrolling of
lines and specid patrolling consequent to  tripping  pre-monsoon
inspections, timely tree clearances and rectification of faults for total
avoidance of breakdowns. All equipment at all sub-stations to be kept in
trim condition and properly maintained as per schedules. Station batteries
adong with al protective features are to be ensured for providing protection
to lines and equipment. Auxiliaries such as Fans, Pumps, O.L.T.C Gears,
Compressors (where available) are to be in working condition always.

C) - System improvements, Review of low voltage pockets, and peak readings
reached on lines and power transformers and making proposals, for enhancements,
new sub-stations, ingtallation of capacitor banks and AVBs etc. Also proposas
towards reduction in system losses are to be made keeping system configuration in
view.

d) Construction works such as minor and mgjor extensions.

e) Rural eledtrification and urban extensions.

f) Congtant review of failure of equipments and follow up of repairs and aso
to take steps towards avoidance of failures.

Q) Conduct District-wise, Divison-wise, sub-divison wise, sdection-wise, 11
KV feeder-wise, and Distribution transformer-wise energy audit, arrive at
line losses, and take remedial actions to plug the sources of losses and
reduce them.

h) Procurement of decentralized materials for works.

i) Budgeting and budgetary control, compilation of accounts in the Zone, pre-audit.

) Implementing policies, objectives and programmes set up by the Board,
monitoring progress there on and reporting to Board.

k) See that accidents are avoided by reviewing all cases and ensuring that remedia
actionsare taken.

12. In order to achieve the above abjectives, the following statutory functions are prescribed.

a) Ingpection of Field Offices.

i)
ii)

i)

Inspection of each circle office oncein a year.

Inspection of any one Division Office in each circle in a year selecting sub-optimal
performing division.

Inspection of any one sub-division office in each circle in a year selecting sub-
optimal performing Sub-division.
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iv) Inspection of any one Section Office in each division in ayear in respect of review of
meter readings, prompt operation of Disconnection lists, maintenance of
distribution transformers, and power transformers, review in interruption registers,
records of services, L.T. Layouts, accounting of Demand Drafts, work order closing,
fuse off cdlsregisters, etc.

V) Inspection of Electricity Revenue Offices. One ERO in each Circlein ayear (A critica
Review of all activities). Monthly review at his Headquarters on demand Vs.
Collection and Clearance of arrears, €tc.

b) Ingpection of SPM sheds: Oncein ayear.

C) Ingpection of Digrict Stores. Once in 6 months for disposal of unserviceable and
obsolete material for general upkeep of stores and accounts etc.

d) Ingpection of Sub-Kation:

i) 33KV Sub-station, wherever repetitive failure of Power
Transformers and other major equipment occurs.

) Review of meter reading regigers

L.T. High value services and al Industria services . Onceinayear
H.T. Serviceswith aCMD of lessthan 1000 KV A . Half yearly.
H.T. serviceswith aCMD of 1000 KVA and above : Quarterly.
f) Ingoection of H.T Services
i) Above 4 MVA - Once in ayear and whenever abnormalities in
metering including failure of metering equipment are reported
i) Others : Whenever repetitive complaints are received.

13. Yard Sicks

The following yard sticks are prescribed for reasonably good performance.

a Didtribution Transformers : Reducing the failure rate
failures. By 5% per annum and gradualy
reduce to a minimum of 10%.
b) L.T Revenue arears : L ess than one month's demand.
C) 33 KV breakdowns : One per year per feeder.
d) 11 KV breskdowns : Not more than 4 per year per feeder
€) Equipment failures, capacitor : Nil
banks, Power Transformers,
Switch Gear
f) Stuck-up metersat L.T Services : Not exceeding 1% at any time.
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0 Burnt meters : Nil

h) H.T Metering defects : To be rectified within 7 days.

i) T&DLosses : 15% over an year to start with and
gradudly reduce theresfter.

) Coallection of L.T Revenue : 100% of current demand plus
15% of arears

k)  Callection of H.T revenue X 100% and no arrears except those

involved in litigation and ingtallments.

I. CHIEF ENGINEER (T.L.& SS)

14. The Chief Engineer (T.L & SS) is accountable for Board for construction of Transmission lines
and Substations of 220 KV and below, and also responsible for operation and maintenance of EHT
Substations and lines. The following working ingtructions are issued for effective functioning.

a) The Chief Engineer (TL&SS) will be in charge of the O&M of al EHT lines and
subgations and dso the condruction of Transmisson lines and sub-dations of
220KV and below.

b) Even in respect of 400KV lines and sub-stations while the execution of lines
and sub-dtations will be handled by the Chief Engineer 400 KV, they should
assst the Chief Engineer 400 KV in preiminary works pertaining to their area
till the lines and sub-gations come up for execution.

c) The Chigf Enginer (TL&SS) should first concentrate on the inspection of lines
and substations to ensure that the preventive maintenance is being carried out
& pe norms. He should teke immediate action whenever there is any dippage
in this regar d. He should ingpect eech EHT sub-gationinayear.

d) The Chigf Engineer (TL&SS) Cirdes are dready getting the mantenance works
done on contract in places where there are no depatmental organisation. The

Chief Engineer (TL&SS) should review the arrangements and take necessary
action so that the periodicd maintenance of lines and sub-dtations are carried
out timely and arrangements made for attending to emergencies are effective.

e) At present some of the EHT sub-dations are under the control of Operation
sub-divisor/Divisons. The Chief Engineer (TL&SS) should ensure that these
aretaken over a the earliest by the respective TL& SSdivisions.

f) The Chief Engineer (TL&SS) should review the availability of spares and T&P
for the lines and sub-stations to cater to the needs of at last six months and
come up with proposals to the Chief Engineer (Transmission) for their
procurement immediately.

g) The Chief Engineer (TL&SS) should arange for pre-monsoon inspection of al
lines in order of priority as per the check lists dready avalable and to get the
defects rectified on war-footing.
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h) The Chief Engineer (TL&SS) should ensure that O& M estimates are prepared without any
delay and budget proposals are sent under intimation to Chief Engineer (Transmission).

i) The Chief Engineer/Zones should extend all the help that is needed to ensure maximum
availability of lines and sub-stations equipment so that the consumers are effectively
served. This should be done particularly during emergencies without any reference to the
jurisdiction problems.

1) Ingtructions are issued separately creating TASK FORCE' who will periodicaly go
round the sub-stations and suggest to the Superintending Engineer (TL&SS) the points on
which urgent action is needed so that Superintending Engineer (TL & SS), who is
otherwise busy on Operational urgencies can take remedia action.

k) The Chief Engineer (TL& SS) should give suitable instructions that the outages of Lines
and equipment are promptly reported to them so that they can monitor the rectification's.
He should inspect the spot of breakdown wherever major rectification was done, to
avoid repetitive nature of such breakdown.

1) The Chief Engineer (TL& SS) should be in touch with Chief Engineer (Power Systems)
and Load despatch to ascertain the system conditions and effectively monitor the loads
keeping in view of the instructions issued from time to time.

m) Inspection of EHT sub-stations in the Zone whenever major equipment failure or mak
operation of protective relay occurs.

[11. SUPERINTENDING ENGINEER (ELECTRICITY SYSTEM)

15. The administration of an Electricity Supply System in a district or a project will be
in-charge of a Superintending Engineer. The Superintending Engineer is responsible to
the Chief Engineer for the administration and genera professional control of the entire
system and of the officers of the Board sub-ordinate to him. He is aso responsible for the
efficient management of the undertaking as a commercial concern and in accordance with
the commercia policy laid down by the Board. He will be responsible for the commercial
propaganda and all other work carried out in the interests of popularizing the use of
Electricity.

16. The Superintending Engineer is empowered to order transfers of Engineering
Establishment upto the @dre of Assistant Divisional Engineer's and provincial
Establishment upto the cadre of Junior Accounts officers with in his jurisdiction.  The
Superintending Engineer will have full powers towards punishments to 'O&M' or
construction  establishment for whom he is the appointing authority. The Superintending
Engineer is also competent to award punishments to O&M or congtruction establishment to
whom the Divisional Engineer is appointing authority, if Superintending Engineer has
finalized the enquiry report of Divisiona Engineer/Enquiries. He shal also exercise such
powers over the provincia staff as are delegated to him under the Statutory rules.
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17. He will review the registers of financial irregularities and commercial work done
and will bring to notice cases of incompetence or other disqualification for public duties
and in like manner dl instances of extraordinary zeal and ability. He will further exercise
such powers of punishment, promotion, and control as are conferred on him under the
datutory rules.

18. It is the duty of the Superintending Engineer to inspect the important works in his
aea, to satisfy himsdf that the system of management is efficient and economicd and that
the ingructions of the financiad branch as regards works, operation, stock and accounts are
strictly observed and that the executive and administrative work of the system is
sdtisfectorily performed.

19. He shall satisfy himself that the staff employed (Provincial as well as work
charged) is actualy necessary and adequate. He will exercise concurrent control with the
Senior Accounts Officer and ensure that the subordinate officers watch carefully the
expenditure on works, operation and maintenance expenses, growth of load and sales of
electrica energy in the areaunder their control.

20. When submitting to the Chief Engineer any report, design or estimate, the
Superintending Engineer will invariably state his own opinion and recommendation.

21. He is responsible for the engineering features of design and the rates in estimates
prepared or sanctioned by him.

22, The Superintending Engineer is responsible for reporting without delay the
probability of any excess over estimates not within his powers of sanction and should
arrange for prompt revision of the estimates whenever necessary.

23. In all accident cases the Superintending Engineer has to critically analyse the
detailed investigation reports submitted by the Divisional Engineer/Assistant Divisional
Engineer and furnish his specific remarks discussing remedial measures to be taken both
adminigtratively and technically in order to prevent reoccurrence of such accidents along
with compensation proposals, if any within 30 days from the date of accidents. The
Superintending Engineer should immediately report to the Chief Engineer any serious loss
of immovable property caused by any accident or unusual occurrence within his
jurisdiction.

24, Immediately after work is finished the Superintending Engineer will arrange to
close its account and prepare the completion report if required by the rules. In this
connection it will be his duty to see that the works are not protracted beyond a reasonable
time and the completion reports are not unduly delayed.

25. The Superintending Engineer will be in general charge of the purchase of stores
and their disposal within his limits of his powers and subject to stores purchase rules and
instructions issued from time to time.

26. All interruptions of large works in progress or serious stoppage to Electrical
power service should be reported to the Chief Engineer by the Superintending Engineers
according to the orders which may be issued by the Chief Engineer from time to time, the
classes and probable durations of service interruption being duly explained.
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27. While the Senior Accounts Officer of the circle will be responsible for the direct
supervision of al accounting work relating to the undertaking and for al receipts and
disbursements, and will be in entire and direct charge of the operating and revenue
accounts of the undertaking. The Superintending Engineer will retain his general
responsibility for the financial results shown and will exercise general supervison over the
Senior Accounts Officers work in relation to them. The Senior Accounts Officer will aso
act as agenerd Persond Assistant to the Superintending Engineer.

28. The Superintending Engineer should generally supervise and control the correct
assessment and redlization of such revenue as is assessed or collected in the eectric system
including the revenue due to the Government. The Senior Accounts Officer will be
responsible for the detailed assessment and collection of the revenue and shal maintain
such records and accounts for the purpose as may be prescribed.

Note:~The Superintending Engineer will decide all cases of doubt involving technical
interpretation in the matter of billing for energy supplied. If the decision involves a
deviation from any rule prescribed by Board, orders of the competent authority
should be taken. When metering isin dispute, however, the case will be dealt with in
accordance with the provisions of the terms and conditions of supply notified by the
Board from timeto time.

29. The formation of the accounts and revenue office or the Circle office and the
controlling organisation of the system is intended for intensive and effective internal
control and to relieve the Superintending Engineer of the bulk of the accounts, revenue
and allied financial work, giving him the necessary help and advice for the financial
administration of the system. The Superintending Engineer is however responsible for
seeing that the work of the Circle office is efficiently performed and controlled by the
Senior Accounts Officer and that the field officers observe the ingtructions promptly.

30. He shal persondly review the monthly Financia progress reports on the operation
of the various undertakings and will comment on any marked variation in revenues and in
operdtion or maintenance expenses.

31. The Senior Accounts Officer and the Superintending Engineer should assist each
other in rendering the management of departmental accounts as perfect as possible. To
this end, during inspections, the Superintending Engineer or the Senior Accounts Officer
will examine the registers and other account and measurement books, the mode of
preparation of estimates, Contractor's accounts and agreements, the system of recording
plans and papers and office work generaly. He is expected to communicate fredy and
personally with his officers and to advise them in the performance of their duties.

32. The Superintending Engineer shall review Meter Reading Registers of the
following category of services and shall take immediate action to safeguard the Board
revenues.
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i) L.T Services (which are not high value)
Cat. Il, 1 & VII Annually eachsection

i) L.T high vaue services and all industrial
savices Hdf yearly

iii) H.T serviceswith a CMD of less than Quarterly and check readings
1000 KVA for 10 services per month.

iv)  H.T ServiceswithaCMD of 1000 KVA Check readings for dl services

and above

in one year.

<! The Superintending Engineer shal review the following exception reports
generated by the Private Accounting Agency/In-house computer, if the service is repeated
more than three times in a year and shall take appropriate action to safeguard the Board
revenues

)] Disconnected services showing progressive readings.

i) Negative readings.

iii)  Meter stuck up (H.T and L.T)

iv)  Meter burnt

V) Services not exigting (HV)

vi)  Meterchanges

vii)  Low PFincaseof H.T services.

viii)  Maximum demand low or high in case of H.T Services.
X) Unmetered due to CT/PT or meter defectsin H.T Services.

34. The Superintending Engineer shall ensure that the High Value services under
disconnection for more than 4 months are dismantled after due procedure..

35. The Superintending Engineer should conduct district wise, division wise, sub
division wise, section wise, 11 KV feeder wise, and distribution transformer wise, energy
audit, arrive at line losses and take remedial actions to plug the sources of losses and
reduce them.

I ngpection of Officesand other than offices

a) Inspection of each division office .. Oncein ayear)

b) Inspection of Electricity Revenue Offices .. One ERO per month
¢) Inspection of SPM sheds .. Once in six months

d) Inspection of 33/11 KV sub-stations .. Once in ayear

€) Inspection of Digtrict Stores ... Once In Three Months
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f)

36.

Inspection of H.T. services with CMD of

i) above 1000 KVA& upto4 MVA : Once in a year and whenever
abnormalities in metering including failure of
metering equipment are reported.

ii) Others . Whenever repetitive complaints are
received.

V. SUPERINTENDING ENGINEER (TL& SS)

The Superintending Engineer (TL&SS) will be in charge of Operation &

Maintenance of al EHT lines and sub-stations of 220 KV and 132 KV.

a)

b)

c)

d)

©)

f)

9)

The Superintending Engineer (TL&SS) should inspect the lines & sub-dations
and ensure that the preventive maintenance is being carried out as per norms.

He should ensue that the EHT sub-stations under the control of operation
sub-divisions are taken over at the earliest by the respective TL& SS divisions.

He should review the availability of space and T&P for the lines and sub
gtations to cater the needs of at least 6 months and come up with proposds to
the Chief Engineer/TL& SSfor their procurement immediately.

He should arrange for pre-monsoon inspection of al lines in order of priority
as per the check lists available and to get the defects rectified on war footing

He should ensure that Operation & Maintenance estimates are prepared
without delay and budget proposals are sent to Chief Engineer/TL& SS.

The Superintending Engineer (TL&SS) should test check of routine patrolling
of 25% of the EHT lines once in 12 nonths.

Inspection of -

(i) EHT Lines — Inspection of spot of break down
wherever mgjor rectification was done to
avoid repetitive nature of such break

down.

(i) Inspection of EHT sub-stations — Once in quarter
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V. SENIOR ACCOUNTS OFFICER
ZONAL OFFICE:

37. The Senior Accounts Officer, Zonal Office is responsible for
a) Preparation of Revenue and Capital Budgets of the Zone.
b) Efficient Revenue Administration and control over expenditure.
c) Accountability for the total revenue and expenditure.

d) Monitoring the performance of both capital and O&M expenditure.

e) Compilation of Accounts including annual accounts in the Zone.

f) Review of Revenue receipts with reference to the budget estimate and review
of arrears of Current Consumption charges etc.

g) Verification of stores and materiasin the Zone.
CIRCLE OFFICE:

The Senior Accounts Officer will work under the overall supervision of the
Superintending Engineer. He will have complete control over the Expenditure and Revenue
Branches of the Accounts Organization of the circle. He will function as Financial Adviser
to the Superintending Engineer, both in Revenue and Expenditure matters and assist the
Superintending Engineer to ensure the efficient working of the Circle Organization.

The Senior Accounts Officer in an operation circle will be incharge of Circle accounts
(both expenditure and revenue) and will be responsible-

i) EXPENDITURE:

a) For the correct maintenance of accounts and rendering monthly accounts
promptly to the R.A.I.A.O. and Financial Advisor & Chief Controller of
Accounts under his signature.

b) For the prompt submission of all financial returns to Board and Financial
Advisor & Chief Controller of Accounts under his signature, particularly
expenditure schedule, Financial progress reports and DCB Statements.

c) The Sr. Accounts Officer will check and pass all payments exceeding
Rs.30,000/-.

d) While the Accounts Officer (Expr.) will draw cheques upto Rs.50,000/-
cheques above Rs.50,000/- will be signed by the Senior Accounts Officer
without limit relieving the Superintending Engineer from the responsibility
of passing hills and drawing cheques.

€) The Senior Accounts Officer will have overall control over al branches of
accounts of the circle (viz). Revenue, expenditure including stores
accounts.
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iii).

REVENUE

a) The Senior Accounts Officer is responsible for correct assessment and
prompt realisation of revenues of the circle. He should pay special attention
for application of correct tariff rates to all services with a view to eliminate
short billing etc. by arranging effective internal checks. He should arrange to
obtain meter reading registers, test reports promptly from the field and arrange
for issue of Current Consumption bills on due dates and ensure that all services
are billed without default.

b) He sould ensure that H.T bills are issued by 26" of the month for 1 MVA
and above and on ' of succeeding month for below 1 MVA services. A
monthly return of bills issued shall be submitted to Financial Advisor &
Chief Controller of Accounts.

c) He will review all cases of arrears outstanding for more than one month in
the case of H.T. He will review consumption of H.T consumers monthly
with reference to test reports, change of meter, connected loads and
additional loads, etc. and more than two monthsin the case of L.T Services.

d) He should arrange for the review of all cases of inadequacy of consumption
deposits and arrange for their prompt collections.

INSPECTIONS:

The Senior Accounts Officer will inspect the Division Offices/Sub-Divisions and
Sections and Electricity Revenue Offices as below.

a Division Offices
(Only in the case of Divisions

where accounts are maintained) — twicein ayear
b) Sub-Division and Section Offices — onceinayear
c) Electricity Revenue Offices — one ERO per month

During the course of inspections he should check whether the accounts and records
are maintained on proper lines, paying particular attention to the maintenance of
stores accounts.

Copies of Inspection reports should be sent to the Superintending
Engineer/Financial Advisor & Chief Controller of Accounts specifically pointing out
grave financia irregularities and lapses and suggest steps to be taken for early
regularization of lapses and irregularities.
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a)

b)

d)

e)

iv). POWERS:

The Senior Accounts Officer will have overal control of the Accounts personnel in the
circle. He will be the countersigning authority for the tour and transfer T.A bills of
Assistant Accounts Officer and Accounts Officer. He will submit his tour programmes and
T.A bills to Superintending Engineer for approval and counter signature. He will be the
reporting officer in respect of Annual Appraisal reports of Accounts Officer

The Senior Accounts Officer may purchase stationery articles not exceeding Rs.50/- in
each case and incur contingent expenditure not exceeding Rs.25/- a a time.

GENERAL.:

The Senior Accounts Officer will be responsible for the reconciliation of all
remittances (Revenue and Expenditure) made into the branches of the banks. He
will aso reconcile the cheques drawn by himself and by others of the circle. He
should obtain necessary statements from the banks daily and ensure that all
cheques and DDs received are brought to account. He should pay special
atention to audit objection, inspection reports of Accountant General and Internal
Audit and arrange for their clearance very promptly.

The Senior Accounts Officer should review the initia accounts of the  field and
ensure their correct maintenance and will watch the timely closing of work orders.
He will aso be responsible for preparation of the annua accounts a  Circle leve
and for prompt submission to Audit and to Head Quarters.

The Senior Accounts Officer should give prompt atention to consumers
complaints and arrange for prompt action.

The Senior Accounts Officer should arrange for timely supply of adequate
guantities of forms, stationery, ledgers, registers, receipt books, meter reading
registersetc., to al offices.

The Senior Accounts Officer is responsible for seeing that the accounts of the
system are not alowed to fal in arrears.

V1. ACCOUNTS OFFICER (EXPENDITURE)

38. As aquasi-commercial concern, the transactions of the Electricity Board demand an effective
system of internal administrative chedk conducted by an Officer of the Circle Office with an intimate
knowledge of its working and with better information than that which can be derived from mere

compiled accounts and documents. The Accounts Officer (Expr.) is therefore, appointed in the
Circle Office for controlling accounts.
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39. The Accounts Officer (Expr.) shall be with sound experience of the accounts and
administrative office control.

40. The Accounts Officer (Expr.) will be responsible for the direct supervision of all
accounting work relating to the undertaking and for all receipts and disbursements. He
will bein entire and direct charge of expenditure of the undertaking.

41. His main functions are broadly classified below:-

i) Financia adviser to the Superintending Engineer.
i) Accounting and disbursing officer of the Circle Office Establishment.

iii) Officer in charge of the interna checks of financial transactions incorporated in the
accounts.

42. The Accounts Officer (Expr.) while being under the administrative control of the
Superintending Engineer renders accounts. to the Financia Advisor & Chief Controller of
Accounts through the Superintending Engineer and should act on Financial Advisor &
Chief Controller of Accounts instructions in al Audit and Accounts matters in so far as
they do not interfere with commercia accounts, and principles. He shal have the satus
and the general powers of an Assstant Divisional Engineer in addition to others approved
by competent authority.

43. Hewill have full administrative control over the Circle Office Accounts.

44, The duties of the Accounts Officer (Expr.) will be—

() to supervise and be responsible for the maintenance of financial accounts, cost
accounts, and other statistical data, other than purely technical, required by the
Board,

(i) to supervise the office routine generaly and be the financial adviser to the
Superintending Engineer in al matters affecting the system;

(iii)  to supervise the work of the priced accounts of stores maintained. He will check
the stock accounts including physical verification of stores wherever convenient and
cal for and deal with any excesses or deficits brought to light during the annua
stocktaking;

(iv)  to assist and co-operate with the field officers (Divisional Engineers) in tracing
and rectification of al wastages and leakages including those arising from
mismanagement or negligence or oversight and report on all such items to the

Superintending Engineer.

(v) to take charge of budgetary control including the preparation of the budgets,
their reconciliation with actua results and any subsequent enquiry resulting therefrom;

(vi)  to seethat sound financial and accounts organisation is maintained throughout
the circle,

(vii)  toadvise on the financial aspects of al important contracts;

(viii)  to safeguard against fraud; and
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45, To ensure a financidly sound administrative organization the following test checks
may be conducted by the Accounts Officer (Expr.) in respect of facts which are
incorporated in the accounts books and which form the basis for proper expenditure. The
checks will include amidst other items—

Inspection of imprest cash and petty purchases from imprests, occasiona inspection of
stores where discrepancies are suspected. Such checks will preserve the moral influence and strength
of the organisation as awhole.

46. The Accounts Officer (Expr.) should present through the Superintending Engineer
a clear analysis of the financial position of the undertaking as a whole so that the
management may promptly take steps to remedy any weaknessin the field organisation.

47. He will be responsible for the efficient working of the various sections of the Central
Office comprising, Cash, Stores, Costing, Routine, Audit and the General section dedling

with the payment and Travelling Allowance bills and also the stores and Work bills.  He
will  coordinate the work of various sections and satisfy himself that all the accounts,

records and ledgers are maintained up to date, that al the priced ledgers of stores are
correctly maintained. He shall report on all outstanding and important points to the
Superintending Engineer.

48. It shall be his duty to report on al excess over edtimates, deviations from the rules

and assist in taking steps for regularisation. He shal see that al audit requirements are
met in the maintenance of accounts and shal obtain orders of the Superintending Engineer

in case of difference of opinion with the Audit Department.

49. It will be his duty to satisfy himself that regulations as regards works, stock and
accounts are dtrictly observed; to watch and compare the rates paid for work and bring to
the notice of the superior officer any economies seen from the accounts to be possible.

50. He will be responsible for the correctness of the original records of cash and
stores, receipts and expenditure and for submission of complete vouchers from the
information supplied by the Field.

51. He shall review the ledgers and registers periodically and satisfy himsdf that they
are maintained neatly and up-to-date.

52. He shal be responsible for the punctual rendering of the accounts of the circle as
separately required by the Financial Advisor & Chief Controller of Accounts.

53. The Accounts Officer (Expr.) is responsible for seeing that the accounts of the
system are not alowed to fal into arears, but if arrears or confuson arise he shal report
to the Superintending Engineer with his recommendations for such action as is needed.

54. Claims of al kinds of Circle Office Establishment except those for petty payments
to be made out from imprest will be checked in the Circle Office and paid by cheques.
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NOTE:

1) The Accounts Officer (Expr.) will draw pay bills of all staff of the Circle
Office Establishment  and will be responsible for the maintenance of service
books, leave accounts, etc. He should see that the sanctioned scales are not
exceeded without proper authority.

All travelling alowance bills will be checked and passed by him provided they are
countersigned by the Controlling Officers.

2) All others bills exceeding Rs.2500 e.g., Bills of suppliers for stores, etc.,
Contractor's bills on running account upto Rs.30,000 will be checked in the
Circle Office and paid by him. The check shall be with reference to the usua
rules of check measurement, agreement, Loca Purchase Orders and sanctioned
edimates, etc.

3) The Accounts Officer (Expr.) should submit to the Superintending Engineer a
monthly return of outstanding bills (both receipts and disbursements) delayed
beyond the time limits prescribed with brief explanations for the delay and
steps taken to clear the outstanding items.

55. The Accounts Officer (Expr.) of the Circle is generally responsible (under the
orders of the Superintending Engineer) not only for the financial regularity of the
transactions of the whole Circle but also for the maintenance of the accounts of the
transactions correctly in accordance with the rules in force. He is further required to
submit the accounts to the Financial Advisor & Chief Controller of Accounts.

56. The responsibilities of the check of receipts in the Board lies entirely with the
departmental officers. But a test audit of the receipts of Electrical Undertakings of the

Board is conducted by the Accountant-General

VIl. ACCOUNTS OFFICERS/ REVENUE:

57. All Circle offices are now being provided with Accounts Officer (Revenue)
essentidly to inspect, coordinate and report on the functioning of the Electricity Revenue
offices in the Circle. While they are to assist the Superintending Engineer (Operation) and
Senior Accounts Officer in the efficient functioning of the Electricity, Revenue Offices
They have an important role in keeping the Member (Accounts) and the Board through
the Dy. Chief Controller of Accounts (Revenue) fully posted, without any delay, all
important developments, defects, deficiencies, omissions, commissions not only in the
Electricity, Revenue Offices and the private agencies, (Accounting and collection) but
aso in al aspects having relevance to L.T revenue aspects of the functioning of various
offices in the circle and in particular the sections whose response in the furnishing of test
reports meter readings, distribution of cards/Bills, affecting disconnections, etc., has a
direct impact on Board's revenue. The Accounts Officer (Revenue) should consider his
basic responsibility to ensure that, in the matter of L.T billing, collections and accounting,
there is consumer satisfaction and protection of Board's interest. He should discharge the
responsibility interna in by
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b)

Inspection of Electricity Revenue Offices one per month and Sections
(Revenue related aspects) and Revenue Cashiers, (Surprise inspections) to
cover them at least in an year with a quarterly programme of inspection
with the approva of Superintending Engineer (Operation).

Keep himsdf congantly and regularly posted with all devdopments in these
offices, have information on the state of records, progress of collection,
performance of private agencies, computerization, bottlenecks in effective
collection and urgent disposal of consumer complaints and issue suitable
directions through Superintending Engineer (Operation) and ensure their

effective implementation.

Keep the Member (Accounts), through Dy. Chief Controller of Accounts
(Revenue) fully posted through returns prescribed below or any other
information and company without delay any direction given by him.

The following monthly returns shall be submitted to Member (Accounts) through
Dy. Chief Controller of Accounts (Revenue) by the 15th of the month.

1.

10.
11
12.

Programme of inspection and dates of actual inspection done in the
previous month including particulars of surprise inspection of revenue
cashigs

A resume of the main points noticed in these inspections as per the
inspection report issued or otherwise, in respect of ingpection conducted in
the second proceeding month, with action taken.

Progress report on engaging and performance of an computerization by
private accounting agencies at the end of the previous month.

Report on the engagement and performance of each of the private
collection agencies as at the end of the previous month.

Spot light report on the high value, nonslab services in the proforma
prescribed on receipt and registration of separate monthly list of new
services  released, regularly  in meter  reading, hbilling,  collection,
enforcement and review of Disconnection lists and exception reports.

Exception reports as per list enclosed on L.T SlabServices including in
billed services.

Sdles and Revenue return.

Monthly DCB provisional.

Consumer complaints not disposed off for over one month.
Reports on monthly co-ordination meetings held in the circle.
Any other prescribed return.

Shall review the working of EROs in detaill a least once in 2 months and
apprise the Divisiona Engineer concerned with the review report with a
copy to Superintending Engineer/Operation.
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58.

(5)

VIII. ASSISTANT ACCOUNTSOFFICER (CIRCLE OFFICE)

The Assistant Accounts Officer is appointed mainly to give relief to the
Accounts Officer (Expr.). He will assist the Accounts Officer (Expr.) in al matters
and will take over from the Accounts Officer (Expr.) such duties and functions and
may be allotted to him by the Superintending Engineer.

He is the immediate officer under Accounts Officer.(Expr.) in-charge of the
circle office staff, will assist the Accounts Officer (Expr.) and act under his
orders in exercisng administrative control over the Circle Office saff under
him.

He can correspond with al officers of the system direct in accounts matters
and in other matters, he will act on behaf of the Superintending Engineer
and Accounts Officer (Expr) under their instructions and authority.

The duties of the Assistant Accounts Officer will be —

(i) to supervise, subject to general review by the Accounts Officer (Expr.)
and the Superintending Engineer to be responsible for the maintenance of
financial accounts, cost accounts and other statistical data required by the
administration.

(i) to assist the Accounts Officer (Expr.) in supervising the office
routine generdly.

(iii)  to supervise the work of the priced accounts of the stores
maintained.
(iv)  toassist the Accounts Officer (Expr ) in the matter of budgetary control

including the preparation of the budgets, their reconciliation with actual
results and any subsequent enquiry resulting therefrom.

(v) To assist the Accounts Officer (Expr.) in seeing that a sound
financial and accounts organisation is maintained throughout the system.

(vi) to assist the Accounts Officer (Expr.) in safeguarding against fraud.

The Accounts Officer (Expr.) will be responsible for the efficient working of
the various sections of the circle Office comprising cash, cogting, routine audit, and
general section dealing with the payment, and travelling alowance bills and
also the stores and work hills. The Asst. Accounts Officer will be responsible for
the proper work of ledger section, accounts section and stores section. The
Accounts Officer (Expr.) and the Asst. Accounts Officer will coordinate the work
of the various sections under their control and satisfy themselves that al accounts
records and ledgers are maintained upto date. The Assistant Accounts Officer

will be responsible to see that al the priced ledgers of stores are correctly

maintained and that all outstanding points are brought to the notice of the Accounts
Officer (Expr.) and the Superintending Engineer.
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(6)

()

The Assistant Accounts Officer should bring to notice of the  Accounts
Officer (Expr.)  al excesses, over estimates and deviations from the rules
and regularise them by obtaining orders of competent authority.

The Assistant Accounts Officer will exercise the following powers in
respect of passing of bills and payments.

(M

(ii)

(iii)

(iv)

(v)

All work establishment rolls countersigned by the Assistant
Divisional Engineers will be passed by him, provided they are covered
by sanctions.

All actual expense bills of the O& M and construction staff of Circle
Office will be passed by him provided they are countersigned by the
Assistant Divisional Engineer concerned.

All imprests will be checked and passed for payment if they are
countersigned by the Assistant Divisional Engineers.

The vouchers will be admitted by the Assistant Accounts Officer. Any
violation of the departmental rules or extravagant expenditure should be
reported to the Accounts Officer and Superintending Engineer.

All other bills e.g. stores bills, firm's bills for articles purchased for
stocks, refunds of amounts relating to L.T. Supply e.g. refund of service
connection deposits, excess collections, arrears of wages etc., will be
passed by him upto Rs.2500 for each bill subject to usual rules of
check-measurements, L.P.Os and sanctioned estimates and check-
measurement of the Assistant Divisional Engineer when required. He
will draw cheques upto Rs.10,000/- in respect of all types of bills and bills
of exchange upto Rs.10,000/-.

He will conduct a cent percent check of the entries on the
payments side of the cashbook daily in addition to the check done by the
Junior Accounts Officer. For this purpose he will be deemed to be
Disbursing Officer within the meaning of paragraph 165 of Andhra
Pradesh Public Works Account Code.

IX. DIVISONAL ELECTRICAL ENGINEER.

59. The technical and executive unit of the system is the division in charge of a Divisional
Electrical Engineer who is responsible to the Superintending Engineer for the execution and
management of all technical and field/works in his jurisdiction. The Divisional Engineer is
also expected to assist in the commercial work and to keep himself and the Superintending
Engineer informed of all commercial, industrial and rural development. He will co-operate
with the Senior Accounts Officer of the System and give him all legitimate support in rendering
the management of the accounts of the Division as efficient as possible. He will be responsible to
see that prompt attention is paid by all his staff in complying with the instructions issued from
the Circle Office on all financial and accounting matters
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60. He will generally control and will appoint and also dismiss in the case of the work
charged establishments for the works in his charge.

61. The Divisional Electrical Engineer is responsible for seeing that proper measures
are taken to preserve al the buildings and works in his charge. He must keep accurate
plans of all Board lands borne on the registers of the Electricity Board and ensure that his

subordinates are acquainted with the boundaries.

62. All lands should be demarcated, wherever that has not been done, and this work
should be carried out by the subordinates of the Electricity Board in consultation with the
Officers of the Revenue Department.

63. He should report immediately to the Superintending Engineer any serious loss of
immovable property caused by any accident or unusual occurrence in accordance with the
rulesin force asrequired by the Andhra Pradesh Financial Code.

64. He should conduct investigation in all departmental fatal accidents within five days

and send investigation report within 15 days from the date of accident to the Chief
Engineer/Operation, Zonal Chief Engineer and the Superintending Engineer.

65. He is responsible for the Engineering features of designs and the rates in estimates
prepared or forwarded by him.

66. He is prohibited from commencing any work, or spending any public funds
without, the sanction of the competent authority or from making any other than trifling
deviations from sanctioned designs in the course of execution except in the case of
emergency.

67. All interruptions of works in progress or to the electric power service should be
immediately reported by the Divisional Engineer to the Superintending Engineer, the
causes and the probable duration of such interruptions being duly explained.

68. The Divisional Engineers are in entire charge of all the Works, Stores, etc., in their
jurisdiction and to this end it is their duty to see that the administration is financially sound
within their areas.

69. He should check measure al important works in his area and at least 24 works in a
year and maintain a register for the purpose and produce it to Audit.

70. He should see that the nitial accounts of works are properly maintained by the
Assistant Divisional Electrical Engineers or Section Officers and that the works accounts
are not long kept open by the Field Officers to admit of slow creeping in of discrepancies
in the accounts.
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7L The Divisional Engineer shall review Meter Reading Registers of the following
category of services arid shall take immediate action to safeguard the Revenues of the
Boad.

i). L.T. Services (which are not high

value) Cat. |, Il and VII : Haf Yearly
i) L.T. H.V. Servicesand al Industrial : Quarterly and check
readings 40 per month.
Hi)  H.T.readings 1000 KVA & below : Monthly and check
readinas of all services
in oneyear.

72 The Divisional Engineer shal review the following exception lists generated by the
PAA/In-house computer, if the services is repeated more than 3 times in a year and shall
take appropriate action to safeguard the Board revenue.

1) Consumption too high (over 120% of month) (H.V. Services)

2) Consumption too low (below 80% month) (H.V.Services)

3) Readings not furnished

4) Door lock

5) Disconnected services showing progressive readings (L.V. Services)
6) Negativereadings (L.V. Services)

7) Comparison of consumption for similar units per HP

8) Meter stuck up (L.V)

9) Burnt (L.V)

10) Not exits (L.V)

73. The Divisional Engineer should conduct sub-division wise, section wise, 11 KV
feeder wise and distribution transformer wise, energy audit, arrive a line losses and take
remedial actions to plug the sources of losses and reduce them. He should also furnish
division losses to Superintending Engineer/Operation concerned.

74. The Divisional Engineer is the administrative head of the EROs. The Divisiona
Engineer should conduct monthly coordination meetings with ERO Staff and field officers
and these meetings should be purposeful and effective and should aim a improvement of
performance and increase in revenue collections of the divison. The Divisona Engineer
should aso inspect one ERO/sUB-ERO in a month to satisfy himsdf that the internal checks
prescribed for various activities in billing, assessment of revenue, realisation of revenue
etc. are grictly implemented.

75. The Divisional Engineer should also inspect al the subdivision offices once in a
year, 33/11 KV sub-stations once in six months, H.T. services upto 1 MVA as CMD once
in six months and conduct intensive inspections by pooling up al the Assistant Divisional
Engineers and Section Officers of the Division for not less than two days in a month. He
should also conduct detailed investigation of theft of material cases involving more than
Rs.5,000/- and upto Rs.10,000/-.
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X.DIVISIONAL ENGINEER (TECHNICAL)

ZONAL OFFICE

76.

The following are the duties and responsibilities of the Divisional Engineer

(Technical) to the Zonal Chief Engineer.

a)

b)
c)
d)

€)

f)

g)
h)

Providing the information in respect of all technica matters in operation and
Maintenance of system in the Zone.

Review of failure of equipment and follow up for repairs.
Review of Line losses in the Zone.

Obtaining and providing necessary information in planning and formation of
commercia schemes for village electrification.

Review of preparation of various schemes for village electrification.

Monitoring of execution of construction works including system improvement
hemes

Inventory control and review of stock levels.

Effective utilisation of materials throughout the Zone.

i) Procurement of materials, excluding centralised stores purchases.

Circle Office

The following are the duties and responsibilities of the Divisional Engineer
(Techical) to the Superintending Engineer.

a)

b)

c)

The Divisional Engineer (Techl.) will look after the Technica, Commercidl,
Purchase & Administration Wings of the office of the Superintending
Engineer/Operation.

The Divisional Engineer (Techl.) will effectively co-ordinate with the other
Divisional Engineers in the field in respect of al important matters including
replacement of all types of defective meters, monitoring, replacement and

purchase of spares and repairs of all types of failed transformers in co
ordination with the Divisional Engineer / M.R.T.

The District stores will be under the administrative and Technica control of the
Divisional Engineer (Techl.) of operation circles where stores is situated in
Circle Head quarters, and in case the stores are not situated at the Head quarters of
the Operation circles, the territorial Divisiona Engineers/Operation shall carry out the
functions of the Divisional Engineer/Technical in order to effectively check measure,
judicious control in the issue of materials. He must send dl returns in respect of the Stores
to the concerned, Check-measurement of Power and Distribution transformers,
Meters, Switchgear, metering



d)

f)

cubicles, C.Ts and P.Ts received in the Digtrict stores will however, be done by the
Divisona Engineers/ M.R.T of the respective Circles.

The Divisional Engineer (Techl.), Operation Circles will also exercise the
Powers exercised by other field Divisional Engineers in respect of their
functions.

The Personnel Officer in the Central Office will aso work under the
administrative control of The Divisional Engineer (Techl.).

He should conduct surprise checks and ensure that R & C orders notified by
the Board from time to time are strictly implemented by the field Officers.

XL DIVISIONAL ENGINEER (M ETERS& PROTECTION)

77. H.T METERING.

1

To draw a cdendar of testing of al H.T services and see that the periodicd
testing of H.T services is implemented. He, should ensure that the seasona

loads like ice factories, khandasari, sugar factories etc. are programmed
for testing during the first month of the commencement of the season.

To attend personally periodica testing of meters with CMD 1000 KVA and
above.

To inspect all H.T service with a contracted demand (CMD) 1 MVA and
above once in six months and H.T services with CMD above 500 KVA but
bdow 1 MVA once in a year and ensure that al the guidelines given by the
Board from time to time for upkeep of H.T servicesisimplemented.

To inspect al H.T services where metering system is reported failure and
get the defective metering rectified and metering restored within 24 hours
preferably but not later than a period of seven days.

To attend personally the testing and release of al new H.T services and
ensure that all the guide lines issued by the Board from time to time for
upkeep of H.T services isimplemented.

L.T METERING:

10.

To draw a caendar and ensure periodical testing of L.T services with C.T's
onceinayedr.

To ensure that dl meters received in storesis tested as per standards.

To procure required spares and arrange rectification of all sick meters.

To maintain vendor rating of al H.T and L.T meters.

To maintain ralling, sock of H.T meters, L.T meters, C.Ts, P.Ts, C.T-P.T ss.
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SUB-STATION:

78.

1

12

14.

16.

To ensure that al the relays in the substations are tested once in every year.

To approve the relay settings at al 33/11 KV substations considering the
fault levels and relay settings approved by Superintending Engineer/Grid
Operation for upstream of the equipment.

To ensure testing of all meters at the substations once in six months
particularly the energy meters for proper energy audit.

To test and commission the protective equipment of all breakers, power
transformers, capacitor banks etc.

To test the vacuum circuit breakers with HV test kit oncein ayear.

To inspect al substations once in six months and check earth resistance,
condition of station batteries and chargers etc.

XI1. DIVISIONAL ENGINEER (TRANSFORMER)

POWER TRANSFORMER!

1

To conduct a joint inspection of all failed power transformers, breakers,
etc. and determine the extent of damages and cost of repairs.

To ensure that all the failed power transformers and other equipment are
repaired within three months from the date of failure by pursuing with
companies and heedquarters.

To arrange movement of power transformers and replacement of power
transformers a the substation. To personaly attend to handling of power
transformers of 5 MV A and above capacity during loading, transport and erection etc.

To inspect al the private power transformer repairers frequently, not less
than once in two months and ensure quality of repairs.

To ensure that all the thermos meters of power transformers are working
correctly and to arrange calibration of al the thermos meters and checking
operation of buchotlz relays oncein ayear.

To arange filtration of oil whenever oil testing warrants it or at least once
in 3 years.

To check O.L.T.C ail condition and replace it if required.

To attend the oil leakages and other complaints of power transformer
promptly.
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DISTRIBUTION TRANSFORMER:

9. To maintain a rolling stock of trailed distribution transformers and arrange
for survey reporting of units which are non-repairable.

10. To ensure that failed distribution transformers are repair ed within 30 days.

11 To check up repairs of distribution transformers at various contractors and
SPM centers for proper quality of repairs and also check up actual works
done with reference to assessments and joint inspection done by Assistant
Divisional Engineers and ensure that the weights of coils replaced, work

doneetc.

2 To inspect al SPM centres and contract repair unit and ensure that the testing
equipment is in good working condition and testing of all the required unitsis
performed as per standards.

SUBSTATIONS

13 To investigate failure of all equipment like power transformers, breakers
and capacitor banks etc. by inspecting the installation within 48 hours of
failure and send a detailed investigation report to the headquarters.

14. To inspect al substations once in a quarter if the substation capacity is 8
MVA and above and once in sx months for lower capacity substations and
send a detailed report on the maintenance of the equipment and the
substation.

XI11. ASSISTANT DIVISIONAL ENGINEER

79. An Assistant Divisional Engineer is in charge of works, operation, distribution
(including commercia activities) or congtruction, as the case may be, in the area assigned
to his charge and he is responsible to the divisonad Engineer (or Superintending Engineer,
as the case may bhe) for the efficient discharge and management of the departmental
activities in his area. He is aso responsible for furnishing to the Circle  office correct
information and data in respect of al financia matters, budgets, expenditure and revenue
whenever called for.

80. The Assistant Divisional Engineer will be responsible for seeing that the transfer
reports of Section Officer are complete in al respects thorough and should ensure that the
newcomer perfectly understands his duties.

8l. Designs and estimates for al works proposed by him for replacements, additions or
improvements will be prepared by the Section Officer and submitted to Divisiona
Engineer who will scrutinize and submit them complete shape to the Superintending
Engineers.
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Note—Subject to the rules and orders in force from time to time the Assistant Divisional
Engineer is persondly responsible for methodical organization of the operation,
maintenance and construction works in his charge. He should see that the lorries ae
properly maintained and should check their proper use. The daily lorry reports shall
be scrutinized by the Assistant Divisional Engineer and the lorry log statements will be
certified by him.

The Assistant Divisional Engineer will submit monthly progress reports to the Divisional
Engineer.

82. It will be the duty of the Assistant Divisional Engineer to regulate expenditure with
economy and he should in no case exceed his budget dlotments or the estimate amounts
without the orders of the Superintending Engineer which should be obtained through his
Divisional Engineer.

83. If any excess is seen to be unavoidable during the progress of a work he should
submit details to the Divisional Engineer promptly who will make his recommendations to
the Superintending Engineer for extra funds. Savings foreseen should aso be dedt with in
a similar manner. Copies of usual communications should be sent simultaneoudy to the
Circle Office.

84. Accidents- He should inform all fata accidents Depatmenta and 1on-
departmentd immediately after occurance of accidents by means of tdegram/telephonefax
to the concerned authorities. The same procedure to be followed in case of fata accidents
to Animals also. He should submit preliminary reports on al accidents departmental
fatal/non-fatal, nondepartmental fatal/nonfatal to the concerned authorities within 24
hours. He should also submit detailed report to C.E.I.G. Chief Engineer/Operation
concerned Electrical Inspector, Superintending Engineer and Divisional Engineer/Elecy.
Within 72 hours (3 days) in al accidents cases mentioned in (ii) above. In departmental
non-fatal cases, nondepartmental fatal/non-fatal cases, he should submit within 15 days
investigation reports to Chief Engineer/Operation/Zonal Chief Engineer with copies to
Superintending Engineer and Divisiona Engineer.

85. An Assistant Divisional Engineer will normaly deal with al technical matters in
regard to L.T. consumers and H.T. distribution lines, but should obtain the orders of
Divisional Engineer in important matters.

86. He will check and see that the instructions from the Circle Office are complied
with promptly.  He should ensure prompt action being taken on consumers arrears and
disconnection notices issued by the Assistant Accounts Officer/E.R.O. Any abnormal
conditions (including arrears) will be reported to the Divisional Engineer who will report
to the Superintending Enginesr, if necessary.

87. Statutory inspection of lines-  The Assistant Divisional Engineer is authorised to
conduct statutory inspection of lines under Indian Electricity Rule 63 and no line should be
charged without conducting inspection. The statutory inspection report should be
conducted in the prescribed proformavide Annexure-'A'.
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ANNEXURE- A

INSPECTION REPORT OF H.T. LINESAND LT. LINES

> WD P

Name of Inspecting Officer and Designation

Date of Inspection

Name of H.T. lines

If amainline S.S. for which it is taken off, if a spur
line, name of main feeder and tapping pole No.

Length of line

Voltage of operation
Mechanical Strength

a)
b)
c)
d)

Type of support
Soan

No. of conductors carried with their sizes

Sag Given

Clearances

a)
b)

C)
d)
e)

)
9)

h)

Maximum of Ground clearance

Clearances to buildings near line horizontal -
vertical

Clearance to Trees
Clearanceto road level
Clearance between phase and phase

Whether accessible to un-authorised persons
without need of specia device

Clearance between H.T. and L.T. if carried on
same pod

Clearance between power and guard line

Clearance between phase and Metal part  and
strain point
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Guarding Arrangements

a)

b)
c)
d)

€)

Is guarding provided between H.T. and L.T.
caried on same poles

Is guarding provided over
Earthing of guard wire
Sze of guard wires—Mechanical Strength

Are the guard wires of sufficient current

carrying capacity to conduct fault currents
without fusing

Protection

a)
b)
c)
d)

Sl
i)
i)
a)
b)

Protection againgt lightning
Earthing (Every 4" pole)
Bridling provided at road crossings

Any likelihood of getting charged at a higher :
voltages than for which it is designed

Strength of Insulator

Electrica

Mechanical

Protection againgt bird faultsif any needed
Isolating switch or fuse provided

General

i)
i)

Danger Boards :
Any defective construction requiring to be rectified :
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88. The Assistant Divisional Engineer is responsible for the general condition of the
tools and plant and stores in his area and for the proper maintenance and due submission
of the respective accounts by his subordinates. He shal report on al excessss or surpluses
and take action on all unserviceable items and for this purpose review the condition of
tools and plant and stores not lessthan once a year.

89. The Assistant Divisional Engineer shall review meter reading registers of the
following category of services and shall take immediate action to safeguard Board's
revenue

1 L.T Services (which are not high value) Quarterly and 100
Catl, Il and VII check readings per
month.
2. L.T High Value services . Monthly and check
(Cat. I, Il & VII) and dl industrids readings 40 per month
3. All HT services below 1000 KVA . Monthly readings
€N The Assistant Divisional Engineer should review the following exceptional lists

generated by the PAA/in-house computer, if the service is repeated more than two times
in ayear, and shal take appropriate action to safeguard the Board revenue.

1 Consumption too high (over 120% of normal)

2. Consumption too low (below 80% of normal)

3. Reading not furnished

4. Door lock,

5. Disconnected services showing progressive readings
6. Negative readings

7. Comparison of consumption for similar units per HP
8. Meter stuck up

9. Meter burnt

10. Not existing

11 Meter Changes

12. Under disconnection for more than 3 months to be dismantled.

9L a) The Assistant Divisional Engineer should conduct Section wise, 11 KV feeder-
wise and distribution transformer wise, energy audit, arrive at line losses and take
remedial actions to plug the sources of losses ard reduce them. He should also
furnish sub-division losses to the Divisional Engineer/Operation concerned.

b) The Assistant Divisional Engineer should inspect all 33/11 KV sub-stations in
his jurisdiction once in a quarter.

c) All high value services of 35 HP and above should be inspected once in a
quarter and a quarterly return shall be sent regularly before 5" of the month

succeeding the quarter, to the Member (Distribution) by the Superintending
Engineer/Operation.
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d)

f)
)

h)

The Assigant Divisona Engineer should inspect the Section Offices once in a
yedr.

The Assistant Divisional Engineer should review 'A' form register i.e. Pending
Service Connection Register once in a month.

The Assistant Divisional Engineer should ensure that sealing of AB switches
of al HT services.

He should atend al Court cases on behdf of  Superintending
Engineer/Operation/Board.

He should conduct detailed investigation in respect of theft of material cases lessthan
Rs.5,000/-.

XIV. ASSISTANT ENGINEER/ADDITIONAL ASSISTANT ENGINEER
(SECTION OFFICER)

92. The Section Officer who may be an Assistant Engineer or Additional Assistant Engineer has
to assist superior officer who is normally an Assistant Divisional Engineer in carrying out Board
works. The section Officer will normally deal with all technical matters in regards to L.T
consumers, H.T and L.T distribution lines and connected equipment.

The Section Officer is primarily responsible for -

a) Prompt disposal of pending service connection applications.

b) Taking meter readings before 10th of the month and send the meter
readings registers to ERO by 11" of the month after due review, prompt
replies to the exceptiond liss communicated by P.A.A./In-house
computer, ensuring that the meter readings in full shape are made available
to P.A.A./inhouse computer by 20th at least.

c) Taking check readings 1% per month in case of L.T services (which are not
high value) Cat. I, Il and I1I.

d) Taking monthly readings for al L.T high value services and al industrial
sarvicesin hisjurisdiction.

e) Prompt action in disconnecting the services included in the defaulter list
and in returning the Disconnection list.

f) Prompt action in arranging to serve the Current Consumption charges hills
to the consumers well before 1st of every month.

g) Ensuring that accidents are avoided by providing safety appliances to dl

O&M saff in his jurisdiction and in case of accidents, he should report the
matter immediately to the Assistant Divisional Engineer..
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h) Conduct 11 KV feeder wise and distribution transformer wise, energy audit, arrive at line losses and
take remedial measures to reduce them.

i) Prompt action in submitting the collections made through Demand Drafts towards Service
Connection charges, Consumption Deposits etc. to the Division office ERO.

j) Maintaining initial accounts of the work orders received,

k) Closing the work orders promptly.

[) Maintaining the account for the consumable drawn from Assistant Divisional Engineer.
m) Maintenance of al general records in office as indicated in Appendix-X.

n) To carry out maintenance of equipment and lines as per the schedule, vide Annexures'B' and ‘' C'.
0) Ensuring that guarding between power line and P&T lines are in existence and the following

ground clearances are to be maintained for the Over Head lines as per Rule 77 of Indian
Electric! y Rules 1956

Ground clearances:

Location of the Line Low & Medium Voltage High Voltage
Acrossthe Street 5.8 meters 6.1 meters
Along the Street 55 meters 5.8 meters.

Lineserected e sewhereother than the above two cases:

a For low, medium & high voltage ...4 6 meters
lines upto and including 11,000
valts, if bare

b) For low, medium & high voltage ... 4.0 meters

lines upto and including 11,000
volts, if insulated

C) For high voltage lines above 11,000 ... 5.2 meters
volts.
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ANNEXURE-B

SCHEDULE FOR PATROLLING OF L.T., 11KV AND 33KV LINES

S. Particulars of line Routine patrolling | Test checki ng of routine| Responsibility of | Responsbility Premonsoon Remar
No. | with voltage patrolling 25% of the | getting reports of checking Inspection ks
lines submitting (not repair work,
resubmitting after repairs are
reportsto carried out
immediate higher |restswith
officer) and
carrying out repair
work rests with
Cadre | Periodicity | Cadre | Periodicity Cadre Periodicity
1 2 3 4 5 6 7 8 9 10 11
1 All polelinesin  |JM. Fortnightly |Lineman |Oncein two |Line Inspector Section Line Annualy
distributions 400 V months Officer Inspector
2. All pole lines Lineman | Monthly Section  [Three Line Inspector Section Section Annualy
above 400V upto Officer  [months Officer Officer
and including 11
KV
3. All polelines 33 Lineman [Oncein two |ADE Oncein4 |Section Officer ADE ADE Annualy
KV months months
Note:

2)

carried out before the monsoon satsin. Thisis to be done by actud climbing up al the poles and towers.

While patrolling the ingtructions issued separately should be followed.
Test checking should be conducted immediately after routine patrol and large type binoculars should be used.
Whenever the Section Officer, Assistant Divisional Engineer or Divisional Electrical Engineer conducts the test check on the routine patrolling the party

should cons&t of only the officer concerned and a peon if considered necessary and no body else shdl normally accompany the party.
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SCHEDULE FOR PATROLLING OF EH.T.LINESViz66 KV, 132KV AND 220KV

LINES
SNo.  |particulars of line | Routine patralling 50% of Test checking of routine
with voltage dl the lines patrolling of 25% of
Cadre Periodicity Cadre Periodicity
1 2. 3. 4 5 0.
1 66 KV Line L.M/L.I/ Onceintwo A.D.E. Once in four Months
F.M Months
2. 132KV Line L.Mm/ L./ Oncein A.D.E. Once in four months
F.M two months
Section Oncein DE. Once in Sx months
Officer Six months Oncein twelve
SEE.
months
3. 220KV Line Setion Oncein DE. Once in SiX months
Officer two morths SE Oncein twelve
months
4. A.D.E Once in four
months
Note:

1) Immediately after atrip out on fault, the Section Officer should arrange for specia
patrolling in the stretch under his jurisdiction and send a report to the Assistant
Divisional Engineer and Divisiona Engineer in three days.

2) Pointswhich are to be seen during the patralling are given in the Annexure - 2

3) In addition to the above the Divisiona Engineers should inspect al the following

important points once in ayear on 220 KV lines.

a) Tower footing resistances at the locations where flash over discs are reported.

b) Vertical and horizontal clearances, where the clearances are minimum
and exemption is accorded for the lower clearances.

¢) Members of the Towers at 10% of the line specialy near the village side
and road sde

d) Jungle clearance wherever thick growth is expected.

4) Asdsgtant Divisional Engineers should inspect the above items on 132 KV lines at
least oncein six months.

5) Premonsoon inspection of item 2 and 3 should be arranged by the Divisional
Engineer Electrica through staff independent of the regular operation and
maintenance staff and should be finished in a short time so that rectification can be
carried out before the monsoon sets in. This can be done by engaging additional steff.

6) The rectifications should be carried out by "Hot Ling" Crew wherever possible.
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ANNEXURE- 2

POINTSTO BE OBSERVED DURING PATROLLING OF TRANSMISSON LINES
66 KV, 132KV AND 220KV.

D Insulators:

a) Broken

b) Chipped

2) Condition of jointsif thereis any (burnt, black marks or cut stands)
3 Vibration Dampers:

(Items 1 to 3 may be checked by binoculars)
4) Tower Members: Missing members.

5 Drainage arrangements at the locations where revetments are provided.

6 Clearnace
i) Vertica
i) Horizonta

iii) Treeclearance

Whenever doubt arises by mere observations, this should be investigated further by
making a note and taking actual measurement during shut downs.

7) Maintenance of roads and foot-paths specialy made for patrolling
8 Bird neds.

9 Conditions of guys where provided.

10) Condition of paint in the case of painted supprts.

11) Any Foreign material on the towers or the conductors.

N.B.:- The Section Officer should send a report after patrolling in three days to
Assistant Divisiona Engineer.
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ANNEXURE-C

M aintenance schedule for distribution transformers:-

S.No. Name of the work to be carried out Parsons Persons
responsibleto| responsbleto
dothework | ensurethat it is
dore
I Monthly items:
a Maintaining Distribution Transformer yard ArealL M. [ AreaL.l.
and keeping the earth pits tidy and watering of earth pits.
b) Cleaning the transformer including the bushings ArealL.M. | AreaL.l
c) Checking up of ail level and reporting if it islow AreaL.M. | AreaL.l.
d) Checking for oil leaks and reporting AreaL.M. | AreaL.l.
€) Checking of earth connections AreaL.M. | ArealL.l.
f) Reconditioning breather to reactivating silicagel | ArealL.M. [ Areal.l.
or replacement and maintaining oil seal
g) CheckingtheL.T. fuses and renewing them AreaL.M. | AreaLll.
h) Topping up of oil where necessary AreaL .M. | ArealLll.
I Quarterly items.
ad Renewingthe HSfuses AreaL M. | AreaLl.
b) Measurement of insulation resistance and L.I. AD.E
recording HV to E, LV to earth, and HV to LV with
1000 V Megger and recording along with temperature
of the winding
c) Measurement of load current R-ph, Y-ph, B-ph A.E. ADE
and neutral
d) Measurement of voltages at the transformers and at AE ADE
tail and of L.T. feeders and noting down
RY YB BR
RN YN & BN
[l Annual items
a) Lubricating AB switch and checking for L.M. LI
proper operation
b) Checking line and earth connections at AB Switches L.M. L.l
¢) Checkingline and earth for Tightening arresters L.M. LI
d) Checking connections for HV and LV L.M. L.l
bushings including LV neutral
e) Getting oil samplestested for Breakdown and L.I. AE
acidity and recording
f) Measurement of earth resstance L.T. AE
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d) For extra high voltage lines

Clearancesfor Buildings:

Sdl not be les than 52
meters plus 0.3 meter for every
33,000 volts or part thereof by
which the voltage of the line
exceeds 33,000 v. Provided the
minimum clearance along or across
the dreet shall not be less than 6.1
meters

Voltage of the O.H. Line Vertical clearancewhen the | Horizontal clearancewhen the
line passes above the structure line passes adjacent to the
structure
Low and Medium Voltage 2.5 meters 12 meters
3.7 meters

High voltage lines upto
and including 33,000 V

1.2 meters (upto & including
11,000V)

2.0 meters (Above 1 1 KV &
upto and including 33 KV)

Extra High Voltage lines

3.7 meters + 0.3 meters for
every additiond 33,000
volts or part thereof.

20 meters plus 0.3 meters for
every additional 33,000 volts
or part thereof.
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p)

a)

S)
y

Conduct pre-monsoon inspection for both H.T and L.T lines during the
month of May and rectify the defects noticed at the time of pre-monsoon
inspection before commencement of monsoon. The items to be inspected
during inspection are indicated in Annexure 'D'.

Contacting periodically the consumers in various locations to find out the
continuity of supply, voltage conditions and allied problems connected with

upply.

Review of interruptions of all L.T and H.T lines, blowing of transformer
section/H.G fuses and take remedial measures to avoid re-occurrence.

Ensuring that stay sets are provided with guy insulators.

The Section Officer should promptly attend the Breakdowns of lines and
equipment and the breakdown reports on lines should be as per the
Annexures 'E' and 'F' The maintenance register of distribution
transfor mers, power transformers, and sub-station equipment must be
reviewed as per the periodical schedule. The failure of equipment must be
reported to Assistant Divisional Engineer immediately so that the Assistant
Divisional Engineer may submit the reports within 24 hours to the higher
authorities as per the Annexures 'G' and 'H'.

93. The Section Officer should review the following exceptional lists generated by
PAA/in house computer and should take prompt action to attend the same to safeguard the

Board revenue.

.

.

Readings:

Consumption too high (over 120% or normal)
Consumption too low (below 80% or normal)
Readings not furnished

Door lock

Disconnection service showing progressive readings
Negative readings

Comparison of consumption for similar units per H.P.

NO oA WN P

Meter Defects:

Stuck up
Burnt

Not existing
Meter change

ENFRNNIS

A, The Section Officer should prepare the handing over report as per Appendix X1V
of APSEB Manua Vol.ll whenever heis transferred.
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ANNEXURE-D

PRE- MONSOON INSPECTION:

This is done before the onset of monsoon which is the severest operating season for the
overhead lines. Inspection is done by climbing each support after making the lines dead and
effectively earthing them. Defects are rectified preferably then and there to ensure a
satisfactory performance during monsoon.

All the points enumerated under ground patrolling are now effectively tested, the
check being visua at close quarters as well as by handling of the equipment.

Items involving specid methods of inspection are enumerated bel ow.

I. Insulators, conductors, and Fittings:

1) Check insulators for checks by ringing methods (with a wooden hammer), use
meggar methods wherever possible. A check for defects concealed by the
binding, check condition of stiffner and armour tape covering in the case of
Aluminium conductor pin bindings.

2) Check condition of the conductor within the suspension clamps by removing
the conductor from the clamp by means of a chain or rope blocks in case of
heavy conductors and any broken strands in the outer layer resulting from
vibration will then be apparent.

Check the condition of inner layers of conductor at the suspension clamp for
breaker stands due to conductor vibrations.

To do this the conductor is gripped by the suspension clamp at a point 8 or 9 inches
from normal position and a twist is applied by means of a specia wooden level fixed to the
conductor at the corresponding position on the opposite side of the normal position of the
clamp. Two or three fractured Aluminium strands in the case of heavy conductors after a
number of years of service would not call for immediate action, athough the fact must be
carefully recorded to ensure that a further check is made at the next inspection. In the case of
small size conductors it is desirable to replace that section of the conductor and a new length

inserted with a joint on each side of the clamp. When fractured strands are found a special
examination of the vibration dampers is made on the tower affected and on those immediately

adjacent, and if al are found in good order, it may be assumed that the vibration in those
.Spans-is such that additional dampers are necessay.

Inspect parallel groove clamps for signs of bad contact. Take them in places. Slight

burning can be dealt with by wire brushing the conductors and the grooves of the clamps, the
whole being reassembled after applying an inret grease having a high melting
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point to the conductors and the clamps, new clamps must be fitted and, if the jumpers are long
enough, the conductors may be shortened by cutting off the burned ends. Where this is not
possible owing to clearances being too far reduced, one of the spares must be lowered and a
new piece of conductor joined to provide a new jumper of sufficient length. If this is not
possible in the time available, a short length of conductor, may as a temporary expedient, be
inserted in the number itself by using two parallel groove clamps, but the work necessary to
eliminate the second clamps should be undertaken.

Check condition of eye bolts, hoooks, shackles, pins, links, etc., of the insulator and
conductor fittings as a result of conductor swing especially on lines in exposed location

running at right angles to the direction of prevailing winds, and for rust and corresion.

Vibration dampers, Replace dampers if sagging of weights is noticed in the case of stock
bridge type dampers and looseness of weights at the stacks in the case of other type of dampers.
Tighten loose clamping boalts.

Conduct/Examine conductor in mid-spans for broken stands. Temporary repair can
be carried out by binding with copper wind in case of copper conductor or aluminium tapesin
the case of A.C.S.R. conductors. When a large number of strands are broken, or when the stedl
coreinthe case of A.C.S.R. conductor is damaged, a new length must be inserted.

Check A.C.SR. conductor for corrosion which has spread to inner strands in the case of
coastal areas due to sat spray penetrating the aluminium strands and setting up an electrolytic
action between the steel core and the aluminium in contract with it. The conductor should be
replaced as early as possiblein this case.

When corrosion is limited to outer strands only asis usud in industrial areasit israrely
SO serious as to warrant the replacement of the conductors before the years of anticipated life

have |lgpsed.

II. Pole mounted; secondary Distribution sub-station:

The annual maintenance of the sub-stations may be carried out during the pre-monsoon
ingpection as per the approved schedule of maintenance.
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ANNEXURE-E
ANDHRA PRADESH STATE ELECTRICITY BOARD

Preliminary Report on Breakdowns:

Note:

i) This report should be sent to the Superintending Engineer (Grid Operation),
Hyderabad to his name address with a copy to the Chief Engineer/Electricity
(Operation), Hyderabad, in respect of al 220 KV, 132 KV and 66 KV lines
within 24 hours from time of occurrence.

ii) This is in addition to the telephone message sent to the Superintending
Engineer (Grid Operation), Hyderabad immediately after the occurrence.

iii) However in the case of breakdowns on 33 KV lines (i) and (ii) above do not apply.

1 Name of the Feeder or equipment
2 Date of occurrence

3. Time of occurrence

4. Duration of interruptions

5 Reay indications observed

6. Cause of interruptions and any specid
observations

7. Other feeders or equipment affected

8 Whether dternate supply availed and if s0
at what time and to what extent (i.e.) the
actual duration of interruption to supply
during the period of breakdown to
various feeders should be mentioned.
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ANNEXURE-F
DETAILED REPORT OF BREAKDOWN OF 220KV, 132KV, 66 KV AND 33KV

LINES

1 Sketch
Name of the feeder and voltage

3. Location of fault and its distances from the sub-
stations

4, Type of fault

5. Date and time of occurrence

a) Total duration of interruption of supply and
important loads that have been affected

6. Time taken to sectiondise the fault
a) Asper approved operating instructions
b) Asperactuds

7. ¢) Timetaken to locate the fault

d) Time taken to rectify after locating the fault

e) Timetaken to chargethelines and to restore
normal conditions after rectification

8. Sl. No. of the breakdown of the feeder in the current
calander year

9. Date of patrolling last done

10. Dae of pre-monsoon inspection last done

11.  Whether telephone communication was available and
isin order? If not, the reason

12.  Whether breakdown van wasreadily available? If not
resson

13.  Did the protective relays function properly?

14.  Whether conditions at the time of the breakdown and

the extent to which the same contributed to the
occurrence of fault and the time taken for
rectification

15. Whether the fault was due to:
a) Any defect in design or congtruction
b) Any lapsein maintenance

16  Suggestionsfor preventing recurrence

Note: Detailed report of breakdown of ... 220KV, 132
KV, 66
KV linesis to be sent by the DE (O) within 48 hours after rectification. In the case of
breakdowns on 33 KV lines this form should be sent by the D.E. or SE. concerned
within 15 days or 20 days asthe case may be).
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ANNEXURE-G
ANDHRA PRADESH STATE ELECTRICITY BOARD

Proforma of preliminary report on failure of transformers

................................................ On

Name Plate Particulars:

© © N o g bk~ w DR

N <
A W NP O

15.

Date of failure
Place of failure
Make

Sarid No.

Capecity

Voltage Ratio

No.d phases
Frequency
connection Diagram

. Type of cooling
. Vector group

. Teps available

. Present Tap

. Specification

Impedence volts

Statistics of the Transformer

©CoOoNSOOR~WDNPRE

=
o

11.
12.
13.

14.

Date of first commissioning

Whether 11 KV & L.T. L.Asare provided
Particulars of earthing done

Tota load connected to the transformer

Peak load reached so far prior to failure

Period from which it was at present station

Capacity of HG fusesused on HT & LT sdein SWG
Capacity on main fuses used

Whether transformer was sick previoudy

. Observations and operations carried out before

declaring it faulty and immediately before isolating it
with meager values

L.P.O. particulars

Stores from which drawn

Action taken to restore normal conditions of supply

Whether the transformer failed within the guarantee
period

SECTION OFFICER ASSISTANT DIVISIONAL
ENGINEER
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10.

11

13.

14.

ANNEXURE-H
REPORT ON FAILURE OF EQUIPMENT OTHER THAN TRANSFORMERS

Name of the equipment

Date of failure

Name of the sub-gtation

Name of the Division

Full name plate particulars of the equipment
Date of first commissioning

Details of protection available

Maximum load on the equipment in ampsMVA
Whether conditions at the time of failure

Results of line patrolling if the failure is
accompanied by line fault

Details of operations carried out before declaring

the equipment faulty. (The conditions immediately
before the failure and extract of log book should be
furnished

Action taken to restore supply and norma
conditions and time when they were restored

Is the failure within the guarantee period? If o, is
the company informed immediately?

Probable causes of failure

SECTION OFFICER/ASST. DIVISIONAL ENGINEER

51



SECTION C
GENERAL AND MISCELLANEOUSRULES

95. The following are the general instructions for the guidance of officers.—
(a) Compensation for loss of property.

No public officer is entitled to compensation for loss of property caused by
an accident of any kind, merely because such accidents may have happened to
him while he was employed in the service of the State except to such an
extent that the Board may relax the provisions of this rule.

(b) Service under Local funds etc.

Members of the Board may be deputed temporarily to work under the
Local Funds or municipalities and be paid wholly from such funds under
the Service Rules of A.P.S.E. Board.

(© Miscellaneous Rules:

Persons employed in the Board shall have no persona pecuniary interest,
directly or indirectly in the construction of any public work, or in the
manufacture, supply or sale of materials. They are further subject to the
rules laid down in “the A.P.S.E.Board Conduct Rules."

Every member of the Board whether civil or military, must consider that his pay,
for the time being, or as defined in any agreement, is sole legal remuneration, and that the
receipt of commission, or any consideration, directly or indirectly on account of any
business or transaction in which he may be concerned on behalf of Bard is prohibited.
Every officer of Board is bound to report to his departmental superior any infringement of
this rule which may come to his knowledge.

Note—(1) An exception is, however, allowed in cases of arbitration as follows—

a An officer shall not act as arbitrator in any case without the sanction of
his immediate superior or unless he be directed so that to act by a
Court having authority to appoint an arbitrator.

b) No public officer shall act as an arbitrator in any case which is likely
to
come before him in any shape in virtue of any judicial or executive
office which he may be holding.

c) If an officer acts as arbitrator at the private request of disputants he
shall accept no fees except as provided in A.P.SE.BOARD Fundamental
Rules.

d) If he acts by appointment of a Court of Law, he may accept such fees
as the Court may fix
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Note:- (2) Thereisalso no objection to an officer of the Board competing for any prize
offered by a Municipality for preparing for it any designs or estimates, and to his receiving the
award if he competes successtully.

Note:- (3) An officer of the Board called upon by Court to act as a commission to give
reliable information on certain technical points of engineering, may comply with the request
unless debarred by the operation of clause (2) of note | above. If he accepts the commission, he
may retain such fees as are fixed by the Court.

Note:- (4) Genera Rules of Office Procedure:-

No officer or subordinate of the Board may except with the previous
permission of the authority to which he is immediately subordinate, seek an
interview with any officer in respect of any matter affecting him personally as
a Board servant. The previous permission of the Chief Engineer should be
obtained through the proper channel in the case of an interview with aMinister
or a Secretary to Government.

No officer should correspond with any authority superior to the officer
under whom he is immediately serving or with the Board, out of the regular
course, except in a case of extreme urgency, in which case he must send copies
of his communications to his immediate superior.

No anonymous communications regarding the conduct of any Board
officer shall be acted upon without the permission of the Board, excepting so
far as to endeavour to remove any apparently well-founded causes of complaint
which do not affect the character of individuals. With the above exception,
every complaint by or against any person in the Board must be received and
enquired into by his superior officer.

Note- (5)  Procedurein regard to Law Suits-

When any officer or subordinate in the Board is personally sued in any civil
court, by parties claiming from him wages or money arising out of
transactions in which he is concerned only in his officia capacity, and
bonafide on behalf of Board, it will be necessary that he defends the suit by
pleading that Board should be made the defendant as the party realy
interested. But when the suit is for damages in respect of an alleged
wrongful act of Board officer, the party aggrieved may, as a genera rule,
bring the suit against such officer, and it would be no defense for the
officer sued to contend that Board ought to be the defendant. The plaintiff may
legally contend that he has aright to look to the party by whose act he has been
aggrieved, whether he could or could not have sued that party's principal. The
distinction is between suits on contracts and suits for wrongs. In
cases of the latter kind, it will remain with Board to
determine whether it would be just and proper that the defence should be
carried on at the expense of Board. This course should ordinarily be
adopted only in cases where there is no reasonable doubt of the innocence of
the defendant. When there is prima facie evidence that he has acted improperly,
he should be left to conduct his own defence the
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guestion of Board contributing towards the cost of the defence being subsequently
considered. Whatever be the nature of the case, failure to defend the suit, or to reply to
the plaint in person or by the counsel, as the case may require, will render the officer
or subordinate personally responsible.

N.B.:—An officer, receiving a summons to produce official documents in a Court of Law,
should, provided the documents be specified, produce them to the Court unless they are
unpublished officia records relating to any affairs of Board, when he must refer to the next
higher authority.
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SECTIOND
OFFICE ROUTINE

%. The office procedure will be generally in accordance with the working instructions-
—vide Appendix XIII.

A list of periodical returns and the registers to be maintained in the various offices
isincluded in the Appendix X.

97. Destruction of official records:- The records may be destroyed after the periods

specified in, Appendix XI, unless, in any case, a record has been specialy ordered to be
kept for a longer period. As regards records not included in the Appendix, the sanction of
the Chief Engineer should be applied for annually in the month of January. The
Accountant-General should be consulted in respect of Audit records before applying to the
Chief Engineer. In ordering the destruction of such records, great care should be
exercised that it is confined to such as are valueless, but the following should on no
account be destroyed:—

(1) Records in connection with expenditure which is within the statute of
limitation.

(2) Records in connection with expenditure on works not completed although
beyond the period of limitation.

(3) Records of experiments and observations.

(4) Records in connection with claims to service and personal matters connected
with persons in the service.

In the Office of the Divisional Engineer and the Central Office of a System full
details of al records destroyed from time to time should be maintained permanently.

9B. Recording of plans and drawings:- The Superintending Engineer of the System
shall keep on record in his office the following plans or such of them as are required in his
system—

(i) Copies of all standard plans of buildings, completed plans, sections and
elevations of every building under his charge, the boundaries of the ground
attached to any buildings being distinctly shown.

Detailed drawings including foundations, where practicable, of al other civil
works in the system as actually completed and the boundaries of the ground
attached to such works.

(i) Accurate plans of all electrical and mechanical equipment in the system.

Maps showing distributions and the tapping arrangements including extensions
to existing feeders.

(iii) Copies of all specifications issued.
(iv) All estimates sanctioned from year to year.

N.B.:~The Divisional Engineers shall also maintain copies of the above as pertaining
to their aress.
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TRANSFER OF CHARGE

99. A register of incumbents of charges shall be maintained in the Circle  Office
showing the period of incumbency d each Board officers, or Accounts establishment.
The Divisional Engineer shall maintain similar incumbency registers in their offices in
respect of their subordinate executive staff.

100. (1) On assuming charge, every officer shal make it his business to

acquaint
himself with the works and the special features of the itemsin his charge. The
officer shal count, weight or measure selected storesin order to test the accuracy
of their accounts and should minutely examine the works in progress as to
their quality and as to their accordance with the sanctioned plans and estimates.
He shall further go through the books, registers, and ledger accounts and report
on any arrears or confusion that may come to his notice. The above are the
genera instructions relating to the functions of each officer. If the relieving
officer fails to bring to the notice of his superior within a reasonable period
(say, three months) any deficiency or defect in work, stores accounts, etc., taken

over, he will be held responsible for the same so far as he was in a position to
ascertan it.

(2) The relieved officer should give the relieving officer a memorandum showing
al the works in hand, the orders remaining to be compiled with, and matters of
importance relating to operation, maintenance, load and other items in his
charge. All matters which particularly require the attention of the relieving
officer should be detailed with full explanation of any peculiarity.

(3) An officer must riot delay making over charge after arrival d the relieving
officer ; nor, must he, without the permission of his immediate superior officer,
leave the station before the arrival of his successor.  The relieving officer will
take up the expenditure of cash and stores from and for the first day of he
month during which the relief took place, and submit the next monthly
accounts in the same manner as if he has been in charge during the whole
month. But the relieved officer remains responsible that proper explanation is
forthcoming for transactions during his incumbency.

(4) Whenever the transfer of charge is prolonged so that two Board servants may
be entitted to draw pay and alowances smultaneoudy for the same
gppointments  (see  Audit instructions under Fundamental Rule 107) the
Superintending Engineer should intimate to the Board  if the time taken is
reasonable and the relieving officer may be considered as on duty for the
period. If, .however, the Superintending Engineer considers the time taken in
making over and receiving charge to be excessive, the relieving officer must be
trested as if he were on leave or on joining time, etc., as the case may be, for as
much of the time as may be regarded as excessive.

In the case of an executive charge becoming vacant by the death or sudden departure
of the officer in-charge, the next senior officer of the Board should assume charge
and proceed with the normal work.
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(5) It is an object of great importance to secure as far as possible continuity in
procedure or practice in regard to cases and matters actually under settlement and
to this end the Superintending Engineers and Accounts Officer should make special
mention about such matters in their notes to successors.

N.B.:—Forms of questionnaire shall be drawn up and issued with the approval of the
Superintending Engineers for guidance of officers preparing transfer notes.

They should be merely taken as indicating the general lines on which transfer notes
should be prepared and should not be considered to be exhaustive.

INSPECTIONS.

101. The Officers of the Systems should make it a point to inspect the offices and stores of
their subordinates during tours and this will help a long way to prevent the
accumulation of arrears and discrepancies in stores and accounts besides fostering an
impetus in the field for a sound administrative organisation in each section.

This lines of inspection may be classified under the following broad outlines—

Administration ;
Technical & Commercial; and
Financidl.

Administration.—Under this may be grouped seniority list of work
establishments in the sections, register of works, register of returns progress reports and
other similar items including files relating to accidents.

Technical & Commercial.—List of drawings and plans, pole schedules of
works, distribution charts, load record statements, interruptions to supply, etc.,
correspondence on electrical inspections and other items purely of atechnical nature may be
included here.

Financial.—Every commitment for expenditure or revenue is an important time.
All items whether purely of atechnical or administrative nature ultimately leading to some
financia effect, budget, revenue or expenditure, should be classified under this group and
dealt with accordingly.

The following officers will be the inspecting officers in each system and the scope
of their inspections will be as heretofore mentioned.

The Superintending Engineer is the Controlling Officer of each system and the
following main items will be inspected by him during his tours.

Administration.—The offices of the Assistant Divisional Engineers and the
Section Officers will be inspected by the Superintending Engineer as and when convenient
and the office of the Divisional Electrical Engineers will be inspected not less than once a
year. He will inspect whether the several registers and returns are properly maintained,
whether the progress reports, interruption reports and load record statements are
concurrently written up and whether the Divisional Engineers and the Assistant Divisional
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Engineers are exercising their checks efficiently and discharging their duties satisfactorily.
He will further see that the stores are properly maintained and obsolete materials are not
over stored, that not more than the required spares and tools and plant are kept in.

Technical & Commercial.—He will see that the distribution charts and
plans and sketches of the transmission lines and sub-stations and other buildings are
properly maintained; that the execution of operation, maintenance and construction works
are properly executed as per approved designs and plans ; that interruptions are properly
remedied and that the sub-stations and equipments are well maintained.

He will further see that the supply to H.T. consumers is well attended to ; that their
maximum demands, metering arrangements are all well-inspected periodically and that
important technical matters are promptly attended to by the Assistant Divisional
Engineers and the Divisional Engineers.

Financial.—From the commercial point of view, the financial aspect of the
undertaking is most important. The Superintending Engineer should check, wherever he
consider necessary, the following points during his inspections —

That the H.T. power consumers' services are periodically inspected by the Assistant
Divisional Engineers and Divisional Engineers to ensure correct recording of meters so
that loss of revenue may not occur ; that the maintenance staff and expenditure are kept at the
minimum that the collections(wherever attached to sections) are properly watched that
the initial record of accounts, work orders are regularly maintained that the imprest
accounts are correctly maintained and rendered to the Circle/Divisional Office ; that no
unauthorised works, though in the interest of service, are executed that the accounts
returns are periodically and correctly rendered that measurement books and other initial
records are properly maintained and work orders closed as expeditiously as possible. He
should further check at least a few items of stores whenever convenient and ensure that the
bin cards, ledgers etc., are concurrently posted and the quantitative balances agree.

Divisional Engineers-Administration. The Divisional Engineers are each in
charge of one electrical division and are responsible for the entire works in their
jurisdiction. They are primarily responsible for the proper administration in each division
and should inspect sub-divisions in their area once in a year and ensure that the records of
returns are properly maintained; that the stores required for operation, maintenance and
construction for one months' requirements are stored ; that the O&M establishment is
kept at the minimum and has full -time work, etc.

Technical & Commercial—They will review the register of works, check-
measure as many major works as possible concurrently as the works are proceeded with ;
satisfy that the designs and specifications are correctly followed ; that deviations wherever
necessary are brought to his notice for approval by competent authority. They should at
least inspect once in six months al the H.T. services in their jurisdiction and report to the
Superintending Engineer any important feature detected. The commercial activity of each
sub-division is a main feature for the development of load and the Divisional Engineers
should ensure that this item is well realised by the Assistant Divisional Engineers and

sufficient progress in investigation made by them.
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Financial.—The Assistant Divisional Engineers are primarily responsible for all
financial matters, expenditure and revenue. However the Divisional Engineers should
during their inspections check the initial records of al accounts, works, stores,- spares,
tools and plant, imprest accounts, measurement books, collections, petty cashbooks, etc., and
take prompt action to communicate to the Superintending Engineer cases wherever
negligence, or oversight would result in loss of revenue or property, unprofitable outlay,
etc. They should also check the register of meters, history of services, etc. The Divisional
Engineers should be primarily responsible for the spending of appropriations and see that
there are no excessss or lgpses.

Assistant Divisional Engineers—Administration.—The Assistant Divisional
Engineers are in administrative charge of each sub-division and in direct immediate control
of the Section Officers and Line Inspectors in their distribution areas. They are
responsible for the work and conduct of the staff in the distribution area and report to the
Divisional Engineer wherever action is required. They should periodically inspect and see
that the offices are well maintained, that the lines are patrolled and that diaries are
maintained and important features are communicated to the Assistant Divisional Engineers
without delay.

Technical & Commercial—They should inspect the various works and as many
of the service connections as is possible and see that they are executed as per standard designs.
They should check measure all works costing over Rs.2500 and all service connections
costing over Rs.1,000/- during inspections and make a record of al such check-
measurements. As many of the important power service connections as possible should be
verified to see that the wiring connection, etc., are intact. All the registers pertaining to
technical returns due to he Chief Engineer or Superintending Engineer should be
reviewed and instructions given to the Subordinates wherever required for maintaining up-
to-date records. The return of service connections connected is an important record to
watch load developments and should be reviewed by the Assistant Divisional Engineer
during each inspection.

Financial.—-The following records maintained by the field are the initial records
of accounts and of great financial importance. The Assistant Divisional Engineers should
see that these are properly maintained and should report all cases requiring attention and
rectification to the Divisional Engineers.

a) Cash.—The Assistant Divisional Engineers should check the imprest and
temporary advance accounts and satisfy that the expenditure was necessary and
no amount has been spent unnecessarily or to the advantage of an individual.

b) Stores.—Forms and stationery, service stamps and stores including spares and
tools and plant are as good as cash, The records containing the numerical
accounts, bin cards, stores ledger accounts should be checked in respect of a
few items at least during each inspection so that the main important items may
be verified completely in the course of the year and discrepancies traced and
rectified without undue delay. A report should be made to the A.O. wherever
losses are detected for pursuing action by the Circle Office.
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c) Accounts—-The Assistant Divisional Engineers are responsible for
appropriation, expenditure and revenue and should therefore check the initia
records of works accounts maintained by the Section Office and should see that
the estimates and appropriations are not exceeded or alowed to lapse; that materials
drawn for one work are not utilised on another for which no appropriation is
made, that the execution of works are not delayed or protracted resulting in the

postponement of revenue earning stage; that the labour employed is no excessive,
€etc.

They will completely inspect the offices of the Section Officer'sin their areaonce in a
year and ensure that the office registers and accounts are well maintained. They will ensure that
the work of the subordinatesis correct and all technical and field work upto-date. They will go
through the arrears list of the Section Offices as to

(0] Correspondence with consumers ;
(i)  Correspondence on technical matters ;
(iii)  Correspondence on accounts and pending references of superior officers (and the

Circle Office) and see that they are dealt with expeditioudy and issue necessary
ingructions asto disposds.
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CHAPTERIV
SALE OF POWER

A. CLASSIFICATION OF REVENUE RECEIPTS.

I SOURCES OF REVENUE :

The revenue of the Electricity Board is derived from power supplied under the
following heeds-

Indugtrid power such as millsandfactories ... H.T, LT,
Power to Railways:

Agricultura Power;

Domestic, Non-domestic, Commercia and Genera purpose powe;
Local bodies;

Power to Government Departments,;

Specia Contracts including temporary supply.

No ok owdpRE

1B. MISCELLANEOUS RECEIPTS:

Revenue incidenta to sale of power such as Customer charges, Re-sealing charges,
Application, Registration fees, disconnection and reconnection fees, centages on service
connections, fuse of calls, surcharges for belated payments, testing fees, sale of pamphlets,
fees for changing meters, minimum charges for unconnected services, etc., are grouped under
Miscellaneous Receipts. Receipts of the nature of hire of tools and plant, hire of eectrical
equipment, rent on buildings, sale of materials, interest on hire purchase loan repayments, .
centages on stores, lapsed deposits, inspection bungaow fees, etc., are dso grouped under this hesd

104 CLASSIFICATION:

Detailed classification and the Departmental Account Numbers are given in the

Appendix I1.

B) GENERAL RULES GOVERNING SUPPLY OF POWER.

105. TERMSAND CONDITIONSOF SUPPLY::

The rules regulating the Terms and conditions, and general information for the supply of
electrica energy are given in the Appendix VII.
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SERVICE CONNECTIONS FOR SUPPLY OF L.T. ENERGY
106. REQUISITION FOR SUPPLY OF POWER:

Requisition for supply or additional supply of Electricity should be made in the
prescribed form obtainable free of cost from the local office of the Board atleast two months in
advance of the date of requirement of supply. The requisition should be made by the owner or
occupier of the premises for which supply is required and should indicate his full name and
address and also produce commencement report of internal wiring installation from a
licensed electrical contractor through whom the wiring will be carried out Registration of

application shall be written up in the register of 'A' form and should be maintained in the
office of the section officer

Note 1. An intending consumer, who is not the owner of the. premises he occupies, should
produce a consent letter in the form prescribed by the Board from the owner of the
premises for availing supply.

Note 2. If the owner is not available or if he refuses to give consent letter, the intending
consumer should produce proof of his being in lawful occupation of the premises
and also execute an indemnity Bond in the form prescribed by the Board;
indemnifying the Board against any losses on account of dispute arising out of
effecting Service connection to the occupant (vide Annexure | )

Note 3. If supply to any type of service connection in aland owned by a Department other than
Electricity board is applied for, the intending consumer shall produce a No
Objection Certificate from the officer, who is authorised by that Department to

issue such certificate. The intending Consumer should execute an indemnity bond in
the form prescribed by the Board (vide Annexure I1).

107. ACCEPTANCE:

The acceptance or otherwise will be notified to the consumer by the section officer
incharge of the Distribution Service connection will be given if the premises are with in

economic reach of the distributing main The Board will arrange to bring the supplying main
to the street pole nearest to the consumer's premises, if such an extension is remunerative
according to departmental standards.

Note 1. The section officer shall inspect the localities in person as early as possible, and advise
the consumer as to how best his installation work shall be carried out and the

conditions under which power cauld be supplied

Notc:2. In no case, should the department undertake to execute electrical works for private
individuals or private bodies except under specia conditions

Notc:3 Where extensions are required, the proposals shall be dealt with promptly as laid down
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108. SANCTION OF ESTIMATES

When a service is to be given either on completion of an extension or otherwise, the
service connection estimate shall be prepared and sanctioned upto 5 K.W. by the Section
Officer and above 5 KW by the Assistant Divisional Engineer duly providing meter only on
Board side and other materials such as service wire, GI Wire, Gl pipe, |.e. cutout and Meter
Board etc., shall be supplied by the consumer except in the case of Agricultural services. No
service connection charges need be collected from the consumer except in the case of
Agricultura services. In case of agricultural services, the service connection estimate shall be
prepared as per the cost data communicated by the Board every year and the service line
shall be terminated on the Termina Pole and the consumer shall pay the Service Connection
charges as per the rules in force. The Section Officer should intimate the consumers other than
agriculture in the prescribed proforma (vide Annexure - 111) to pay the deposits and keep ready
the service wire déc

109 (a) DEPOSITS:

The Section Officer should then obtain from the consumers the deposit of
Development charges; Consumption Deposit for all category of Service except
in the case of Agricultural Services in the form d crossed Demand Drafts and
also an agreement where ever necessary.

In case of Agricultural services, sarvice connection charges, Consumption deposit
and an agreement should be collected.

(b The deposits shall be in the form of crossed Demand drafts and will not be
accepted
in cash. The consumption deposit Demand Draft shall be drawn in favour of
Assistant Accounts Officer. All other deposits shall be in favour of
Divisional Engineer concerned. The section officer should issue temporary receipt
for dl the deposits obtained.

(© The amount of consumption deposits shall generally be regulated  as indicated
in
clause No.28 of Terms and Conditions of Supply as amended from time to time.

1100 WORK ORDER APPLICATION (W.O.A)

In case of domestic, non-domestic, commercial and general purpose services with a
connected load of 7.5 KW or less W.O.A. in the prescribed proforma vide (Annexure - 1V)
should be sent to Assistant Divisional Engineer at least once in a fortnight in the smplified
W.O.A. format for a group of consumers who have paid the required deposits as on the date
of applying the W O.A. and for other category of consumers individua W.O.A. in the
prescribed proforma vide APSEB - 64) should be sent to Assistant Divisional Engineer by the
Section Officer.
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111. ISSUE OF WORK ORDER:

The Assistant Divisiona Engineer is. empowered to issue Service Connection
Work orders irrespective of the work order amount. The work order shall be issued within
3 days in the prescribed proforma (vide Annexure-V) for the simplified work order
application and for other work order applications in the prescribed proforma.

Note 1 Service Connection works shall be executed on separate work orders, even though
the provision for service connections is included in the extension. Thus an
estimate for distribution schemes which should be split up, during execution,
into two parts, viz., extension proper and service connection. The work falling
under extension proper, should be executed by the staff in charge of the
construction of the extension, while the service connection work should be
executed only by the operation and maintenance staff, after receipt of the
deposits, agreements, Demand Drafts from the consumers.

In the case of Agricultural services al lines upto the well including the terminal
pole for supply to one or more wells come under extension proper. The connection
to the meter from the terminal pole with pipe and PV SC wire, board, etc., comes

under the service connection.

2. Copies of work orders supported by the estimates accompanied by a
detailed report, necessary sketches, application etc., should be sent to the
Divisond Office as and when the work orders are issued by the Assistant
Divisional Engineer.

3. monthly return of work orders issued should be  sent by  Assistant
Divisional Engineers to the Division Office of the system to reach by the first of
the month.

4. All service connection works shall normally be executed by the consumer as
per the standards fixed by the Board from time to time.

5. When a gngle phase service is converted into three phase supply, two thirds of
the labour charges incurred by the Department with respect to three phase supply
will be debited to capital and the balance one third to operation and
maintenance towards the original debit so that the capital may not be over
estimated or inflated.

6. Simplified work order should not be issued, if, more than two work orders
pending for closure.

112.COMMENCEMENT OF WORK AND INITIAL ACCOUNTS:

The work should commence only when the consumer's wiring is completed and
after issue of work order which should exhibit separately materials and labour as
estimated. The initial accounts of the work should be maintained on the back of the
work order by the Distribution Engineer and continued on a separate sheet if necessary.
The initial account should show the estimated quantity of material and labour in the
horizontal columns. The requisitions should be Noted in the vertical column vide instructions

on the work order.
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113.SOUND CONSTRUCTION:

It is essential that a service line is well and truly designed and constructed in the first
instance. The service line laid for by the consumer becomes the property of the Board and no
further debit can be raised against the consumer on account of replacements by costlier
materials found necessary during maintenance unless the replacements can be ascribed to
increased connected loed.

Note: The service line materials are the property of the department as long as the
line is a service line, immediately there is no further use for the service line -
under the rare circumstances as the premises are demolished or so completely
altered as to necessitate a different service line - and the line is actually dismantled
a the request of the owner, the ownership of the line materials lies with the
Board.

114. The service connections shall be regulated in accordance with the requirements of the
Indian Electricity Act and the rules thereunder, the license and the agreement with the

comuMEs
Note: (1) Except where earthed concentric wiring is used, all conductors in consumer's
premises should be insulated either by being carried inaccessibly on insulators
or by using insulated cables (vide section 34 (1) of Act and Rules 41 and 49).
Unless the neutral conductor is fully insulated on consumer's premises, there
would be possible danger by contact to human life as also damage by leakage

to communication circuits and reinforced concrete structures.

(2) Inall service connections, the following instructions should receive
spedial attention so that the requirements of Rule 51 of the Indian
Electricity Rules, 1956 may be stisfied:-

a) In the departmental portion of fuse on the phase wireand a link on
the neutral wire would be provided in the meter board.

b) The consumer’s side should be thoroughly examined to seethat there
is no switch or fuse on the neutral wire, or tapping from the
incoming service connection wire.

c) Single phase service connection estimates should provide for only
one singlepole cut out and one link.

(3) Inall polyphase services whether agricultural, domestic or industrial a
main switch near the point of origin .of the consumer's installation

should be provided by the consumer as required by Rule 60(b) of the
Indian Electricity Rules, 1956. No supply should be given unless this switch

is provided.

(4) Inrespect of supply of electric energy to a consumer under different
tariffs, separate connections should be insisted upon.

65



115.USE OF CONSUMERSMATERIALS:

Consumers are permitted to supply materials except meter for erecting service lines
and to execute them by their registered electrical contractors. In special cases and for
recorded reasons, consumers meters can be used, if they are purchased from the list of
companies approved by the Board.

116. TESTING CONSUMER'SINSTALLATION:

Except under very special circumstances the services should not be given till the
installation in the consumer's premises is tested and found all right. Temporary wires and
fittings and 'Dead Ends must not k& permitted in the instalation and no part of the
consumer's work must be left incomplete. The first test and inspection will be carried out free
of charge but should any further test or inspection be necessitated by faults or by
noncompliance of conditions of supply, the consumer should pay testing charges, as
prescribed by the Board from time to time, in advance for subsequent test or ingpection.

117. When the installation satisfied the test, the test report in APSEB form 18 in respect
of L.T. servicesf or Domestic, Non-Domestic/Commercial and general purpose categories,
the consumer shall be required to affix a specid adhesive stamp of Rs.100- on the L.T.Test
report (Original) at the time of release of service by the authorised officer, should be obtained
and sent by the Section Officer to the Electricity Revenue Office on the date the service is
connected and a folio should be opened in the meter reading register of that locality. A
white meter card in A.P.S.E.Board Form 23 (a) should be placed in the Meter Board. The
initial meter reading should be Noted in white card, Meter reading register, and also in the test
report. The white meter card and meter reading register should contain full information
regarding consumers name, premises, connected load, meter number, date of connection, class
of tariff, al which should be attested by the distribution engineer at the time of their opening.

Note: 1. Meter cards are also required in the case of flat rate consumers.

2 No fee will be charged for the inspection by the departmental officer
for the ateration.

3 Testing important power installations should be done by the Section
Officer under his persona supervision dthough smal lighting ingtallations
can be tested by line Inspector.

4. In the case of temporary electrical installations in places of public resort
like exhibitions, shows, entertainments, fairs, etc., the person or party
applying for  temporary installations might be asked to obtain and
produce permission from the Assistant Electrica Inspector to
Government where one hundred or more persons are likely ordinarily to be
assembled and where the use of energy at arate exceeding two hundred and
fifty watts.
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5. A return of services connected in the prescribed format should be sent in
duplicate by section Officer to Electricity Revenue Office by 5th of
succeeding month.

118. CLOSING OF WORK ORDERS:

Within six weeks from the date of giving service or earlier the completed work
order should be closed and sent to Division Office. In case of simplified work order
issued for genera purpose/domestic/commercial/non-domestic/ services with a connected
load of 7.5 KW or less, the work order should be closed in the prescribed proforma (vide
Annexure - V1) within a maximum period of two weeks. The work order should be sent
with a detailed bill of materials drawn, support by requisitions and devaluation numbers.

NOTE: 1) The certificate regarding devaluation of materials should be furnished.

2) The Asst.Divisional Engineer should check measure the work if required
by the rules before sending the closed work orders to the Division
Office.

119RIGHT OF REFUSE:

The department reserves the right to refuse to give supply to any consumer assigning
reasons therefor, and to discontinue the supply at any time. While doing its best to ensure
the uninterrupted service, it does not in any way accept any responsibility for any inconvenience,
loss or damage caused to the consumers by interruption or causes beyond the control of the
Board.

NOTE: 1) The Board shall be at liberty to discontinue service if any fault is
discovered, until such fault is set right to the satisfaction of the Board.

2) Theft of fuse carriers, meters, breaking of meter-glass, etc., in
consumer's premises.

The meter and the fuse carriers are the property of the Electricity Board
and the consumer shall be fully responsible for the safety of the Board's
property on his premises. In the event of any loss or damage caused to
Board's property by any act, neglect or default of the consumer his
servants or persons employed by him or due to any reason other than
force-majure conditions the consumer shall compensate the Board for
the cost of necessary repairs or replacements as may be indicated by the
Board, within 30 days of the issue of the hill

3) Delays in issue of service connection should be avoided as it will
delay in accrud of revenue.

4) Temporary receipts issued will be confirmed by permanent receipts
from the Division Office/ERO Office.
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120.PROCEDURE IN THE DIVISION OFFICE:

As soon as a copy of the work order issued by the Assistant Divisional Engineer is
received a folio for the consumer should be opened in the service connection cost ledger in
APSEB form 41 and preliminary entries made at the top of the folio. The deposits,
received from the consumer should be entered both in the register of Demand Drafts and
also in the space provided therefor in the Consumer's Deposit and Advance Ledger.

As and when expenditure is incurred on work orders, it is booked in the Service
Connection Cost Ledger from the relevant cash book, journal vouchers and stores requisitions.
The ledger should be reviewed monthly to see that there is no avoidable delay in closing the
accounts.

ivih The closed work orders received on completion of works and the initial accounts
are checked with the entries in the Service Connection Cost Ledger. The account in the
Service Connection Cost Ledger is closed by transfer of expenditure under detailed account
numbers for "Meters and Meter Testing equipment” in the construction Operation Ledger.

122PROCEDURE IN THE ELECTRICITY REVENUE OFFICE

On receipt of the monthly return of services connected sent by the Section Officer in
duplicate in the Electricity Revenue Office, an entry should be made in the register
of service connections in APSEB from 21 and a number assigned to the service connection
both in the register of service connections and in the monthly return. One copy of the
monthly return should be sent to section officer and another copy to PAA/in house computer
for incorporating in the monthly ledger as well as in consumer master. All papers relating
to the service connection excepting the agreement should be filed in a docket. The
agreements should be entered in aregister of agreements and kept in a separate file arranged in
the order of service connection numbers and the Junior Accounts Officer of the section shall
be responsible to seethat dl agreements are kept in safe custody.

1) a) The Board will arrange supply to a block of building owned by an
individual at one point if S0 desired, provided al the buildings are in the same premises and
riot separated by a public road. The supplier will be billed by the main meter under
appropriate tariff. The owner of the premises is not however entitled to recover from the
tenants at rates different from that charged by the department to the consumer at the point of
supply and for the purposes nor, can he give point lights at flat rates to shops on his pials.
The tariffs and supply are controlled by the Board and not the consumer.

Note: There is, however no objection to two or more services being given to the

same block of building; for example two or three storied building occupied
by different tenants and each occupant requiring a service.
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b) When a consumer (having supply to severa houses and one of the houses
being vacant for non-tenancy) applies to the Board for temporary disconnection of the service
owing to non-tenancy of his house, the Board may comply with such request. He will be billed
monthly minimum for such period of disconnection and pay the reconnection fee when the
service is resmel.

c) Indiscriminate release of multiple services in the same premises, for the
same category is prohibited. If any consumer applies for a second service in the same
premises for the same category under a same door number/sub door number/survey field
number/sub divided field number approval of the officers mentioned below isto be
obtained before releasing the second service.

1) Single phase sarvice : A.D.E/Operation

2) Three phase services and other : D.E./Operation
L.T. Categories Excluding Industrial

3) L.T.Industrial : S.E./Operation

4) H.T. Category : CE/Zore

Periodical ( annual ) Verification of list of consumers.

d) A list of consumers in each area should be furnished annually from ERO
Office to the section officer of the Distribution who should verify within one month
and certify that the list is complete. It is dso permissible to verify the service by a
responsible member of the ERO office in specific cases.

Note: Changes of addresses, connected load etc., should be notified to the ERO
officeimmediaey by the field.

e The extension estimates or the schemes sanctioned should further be reviewed
as soon as the execution of the work is completed and the consumers who have not yet
taken power notified of their liability for the minimum; such cases should be frequently
reviewed and pursued.

1) ACCOUNTABILITY FOR LAPSE AND DEFICIENCY AT LT. SERVICES: Accountability for
each lapseand deficiency at L.T. Services, designate the officer respongible to rectify and time limit
thereof, and a0 the officer reponsible to ensure that the ingtructions are followed againgt each item
is fixed in Annexure-J.
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ANNEXURE-J

1 2. 3. 4, 5.
S.No |Deficency /lapsea asarvice | Respongblefor Action to rectify Officerstoensure
or in adistribution detection & report follow up of
indructionsin
Col.3 & Col.4
1 Direct tappings JLM/ALM/LM to AE withintwo days |ADE
report
2. Rampart direct tappings Jm/LM & LI AE&ADE DE
3. DefectiveMeters  stuckup/ | Meter reeder tonotein - |sph - LI ADE
Burnt Meter observation 3ph-AE
register -samemonth
4. Repetitive (more than twice)
exceptiond
MS/MBO/DL/RNF/ NIL Vide pras 178 & 180
consumption
5. No meter Meter reader toreport [LT & AE-10days [ADE
6. Low consumption Meter reedertoreport  [sph- LI s ph- AE
3ph-AE 3ph- ADE
HV -ADE -10 days HV-DE
7. Multiple sarvices at same M eter resder to report AE - one month ADE
premisssfor same purpose
8. Suspected pllierage Meter reader tonotein - |[AE& ADE - DE
M.O. Register immediate .
9. Seels broken or Misang Meter reader or LM, LI |s ph-AE SE
& AE during checks. 3ph-ADE
HV& IDL - DE
- immediate
10. Meter board Meter reader toreport — [Within 15 days AE  [ADE
loosa/dant or upside for high value & LI
down for others - 10 days
11 Meter a inconvenient or Meter. recder toreport  |AE for hignvaue.  [ADE
inaccessible location LI for others - 10 days
12. Wrong categorisation Meter reader to report. AE-within10days |ADE
LM/LI & AE during
checks
13. No top entriesin MRB AE ADE asoif not DE
corrected (2 months)
14, No sgnatures of M.Rs Meter reedars LI & AEtoensure |ADE
within next cycle.
15. Tapping from in coming Parsonwhordessesthe  |AE (15 days) ADE
sarvicewirefor new services srvice
16. Disconnected sarvicesavailing | Meter reeders AE (two days) ADE
supply 8By unauthorised R.C
b) By unauthorised extension Méeter reedears AE (two days) ADE
from other services
17. Unauthorisad extenson to Méeter reedears AE (two days) ADE
ancther premises
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C.TARIFFS

123. The Andhra Pradesh State Electricity Board was constituted on  1st April, 1959. Since
then it has been functioning as the Principal supplier of eectricity in the State of Andhra
Pradesh.

The Board is charged with the statutory obligation of promoting the coordinated
development of generation; supply and distribution of electricity in an efficient and economic
manner. The Board is required to adjust its charges from time to time so as to enable it to carry
on its operations to leave a surplus as is not less than three percent of the value of the fixed
assets of the Board in service at the beginning of the year vide section 59 of Electricity (Supply)
Act, 1948, the Electricity (Supply), Amendment Act, 1983. Hence, tariff present an important
problem and if not formulated with broad technical and commercial judgment, might
result in financial difficulties to the Board; however, efficiently and economically
administrated in other respects. Great care and attention should therefore be paid to forming
of new tariffs or to changesin the existing rates. Tariffs are liable to be increased in or about
July every year or a any time during the year as may become necessary and as may be decided by
the Board on account of increase in cost of generation, purchase and supply of eectricity due to
increase in cost of other materials and increase in salaries and wages of the staff; interest cost or
increasing any other expenses. Below is given a brief description of the general tariff
structure goplicable to the areas supplied by the Board.

The tariffs may be divided into two main classes.

a) High tension two part tariff for connected loads above 75 H.P. or 56 K.W.
at
11 KV; 33 KV; 132KV and 220KV  applicable to bulk supplies to
residential
colonies; industries; railways; water works and similar loads.

b) Low tension tariff for loads of 75 H.P. or 56 K.W. and below at
connected
load at 230v; single phase or 415v; 3 phase is applicable to
domestic;
smal indudtries; non-domestic;, commercial; general purpose and
agricultural
consumer's.

The H.T. tariffsis again sub-divided into 6 grades and L.T. tariff into 8 grades which are
in forcein A.P.SE.Board.
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PART 'A' -
H.T. TARIFFS

The tariffs are applicable for supply of Electricity to H.T. Consumers having loads
with a contracted demand of 70 KVA and above and/or having a connected load exceeding 75
H.P.

H.T. CATEGORY-I

Thistariff is applicable for supply to all H.T. Industrial Consumers other than Power
Intensive Consumers under H.T. Category-1ll. Industrial purpose shall mean manufacturing,
processing, and/or preserving goods for sale, but shall not include shops, Business Houses,
Offices, Public Buildings, Hospitals, Hotels, Hostels, Choultries, Restaurants, Clubs, Theaters,
Cinemas, Railway Stations and other similar premises not withstanding any manufacturing,
processing or preserving goods for sde.

A)DEMAND CHARGES
Per KVA of Billing Demand Rs. 140 per KVA per Month
PLUS
B)ENERGY CHARGES
For first 1 Lakh Units per month .. 255 Paise per unit
For Next 1 Lakh Units per Month .. 285 Paise per unit
Baance unitsduring the month .. 305 Paise per unit
IMPORTANT

i) Thebilling demand shall be the maximum demand recorded during the month
or 80% of the contracted demand whichever is higher.

i) Energy chargeswill be billed on the basis of actual consumption or 50 units
per KVA of billing demand whichever is higher.

Note:

(1) The consumption of energy for lights and fans in the factory premises in
excess of 10% of total consumption shall be billed at 305 paise per unit provided
lights and fans consumption in the Unit is separately metered.

(2) In case segregation of lights and fans loads has not been done, 15% of the
total consumption shall be billed a 305 paise per unit and the balance at H.T.
Category-| ratesapplicable.

(3) The consumption of energy exclusively for the residential colony/township
in amonth, separately metered  with meters installed by the consumer and
tested and sealed by the Board shall be billed a 200 Paise per unit.
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. SEASONAL INDUSTRIES

Where a consumer avails supply of energy for manufacture of sugar or ice or salt,
decorticating, ginning and pressing, tobacco processing and redrying and for such other
industries or processes as may be specified by the Board from time to time principally during
certain seasons or limited periods in the year and his main plant is regularly closed down during
certain months of the year, he may be charged for the months during which the plant is shut
down (which period shal be referred to as the off-season period) as follows under H.T.
Category-Il retes

A) DEMAND CHARGES

Based on the recorded Maximum Demand or 30% of the contracted
demand whichever is higher a Rs.140 per KVA / Month

PLUS

B) ENERGY CHARGES

For al the units of energy consumed at 305 Paise per unit

This concession is subject to the following conditions:

i) Consumers classified as seasonal load consumers who are desirous of availing the
seasonal benefits shall specifically declare their season at the time of entering into
agreement that their loads should be classified as seasonal |oads.

ii) The period of season shall not be less than 4 (four) continuous months.

iii) Existing eligible consumers who have not opted earlier for availing of seasonal
tariffs will also be permitted to opt for seasonal tariff on the basis of application
to the concerned Superintending Engineer of the Board.

iv) The seasond period once notified cannot be reduced.

v) The off-season tariff is not available to composite units having seasonal and other
categories of load.

vi) The off-season tariff is also not available for such of those units who have captive
generation exclusively for process during season and who avail Board's supply for
miscellaneous |oads and other non-process loads.

vii) Any consumer who after declaring the period of season consumes power for his main
plant during the off-season period shall not be entitled to this concession during
that year. Thiswill be without prejudice to any other action the Board may take.

H.T.CATEGORY-II

This tariff is applicable to al H.T. Consumers other than those covered under other H.T.
Cdegories
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A)DEMAND CHARGES
Per KVA of billing Demand .. Rs. 140 per Month
PLUS

B)ENERGY CHARGES

For al units consumed during the month .. 300 Paise per unit
IMPORTANT

i. Thebilling demand shall be the maximum demand recorded during the month
or 80% of the contracted demand, whichever is higher.

ii. Energy chargeswill bebilled onthe basis of actual consumption or 25 units
per KVA of Billing Demand, Whichever is higher.

Note: In respect of Government controlled Auditoriums and Theaters devoted purely
for purpose of propagation of art and cultural activities and are not let out with
profit motive and in respect of charitable institutions rendering totally free
service to the general public, the overall unit rate (including customer
charges) may be limited to the tariff rates under L.T.Category-VII. Genera
Purpose tariff in specific cases as decided by the Andhra Pradesh State Electricity
Board.

H.T. CATEGORY-I111

This tariff is applicable to all H.T. Power Intensive Industries.

Power Intensive Industry shall mean an Industry wholly or substantially involved in
the manufacture of one or more of the products listed hereunder and whose contracted demand
is 1000 KVA and above.

List

1 Cdcium Carbide 7. Ferro Alloys

2. Caudic Soda 8. Potassium Chlorate

3. Charge Chrome 9. Silicon Carbide

4. Ferro Chrome 10. Sodium Chlorate

5. Faro Manganese 11. Sodium Metal

6. Ferro Silicon 12.Any other product, which in the opinion
of the

Board, Justifies such inclusion in the list
having regard to its manufacturing process
from the date of issue of the Board's order
in this regard.
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A) DEMAND CHARGE

Per KVA of billing Demand ... Rs. 140 per month
PLUS
B) ENERGY CHARGES
For first 1 Lakh Units per month.. 255 Paise per unit
For next 1 lakh Units per month .. 285 Paise per unit
Baance units during the month .. 305 Paise per unit
IMPORTANT

i) The billing demand shall be the maximum demand recorded during the month or 80%
of the contracted demand whichever is higher,

i) Energy charges will be billed on the basis of actual consumption or 403.325 units per
KVA of billing demand whichever is higher.

Note:

1 The consumption of energy for lights and fans in the factory premises in excess
of 10% of total consumption shall be billed at 305 Paise per unit provided lights
and fans consumption in the Unit is separately metered. However, this
stipulation will be ineffective during the period the power restrictions are in
force for consumerswho are governed by such statutory restrictions.

2. In case segregation of lights and fans loads has not been done, 15% of the
total consumption shall be billed a 305 Paise per unit and the balance a H.T.

Category-Ill raes
3. COLONY CONSUMPTION

The consumption of energy exclusively for the residentia colony/township in a month,
separately metered with meters installed by the consumer and tested and sealed by the Board
shdl be billed & 200 Paise per unit.

H.T.CATEGORY-V
IRRIGATION AND AGRICULTURAL

This tariff is applicable for consumers availing H.T. Supply for irrigation and
Agricultural purposssonly.

A) FIXED CHARGES

Per H.P. of connected Load .. Rs. 400 per H.P.Per year
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H.T. CATEGORY-V
RAILWAY TRACTION

Thistariff isapplicable to dl H.T. Railway Traction Loads.
NO DEMAND CHARGES

ENERGY CHARGES

For dl units consumed during the month ... 340 paise per unit
IMPORTANT

Energy charges will be billed on the basis of actual consumption or 32 units per
KVA of Contracted Maximum demand whichever is higher.

HT CATEGORY-VI

TOWNSHIPSAND RESIDENTIAL COLONIES

This tariff is applicable to H.T. supply exclusively for Townships, Residentia Colonies
of consumers under H.T. categories | to V and bulk supplies for domestic purpose such as
lighting, fans, heating and common facilities such as non-domestic supply in resdentid area and
dreet lighting and water supply etc.

NO DEMAND CHARGES

ENERGY CHARGES

For al units consumed during the month..200 paise per unit
IMPORTANT

Energy charges will be billed on the basis of actual consumption or 25 units per KVA
of Contracted Maximum Demand whichever is higher.

CONDITIONS

i. The consumer shall lay suitable interna distribution lines a his own cost
and maintain the same in accordance with the statutory rules and Board's
directionsif any.

ii. The persons to whom supply is given by the consumer shall not be charged for
the dectricity consumed by them a rates above the rates charged by the Board
for amilar category of consumers of the Board.
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GENERAL CONDITIONSOF H.T. SUPPLY

The foregoing tariffs are subject to the following conditions:-

1A. VOLTAGE OF SUPPLY

The voltage at which supply has to be availed by E.H.T./H.T. consumer shall be

For contracted demand upto and
including 1500KVA

For contracted demand from 1501
KVA upto and including 5000 KVA

For contracted demand from

Volts

5001 KVA and above

Board

IBVOLTAGE SURCHARGE

11000 Volts

33000 Volts

132000 Volts or 220000

as may be decided by the

H.T. consumers who are now getting supply at voltage different form the
declared voltages and who want to continue taking supply at the same voltage will have the

following.
S. Contracted Voltage at Voltage at which
NO. | Demand of an which supply consumer is
exiging shouldbe(in | availing (in volts) RATES
consumer (in Volts)
KVA)
Demand Chargeat | Energy Charges (at
Rs. Per KVA/ paise per KWH)
Month
1 70 to 1500 11000 6600 or below 165 330
2 1501 to 5000 33000 11 000 or bdlow 165 330
3 Above 5000 132000 or 66000 165 330
220000 33000 or below 335

2 MAXIMUM DEMAND

The maximum demand of supply of electricity to a consumer during a month shall be

twice the largest number of kilo-volt-Ampere Hours (KVAH) delivered at the point of
supply to the consumer during any consecutive 30 minutes in the month. However,
for the consumers having contracted demand above 4000 KVA the maximum demand shall be
four times the largest number of Kilo-Volt-Ampere-Hours (KVAH) delivered at the point of
supply to the consumer during any consecutive 15 minutes in the month.




3 BILLING DEMAND

The hilling demand shall be maximum demand recorded during the month or 80% of
the contracted demand whichever is higher.

4MONTHLY MINIMUM CHARGES

Every consumer whether he consumes energy or not shall pay monthly minimum
charges calculated on the billing demand plus energy charges specified for each category in this
part to cover the cost of a part of the fixed charges of the Electricity Board.

5 SUPPLY.TO TOWNSHIPSOR RESIDENTIAL COLONIESOF H.T.CONSUMERS

Consumers of High Tension supply except those coming under H.T. Category-VI
may, with the permission of the Board, and subject to the conditions mentioned hereunder
.and such other conditions as may be imposed by the Board, supply electricity after
converting it into Low Tension at their own cost for the township or residential colonies
atached to the consumer's establishment for domestic purposes like lighting, fans and
heating to their employees or others residing therein and for any non-domestic supply in the
residential areaand street lighting of such residential colony.

CONDITIONS

i. The consumer shall lay suitable internal distribution lines at his own cost and
mai ntain the same in accordance with the statutory rules and Board's directions, if any.

ii. The persons to whom supply is given by the consumer shall not be charged for the
electricity consumed by them at rates above the rates charged by the Board for similar
category of consumers of the Board.

6. SURCHARGE FOR LOW POWER FACTOR

The power factor for the month shall be the ratio of Kilo- Watt hours to the Kilo-
Volt-Ampere Hours supplied to the consumer during the month. The power factor shall be
calculated upto two decima places. The power factor of the consumer's installation shall not
be lessthan 0.85. If the power factor falls below 0.85 during any month, the consumer shall
pay asurcharge of two per cent on the amount of that month's bill (excluding demand charges
and customer charges) for each 0.01 (decimal naught one) fal in the power factor. Should
the power factor drop below 0.75 and so remain for a period of 2 consecutive months it must
be brought upto 0.85 within a period of 6 months by methods approved by the Board failing
which, without prejudice to right of the Board to collect surcharge and without prejudice to
such other rights as having accrued to the Board or any other right of the Board, the supply to
the consumer may be discontinued.
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7.ADDITIONAL CHARGES FOR MAXIMUM DEMAND IN EXCESS OF THE
CONTRACTED DEMAND

If in any month the recorded maximum demand of the consumer exceeds his contracted

demand, that portion of the demand in excess of the contracted demand will be billed at
twicethe normal charges.

8. TEMPORARY SUPPLY OR TEMPORARY INCREASE IN SUPPLY

i. Temporary supply a High Tension may be made available by the Board to a consumer,
on his request subject to the conditions set out herein-after as also in Part-C.
Temporary supply shall not ordinarily be given for a period exceeding 6 (six)
months. The dectricity supplied to such consumer shall be charged for, at rates 50%
in excess of the rates set out in the H.T. Tariffs applicable subject to, however, that
the billing demand for temporary supply shal be the contacted demand or the recorded
maximum demand registered during the month whichever is higher.

ii. If any consumer availing regular supply of electricity at High Tension requires
an additional supply of electricity at the same point for a temporary period, the
temporary additional supply shall be treated as a separate service and charged for asin
Clause (i) above, subject to the following conditions:

a The contracted demand of the temporary supply shall be the billing demand for
that service. The recorded demand for the regular service shall be arrived
at by deducting the billing demand for the temporary supply from the maximum
demand recorded in the month.

b. The tota energy consumed in a month including that relating to
temporary additional supply, shal be apportioned between the regular and
temporary supply in proportion to the respective billing demands.

9.ADDITIONAL CHARGESFOR BELATED PAYMENT OF BILLS

The consumer shall pay an additional charge at 0.07 paise per rupee per day on the
amount of the bill for the period of delay if he does not pay the bill within the
prescribed period. The amount of additional charges shall be rounded off to nearest paise.

10.CUSTOMER CHARGES

Every consumer of H.T. electricity shall in addition to demand and energy
charges billed as per tariff applicable to them, pay customer charges as applicable. He need
not pay any charges for fuse-off-call service. The consumer shdl, however, pay Rs.50/- if any
fasefuse-of-call ismade.
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[I.LFUEL COST ADJUSTMENTS

The above tariffs are applicable at an average cost of coa and oil ex-bunkers at the

Thermal Generating Stations of the Board at Rs.808/- per metric tonne and Rs.5972/- per Kilo
Liter respectively. If the cost of coa and/or oil increase beyond the limits specified above dll
H.T. consumers shall pay additional amounts for the energy billed as indicated below.

a)

b)

For every increase of Rs.1/-per Metric Tonne in the average cost of coa ex-
bunkers at the Thermal Generating Stations of the Board over and above Rs.808/-
per metric tonne, an additional charge of 0.14 paise per unit of energy consumed will
be levied.

For every increase of Rs.10/-per Kilo Litre in the average cost of oil ex-bunkers at
the Thermal Generating Stations over and above Rs.5972/- per Kilo Litre, an additiona
charge of 0.007 paise per unit of energy consumed will be levied.

The FCA isto be paid as per the above formula as when notified by the Board. At

the end of each financial vyear, i.e.,31st March, the Board will workout the
fuel cost adjustment based on actuals and final adjustments either for shortfall or

excess will be made in October consumption month of succeeding year.

PART -'B'

L.T.TARIFFS

System of Supply : Low Tension A.C. 50 Cycles
Three Phase 415 Volts : Single Phase 240 Valts

The tariffs are applicable for supply of Electricity to L.T. Consumers with a connected

load of 56 K.W./75 H.P. and below.

L.T.CATEGORY-I|

DOMESTIC APPLICABILITY

Applicable for supply of energy for lights and fans and other domestic purposes

in domestic premises.
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RATES

CONSUMERSSHALL PAY ELECTRICITY CHARGESAS SHOWN BELOW:

First 50 Units'/month ... 80 Paise per Unit
For dl unitsif the consumption exceeds

50 Units but upto 100 Unit¥month ... 120 Paise per Unit
For al Unitsif the consumption exceeds

100 Units but upto 200 Units/month - ... 165 Paise per Unit
For dl Unitsif the consumption exceeds

200 Units but upto 300 Unitsmonth ... 210 Paise per Unit
For dl Unitsif the consumption exceeds

300 Units but upto 400 Unitsmonth ... 240 Paise per Unit
For dl Units if the consumption exceeds

400 Units . ... 265 Paise per Unit
Subject to monthly minimum charges of ... (i) Rs.25/- per month for

connected load upto 250 W
(i) Rs. 50/- per month for
connected load above 250 W

NOTES:

1 Three phase supply for domestic urpose will not normally be given. However
three phase supply can be considered if three phase supply of the Board is available
at that point. For loads less than 3 KW single phase supply only will be given.
Minimum charges applicable for 3 phase supply shall be Rs.150/- per month. For
al exigting domestic consumers having three phase supply, the minimum charges
payable shall be Rs.150/~ per month.

2 If dectricity supplied in domegtic premises is used for non-domedgtic and
commercial purposes the entire supply shall be charged under L.T. Category-II
tariff.

3. For common services like water supply, common lights in corridors and supply
for lifts in multistoried buildings, consumers shal pay electricity charges as
follows:

i. At L.T.Caegory-l, if the plinth area occupied by the domestic
consumer is50% or more of the total plinth area.

ii. At L.T. Category-Il, if the plinth area occupied by the domestic
consumer is less than 50% of the total plinth area.
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iii. If the service in aflat is for domestic purpose, it will be charged at
L.T. Domestic-1. If the service in aflat is for commercial or office use
or any other purpose which does not fall under any L.T. Category, it
will be charged L.T. Non-domestic category-I1.

4. Single Point L. T. Services released to residential complexes of State
Government/Central Government Departments under specific orders of Board

with contracted load/connected load in excess of 56 KW/75 H.P. shall continue
to be billed under L.T.I Domestic tariff slab rate applicable based on the average
monthly energy consumption per each authorised dwelling i.e. total energy
consumption in the month divided by the number of such dwelling units, in
the respective residential complex.

Provided that it is at the request of the designated officer, who shall give
an unconditional undertaking that he will pay up the bill for Current Consumption
charges to the Board irrespective of collection from the individual occupants.

The above orders are subject to the following conditions namely:

a) Orders are applicable to Police Quarters (192 Nos.) at Kurnool and
other
State/Central  Government  residential  complexes specifically sanctioned
by the A.P.S.E.Board.

b) The consumers shall be hilled at the appropriate dlab ratein tariff based
on the monthly consumption per dwelling unit in the complex.

¢ Meter reading shal be taken monthly in al such cases
MODE OF BILLING

Board introduces monthly billing for consumers whose monthly consumption is
above 500 units and bimonthly (once in two months) billing for other consumers as it
deems fit.

L.T.CATEGORY-II
NON-DOMESTIC AND COMMERCIAL
APPLICABILITY

Applicable for supply of energy for lights and fans for non-domestic and
commercial purposes excluding loads falling under L.T. Categories I, 111 to VII and shall
include supply of energy for lighting, fans, heating and power appliances in
Commercial and Non-Domestic premises such as shops, business houses, offices,
public buildings, hospitals, hostels, hotels, choultries, restaurants, clubs, theaters,
cinema halls, railway stations, Timber Depots, Photo Studios and other similar
premises.
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RATES

CONSUMERSSHALL PAY ELECTRICITY CHARGESAS SHOWN BELOW

Upto 100 Unitsmonth ... 275 Paise per Unit

For al Unitsif consumption

exceeds 100 UritsMonths ... 375 Paise per Unit

Subject to monthly minimum charge ... Rs.65/- per month for single
phase supply Rs.200- month
for three phase supply

NOTE:

1 For Loadslessthan 5 KW single phase supply only will be given.

2 In respect of the complexes having connected load of more than 56 KW/75
H.P.,
released under specific orders of Board for Single Point Bulk supply, where
such complex is under the control of a specified organisation/agency taking
responsibility to pay monthly current consumption bills regularly and abide
by the Terms and Conditions of supply as per agreement, the billing shall be done
a the highest dab tariff rate under this category. The energy shall be
measured a H.T.. In cases where energy is measured on L.T. side of the
transformer, 3% of the recorded energy during the month shall be added to arrive at
the consumption on High Tension side of transformer.

MODE OF BILLING

Board introduces monthly billing for consumers whose monthly consumption is above
400 units and bimonthly (once in two months) billing for other consumers as it deemsfit.

LT.CATEGORY-III
INDUSTRIAL

The tariffs are applicable for supply of electricity to L.T. Consumers with a
contracted/connected load of 75 H.P./56 K.W. and below including incidental lighting.
Provided that L.T. Il Industrial Category Services released or sanctioned prior to the, 15th
July, 1987 with arating of any one item of equipment not exceeding 75 H.P. or 56 K.W. and the
total contracted load/connected load not exceeding 125 H.P./93 K.W. with contracted demand
not less than 60% of total contracted/connected load subject to a ceiling of 75 H.P./56 K.W.
shall continue to be billed under L.T. Ill Industrial Category tariff. Industrial purpose
shall mean supply for purpose of manufacturing, processing and/or preserving goods for sale but
shdl not include shops, business houses, offices, public buildings, hospitals, hotels,
hostels, choultries, restaurants, clubs, theaters, Cinemas, railway stations and other similar
premises, notwithstanding any manufacturing processing or preserving goods for sade.
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RATES

First 500 Unit¥Month .. 250 Paise per Unit
Next 1500 UnitsMonth . .. 275 Paise per Unit
Balance Unitsin the month .. 300 Paise per Unit
Fixed charges .. Rs.15 per morth per H.P. of

contracted load or connected|oad
whichever is higher, subject to aminimum for 5 H.P.

NOTE:

i) This tariff will also apply to

i)  Pumping of water by industries as subsidiary function.

iii)  Small Industrial Establishments which have been licensed by the
Industries Department as bonafide Small Scale Industries and given
registration number under small Scale Industries Registration  Scheme
shall be classified under thecategory.

iv)  Workshops, Four Mills, Oil Mills, Saw Mills, Coffee grinders and
wet grinders, Ice Candy Units with or without sale outlets.

v)  Poultry farming units other than those coming under L.T. Category-

vi) Goshalas, Grass Cutting and Fodder Cuttings Units.

vii) Pisciculture & Prawn culture units with connected load of 10 H.P..
and above. However, Pisciculture and Prawn culture units below 10
H.P. connected load shall be billed a 120 Paise/Unit with
Rs.10/H.P./month fixed charges and these consumers shall have the
option to come under Flat Rate Tariff of Rs.1200/-per year per H.P.
of contracted load or connected load whichever is higher from the
date of exercising their option to the Divisional Engineer
(Operation).

viii) Productions of Mushrooms.

iX) RABBIT Fams.

X)  FIOWRI culture in green houses.

2. Electricity shal not be utilised for other than lighting during 17.00 hours to
21.00 hours. However in exceptiona cases the Board may exempt certain
Industrieswhich cannot afford to have interruptions due to the nature of
its process. Suchexemption is subject to the condition that there is adequate
distribution transformer and line capacity. Such exempted units shall pay an
additional charge of 30% of the bill in addition to the bill amount.

3. Itisnot necessary to have a separate service for lighting load in the premises.

4. Fud cost Adjustments.



The above tariffs are applicable at an average cost of coal and oil exbunkers at
the Thermal Generating Stations of the Board at Rs.808/-per metric tonne and Rs.5972/- per
Kilo Litre respectively. If the cost of coa and/or oil increase beyond the limits specified

above dl L.T. Category Il consumers shall pay additional amounts for the energy billed as
indicated below.

a) For every increase of Re. 1/- per Metric Tonne in the average cost of coal exbunkers
at the Thermal Generating Stations of the Board over and above Rs.808/-per
metric tonne, an additional charge of 0.14 paise per unit of energy consumed will
be levied.

b) For every increase of Rs.10/- Per Kilo Litre in the average cost of oil exbunkers
atthe Thermal Generating Stations over and above Rs.5972/ - per Kilo Litre,
an additional charge of 0.007 Paise per unit of energy consumed will be levied.

c) The FCA is to be paid as per the above formula as and when notified by the
Board. At the end of each financial year, i.e, 31st March, the Board will
workout the fuel cost adjustment based on actuals and final adjustments either
for shortfall or excess will be made in October consumption month of
succeeding year.

LT.CATECORY-V

a. COTTAGE INDUSTRIES

Applicable for supply of energy to bonafide small Cottage Industries like power
looms having connected load not exceeding 5HP. including incidental lighting in the
premises. Poultry farming units upto 1000 birds strength (subject to certification by
A.P.SM & P.D.C. asto the strength in the poultry farm) come under this category. If the
bird strength in the poultry farm exceeds 1,000 birds, electricity supply to such poultry farms
shall be classified under L.T. Category-1ll Industria Tariff

RATES
For dl units consumed ... 120 Paise per unit
Fixedcharges ... Rs.10 per month per H.P. of
contracted load or connected load
whichever is higher, subject to a
minimum for 3 H.P.
NOTES:

i) Itisnot necessary to have a separate service for lighting load in the premises.
ii) Poultry forming units upto 1000 birds without certification from APSM &
PDC shall be classified under L.T. Category-I1l Industrial Tariff.
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b. DHOBIGHATS

Applicable for Community Dhobighats of Washermen using motive power for
pumping water for washing purpose.

RATES

i. Upto3H.P. .. RS 150/- par HP./Year

ii. Above 3H.P. upto 5H.P. .. Rs250/- Per H.P./Y ear

iii. Above 5H.P. and bdow 10 H.P. ... Rs.350/- per HP/Year

iv. 10 H.P. and above: Metered Supply ... 50 Paise per Unit.Subject
to a Minimum of Rs.400/-per H.P.
per Year

NOTE:

1 Consumers under this Category are permitted to use 3 Filot Lamps of 5 watts each.

2 Cusgtomer charges of Rs.10/-per month per service shdl belevied.

LT.CATEGORY-V

AGRICULTURAL

Applicable for supply of energy for irrigation and agricultural purposes upto a
connected load of 75 H.P.. .

RATES

Consumers shdl pay eectricity charges as shown bdow

i. Upto3H.P. ..Rs.I50/ -perH.P./Y ear
ii. Above 3H.P. upto 5H.P. .. Rs.250/-per H.P./Y ear
iii. Above 5H.P. and bdlow 10 H.P. .. Rs.350/- per H.P/Y eex
iv. 10 H.P. and above .. Rs400 per H.P. per year
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NOTE:

1 In DPAP areasthe tariff will be lower by Rs.50/- per H.P. per Year for al

capacities beow 10 H.P.. However, pumpsets located in the registered irrigation
command areasare not eligible for this concession.

2. Agricultural consumers are permitted to use 3 pilot lamps of 5 watts each near
the main switch as pilot lamps.

3. Supply totheL.T.Agricultural service will be suitably regulated as notified
by Board from time to time.

4. Customer charges of Rs.10/-per month per serviceinterms of Part 'C of the
tariff shall be payable by al Agricultural Consumers.

5. Sugar Cane crushing operations are permitted in the services taken under
this category subject to obtaining  specific permission from the Divisional
Engineer, Operation/ Superintending Operation concerned and on payment of
Rs.80/- per H.P./Month or part thereof for the contracted load/connected load of
the service.

LT.CATEGORY-VI
LOCAL BODIES

Applicable for supply of energy for lighting on public roads, streets,
thoroughfares including parks, markets, cart-stands, bridges, Traffic Signaling and Drinking

Water Schemes.

RATES

A. Street Lighting

i. Panchayats Minor Upto 250 Units/Month  Free
(per Panchayat)
Above 250 UnitsMonth
100 Paise per Unit
Major  For all Units 100 Paiseper Unit!
ii.Municipalities For dl Units 120 Paise per Unit!
iii.Corporations For dl Units 140 Paise per Unit
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B.P.W.S Schemes

i. Panchayas Minor

Major

ii. Municipalities

iii. Corporations

Minimum charges

Free

Corresponding Agricultural Tariff

Corresponding Industrial L.T./H.T. Tariff

Corresponding Industrial L. T./H.T. Tariff

Rs.2/- per point per month for Panchayat

Rs.6/- per point per month for
Municipalities and Corporations

NOTES: (STREET LIGHTING)

i. The cost of fittings shall be borne or paid for by the consumers. The
responsibility for maintenance including renewals and replacements rests with the

consumers,

ii. Where the cost of fittingsis borne by the Board the first supply of filament lamps,
fluorescent tubes, mercury vapor lamps including specia type lamps aong with
their fittings will be made by the Board at its cost. In such cases
consumer will have to pay fixed charges as in column(3) below. Where
however, the cost of fittings is borne by the
done by the Board the consumer will have to pay fixed charges asin col.(4) below.

consumer but maintenance is

3. Fixed charges per Fixed charges per month Where
No. month where the the cost of fittings is borne by

_ cost of fittingsis the local body but maintenance

Details borne by the Board isby Board
Rs.
Rs

1 Ordinary Filament Lamp 200 100
2 M. V.Lamps 80 w fixture 12.00 6.00
3 M.V.Lamps 125 w fixture 15.00 8.00
4 Fluorescent Lamp 40 w 8.00 4.00
: double fixture
5 |Flourascent Lamp 40 w 7.00 400
: Single fixture
6 250w street Light fixture 45.00 23.00
7 400w street Light fixture 50.00 25.00
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iii. The replacement of filament lamps, fluorescent tubes, mercury vapor and other
special type of lamps will be made by the consumers at their cost. However, in
Urban areas till such time the Municipalities and Corporations make their own
arrangements for such replacements the Board may, if the consumer so desires,
carry out the replacement provided the consumer supplies the lamps and tubes.
The consumer will in such cases be billed labor charges at the rate of Rs.2/- per
replacement. However, in Rural areas, such replacement of bulbs supplied by the
consumer will be made by the Board without collecting labor charges. For this
purpose the area coming under Gram Panchayat shall constitute ‘Rural Ared.

iv. Where the cost of fittings has been borne by the Board and consumers desire to
avail the benefit of waival of fixed charges, the consumer shall have to pay the
book value and own the fittings for extending the above facility.

v. Additional Charges: Every local body shall pay an additional charge equivalent to
any tax or fee levied by it under the provisions of any law including the
Corporation Act, District Municipalities Act or Gram Panchayat Act on the
poles, lines transformers and other installations through which the local body
receives supply.

LT.CATEGORY-VII
GENERAL PURPOSE

Applicable for supply of energy of places of worship like Churches, Temples,
Mosques, Gurudwaras, Educational Institutions and Student Hostels, Chartiable
Institutions and Recognised Service Indtitutions.

Rates
For &l the units consumed 200 Paise per unit
Minimum charges .. Rs.50/- per month for single
phase supply
Rs.150/-Per month for three
phase supply

MODE OF BILLING

Board introduces monthly billing for consumers whose monthly consumption is above
575 units and bimonthly (once in two months) billing for other consumers it seems fit.

Note: For loads less than 5 KW, single phase supply only will be given.
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LT.CATEGORY-VIII
LT.TEMPORARY SUPPLY

1 For supply of energy to all categories other than Irrigation and Agriculture.
For dl units consumed .. 400 paise per Unit

Minimum charges .. Rs.100 per KW or part thereof of
contracted load for first 30 days or
part thereof and Rs.60 per KW or
part thereof of contracted load for
every subsequent period of 15 days or
part thereof

2 For supply of Energy to Irrigation and Agricultural purpose.

For dl units consumed .. 100 Paise per Unit

Minimum charges .. Rs.100 per H.P. of contracted load for the
first 30 days or part thereof and Rs.50
per H.P. of contracted loadfor every
subsequent period of 15 days or part
thereof.

CONDITIONS

i. Service charges and estimated energy charges

The charges shall be paid by the consumer in accordance with the scale of
miscellaneous and generd charges in force from time to time.
ii. Regular consumer requiring temporary additional supply
In case where consumers availing regular supply of energy require additional
supply for temporary period, the additional supply tariff shall be given as a
temporary sarvice and charged as such.
GENERAL CONDITIONSOFL.T.TARIFF

The foregoing L.T. Tariffs are subject to the following  conditions.
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1 Clasdfication of Premises

The Board shall have the right to classify or re-classify the supply of energy to any
premises under an gppropriate category of L.T. Tariff.

2 The connected load of the consumer shall not exceed his contracted load and if the

connected load of the consumer is found in excess of the contracted load, the provisons of
clause 40.3 of Terms and Conditions of Supply notified in B.P.Ms.N0.281, dated 16.03.1996 shall

be applied.
3 Additional chargesfor belated payment of Bills

The consumer shall pay an additional charge at 0.07 paise per rupee per day on the
amount of the .bill for the period of delay if he does not pay the bill within the prescribed
period. The amount of additiona charges shdl be rounded off to nearest paise.

PART 'C’
(MISCELLANEOUS AND GENERAL CHARGEY)

I. SERVICE CONNECTION CHARGES

Service connection wires have to be provided by  dl prospective consumers under all L.T.
categories from the over heed line terminated outside their premises.

1. RECONNECTIONS

a Low Tenson Savices

i. Overhead Sarvices Rs 50
ii. U.G. Savices Rs.100/-

h High Tendon Savices
i. 11KV Rs.300/-
ii. 33KV Rs.500/-
iii. 132/220 KV Rs.1000/-

[11. TESTING
a Ingdlaions L.T H.T.

i. Thefirst test and ingpection
new installation or of an
extension to an existing
installation Nil Nil
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ii.Charges payable by the consumer
in advance for each subsequent
test and/or inspection if found
necessary owing to any fault in
the installation or to non
compliance of the conditions of

supply. Rs.20/- Rs.200/-
b. Meters
i. A.C. Single Phase Energy meter Rs10-
ii. A.C.Three Phase Energy meter Rs.30/-
iii. Demand or specia type meter Rs.150/- Rs.500/-

c¢. Transformer Qils
i. First sample of oil Rs.150/-per sample
ii. Additional sample of oil of
the same equipment received
a the sametime Rs.100/- per sample
IV.SERVICE CALLS

a Chargesfor attendance of
Fuseman for Low Tension

Consumers

1 Replacing of Board's cut out fuses Nil

2. Replacing of consumer's fuses Rs.3/-

b. Chargesfor atendance of Fusemary Rs. 100/per each
Wireman at the consumer's premises day or part
during any function or temporary thereof

illumination provided a Fuseman/
Wireman can be spared for such work

¢. Charges for Infructuous visit of
Board's employees to the consumer's
premises when there is no defect in
Board sin Board's equipment.
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V.MISCELLANEOUSCHARGES

a Application Registration Fees
i. For L.T. Agricultural & Domestic
ii. For dl other L.T. Categories
iii. For dl H.T. categories

h Revison of estimates

c. Feefor rerating of consumer's
ingtalation at the request of the
consumer. This does not include the
additiona charges paydble by the
consumer for increasing his connected
load in excess of the contracted load,
as provided in Clause 39.7. 2 of the
Terms and Conditions of supply

d Reseding of:
i. L.T.Meter Cut outs in the consumer's
premisss

ii. M.D.Indicator meters and other apparatus
in the consumer's premised (The aforesaid
charges do not include the additiona

charges payable by the consumer for
breaking the sedls)

e For changing meter only at the request
of the consumer (Whereit is not
necessitated by increase in demand
permanently)

f. For changing or moving a meter Board

g Customer chargesfor each consumer

i. For dl L.T. Categoriesinclusive

of Agricultural Category
ii. H.T. Categories.

a66 K.V. and bdow
b.132/220 K.V
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iii. Urgency charges for temporary
supply at short notice Rs.100/-

b. Specid rates chargeable for pilferage and mal practice cases

H.T. Categories
i. Category | Rs.220 per KV A/month+Rs.9.00 per unit
ii. Category Il Rs.220 per KV A/month+Rs.9.00 per unit
iii. Category 11l Rs.220 per KV A/month+Rs.9.00 per unit
iv. Category 1V Rs.4.20 per unit
v. Category V Rs.10.00 per unit
vi. Category VI Rs.6.00 per unit
L.T.CATEGORIES
i. Domestic Cat | Rs. 5.00 per unit
ii. Non Domestic and
Commercid Cat 1l Rsl 1.25 per unit
iii. Industrial Cat Il Rs. 9.00 Per unit
iv. Cottage Industries Cat 1V Rs. 3.60 per Unit
v. Agricultural Cat V Rs. 1000 per H.P. per annum
vi. Public lighting Cat VI Rs. 3.60 per unit
vii. General purpose Cat VII Rs.6.00 per unit

viii. Temporary Rs.12.00 per unit
Supervision/Inspection & checking charges

i. For L.T. Agricultural

and Domestic Rs. 50.00
ii. For al other L.T. categories Rs 150.00
iii. For H.T. Services Rs.300.00

VI. TEMPORARY SUPPLY

1 Requests for temporary supply of energy cannot normally be considered unless there is
aclear notice of atleast one week in the case of domestic and three months in case of
other types of supply. If supply isrequiredat a short notice, in addition to the

charges mentioned below, an urgency charge, as may be/specified by the Board be levied.

2 Estimated cost of the works for making necessary arrangements for supplying
energy including the cost of distribution lines, switchgear, metering equipment, etc.,
as may be worked out on the basis of standards and norms prescribed by the Board, from
timeto time plus cost of dismantling the lines and other works when the supply is no
more required lessthe cost of retrievable materid.
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3. a Edtimated cost of the works payable by the consumer as mentioned herein before
shall bepaid by him in advance. On completion of the works, a bill for the
actual amount payable by the consumer shall be prepared and the difference would
be collected from of refunded to the consumer, as the case may be.

h Inthe case of temporary supply of electricity bill of actual expenditure shall
be prepared after the lines and other works are dismantled and retrievable
material is returned to Sores.

¢ In addition to the aforesaid charges payable by the H.T. Consumers
availing temporary supply, they shall pay hire charges at 2% on cost of
retrievable material per month  or part thereof, for the duration of temporary
supply.

4 a. The consumer requiring supply on temporary basis shall be required to

deposit in advance in addition to service connection charges, estimated energy
charges worked out on the basis for use of electricity by the consumer for 6 hours per
day and meter rent for the period for which temporary supply is required. Bill for
electricity consumed in any month shall be prepared at the tariff applicable and
adjusted every month with the estimated energy charges deposited by the
consumer. If the balance amount in deposit is found insufficient for the balance
period of temporary connection, the consumer shal replenish the deposit, as may be
demanded by the Board.

b. In the case of consumers requiring temporary supply for the purposes of Cinema,
the estimated energy charges for a minimum period of 3 months shall have to be
deposited by the consumer subject to the condition that the consumer shall pay
every month energy and other miscellaneous charges for the preceding month and
the amount deposited by him in advance shall be adjusted with the last month
consumption and the balance amount shall be refunded.

The temporary services shall also be assigned a separate SC No. by the section officer
with aprefix "T... " (e.9.-T123..) in Seriatim and intimated to ERO. A test report
shall be obtained at the time of release.

. Meter reading folio is to be opened in the concerned meter reading Register and
monthly meter readings shall be taken compulsorily for all temporary services as
in the case of monthly read services.

. Similarly the ERO has to open a folio for each temporary connection and should
review receipt of monthly meter readings, payments due, deposits available, its
adequacy etc. In cases where temporary supply is requisitioned for more than 3
months, monthly bill should be issued to the party which shall be paid within 15
days failing which supply should be disconnected
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10.

11

13.

14.

15.

16.

17.

In respect of L.T. the Assistant Engineer is responsible to review every  month
the consumption pattern and adequacy of deposit paid. In respect of temporary
services like construction power which are likely to last long minimum of two months
deposit shall always be ensured by collecting additional deposit wherever there is a short
fall.

The Assistant Divisional Engineer isresponsible for thereview in  respect of
H.T. temporary service connections.

Check readings shall be taken by the next higher authority i.e., Assistant Divisiona
Engineer in respect of L.T. and Divisional Engineer in respect of H.T. temporary
services for every two months.

The units sold to temporary services should also be exhibited under saes in the Energy
Audit Reports.

. When the period of temporary supply is Over; the final reading shal be taken by

Assistant Engineer personaly before removing the meter and intimated to ERO duly
enclosing atest report with consumer's attestation.

The retrieved material shall be dismantled and devoluted to stores within 15 days from
date of termination of temporary supply and value triplicates obtained.

The AE should settle the full account and submit the closed work order within one month
of dismantling the temporary supply. The Assistant Divisional Engineer shall scrutinize
and submit the details of payments refundable to the consumer to the ERO/Divisiona
Engineer within 15 days.

The consumer may opt crediting the balance amounts due to him to any permanent
servicein the same ERO for adjustment against Current Consumption charges.

The Divisional Engineer is the final authority to approve the release of any amounts due
to the consumer in respect of temporary services.

In respect of H.T.; Superintending Engineer is the competent authority for items above.

In the event of estimated energy charges deposited by the consumer having been found

insufficient, the consumer shall deposit such additional amount, as may be demanded by the
Board failing which the Board may discontinue the supply of eectricity.

VI

. MISCELLANEOUSWORKS

The charges for any work which the board may be required to undertake for the

consumer and which is not included in the foregoing schedule, shall be the actual cost of
labour land material plus 25% on cost of labour and material to cover overhead charges.
The aforesaid charges shall be paid by the consumer in advance.
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PART'D'

POWER FACTOR APPARATUS

1. FORH.T.AGRICULTURAL CONSUMERS

Every H.T. Agricultural Consumer using induction motors shall

Shunt capacitors of specified rating as given below.

KVAR RATING OF L.T. CAPACITORSFOR VARIOUSRPM MOTORS

install L.T.

3. Rating of
No. individual 750 1000 1500 3000
motor (H.,P) RPM RPM RPM RPM
1 Upto 50 15 15 12 10
2 60 20 2 16 1
3 75 24 23 19 16
4 100 30 0 24 20
5 125 39 3 31 26
6 150 45 45 36 30
7 200 60 &0 ]8. 40
2. FOR L.T.CONSUMERS
a) Other than welding transformers
Every L.T.Consumer usinginduction motors shal install L.T. Shunt
Capacitors of specified rating as given below.
KVAR RATING OF L.T. CAPACITORSFOR VARIOUSRPM MOTORS
g Rating of
N(;. individua 0 1000 1500 3000
motor (H.P) RPM RPM RPM RPM
1 3 1 1 1 1
2 5 2 2 2 2
3 75 3 3 3 3
4 10 1 1 1 3
5 15 6 5 5 4
6 20 8 7 6 5
7 25 9 8 7 6
8 30 10 8 8 7
9 40 13 I 10 9
10 50 15 15 12 10
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b. WELDING TRANSFORMERS

. Name plate rating in KVA Capacity of the Capacitor
No. of individua welding in KVAR
transformer

1 1

2 2

3 3

4 3

5 4

6 5

7 6

8 6

9 7

10 8

11 9

12 9
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Note:

1 If any such consumer fails to install the capacitors at all or fails to install the
capacitors of required rating or the capacitors already installed are found during
inspection to be damaged or become defective or ceased to function, the consumer
shall be served with anoticeto get the same installed/replaced/rectified or
corrected within 30 days of the inspection and intimate the fact of replacement/
rectification to the concerned Section Officer, (Operation) of the Board, who will
inspect the capacitors again to verify their satisfactory performance.

2 In the event of failure on the part of the consumer to comply with the above notice,
the Board shall levy a surcharge of 25% per month on the bill amount from the date
of release of power to the service/the date from which the capacitor was
defective or ceased to function till such a time the capacitor is
installed/replaced/rectified or corrected provided further that such retrospective levy
of surcharge shall be limited to one year from the date of inspection. The consumer
aggrieved by the retrospective levy, may appeal to the concerned Superintending
Engineer(Assessment), whose decision shall be final.

3 In case the rated capacity of the welding transformer fallsin between the steps of
the dipulated ratings, the capacitors suitable for the next higher step shal be
installed by the consumer.

4. The failure on the part of the consumer to comply with the above notice, shall entail
the service liable for disconnection immediately after expiry of the said notice. Such
default shall also be treated & violation of terms and conditions of the supply and
Board reserves the right to terminate the contract and collect the sum equivalent to the
minimum charges for the balance initial period of agreement.
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D. AGREEMENT FOR SUPPLY OF POWER & DEPOSITS FOR CONSUMPTION

124 AGREEMENTS:

Except in the case of domestic or commercial, non-domestic and General purpose
category where the application form itself serves the purpose of an agreement, separate
agreements should be obtained from al consumers for the supply of power for industrial or
agricultural purposes or street lightsas  per conditions specified for each intheform
prescribed in the terms and conditions of supply vide clause N0.26,27.

Agreements with the H.T. consumers are of special nature which should be obtained
from dl consumers for supply of power at H.T. in the form prescribed and such agreements are
taken in the office of the Divisional Engineer/Operation.

125 POWER OF ACCEPTANCE:

The Asst. Divisional Engineersof the board are empowered to accept the agreement for
supply of power at L.T., Divisiona Electrica Engineers are empowered to accept the agreements
for supply of power a H.T.

126. If any specid guaranteeis taken, the consumer shall certify that he hasclearly
understood the specia guarantee inrespect of consumption if consumption falls below the
limit. Special guaranties can be reduced when additiona revenue accrues from the same feeder.

127.  (a) Theprinting of standard forms d L.T. agreements, and H.T. Agreements shall be
arranged from the Central Office.

128. If a consumer who has given an agreement for taking supply under a particular
tariff, subsequently finds another tariff is more advantageous to him, his application for transfer
to the new tariff may be accepted provided his minimum guarantee is not reduced.

129. In cases where the party to an agreement discovers, subsequent to his signing the
agreement and prior to execution of extensions to his installation, that the capacity of the motor
asper the agreement is more than hisingtalation will stand and therefore installs a motor of
lower capacity, the agreement maybe altered after full examination of the case and recording
reasons for such ateration, provided the remunerative nature of the extension is not affected.

130.  The following instructions should normally be observed in taking agreements:-

1 Date of agreement should not be filled up a the source. This will be the date on
which the accepting authority $gns the same. If one consumer has more than one
ingtalation of his own, separate agreements should be taken for each service.

2. Corrections in the agreements should be attested by the consumers. Separate sheets

of clauses should not be pasted. It is preferable to insert them in writing or type
in the blank space of the agreement form and have them signed.
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3 No variations should be made in the terms of the standard agreements without
the consent of the accepting authority. In important cases, the permission of the
Chief Engineer should be taken.

4 Wherever minimum guarantees are fixed, they  represent only revenue by sae of
power.

5 If the signatory to the agreement is not himself the owner of the well or premises a
letter of consent from the owner only may be obtained as indicated in para 106.

6 As arulg it is advantageous to take the agreements from the owners instead of from
the tenants as the latter are likely to change often. Though no formal agreement need
be taken in the case of domestic services it does not preclude taking agreements at
discretion, the period being limited to two years under the general order of the
Divisiona Electrical Engineer applicableto any particular area.

7. Thevaue of gamp to be used on dl agreementsis Rs.100/-

8 L.T. agreements taken for service connection not included in extension, should be sent
to the ERO dffice

9. Agreements should be verified by the accepting authority before the service is given
or as0on dter aspossble.

10.Copies of agreement if demanded by the consumers may be furnished in the usua
stamped agreement form, the cost being borne by them.  Copies of agreements are
not required by the Divisional or Distribution Engineers. Any special features
affecting the field in an agreement which is not in the standard form should be communicated
to the Divisional Electrical Engineers.

11 Requisition for supply of L.T. energy for domestic consumers will suffice.

Changes in load may be Noted in the relevant records and in the case of danges in
tariff rates exchange of letters may be accepted as sufficient. However revised

test report may be sent to ERO in dl such cases

12 The revised form of requisition for supply of energy may be adopted with the period of
upply astwo years

Agreements on stamped paper should however be entered into with Industrid and
Agricultural consumers. Changes in loads may be entered in the relevant records and the
consequentia change in rates or minimum will be by exchange of |etters.
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13. In cases nvolving important changes fresh agreements may be entered into.
This may be by means of an addendum to the origina application/agreement
signed by both the parties.

131. (1) Before the construction of service line can be commenced, the consumer
(whether owner, lessee or tenant), should deposit adong with the agreement, the

service line charges, development charges and consumption deposit as per the clause
28 of terms and conditions of supply.

(2) The amount of consumption deposit il be in the form of crossed Demand
Draft’s and will not be accept in cash. The consumption deposit Demand Draft's
shall be drawn in favour of Assistant Accounts Officer/ERO, in case of L.T. supply
and Senior Accounts Officer of the Circle in case of H.T. supply, al other
deposits shall be in favour of Divisona Engineer concerned.

132. THE AMOUNT OF DEPOSITS SHALL GENERALLY BE REGULATED AS
FOLLOWS:

The amount of consumption deposit shal generaly be regulated asindicated
in clause N0.28 of terms and conditions of supply.

133. Register of Demand Drafts should be maintained in ERO and Divisiona
Engineer'soffice and these registers shdl bereviewed monthly by Assistant Accounts
Officer and Divisona  Engineer respectively. The register should provide columns
showing the encashment of Demand Draft's and should show the number and amount on any
given date. The Regigters should aso be maintained in the Section Office,
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E. MISCELLANEOUS AND GENERAL RULESREGARDING SERVICES.

134.(1) UNCONNECTED SERVICES: AS soon as an extension scheme is energised and
brought into opeQration the Assistant Divisional Engineer of the distribution system should
issue notices in (A.P.S.E. Board Form 206) to the consumers who have signed power
agreements and to the other prospective consumers listed in the revenue forecast of
the scheme from whom applications have been received. Acknowledgments for the
notices, if served in person, should be taken from the consumers. If the notices are sent by
post, certificate of posting should be obtained from the Post Office. A report about the
energising of the lines together with the list of persons to whom notices have been sent
should be sent to the ERO Office/Circle Officein case of H.T. cases smultaneoudy.

@ In the ERO Office the date of energising should be Noted in the register of
unconnected services (in A.P.S.E. Board Form 207) and the list of persons to whom notices
have been issued checked with the names of consumers included in the schemes as per
column (4) of the register. The dates of issue of notices should be recorded in column (7) of
the register.

(3  This register should be reviewed completely every month by the Junior Accounts
Officer to see that all items for which service connections have not been given within
three months of the date  of acknowledgment of notice of availability of power
by the consumer are transferred to the ledger of unconnected services for levying the
minimum charges with reference to the agreement.

4 DISMANTLING OF FEEDER LINES OF DEFAULT, SERVICES
AFTER TWO YEARS: Feeder lines of default services may be dismantled after
two years if there is no prospect of connection at al, after the minimum for the full period
of the agreement is recovered. In cases where at the discretion of the Superintending
Engineer in charge of power systems the penalty is not enforced for bona fide reasons of
inability on the part of the consumer to receive supply, the approval of the Chief Engineer
should be obtained for dismantling the lines of supply has not been availed for two years
or if there is no prospect of connection at all.

) If minimum has been waived for certain portion of the agreement period, the
recovery should be for the period of the agreement minus the period for which the
recovery has been waved

All amounts due to Board can be recovered as arrears or land revenue.

POWERS OF SUPERINTENDING ENGINEER TO DISMANTLE LINES

If the loss to the department by dismantling should be within the powers of the
superintending Engineers to write off, the Superintending Engineers can order
dismantling of lines, a copy of the directions being furnished to the Chief Engineer The
following officers are empowered to sanction estimates to dismantle service connection
materials, metering, and extensons

H.T. Services Superintending Engineer

3 Phase L.T. Services Divisional Engineer

1 Phase L.T. Services Assistant Divisional Engineer
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NOTE: If the services remain unconnected owing to exceptiona draught and scarcity
of water in the Wells, remission of minimum bills can be claimed on
production of dryness certificates subject to the same conditions as regular services.

DISCONNECTIONETC-GENERAL RULES
135.(1) 7 DAYSNOTICEIF DISCONNECTION ISREQUIRED:

Consumers wishing to discontinue the use of electricity (Whether permanently or
temporarily) shal give at least 7 (seven) days notice, in writing, to the Section Officer who
will arrange to disconnect the installation on the required date. The seven days notice will
apply aso to flat rate and all other services.

NOTE: (1) Consumers should leave their correct posta address in order to facilitate
correspondence after disconnection.

(2) TEMPORARY DISCONNECTION: In cases in which agreements are
taken for a minimum period, the agreement period shall be extended
by the period during which temporary disconnection of service is
permitted.

(3) AT REQUEST OF TENANTS NOT DESIRABLE: Before a service is
disconnected it should be ascertained whether the person who
has entered into the agreement  himself vacates the premises and
whether his statement to that effect isreally afact. Disconnections may
not be effected at the request of tenants.

(4) The consumer shall beliable to pay the monthly minimum charges as per
the tariff conditions in force during the period of disconnection aso

(5) The consumer shall pay al the arrears  outstanding against  his service
and obtain "No due" certificate from  Assistant Accounts  officer,
ERO and Enclose the same to the disconnection notice.

(2) PERMANENT DISCONNECTION: Whenever a service is discontinued, the
Assistant Engineer should examine the case and decide whether the service is
likely to be resumed in the near future by the same consumer or a new consumer,
Resumption of service either by the old consumer or new consumer, if the
service connection still exists, reconnection fee and arrears shall be collected. If
the meter has been removed, no charge shall be made for its installation. If the
service is not likely to be so resumed within the next six months, the service
connection should be taken down and the materials devoluted. Services which
are not likely to be resumed should be disconnected at the aerid.
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(3) DISMANTLING SERVICE LINES AFTER FOUR MONTHS

DISCONNECTION
WHERE THERE IS NO PROSPECT OF RECONNECTION: Service lines may be
dismantled after four months of disconnection where there is no prospect of
reconnection. The Assistant Accounts Officer/ERO shall ssue one month notice for such
consumersin the fourth month. The Section Officer shall dismantle the service line of
such services immediately after expiry of one month notice and intimate the same to
Assistant Accounts Officer/ERO. The Assistant Accounts Oflficer/fERO on receipt of the
information of permanent dismantlement of such services, the arrears outstanding against
such services shal be adjusted from the Consumption deposit available and transfer these
sarvices to the outstanding accounts ledger.

N.B: Before an installation is reconnected after a period of six months or more the
consumer shall submit atest report of the licensed Electrical Contractor.

NOTESON L.T. AGREEMENT:

1) If a consumer has taken supply for. the specified period of the agreement and
discontinues afterwards, heis liable to give a month's notice.

2) If the consumer's supply is disconnected due to  default before the expiry of the
agreement period, the consumer is liable to the minimum charges for the un-
expired portion of the agreement.

The consumer has to pay the monthly minimum for the un-expired period
irrespective of the fact he has paid consumption charges for energy actually consumed
which is equivalent to the charges for the agreement period at the minimum rates.

3 The Department can determine the agreement on request by a consumer if he is
unable to take supply. The Department should make efforts for continuing rather
than terminating the agreement. The consumer has however the option to
terminate the agreement by giving one month's notice after expiry of initia period
of Agreement. In the case of defaulters, the supply is discontinued but the
agreement is not terminated. Supply should be reconnected as soon as the
default ceases.

4) AGREEMENTS - WHEN REN EWED: A default ceases as soon as arrears are paid and
reconnection made. The agreement is not therefore terminated by temporary
disconnection for default and the question of its renewa after reconnection does
not arise.

In case of new consumers taking an existing live service, fresh agreements will be taken.

5 Fresh agreements are not necessary on the expiry of the minimum period specified
in the existing agreements so long as the supply continues.



6) The above and similar interpretations shall be most liberal from a commercial point of
view and discretion should be freely exercised in waiving the claims by Board in bonafide

cases.

136.D1SCONNECTION FOR NON PAYMENT BEFORE DUE DATE:

In the event of any bill for supply of Electricity not being paid fully on the due date,

the department reserves the right to disconnect the service, after giving seven day's notice
Reconnection will be made after receipt of arrears and the fees. The arrears include not only the
payment of bills rendered but also for energy consumed and payments due up to date of
disconnection. In special cases the amount of bill for the month in which the reconnection is
made, may be claimed along with the monthly bills.

1)

2)

3)

4)

NOTE:

Discretion should be used  before disconnecting  and exceptional cases of non-
disconnection may be retained in service under  orders of the Assistant Divisiona
Engineer or the Division Office.  The Assistant Divisional Engineer should
communicate their reasons forthwith to the ERO office and such discretion shall be
exercised not more than once for each consumer within a period of 12 months.

If the bills for energy consumed are not received by parties within 10 days from the
date of the bill to which they relate they can write to the ERO office and ask for
duplicates. Non-receipt of bills shall on no account be accepted as excuse for delay
in payment.

As mistakes are likely to occur now and again in the ERO Office in regard to the
proper crediting of amounts received in connection with bills and thus giving room to
the possibility of service being disconnected, notwithstanding payment having been
made in respect thereof, the consumers are advised to produce receipts for
payments or aternatively, postal Money Order receipts, etc., before the ,officers
directed to make disconnections for default in payments. This will avoid needles
inconvenience to consumers by preventing disconnections  of service where
payments have been made.

Disconnection shdl be made only when the receipts are asked for but not produced

DISCONNECTION OF SERVICES TO GOVERNMENTS AND
LOCAL BODIES. Ordinarily no service to a Government building should be
disconnected for default in payment off dues without an intimation in writing to the
head of the office in charge of the building.

The meter reading at the time of disconnection should be invariably noted in the
Disconnection ligt and dso in the MRR.
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137. RECONNECTION DUE TO ALTERATIONSIN BUILDING:

In no case should fees for reconnection be charged if the consumer has paid the cost of
shifting the meter board during remodeling of his premises. If the remodeling does not entail
shifting of the meter board but only necessitates disconnection and reconnection, the usua
disconnection and reconnection fee should be charged.

138. METERS DURING TEMPORARY DISCONNECTIONS AND RECONNECTION
FEES:

During the period of temporary disconnection, the meter will remain in the consumer's
premises unless the consumer requires it to be removed. However the consumer should pay
monthly minimum charges as per the tariff in force during the period of temporary
disconnection aso.

139. REVTEW OF DISCONNECTED SERVICES:

A list of disconnected services from which materials have not been devaluated to
stock and also disconnections made from commencement and not resumed should be
maintained in the ERO/Section Office. The list should be reviewed periodically and enquiries
made of the fidld offices to ascertain whether the service will be made use of in the near future.

140. FUSE OFF CALLS-

A fuse of call book in A.P.S.E. Board Form 62 is maintained for each distribution
or section of a digtribution system.

141.  Whenever afuseman or other member of the distribution staff proceeds to attend to a
fuse off call, he should take with him the fuse off call card for noting the call hour and the
name

of the consumer who called and after -renewal of fuses, complete the card and obtain the
signature of the consumer or his representative. The number of fuses renewed should be
specialy Noted in the card. On return to the office he should make entries in the fuse off call
book.

142, (1) FUSE OFF CALLS - RATES WHEN CHARGED : Aerial fuses and cut-outs are to be
renewed
at the cost of the Board. Fuses replaced in consumer installation should be
charged to the Consumer or whenever the cause of the fusing is in the consumers
installation, unnecessary, calls made by the consumers and attended to by
fuseman should be charged to the consumer

(2) CHARGES FOR RENEWING MORE THAN ONE FUSE AT A TIME: The
charge to be collected shall be for each call made irrespective of the number of fuses
renewed at apoint of supply on acal.
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(3) Senior Officers of the Board should occasionally make discrete enquiries among
consumers to ascertain when fuse off calls were last attended to in their services and
verify whether the calls have been registered in the books maintained by the

Section Officer.
BILLSAND PAYMENT

143.  BILLING FOR WHOLE uNiTs Billing for energy consumption of all classes should
be for the whole number of units. In the meter readings, however, decimals will be shown
and daso the multiplying factor where it is used. The actual consumption will be the
difference between the two readings or products as the case my be. When this difference
includes decimals, 0.5and above will be reckoned as one unit and rest ignored. Consumption
in the first month shall be charged at rates applicable to the monthly supply and monthly
consumption.

144.PAYMENTS

Consumers should be advised and persuaded to pay the bills at the ERO office and also at
bill collection centres. The terms of tariff should be explained to them by revenue cashiers

Meter Readers and other staff.

1) All bills should be paid monthly/bi-monthly as stipulated in Board's Tariff from
timeto time.

2) BILL COLLECTIONS: Revenue Cashiers should be changed from time to
time if possible and where there are more than onein alocality, their jurisdictions
should be changed every haf year.

3) Technical Officers should not be normally entrusted with the duty of collecting
money due from consumers nor should they be asked to act as cashiers. Thisis
entirdy the function of the ordinary collecting staff. For collecting of arrears
the Revenue cashier or the officers deputed to collection work  where no
Revenue cashier is appointed should first be addressed through the
Distribution Engineer or the Junior Accounts Officer under whose
direct supervison he worksfor the collection of arrears.  Only in important
and prolonged cases of delay should the Engineers be advised to contact the
consumers for collections.

4) Payment of annual minimum by installments a consumers request may be
dlowed by the Officers authorised by the Board.

5) O&M' staff, lower in rank than Line Inspectors should not be deputed to
explain the bills or tariffs to consumers.
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145. SURCHARGE:

SURCHARGE, FOR BELATED PAYMENT OF BILLS: The H.T. Consumers shall pay the
Current Consumption charges within 15 days and L.T. consumers within 14 days from the date of
the bill failing which the consumer shall be liable to pay additional charges at the
rates as prescribed by the Board from time to time and notified in the tariff notification of

the Board.
NOTE:

1) In respect of al current consumption bills the surcharge due in a particular
month should be calculated and included in the next months bill.

2) If thelast date of payment without surcharge falls on a holiday no surcharge need be
levied if payment is made on the next working day.

146. IMPORTANT LOADS - REVIEW OF CONSUMPTION:

The Engineers in charge of distribution are expected to have personal touch with all
important consumers. Sudden fall in the consumption and maximum demand in a month
which cannot be ascribed to known reason should at once be investigated and the remedial
action taken. Very often low consumption is due to internal defects in the meters and metering
cubicles. The section Officer and Assistant Divisional Engineer who are in charge of
Distribution should inspect the H.T./L.T. services whenever the consumption of energy drops
and report the reasons to the Central Office/ERO Office/Divisional Engineer concerned.

147. CHANGE OF LOAD

A consumer who makes any alterations either by addition or removal of any fittings or
apparatus in his installation should give previous intimation to the department. The supply to
the consumer is liable to be disconnected as a penalty for not giving this previous intimation vide
clause VI (i) (d) of the Schedule to the Indian Electricity Act. Neglect to intimate may also
lead to further action for attempted fraud. In no case will change of tariff to the
advantage of the consumer be permitted with retrospective effect, if the intimation is
sent after the alteration. Similarly changes to the wiring if any should be previously notified
to the Section Officer.

148 IGNORANCE OF RULES: Ignorance of procedure and rules on the part of consumer does
not exonerate them from the payment of fees for fuse off calls, reconnection, etc.

149. SERVICE CONNECTION NUMBER TO BE GIVEN IN
ALLCORRESPONDENCE:

The number assigned to each installation (which is also painted on the meter

board) should invariably be quoted in all correspondence failing which the consumer cannot
expect to obtain a prompt reply.
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NOTE: The consumers should be advised that

1) On al matters regarding fuse off calls, interruption of supply,  applications for
sarvice,  disconnections  and reconnections, they should apply to the local section
officer or to the Assistant Divisional Engineer and that,

2) On al mattersregarding bills, refunds of service connection charges, etc., they
should address the AAO/ERO of the system.  Complaints should be addressed to
the Divisional Engineer or Superintending Engineer.

150. RIGHT TO DISCONNECT INSTALLATIONS:

The Board reserves the right to disconnect the services not conforming to the
regulations and also where power has been used, in the judgment of the Engineer of the
Board, in a manner prejudicial to the interests of the Board. In such cases he shall also
have the right to impose such penaty as he may decide in each case before reconnection.

151. In al matters regarding disputes, clams, pendties, etc., the decision of the
Superintending Engineer shall be final and binding.  The right of appeal shall however lie

with the Chief Engineer.

152. MUNCIPAL TAX: Municipal tax is not leviable on electrical equipment and installations
nor the cost of electric installation to house.

TESTING OF METERS, READING AND ADJUSTMENT OF BILLSOF
CONSUMERS

153. METERSAND RELAYSTESTING BRANCH:

In each circle atesting division is constituted and thisbranch undertakes testing of
meters relays, transformers and other protection equipment.

The functions of the M.R.T. Branch-

1) Testing the pressure or periodicity of supply asrequired by clause XIII to
the Schedule to the Indian Electricity Act.

2) Periodical testing and rectification or repair, Wherever necessary of meters
relays, instruments and other equipments in power station and sub stations.

3) Testing of all service meters as per a pre-arranged programme.

4) Testing of complaint meters either at the instance of the department or at the request
of the consumer.

5) Tedting of dectrical apparatus belonging to consumers and others.
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Facilities are also afforded to consumers and others for testing their electrical apparatus
in the laboratory.

IA.PERIODICITY OF TESTING:

In addition to the testing of suspected meters, all meters should be tested and, if
necessary, adjusted, within the periods Noted below:-

Months.
(a) H.T. meterson both system and consumer premises ... 12
(b) L.T. polyphase meters . 36
(c) Othersingle phase meters . 60
(dL.T. CTsmeters . 12

15%5. PROGRAMME, Procedure regarding  testing. —A programme of periodical tests
of relays and meters in the  System should be prepared by the M.R.T. Branch so that the
several tests may be carried out at the prescribed intervals.

NOTE:-

(1) The programme for the test of L.T. meters due for test, relays, meters,
sub station meters, R.S.S. meters etc., With details every year in February.

(2) The new meters shall be tested as and when received in the stores from
suppliers.

The responsibility for periodical testing of L.T. meters rests with the Territorial
Assistant Divisional Engineers and the Section Officers in consultation with M.R.T. while in
the case of H.T. meters and relays, etc., the responsibility for the program and completion of the
periodical testing rests with the MRT itself.

156. NoTICE: In the case of complaint tests one week's notice to consumers should be given,
by the Assistant Divisional Engineer in charge of distribution. This is necessary to avoid
disputes with the consumers in the matter of revision of hills ba sed on the test results. Before
removing the meter for test, it should be seen that the seals are intact and the connections are in
order.

157. Departmental tests, whether routine or otherwise, other than on complaint, from the
consumer, which do not disclose errors beyond permissible limits, need not be reported to the
Divisional Electrical Engineer or to the Unit Office. The results of such tests may be recorded
in the M.R.T. Branch itself.  The test results should be recorded in A.P.S.E.Board Form 9.
Other test results should be sent to the Circle Office for adjustment in bills, a copy being
simultaneously sent to the Divisional Engineers.
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158. For testing Work carried out in the M.R.T. Work orders are necessary:--

a) WORK ORDERSFOR T ESTING. Separate single work orders for the year for —

i) Periodical routine tests of service sub-station meters and instruments,
i) Periodical routine test for service meters.

Frequent tests by the department, indicating executive irregularity in execution,
installing and upkeep, should be watched by the Divisional Engineers and reports submitted
to Superintending Engineer, if any disciplinary action is called for. There will be no
hesitation in enforcing recoveries of expenses of tests made from the parties responsible.

(b) The condemned meters survey-reported need not be destroyed. They may be
handed over to the M.R.T. who will try to make as many serviceable meters out of them as
possible. The M.R.T. Will maintain a numerical account (number of meter shells with
their serial numbers entered in a register). Any cannibalized meters will be transferred to
stock at a valuation to be fixed by M.R.T. the amount being credited to the work order for
repair of old meters. This numerical account wil be appended to the tools and plant account
of M.R.T.

N.B. (1) TESTING OF NEW METERS:

Testing of new meters will be done without work orders and this will be arranged for
by the Assistant Divisional Engineer. The untested new meters will be sent to the M.R.T.
Branch

(2) The meter section should maintain a record of the initial readings of all meters
issued from the testing laboratory or tested in Situ.

159. The consumers' bills should be adjusted as a result of testing of meters. The resultsin
such cases should invariably be furnished to the Circle Office/ERO office by the Meter
Tegting Engineer with a Note that Bills require adjustment. The following orders on
the subject should be carefully Noted.

1) PRIMARY TEST OR SECONDARY TEST. The meter must be considered
together with its C.Ts. and P.Ts. and hence the test results should be based on the
primary test. In practice it is possible to have recorded the errors of instrument
transformers for usein testing the meter alone and in adjusting the bill amounts.

2) SITE OR LABORATORY TESTS. Any disputed meter can be removed for test
after notice and the test room results utilized for bill adjustments; for al small
metersin dispute cases, Site tests should be made if possible.

3) PERIODICAL TESTS AND COMPLAINT TESTS. Adjustment of bills based on
absolute accuracy should be made only when the error of a meter is found,
whether by sitetest or by test at Departmental Testing Room, to exceed the
Statutory  limits. Adjustment of bills should be made in the case of meters
found recording fast or slow beyond the statutory limit during the departmental
periodical tests.
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4) METERSDEFECTS The meter way be—

I. Creeping
Il. Stopping (dueto burning or sticking up),
[11. Incorrectly reading (due to inherert error or potential coil being
open circuited or fuse blows off etc.
V. Out of commission for a period say during test.

In term (i) creeping is an error which, at once, classifies a meter as ‘incorrect. The meter
should be readjusted at site or tested  --vide paragraph 155. The Section Officer of the
distribution is authorised to inspect and report the rate of creeping and if the rate of reduction is
lessthan onerevolutionin 5 minutes, no adjustment in bills need be made. In other cases, the
adjustment in billsis to be made on the actua rate of creeping forward or 'backward' form date
of complaint or inspection whichever is earlier. This may be done on the assumption that
the creep uniformly exists throughout the 24 hours even when the load is on.

5 I.SS LIMITSOF ERROR AND ADJUSTMENT INBILLS.

(1) Sngle phese metars
(2) Three dement four wire three phase L. T. polyphase meters without maximum

demand.
(3) Three phase, two element L.T. and H.T. meters without maximum demand.

Limits of error are—

(i) Meterswith C.T.'s.—
F.L.to /10 F.L. U.PF. and 0.5 P.F— 2.5 percent

[/20th F.L., U.P.F. only— 2.5 percent

(i) Meterswithout C.T.'s—
F.L. tol/5thload U.P.F. and 0.5 P.F~- 2 percent
1/5to /10 F.L., U.P.F. 2 percent
20 F.L. U.P.F. - 2.5 percent.
V10F.L.0.5P.F. - 2.5 percent

Adjustment in bills for error a average load and P.F. should be made when the meter is
incorrect at any one of the loads as per 1.S.S. even though the error at average load is

within thelimits

Cases of average load exceeding full load capacity of the meters should be very rare and
meter should not be unduly loaded or under loaded. The meter capacity should conform to the
actud load in operation.
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160. LIMITES OF ERROR. The meter shall not register more than 2.5 per cent above or
below absolute accuracy at al loads in excess of one tenth of full load and up to full load at
consumers power factor.

No meter shdl register at no load.

a) CONDITIONS OF MAXIMUM DEMAND INDICATORS. It shall not register more
than 2.5 per cent above or below absolute accuracy at al loads in excess of one
tenth of full load and upto full load at consumers power factor.

b) It shall not register a no load. The error is individualy for unit

consumption and demand indication and adjustments areto be made
separately for each according as the meter is within or beyond limits.

M.R.T. —ACCOUNTING.

161. The M.R.T. is a service branch of the system and all periodical, routine and special

tests are to be conducted by this branch.  The maintenance account of M.R.T. will be borne
under working expenses and this will be debited with the entire cost of the provincia

establishment, together with the maintenance and operating costs of the laboratory. Being a
service branch, no recoveries will be taken for routine and periodical tests of meters
and relays done by programme nor  will the cost accounts of the sub-station or
distribution be debited with such service charges.

162. Thefollowing arethe general instructions on the care, proper sealing and
testing of meters.—
(1) SEALS:

All  the HT. metes should be seded under the supervision of
Divisona Engineer/Assistant Divisional Engineer Meters, L.T. and other meters under the
supervision of Assistant Divisional Engineer/Assistant Engineer/Meters. The sealing plair of
MRT should be distinctly different from that of the field staff. The seals of the meters
received from MRT should not be broken by the filed staff.

N.B. (D The lineman may seal cut outs of al the single phase domestic
services. The line inspector may seal cut outs of al the three phase
domestic services upto 5 K.W. and al single phase non-domestic
services. The Section Officer may seal cut outs of al other L.T.
category services.

2 Sedaling pliers should be in the personal custody of the person to
whom they are issued. They should never be lent to anyone else even
of higher rank and should be. kept locked when not under use. The
superintending Engineer will issue for each distribution a list of
authorised sealers with the type and the form of the seals and a
copy of it should be carefully maintained in the distribution
office.
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3) In no circumstances should supply be given unless both the meter and the
cut-outs are sealed separately as indicated above.

4) The sedling should be done by keeping the sealing plier perpendicular to the

sealing wire. If it is done any other manner there is possibility of dlippage
of sd.

(@) cut-out: The phase cut-outs should be mounted after the meter on one side of the
meter box on the outside. They should be fixed by means of cup headed bolts with lock nuts
insde the meter box. The hinges should be revetted with good heads or should be sealed by the
Linelngpector or Linemen.

(3) coNNECTIONS. All cables and connections up to the supply side of the meter should be
meta clad/P.V.C. pipe throughout, i.e., if the cable itsdlf is not armoured, it should be enclosed in
continuous screwed piping.  If flanges or running couplings are to be employed, they should
be seded by the Section Officer and the facts recorded.

(4 METERS. Thelineman may sed the meter terminal covers of al single phase domestic
sarvices after he himself has made the connections and seen hat al the connections are tight. The
line inspector may seal the meter termind covers of dl 3 phase domestic services upto 5 K.W. and
al single phase non-domestic services. The Section Officer may seal the meter termind covers of
all other L.T. categories of services except CT meters. Inrespect of L.T., CT meters, the meter
termind covers and pilfer proof box must be sealed by the Assistant Divisional Engineer meters.
However, the in coming and out going service connection cables from the pilfer proof box may be
sedled by the Section Officer. The Assistant Divisional Engineer may release and sedl al H.T.
services up to 1000 KVA. The Divisond Engineer may release and sedl dl the H.T. sarvices above
1000KVA.

163. The following special instructions must be observed in the case of H.T. metering cubicles:-

a) Sealing arrangements shall be done for AB switches at consumer premises.

b) Sealing arrangements shall be provided for sealing of the top cover and inspection cover
of the metering cubicles and MRT seals shall be provided for the top cover, inspection
cover and secondary terminal of the metering cubicles.

c) Multiplying factor used shall be prominently painted on the meter and meter card also

d) Effectiveinsulation isto be provided to the terminals of the metering cubicle.

€) The fuses provided for the P.T. on the L.T. side shall be removed and give direct
connection to the meter.
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f) The metering cubicles shall be connected in the Max C.T. ratio provided so that the
multiplying factor should be calculated without ambiguity.

g) Test blocks shall be provided to the meters. The test blocks should be effectively sealed
by M.R.T.

h) 1t should be ensured to have a separate set of C.Ts for protection, recording load etc.
instead of combining them with billing meter circuit.

164.CHECK AND INSPECTION:

Meter readers should examine all seals at the time of taking readings and bring to the
notice of the Section Officer all cases of tampering with the seals. Divisional Engineer should
inspect all H.T. service connections once in every six months and send a half yearly report of
such inspections to the Superintending Engineer.

165. PROCEDURE FOR PROSECUTION FOR THEFT OF ENERGY -

1) Theft of energy should be dealt with under sections 39 and 44 of the India n Electricity
Act as amended up to date.

2) The Inspecting Officer shall file a complaint to the Inspector A.P.T.S. or with
territorial Station House Officer in the prescribed format vide Annexure-K.

166. TAMPERED METERS EXAMINATION: -

Ordinarily the police should record the evidence of the departmental Engineer in
presenting and conducting the necessary examination in the case of offences under the
Electricity act.

167. If the magisterial sentences are inadequate, the Board standing Legal adviser should be
addressed to remedy matters for future cases.

168. CORRECT METER:- Under section 26 of the Indian Electricity Act, the
department is responsible for maintaining energy meters on consumers' premises correct.  All
meters should be maintained within permissible limits of accuracy prescribed. From the
financial point of view of the department, the extreme importance of keeping the meters accurate
can be gauged from the fact that the correctness of assessment of revenue in the department
depends entirely on the correctness of the readings of meters.

Whenever the consumption registered by a meter arouses suspicion, arrangement
should be made for testing it.

116



ANNEXURE-'K'

From: To:
The S.H.O.,
Police Station,
Circle Dt.
Lr.No.
g,
Sub: Theft of energy by of Village
Mandal
District — Lodging of prosecution complaint—
Regarding.
| along with have inspected the premises
bearing Na of Village Mandal
Didrict on at hours and found that Sri
Sa was indulging in theft of energy for

purpose with the following incriminating points:-

1. Tapping supply from L.T. Overhead line by means of

2
3

The loss sustained by the Board due to theft of energy was provisionally
estimated & Rs (Rupees. )

| am herewith handing over my original inspection notes and seized
materias used for theft of energy.

| am authorised by A.P.S.E.Board to lodge the complaint with police as per
Section-50 of |.E. Act, 1910.

I, therefore, request you to register a case against the concerned who has

committed theft of energy as per Section-39 of I.E. Act, 1910 and prosecute
him/her

Bd:

Y ours faithfully.
Sdion:
Date :
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169. CHECK OF METERING CONNECTIONS:

All new meters received in stock should first be tested and calibrated and then only
issued for being put into service. Before a supply is given the following points should be
checked and certified by the Section Officer in the test reports of A.P.S.E. Board Form 18.

i) Metering arrangement and connections,
i) Whether the meter has been tested before ingtallation,

iii) Whether the meter is suitable for the particular load conditions, Care should be taken
to see that such meters are calibrated before hand. There isampletimein every case,

snce transport and erection take time. Delay in cdibration leads to
several complications both with the consumer and the audit and the use of
untested meters should be limited to exceptional cases only.

170. Assistant Divisiona Engineers are responsible to see that all meters in their jurisdiction

are suitable for the load conditions and in the case of H.T. and important L.T. meters, the
responsibility isfor persona check in each case.

171. REGISTER OF METERS. In order to watch that meters are tested periodicaly a
register

showing the history of each meter should be maintained by the Assistant Engineer in charge
of distribution. The date of last test should be entered in it inthe case of L.T. meters and the
specid reportsin the case of H.T. meters by the Assistant Divisional Engineer. The register
should be reviewed monthly and arrangement made with the M.R.T. branch for testing those
meters for which tests are overdue. Thisregister should give the seriad number, service
connection number, name of service, tariff, meter number, date of last test, and aso consumption
for 12 monthsso that it may serve the purpose of consumption register also.
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172METER READING REGISTERS:

Meter reading registers should contain the following particulars:

@ Meter No. and make (6) Name & Address of the
2 Capecity consumer with Door No.
3 Type (7) Contracted Load
4) Date of Test (8) Category of service.
5 Whether departmenta (99 Multiplying factor.

or consumer's (20) Nature of premises

(11) L.T. capacitor details
(12) Digtribution  Transformer  location  code
number

173DEPOSIT FOR REQUISITIONING FOR TESTING METERS:

The testing fee in the form of crossed demand draft drawn in favour of Divisional
Engineer/MRT as indicated in miscellaneous and general charges of tariff conditions notified
by the Board from time to time for testing meters on complaint or under dispute should
be handed over to Section Officer along with the requisition for testing of meters to have
the meter tested departmentally. If the meter is found on test to be recording within
permissible limits the deposit will be credited to Board. If, however, the error exceeds the
limits, the deposit will be refunded or adjusted in the next bill and any recovery or rebate
admissible on the results of the test will be included in the next hill.

174ACHANGE OF METERS:-

Meters once fixed should not be changed except under the orders of the authorised
Board officers who should carefully examine the necessity therefor. However, if a meter of
capacity higher than what is necessary for an installation is fixed initially owing 'to shortage
of meters of lower capacity it should be changed as soon as one of the requidite cgpacity is available.
The actual expenditure onthe changing to meters should be debited and the differencein
value of the two meters credited to maintenance of the distribution system. In such cases, no
fees for change of meters shall be chargesble of the consumer. Inother cases except as
provided in paragraph 185 changing of meters shall be charged for at the rates in the
conditions and rates of supply.

(a) The following officers are authorised by the Board to order for changing of the
meas

I.H.T. Services .. SE/Operation

[1. H.V. Industrial Services ... Divisional Engineer/Operation
. Threephasemetes ... Assistant Divisional Engineer/Operation
V. SngePhesemeters L. Section Officer
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(b) Guidelinesfor removal and Testing of metersfrom the services:-

Meters with the following incriminating points are likely to be received in al the
meters divisons.

i) Meterswith counterfeit seals

i) Meters with tampered seals

iii) Meters without seals

iv) Meters with glass broken, but seals being intact.

v) Meters completely burntout including seals, making it not possible to verify
thesds

vi) Meters with seals intact, but found having tongue cleaners, palmirah

leaves etc., insde when opened for testing,
vii) Meterswith small holes on the cover etc.,

Further, mere study of consumption pattern from records may not by itsef
conclusively prove pilferage as the same depends on so many other aspects. It is necessary to
create a sense of feeling among the consumers, that the officers of the Board are very vigilant at
al levels and the consumers cannot escape being caught if indulged in pilferage of
energy/malpractice. In order to inculcate a sence of detection of pilferage of energy in the

minds of

the field officers the following guiddines duly fixing certain duties and

responsibilities for the field officers and meters organizations, so far asthe removal of the meters
and testing is concerned, are prescribed.

1. DUTIESAND RESPONSIBILITIES OF OPERATION STAFF:-

a)

b)

I. DIVISIONAL ENGINEER

In the case of high value services and services having meters of 3 phase 50 A and
above the Divisiona Engineer is responsible to order for remova of meters in

writing. Before ordering such removal he shall make a study of previous
consumption pattern of the consumer. He shall also conduct inspection and record
his observations in an ingpection Notes as is being done in the case of pilferage of

energy cases. Oningpectionof the service and after studying the consumption pattern,
if the Divisona Engineer is satisfied that the consumer has not indulged in pilferage
the meter may be got changed.

If meters having suspected CF seals or tampered seals with created gaps between top
and bottom covers, or any other such incriminating points are observed, the

following procedure should be followed to check any foul play on the part of the
consumer.

i) If the Divisional Engineer(Operation) concerned comes across 3 phase meters
with four meter body seals, he has to remove the meter body left bottom
and right top (duly confirming that these two sedls are dike) seals and
preserve one in closed cover under attestation of the consumer or his
representative or independent witness, and the other sedl preserved in open
cover for further examination in Meters Lab. In place of the removed
.sedls, the inspecting
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officer will provide his seals and also affix paper sealsto cover holes or gaps created by
the consumer between top and bottom meter covers. These paper seals should be pasted
using "Quick fix" solution. The paper used should be of manifold paper. The consumers
signature and the inspecting officers signature should be there on the paper seds. It is
advisable to have a complete coating of quick fix on every paper seal as this provides
reasonably good water proof surface which protects the writings on the paper seal and
the paper seal itself. It is also preferable that the writings on the paper seal are done
with ball point pen before affixing the paper seal as the same is water proof. A
statement to this effect should be obtained on the inspection Notes from the consumer or
his representative. Under no circumstance a meter with field seals shall remain in
service for more than 30 days. The responsibility for the removal of such meter rests
solely with the territorial Asst. Divisional Engineer. Thistime limit is fixed keeping in
view, it may not be possible to immediately change the meter. If the consumer tampers
with the TC seals or meter box seals, the same should also be seized at the time of

inspection.

ii) Similarly for meters having "3" or "2" body seals, the seals shall be removed onein

open cover and the other in closed cover as discussed in (1) above with the condition laid
therein.

iii) Where the meter body is having only one seal (with other seals missing) the same shall
be removed and preserved in a closed cover under attestation of the consumer or his
representative or an independent witness and all the meter body sealing points sealed
by the Divisional Engineer (Operation) with the condition as item (i) above.

iv) Whenever all the meter body seals are missing the Divisional Engineer operation
has to provide his check seals, and remove the meter from service within 30 days.

v) The territorial Asst. Divisional Engineer will then issue a notice to the consumer
or his authorized representative to witness the testing of the meter. The inspecting
officer will also attend Meters lab along with the cover in which the seized sedls are
preserved on the day of testing of the meter. It shdl carefully be seen that the consumer
identifies the original attestation rendered at the time of field inspection and a Note is
recorded to this effect with the signature of the consumer. The remaining seals left by
the inspecting officer with the meters at the time of inspection should be seized in sealed
covers with consumer's attestation before taking up testing.

vi) As far as possible the inspecting officer (not less than the rank of Assistant Divisional
Engineer) Should be fully equipped to identify the reture of seals of the meter body in

the field itself. However, it is compulsory for the inspecting officer to preserve atleast
one of the meter body seals in a sealed envelope in
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case, some incriminating points are noticed in respect of seds (under
attestation of the consumer, or his representative or an independent witness).

c) Action may be taken either for booking the consumer under pilferage or otherwise
depending upon the meter test results and other data available. I still doubt persists
about the C.F nature of sedls, the opinion of Director, Forensic Lab (CID) somgjiguda,
Hyderabad may be obtained.

d) In case, the consumers are reluctant to attend to testing of meters at meter lab, the
procedure prescribed in item (2) (d) should be followed.

e) When a meter is removed from a service, the same should not be reinstalled without
testing in meters lab.

f) All defective meters should necessarily be sent for rectification and testing only to
meter sub division.  These meters should not be accepted by the operation sub
divisions equipped with testing facilities, for periodica testing.

I1.ASSISTANT DIVISIONAL ENGINEER

a) In the case of services (other than high value services) having three phase meters of less
than 50 amp. Capacity the Assistant Divisional Engineer is responsible to order for
removal of metersin writing . The Assistant Divisional Engineer should follow the
procedure indicated under item | (a) to | (f) above.

I11.ASSISTANT ENGINEER/ADDITIONAL ASS STANT ENGINEER

a. In the @se of services having single phase meters Asst. Engineer/Additional Assistant
Engineer is responsible to order for removal of meters in writing. If any incriminating
points are observed at all L.T. category services excluding Industrial/Cottage
Industries the Section Officer should follow the procedure indicated under item 1 (a)
to 1 (f) above and in respect of Industrial/Cottage Industries the incriminating points
should be brought to the notice of the Assistant Divisional Engineer/Operation in
writing for further instructions.

2. DUTIESAND RESPONS BILITIESOF METERSSUBDIVIS ON.

a) The Asst. Divisional Engineer/Asst. Engineer/Addl. Asst. Engineer, Tester, meters
concerned whoever is present should check personaly all the sedls of each and every
meter before accepting them for testing Meters having a capacity of 3 phase 50 A,
and above should be personally checked by the Asst. Divisional Engineer/Meters
before accepting. If meters having any incriminating points are received, the same
have to be recorded in the T.Note in the presence of the operation staff without fail
and his signature obtained. A copy of this T.Note should be sent to the concerned
Assistant Divisional Engineer (Operation) for taking necessary action. Meters once
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brought to meters lab should be accepted at once and should not be sent back eventhough
there are some incriminating points. If any meters with the incriminating points are
available in the meters lab. Without making any mention of the same in the respective
T.Note, the personwho accepted such meters shall be taken to task.

b) All the meters with incriminating points mentioned in para 1 should be tested in the
presence of the inspecting officer, the consumer and the Asst. Divisional Engineer,
Meters.

c) The seals should not be cut off soon after accepting in the Meters lab. The seals of the
meters should be cut off only just before commencing the actual testing of the meters.

d) ft is desirable for the Meters organization to set apart a fixed day or two per week for
testing of those meters received having any incriminating points.  Alternatively the
Assistant Divisional Engineer/Meters may intimate atleast one month in advance to the
concerned operation Asst. Divisional Engineer about the programme of testing of such
meters. This is ne cessary because a reasonable time has to be given to the concerned
Asst. Divisional Engineer (Operation) to intimate registered consumer and the
concerned inspecting officer to attend the testing. If the consumer or the inspecting
officers fail to attend or to respond, to the intimation of the concerned Asst. Divisional
Engineer (Operation) without satisfactory cause, inspite of giving reasonable time
(atleast 15 days clear notice has to be given) the meter removed from such consumers
premises may be tested exparate in the presence of atleast 3  Officers including the
Asst. Divisional Engineer/Meters and action taken accordingly. A reasonable
extension of time may be granted if the consumer so desired and is unable to attend on
the appoi nted date of testing of the Meter.

e) It is necessary to ensure that all the meters released from M.R.T and issued to the field for
refixing in services, are not having defects, such as impressions on the seals not clear, gaps
between the covers, meter gla ss loose, screws of the terminals not effective, holes on the
meter cover etc., proper check will have to exercised by the meters wing on these aspects,
otherwise it will give rise to complaints that the meter fixed in the consumer premises is itself
defective.

(f) Meter change slips should be sent to M.R.T. along with the removed meter and also to
Electricity Revenue Office as and when the meters are changed

175.L.T. METERS-TESTSBY REPLACEMENT METHOD.
Meters should be sent to M.R.T. sub-division or section by the replacement method

and for this purpose a stock of meters should be kept in the numerical account. No adjustment
on account of the value of meters will be made when oneis sent for test.
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The cost of metersin other cases will be adjusted as shown below.

The cost of meters for service connections included in the extension estimates should be
charged to the estimates concerned.

The cost of meters for independent service connections not included in the estimates for
the extensions (i.e. meters fixed for house connections generally) should be charged to the
general estimate for service connections in ayear. The expenditure on this general estimate will
be booked by account numbers so that it may be correctly transferred to the accounts of
the digribution lines concerned in the fixed capital ledger. Meters removed from disconnected
services should be credited to service connections genera—meters and testing equipment and
debited to Stores or Tools and Plant (rolling stock) as the case may be.

176. (D) CONSUMER'S METERS: Consumers may in speciad cases be

allowed to
have their own meters for billing purposes. One of the conditions of such an
arrangement is that the meters should be tested by the department prior to being put
into service and this should be done by the M.R.T. branch. Maker's certtificates if
produced by the consumer for his meter will not suffice as the meter would have
been subject to handling over a considerable distance and by several agencies. The
certificate of test in the consumer's laboratory, if any, may, however, be accepted
subject to the departmental test above. The consumers meter is the property of the
Board for al purposes.

2 When sending meters for test to the MRT branch, the distribution
staff

should furnish the Service Connection number to which the meter relates and
whether it is periodical test or due to departmental complaint or consumer's
complaint.

(3) POLYPHASE METERS- NEWLY INSTALLED : Whenever a polyphese
meter (H.T or L.T.) is newly installed the person who makes the initial reading in
site should take a second reading between the 7th and the 10th day of service and
should report at onceto the Divisional Electrical Engineer concerned if there
is any cause for suspecting that the meter is not recording correctly.

(4 CREEPING: Creeping is one of the defects in a meter which
renders it

incorrect. The rectification of cregping meters comes under testing in the case of L.T.
metersit is not possible for M.R.T. to test al creeping meters 'in site'. The test by
the local Assistant Engineer will be accepted as valid for purposes of billing. The
usual rules and procedure for testing will be observed in such cases.
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When creeping of meter is suspected action may be taken as follows among other items -
(i) To replace the "creeping’ meter by another and thus rectify the metering in the premises.

(ii) To report working details of adjustment in bills with special reference to -

(@) period of adjustment
(b) per cent of adjustment i.e., rate of creeping.

(5 L.T. METERS - DATE OF TEST TO BE RECOMMEND ED AND
COMMUNICATED TO CONSUMER NOT OBLIGATORY: It is not obligatory that the date
of testing of L.T. meters on complaint from consumers should be intimated to them.
However, it is desirable, if a consumer so wishes, to inform him of the date of testing so that he
may be present at the time of testing. In all cases, of in site tests, the date of testing should
be intimated to the consumers and he should be requested to be present if he chooses

(6) METER AT SUB - STATION. Both ammeters mounted in cubicles and
ammeters mounted on feeder panels in control rooms, when such panels are aso
equipped with K.W. meters, when fitted with switches having an ‘off’ position should be
switched to the 'on' position only when readings are required to be taken.

METER READING.

177. METERS FOR RECORDING CONSUMPTION: After an installation is tested and

service is given, a departmental tested meter will be installed for recording the consumption
of energy.

178. METER READINGS: The meter readings shall be taken by authorised persons. The
readings shall be taken monthly/bi-monthly on fixed dates and full particulars for billing
purposes. These readings shall be entered in a meter reading register of that locality and shall
be sent to concerned ERO by 10th of the month after due review by the Section Officer.
These meter reading books will be sent to private accounting agency/in-house computer by
11th of the month for preparation of bills after due review in the Electricity Revenue Office.
On receipt of the meter readings the private accounting agency/in-house computer shall
furnish the exception lists indicating the meter readings not furnished, meter stuck up/burnt
meters and door lock services etc., by 15th of the month to the Section Officer through
Electricity revenue Office. On receipt of the exception list, from the Computer agencies
the Section Officer will furnish the required details to the private accounting agency/in-
house computer agency by 20th of the month.  In o ther words meter readings in full
shape will be made available with the private accounting agency/in -house computer by
20th of the month at |east.
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The P.A.A. / In-house computer are generating reports on exceptionals as shown in the
Annexure M. A review of exceptionals reported and action thereon will rectify the same. The
officer designated in Annexure-M is held responsible for ensuring that the exceptiondls are attend
to.

170, All meter readers shal maintain separate individua registers caled "Meter reader
observation register” indicating the following information whenever they are visiting the premises
of the consumers for taking meter readings.

i) The condition of the meter, whether stuck up/burnt.

i) Whether the consumer is availing the supply under the correct category and
record any changes'misuse observed in thisregard.

iii) Availability of meter termind cover, terminal cover seals and meter cover seals
and their condition. Availing supply during period of disconnection etc.

iv) These registers shall be reviewed by the Section Officers and appropriate
stepstaken to set right the things immediately and action taken by them shall
be recorded in the register. The Asst. Divisional Engineers, Divisional

Engineer/Operation and Superintending Engineer/Operation should also review
these registers periodicaly.

180. CHECK READING: In order to ensure prompt meter readings, their review ensuring
proper sealings and security responsibilities are fixed as per Annexure-N:-

NOTE: (i) Meter readers should be periodicdly changed.

NOTE: (ii)  Whenever a departmental officer of rank not less than a Section Officer
inspects any metered service he should take the opportunity of noting the meter
reading on the white card and attest it with dated initids. This should be
transferred to the meter reading register by the meter readers even though such
reading isr required for billing.

NOTE: (iii) A return of check readings should be sent to the Electricity Revenue Office
monthly by the Section Officer.

181. METER READINGS-H.T. SERVICES:

In the case of High Tension services, the meter readings should be taken by the Divisiona
Engineer/Operation for the services with a contracted demand of above 1 MVA and services with
contracted demand of 1 MVA and below shall be taken by the Assistant Divisional
Engineer/Operation.
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ANNEXUREM

Frst Subsequent Repetition more
Occurrence Occurrence than 3 times
I.READINGS
a) Consumption too high A.E. AD.E. D.E. High Value
(Over 120% of norma) A.D.E. Others
b) Consumption too high A.E. AD.E. D.E. High Vaue
(Below 80% of normal) A.D.E. Others
¢) Reading not furnished A.E A.D.E. DE
d) Door Lock A.E A.D.E. D.E
€) Disconnected service A.E. A.D.E. S.E. High Vaue
showing progressive reading D.E. Others
f) Negative Reading A.E. A.D.E. S.E. High vdue
D.E. Others
g) Comparison of consump- |A.E. A.D.E. D.E.
tion.for similar units per HP
II.METERDEFECTS
h) Suck up AE. AD.E. S.E. HighValue
D.E. Others
i) Bumt A.E. A.D.E. S.EE. High Vaue
D.E. Others
j) Not existing A.E. A.D.E. S.E. High Vaue
D.E. Others
k) Meter change AE. AD.E. SE. if meter is changed
thrice in a year.
1. SERVICE STATUS
1) Under disconnection DE to ensure that the services under
for morethan 3 months AD.E disconnection for more than 6 months
m) to be dismantled are dismantled after due procedure. SE
AD.E to do the same in respect of high value
IV.INSPECTION OF HT
SERVICES
n) Low power factor ADE- 1 MVA
0 Sukup & Below D.E. SE.
p) Unmeered dueto CT/PT DE -1 MVA
or meter oefective ABOVE
g) Max. demand low or high
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ANNEXURE -'N'

Meter AE/AAE| ADE Divisona | Superintend Chief
Reader Engineer -ing Engineer/
(O&M) Engineer Zoe
LT Meter Check reading | Review of MRR| Review of Reveiw of
Savices | Reading 1% per month. |oncein three MRRsoncein 6| MRR annually
(which are Review of MP|monthsand 100 | monthsand each section.
not high registers, once |check readings | check of
vaue inamonth per month serviceswith
Cat.l & Il repetitive
exceptionsAs
L.T. High Meter reading | Monthly review | Quarterly Oncein 6 Annualy
vaue by A.E. of MRR by review of monthsby SE. | onceby CE
Cat.l & 11 A.D.E.and MRR by DE. |andcheck
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month

182.

It isessential that the readings should be taken on the same corresponding day every

The following are instructions in reading the consumption of the power installations: —

Instruction; —

1)

2)

3)

4)

6)

7)

8)

Detailed specification in reading the consumption of the meter with meter number
should be given on the top of the meter card.

It should be clearly stated whether the meter belongs to the consumer or to the
Board.

Multiplying constant, if any, for the units or for the maximu m demand should be
given in the meter card and every time meter readings are Noted, great care should
be taken to multiply the readings by this constant to arrive at the correct figures.
Great care should be taken to see that no arithmetical errors are com mitted while
computing the readings.

The maximum demand pointer should be reset to zero after readings are taken, and
the resetting mechanism properly sealed. The monthly resetting should be done
only just after the time switch has made the contact and the driving point has come
to zero. Otherwise undue force will result on the driving pointer and may cause
bending and erratic action.

The meter readers (every time they go for readings) should examine whether seals
on the Meters, M.D. attachments are in tact and if not the matter reported to the
next higher authority.

The signature of the consumer or his representative should be obtained on the
meter card at the time of noting the meter reading. This is specially necessary in
the case of high-tension services and other individual or commercial establishments
where it should always be possible to obtain the signature of the consumer or his
representative.

The entries of technical details on the meter cards of every high tension meter and
other large consumers should be checked and certified by the Divisional
Engineer/Assistant Divisional Engineer/Section Officer incharge for the first
time before submitting for billing.

The power factor should be calculated monthly and Noted in the meter car ds
corrected to decimal places in the case of H.T services.
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183. THE FOLLOWING ARE OTHER GENERAL INSTRUCTIONS:
Meter Reading Registers.

1) If necessary the meter reading registers may be sorted out according to localities
to enable the meter reader to take readings in the quickest possible time.

2) Meter reading registers are also used for street lights and flat rates.

3) Thereadings of the meters~ H.T. aswdll aslow tension - should be duly posted
in the meter reading registers and meter reading registers sent on due dates to
the Electricity Revenue Office/Circle Office for the purpose of billing,
after due review.

4) Thereadings of the meters should be taken during test at the laboratory or site
and furnished by the M.R.T. to the Central Office/ERO Office wherethey
should be entered in the consumers' ledger and verified with the meter
readings for that month.

5) Whenever meters are changed, a report together with the particulars of the
new meter, its reading and the reading of the old meter should simultaneoudly be
sent to the ERO by 5th of the succeeding month.

184. CHECK METERS. Check meters may be installed by H.T. consumers purely for
their information and guidance. They need not be sealed by the department.  The meter cards
for the Board meters should indicate whether the consumer's check meter is available or not. For
billing purpose the readings of the departmental meters alone will be adopted and it is open
to the consumers to challenge their correctnessin the usual manner.

N.B—CHECK METER. The readings of the check meter should aso be invariably taken
and Noted in the departmental meter card separately (i.e., Noted in the meter card for
Board meter) and sent to the Circle office along with the regular meter card. If in
any month the check meter is not available the fact should be Noted in the departmental
meter card. If the readings of departmental meter and check meters differ by more
than 5 per cent \the discrepancy should at once be investigated and the desirability of
departmental meter /being-tested reported to the Divisional Electrical Engineer with
copy to the SAO. If on test the departmental meter is found to be correct, the
Divisonal Electrical Engineer will advise the consumer to keep the check meter
correct or consider the advisability of making it a 'complaint meter' and a report on
this sent to the Circle Office so that the readings in the check meter may not be made
any use of for billing purposes.

185. METER READING INACCESSIBILITY.—When the meter is locked up or otherwise
rendered inaccessible, the procedure indicated in clause 22.3.2 of the terms and conditions of
supply should be strictly followed. Notice in A.P.S.E.B. Form 24 should be issued to the
consumer by post or otherwise by the Section Officer.
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B CcHANGE OF METERS FEES. No fees are leviable for changing meters in the
following cass-

1) If the existing meter creeps when it is vertical and within voltage limits and the
phase sequence is correct, the fact of creeping should be certified by the Section Officer.

2) Permanent addition of load in service.

3) For temporary additions to load on occasions like marriages' festivals, etc., the fees for
installing higher capacity meters should be paid. As soon as the temporary load is
removed by consumer, the original meter should b e re-fixed free of cost.

18 METERS OF DISCONNECTED SERVICES: When a service is disconnected the meter
may either be devoluted to stock or transferred to the numerical list of tools and plant intended
for testing purposes.  The value of meters should  be credited to the general estimate for
service connections and shown under the account numbers to which it was originally debited.

If the meters are transferred to the numerical list of tools and plant their value should be debited
to the estimate for t ools and plant new supplies.

Note: (1) If a consumer prevents access for the departmental meter, action should be taken
as per the terms and conditions of the supply.

F. ADVERTISEMENT AND PROPAGANDA

18 COMMERCIAL PROPAGANDA: Commercial propaganda may be carried out by the Board
to educate the consumers about efficient use of electrical energy.

189. ADVERTISEMENT. Advertisement is by distribution to the public, free of cost pamphlets
in English and the language of the district, containing information abou t conservation of
electrical aayy.

190. HIRE OF ELECTRICAL EQUIPMENT. The following rules govern the hire of electric
plant and equipment (other than used generating plant) to intended consumers of electric power : -

1) An application for the supply on hir e of electric plant and equipment should be made to

the Superintending Engineer of the System, in the prescribed forms. Copies of the forms
may be obtained on application from the office of the Electricity Board.

2) The Superintending Engineer shall cause enquiry to be made as to the solvency of the
consumer and if he is satisfied that the result of the enquiries is favourable, a departmental

Engineer will then inspect the site or factory at the earliest opportunity to ascertain local
conditions and requirements.

3) The consumer will be advised as to when power can be supplied with an estimate of the
costs he will have to incur.
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4) Having agreed to the estimate of costs the consumer shall be required to enter
into an agreement in the prescribed form.

5) Where a consumer does not own the property on which it is proposed to install the
plant and equipment, then it shall be necessary to abtain the landlord's consent in the

prescribed form.

6) Aninitial payment will in al cases be necessary and will be based on an estimate
of the cost of transporting and erecting the plant and equipment, insuring it and
placing it in a satisfactory operating condition plus 25 per cent on account of
supervision expenses.

7) The agreement having been signed and the landlord's consent obtained, when
necessary, and the advance payment made, work shall be started on the
installation as soon as practicable.

8) After the completion of the installation a bill showing the actual cost incurred
in the erection of the plant plus 25 per cent, for supervision shall be prepared and
any surplus due to the consumer by reason of the advance payment made by him,
shall be deducted from the hire rent due by him.

9) A monthly hire rent equal to 2 per cent of the cost (book value) of the
plant and equipment shall be payable by the consumer every month strictly in
advance. It shall include minor running repairs and replacement of parts worn out
by legitimate wear and tear.

10) The plant and equipment will remain the property of Board unless agreed to be sold
to the consumer.

11) Any extrawork or repairs shall be undertaken by the department at cost plus 25 per
cent when required.

191. A separate numerical register of tools and plant lent out on hire in A.P.S.E. Board
Form

55 should be maintained in the stores section which should perio dically be checked with the

hire charges ledger in A.P.S.E. Board Form 68 maintained in the Circle Office to

ensure that assessment of hire rent is made in al cases. When the hire agreement is

terminated the Assistant Divisiona: Engineer in charge should see that the plant is returned

to District Stores safely at the cost of the hirer through devolution.  An intimation about
the termination of the hire agreement should also be sent to the Circle Office.

192. HIRE LEDGER. When tools and plant or electrical equipment are lent out on
hire the monthly hire charges should be worked out as per the rules in force.

An account for each hirer should be opened in the ledger in A.P.S.E. Board Form 68
and the amount of the monthly installment Noted at the top of the folio. Bills should be
made out monthly in advance and the numbers and amount thereof Noted on the debit side
of the ledger
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The debits during the month should then be abstracted and the total thereof credited to
Miscdlaneous Revenue. The recoveries of the hire charges are posted in the ledger from the cash
book. At the end of the month the credits in all the accounts in Hire Charges ledger are
abdtracted and credited to Hire charges suspense.

NB. Hire agreements are taken in the Division Office.

G. REVENUE ACCOUNTS—BILLING, COLLECTION AND BOOKS MAINTAINED.
1B  Correct assessment and revenue collection from the sales power consists in seeing—

a) INTERNAL CHECKS ON REVENUES. That the power generated, transmitted and delivered
to various premises is correctly me tered and that the instruments are kept within
permissible limits of accuracy;

h) that the meters are properly read and that such readings, being the initial record for
assessment are checked by superior authority;

¢) that all services connected or which should have been connected are brought to account
for purposes of billing;

d) that the bills for consumption of power are made out correctly, in accordance
with agreements and rulesin force.

) that the bills are issued promptly on prescribed dates and that the revenu e is collected,
promptly remitted and brought into account immediately,

f) and finally, that proper books of account and ledgers are maintained, reviewed and correct
acccounts rendered to the management as well as to consumers.

194 The following procedure from commencement to realisation of revenue is prescribed;
paragraphs 196 to 202 contain the percentage checks to be exercised at various stages to prevent
mistakes and leakages in assessment and collection.

195. RESPONSIBILITY OF ACCOUNTS OFFICER (REVENUE):

The Accownts Officer (Revenue) shall enforce the procedure and internal checks
prescribed and report to the Superintending Engineer any neglect on the part of the officers.

A) BILLING(IE., ASSESSMENT OF REVEN UE.)

196. METER READING REGISTERS: The Meter Reading Register contain full information
viz, service connection number, consumer's name and premises, connected load. Meter number,
date of connection, tariff as per agreement etc., which shall be made available to private
accounting agency/inhouse computer by 11th of the month and the required details for the
exception lists shall also be made available by 20th of the month at least for issue of the bills.
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197. PREPARATIONOFL.T.BILLS:

a) The private accounting agency/in house computer shall prepare and issue of hills
by 20th of the month to ERO aong with B.B.A.

b) In case of stuck up and burnt meter services, computed consumption as per
B.P.Ms.N0.18, dated: 10-6-1996 or previous 3 months average consumption whichever
is higher shall be adopted for billing by the P.P.A./in house computer

c) Surcharge for Related payments should be included in the next month
Current Consumption charges hill.

d) In case of wrong meter readings furnished by the meter reader, the bills shall
be revised based on check reading furnished by the Section Officer duly
countersigned by Assstant Divisona Engineer, wherever large amounts are

withdrawn such cases may be brought to the notice of Divisional Engineer/Assi stant
Accounts Officer-ERO.

e) 3 months average consumption should be taken for billing purpose in door lock
and "reading not furnished" cases but not as per B.P.Ms.N0.18, dated: 10/06/1996.

f) In case of street light billing for minor panchayats where 250 units are free, the

actual units recorded should be exhibited in the bill, and these units shall also be
accountedfor as "Units Billed" invariably

g) Thebillswill be dated 1<t of the succeeding month.

198. CHECK OFL.T.BILLS

1 The hilling clerk shall check whether bills are received as per B.B.A. and for all
the servicesfor which bills are due.

2) Checksto be exercised by billing Superintendent:

i) Check bills where the amounts are more than Rs.500/- but upto
Rs.1,000/-and ensure correctness.

(i) Check bills with () balances, if any, and ensure correctness of credit
balance.

(iii) Transmit the bills with B.B.A. to the Section Officer ensuring checking
of bills within 3 day of receipt of bills from private accounting

agency/in house computer; duly arranging facsmile.

(iv) Keep the B.B.A. relating to revenue cashier and hand over the B.B.A. and
PR book to the revenue cashier on the last working day.
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3)

(v) Supervision of work of ledger clerk under his control,
(vi) Maintains percentage checks register for the checks conducted.
Checksto be exercised by Junior Accounts Officer:

(i) Supervision over billing superintendents and billing clerks and ensure
that internal clerks are exercised by billing superintendents/clerks.

(ii) Check the bills where the amounts are more than Rs.1,000/- and ensure
correctness.

iii) Maintain a registers showing the number of services for which bills are due
and bills are actually issued.

a) Section

b) No. of Billsin last group.

¢) Add new services released of related group,
d) Add re-billed services.

e) Add section changes and other cases.
f) Deduct services for which billing stopped.
g) Deduct section changes and other cases.

h) Total services for which bills are due.

i) No. of servicesfor which bills are issued.
j) Difference.

k) Reason for difference.

(iv) Ensure that bills for balance services are issued during the same month and make
the difference as"NIL".

(v)  Compile datarelating to demand, section wise, and category wise and compare
the consumption and demand with previous related group.

(a) Find out average unit rate for each category with reference to units
consumed and energy charges assessed.

(b) Find out the average units per service with reference to units consumed
and services hilled under each category.

(vi) Maintain Percentage checks register for the checks conducted by him.
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(4) Checksto beexercised by Assgtant Accounts Officer/ERO

@ Supervision over billing superintendents, billing clerks, and Junior
Accounts, Officer and ensure that interna checks are exercised by them.

(i) Check bills where the hill amount is mare than Rs5000 and ensure
correctness.

(iii) Have aanalysis of section wise and category wise demand of current month
and
previous months (related group) and check whether average unit rates are

correct
and dso average consumption isidentical.

(iv)  Ensure that bills are received for all services including new services of
related
group for which bills due.
199.  Bills for unconnected services and for monthly flat rate services.- Billsfor
unconnected services for monthly flat rate services should be made out monthly in ERO itself.

These ledgers should be checked monthly by the billing superintendents to see that bills have been
issued for dl theitemsincluded in them.

200. PREPARATIONANDCHECK OFH.T.BILLS

The H.T. bills will be fully checked by the Junior Accounts Officer H.T. revenue in
Circle Office. These will be issued only after examination by Senior Accounts Officer and
with the signature of the Senior Accounts Officer.

201.  The abdtract of the Bill book and the permanent receipts will be simultaneoudy written
up and aso the bills analys's sheets consumers summaries.

NOTE:—(1) Any short or excess claim made in the bill should be indicated in
the abstract so as to facilitate the reconciliation of the total of the hill

abstract with the corresponding total in the proof sheet of
consumer's ledger postings, vide paragraph 204.

(2) Over writingsin bills and receipts should be scrupulously avoided.

202. REVIEW AND SUPERVISION BY THE ACCOUNTS
OFFICER/REVENUE:

The Accounts Officer (Rev.) will conduct a general review of the work in connection
with billing and check where the bill amount is more than Rs.5,000/- L.T. bills and 5 per cent
of the new bills and others involving changes. The facsimile signature of the Assistant
Accounts Officer/ERO will then be affixed on the hill.
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The check or review referred to above comprises--

(a) check with agreement,
(b) check with tariff,

(c) arithmetical check, and
(d) other checks.

203. DUTIES AND RESPONSIBILITIES OF BILLING CLERKS: Each Bill Clerk is expected
to maintain accounts relating to 1900 billed services per month for bi-monthly. The
following are the main items required to be done by the billing clerks:

1) Enter the new services released in the service connection register duly assigning
service connection number and ensure that there is continuation of service
numbers for each distribution as per allotment of service numbers.

2) Enter the details of returns received from field and forward the same to
Private Accounting Agency/in house computer.

3) Enter the details of removal of meters/dismantlement of services in the
"Register of Disconnection and connections and transfer the bill stopped services
to the outstanding ledger after adjusting the security deposit available with the
consumer.

4) Check whether all the new services released are entered in the meter reading books
and readings furnished.

5) Check whether hills are received as per Bill Book Abstract and for al the services for
whichbills are due.

6) Compile demand for the month, section-wise and category-wise duly reconciling
the services, consumption and demand with the previous month demand (related
group) taking into account new services, other additions and deletions.

7) Maintain daily log section-wise and date-wise for the collections made during the
month- cash, Cheques, RJS and arrive the total collections as on 21st and month end.

8) Ensure that BCRCS are handed over to Private Accounting Agency/in house
computer daily.

9) Keep the Disconnection lists relating to disconnected services and issue one morth
notice for such services under disconnection beyond 3 months, in the 4th month

10)Maintain register of arrears for the amounts due from Government departments,
local bodies, board quarters, installments allotted etc.

11)Maintain consumer ledger relating to billing stopped services.
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12) Issue form 'A" notices for al services covered under billing stopped services.

13) Issue form 'B' notices for all such services for which acknowledgments are received
for form 'A' notices issued.

14)Write the consumption deposit register and reconcile with control figures and
financial ledger with progressive balances.

15) Maintain the hdf year consumers ledgers and condensed consumer master.

16)Prepare Journal entry for the rectification of wrong readings, if the mistake is
confirmed by the Assistant Divisiona Engineer.

17) Prepare Journa entry for revision of demands upward/downwards on account of change
of categories.

a) The following Officers of the Board are authorised to approve the journa entry for
revision of demand upward/downward on account of wrong readings etc. or on
.account of change of categories.

i) Assistant Accounts Officer/ERO ... UptoRs.5,000/-
if) Divisiona Engineer/Operation ... Above Rs.5,000 and upto Rs.50,000/-
i) Superintending Engineer/Operation ...Full powers

204. TOTAL ASSESSMENT. Every month the totals of ledger debits, as taken from the
abstracts of proof sheets, month bills abstracts of all bill books used in the month, bill
analysis sheets, should be reconciled with each other before the trial balance are drawn up
and certified by the Accountant as this ensures the correctness of the consumers, individua
accounts with the billing suspense account.  Revised, cancelled and supplemental bills and
journal entries should be carefully taken into account and posted in the ledgers.

b. ISSUE OF BILLSAND COLLECTIONS.

205. ISSUEAND COLLECTIONOFH.T.BILLS:

The H.T. billswill be issued direct from the Circle Office to respective consumers and
the redlisations watched.

Note:- Certificate of posting shal be obtained for the bills.
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26, ISSUE AND CORRECTION OF L.T.BILLS: TheL.T. billsand Bill Book
Abstract should be sent to Section Officer who will check and acknowledge receipt of
them.

NOTE:
1) L.T. bills will be dated 1st of the month and will be despatched to the field
before 23rd of the preceding month.

2) 14 days time will be allowed for payment of bills without surcharge and by
21st of the month with surcharge. The Section Officer should arrange
delivery of the bills to the consumers with in 7 days from the date of
receipt of bills by him through the O&M staff or contractor.

207. The payment will normally be received by the Revenue cashiers at the
notified bill collection centres and also at the ERO's.

208. (@) Simultaneously with the receipt of money for bills, the Revenue
Cashier will write up Bill Collector's Remittance chalan and issue the permanent
receipts after dating them. The date of collection will also be Noted by him in the
bills abstract.

NOTE:(1) Separate Bill Collector's Remittance Chalans should be written for
each distribution and these should be enumerated in the petty cash
book.

(b) The duties of the Revenue Cashierswill be:
1) Heshould know what is permanent receipt.
2) He should know what is aBill Collectors Remittance Chalan (B.C.R.C.)
3) He should know what is bill book abstract.
4) He should know how to write collection register in ERO counter.

5 He should learn detecting counter-feit Notes or coins.

6) He should know how to arrange currency Notes before bundling to present in
the bark.

7) Heshould know how to write denomination of currency on the reverse of pay
indip.

8) He should know the Boards (ERO-wise) receipt account against which he has
to remit into the bank.

9) He should know the limit upto which he can keep the cash with him when heisin
rurd areascollection.

139



10) Simultaneously the receipt of money for bills, the revenue cashier will write up
(Bill Collectors Remittance Chalan) B.C.R.C. and issue the permanent receipt after
dating them.  The date of collection will also be Noted by him in the bills abstract

(BBA).

11) Separate BCRC's should be written for .each distribution and these should be
enumerated in the petty cash book.

12)Each day's collection should be handed over to the Sub Inspector of Revenue
Cashier/U.D.C, (Cash)/Accountant cash by the Revenue Cashier for safe custody and
remittance duly obtaining acknowledgment on the duplicate copy of the P.C.B. when he
returnslate from camp.

13) The collections shall be remitted into the Bank daily by the Revenue Cashier
subject to the condition that the un-remitted cash amount does not exceed
Rs.500/- at any time. All collections at the end of the month shall be remitted to
the Bank to enable the monthly collection being brought to account.

14) Serid Nos. of permanent receipts book, B.C.R.Cs and P.C.Bs should be checked by
revenue cashiers when they receive fresh books and intimate the discrepancies and
get them rectified duly attested by the Assistant Accounts Officer/Junior Accounts
Officer concerned.

15) Permanent receipts should not be cancelled in norma course. All cancéllations
should be attested by Sub-Inspector of Revenue Cashier/Junior Accounts Officer
concerned/Assistant Accounts Officer without fail.

16) Over writings are prohibited. Corrections should be legibly attested.

17)Revenue cashier should be in a position to explain doubts in bills or arrears etc.

18) The Revenue Cashiers will also keep tariff pamphlets, conditions and rates of
supply.

19) The revenue cashier should be extremely courteous to consumers, offer them seat
wherever available, and attend to all, representations.

20) The Petty Cash Book (original) with-remittance slip and B.C.R.Cs should be sent to
the ERO the same day.

21) The bill collections at out stations will be periodically checked by the Sub-
Inspector of Revenue Cashier/Assistant Accounts Officer.
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22)The pages of the Petty Cash Book should be in duplicate and machine
numbered serially, so that consecutive numbers may be watched by the revenue
cashier at the time of receipt.. For facility of reference numbers are given to
the B.C.R.Cs also which should be checked by the Revenue Cashier while
receiving from the ERO.

23) Inrural areas Revenue cashier will be sent to the several villages according to
pre- arranged programme. A copy of the programme of the Revenue cashier
indicating the dates on which he will visit the several villages should be
hung in the Notice Board of each of the rural section offices and village
panchayat offices.

24)Revenue cashier urban will deal (1800) services in urban area, and 1500
servicesin rural areas. There will be two revenue cashiers in ERO counters.

25) Payment of bills will be received only at the notified place/Gram
Panchayat Office/Section Office/Asst. Divisional Engineers office as
fixed by the Assistant Accounts Officer/ERO under the instruction of

Divisional Engineer/Operation.

26) Cheques should not be accepted by Revenue cashiers other than those at
ERO proper.

209. The collection work is to supervise by the SIRCs in his jurisdiction to ensure
proper accounting of collection received by the Revenue Cashier.

The following are the main items of work to be done by SIRC:

1) General Supervision over the work of all Revenue Cashiers in his
jurisdiction to ensure proper accounting of collections received by Revenue
Cashiers.

2) He should arrange proper tour programme of Revenue Cashiers systematically
and equitably as far as possible and get it approved by the Assistant
Accounts Officer/ERO. He should so arrange the programmes that the
Revenue Cashier is not left with heavy cash balance un-remitted with him.
Either the Revenue Cashier should hand over the cash to the E.R.O. duly
obtaining acknowledgment, if his head quarters happends to be the same as
that head quarters of E.R.O. or if it is other than Head quarters of ERO the
Revenue Cashier should be given remittances day next to the collection
programme day for remittance and then proceed to another distribution.
This would not only safeguard the Revenue Collection of the
A.P. State Electricity Board, the Revenue Cashier will be free not to have
heavy cash balance. The SIRC is personally responsible to fix the tour
programme of Revenue Cashiers keeping this above aspect in view.

3) Conduct surprise checks of collection centres as per pre-arranged tour
programme approved by Assistant Accounts Officer not less than 8 to 10

centres covering all Revenue Cashier's centres.
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4)

5)

6)

7)

8)

9)

He should train all Revenue Cashiers newly recruited in E.R.O., as well as by
accompanying to the Centres in respect of writing Permanent Receipts, writing up
of B.C.R.Cs and P.C.B,, tdlying the cash, behaviour with consumers etc. Unless this
is done the Revenue Cashiers should not be left to proceed straight away on camps
without knowing practical duties responsibilities, and work.

Checking cash baance with reference to B.C.R.Cs and duplicate copies of receipts
in respect Bi-monthly system consumers, and Permanent Receipts on hand for
monthly billing categories. Also check the entries in B.C.R.C. since last closing of
Accounts with reference to duplicate copy of receipts.

Random verification of consumers receipts with the consumer and Note down the
dates of collection etc., to check with E.R.O. records and whether dates on
Permanent Receipts tally with the tour programme of the distributions by the
Revenue Cashiers.

Enquire with the consumers as to regular atendance of Revenue Cashier and time
he spends in the collection centre. Bring all the complaints to the notice of

Assistant Accounts Officer/ERO to rectify the omission or lapses of Revenue
Cedhier.

Checks whether items collected as per B.CR.C. are posted in register maintained by
Revenue Cashier.

Ensure proper maintenance of various registers by revenue cashiers including
record of Receipt Books, B.C.R.Cs Serial Numbers, Watch register, (with seria
Nos. from & to) Register P.C.B. with from and to series, and service postage.

10) He should maintain register showing Permanent Receipt books, B.C.R.Cs, and

service postage handed over to the Revenue Cashiers and Watch their usage and
serid Nos. daily from the B.C.R.Cs and P.C.Bsreceived with remittance dips.

11)Checks the totds of dl the B.C.R.Cs receved from Revenue CashiersBanks (where

Bank collections are in vogue) to ensure correctness of Serial Nos. and amount
and adso totas in the P.C.B. every day and make entries in the register of 'Revenue
Cashiers collections. Passes on P.C.Bs with Bank remittance dips to UDC (cash)
and B.C.R.Cs to Billing Superintendents/Clerk duly taking acknowledgement, in a
register.

12)Writes P.C.Bs for collections made by Banks based on B.C.R.CS. received from

Banks.

13)Verifies the list of uncollected items on 15th for consumers with reference to

Blanksin Revenue Cashiers Regigter.
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14) Accompanies the Revenue Cashiers to Bank for remittance where cash is heavy
(i.e.)aboveRs.5,000/-.

15) Any changes of Programme of Revenue Cashiers proposed by him should be with
the written approval of Assistant Accounts Officer.

16) Scrutinises the T.A. bills of Revenue Cashiers with reference to approved tour
programme and control registers.

17) Arrears pursuasion, contacting the consumers and obtaining property particulars,
other live services details etc. during camps.

18) Maintains registers of cancelled permanent Receipts (where pre-receipt system
prevails), Register of Receipt booksB.C.R.Cs drawn issued to the Revenue
Cashiersand Watches the serid Nos. and dates.

19) Ensures the supply and proper usage of cash chestscash bags to Revenue
Cedhiers

210. The bhill collections at outstations will be periodically checked by the
Accounts Officer (Revenue)/Asst. Accounts Officer aso.

211. Ledger Posting: The Revenue ledger should be written up periodically (not
later than once a week) from the cash book. The BCRCs shdl be hand over to PAA/in house
computer daily.

212. CHECKSON COLLECTIONSBROUGHT.TO ACCOUNT:

A trail balance of the credit postings in the ledger should be drawn up and reconciliation
effected between the following:

Credit Posting (billing suspense redlisation account)
Totds of credit postings of ledgers.
Totds of remittance chalans for the months.

Totas of bills abstract books showing redlisation less un-remitted balance certified by the
Junior Accounts Officer.

The Junior Accounts Officer should see that this reconciliation is effected before the
consolidated trail balance is drawn up This ensures cross checks on the amounts realised and
brought to acoournt.
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213. (a) DISCONNECTION NOTICES: The PAA/in house computer should issue defaulters
list by 23rd of the month duly taking the credits upto 21st. The Assistant Accounts
Officer/ERO to transmit the Disconnection list on the same day to the Section Officer
duly recording the Subsequent collections.

(b) Within 7 days of the date of receipt of the Disconnection list, al services
appearing in Disconnection list should be got disconnected and operated Disconnection
list should be returned to Assistant Accounts Officer/ERO by all Section Officers. The
operated Disconnection list should be reviewed by Assistant Accounts Officer/ERO and sent
it to PAA/in house computer for entry of fact of disconnection in the consumers master.

(c) The Junior Accounts Officer's should check the above list and verify credits
for the realisations in the books,

(d) All exceptional cases should be reported by the Assistant Accounts
Officer/ERO to the Asst. Divisional Engineer.

NOTE:
1) In the case of services for which dues are not paid by the due dates the
department reserves the right to disconnect the ®rvice, reconnection being made
only on receipts of amounts due.

2) The Assistant Divisional Engineers are authorised to allow not more than three
days of graceat their discretion in deserving cases beyond the due date of payment.

3) Immediately after the lists of ingtalations to be disconnected are received, the
Distribution Engineer should arrange for their disconnection by deputing
responsible line staff. The disconnection shall be made only after intimating
the consumers and asking them to produce receipts for payments if any.

4) With a view to restore service immediately to a service disconnected or to
avoid disconnection where payments are received in the ERO Office the clerksin
charge of the Section should furnish alist of such cases to the Distribution Engineers
on the same day.

5) Disconnections effected should be Noted in the ledgers and the list of Disconnected
items reviewed periodically and reported to the Divisional Electrical Engineers
with aview to their reconnection.

214. (a) OUTSTANDING AccounTs: The services disconnected, with arrears outstanding
should be brought on to an outstanding ledger account after receiving information from the
Section Officer, that the Service linesMeters of the said services are dismantled and after
adjusting the consumption deposit.

(b) The arrears outstanding against such services should be recovered under R'R act.
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215.BOOKSMAINTAINED:

a) The following ledgers and books are maintained in the Electricity Revenue
Office in connection with the billing and assessment of revenue:

©ooNOOAWNE

General Consumers' Ledger — APSEB Form37
Revenue Ledger Account - APSEB Form 37
Outstanding Ledger in APSEB Form (not standardised)
Unconnected services Ledger (not standardised)
Revenue Return.

Security Deposit Register

(Section-wise and Distribution-wise)

Register of Disconnections and Reconnection.
Group-wise service connection register.

10. Register of RJ's

11. Register of inputs and outputs.
12. Register of receipt books

13. Register of installments

14. Register of Consumer Grievances
15. Register of Category changes.

16. Register bf Title transfer.

b) REVENUE LEDGER ACCOUNT: An account is opened for each of

the various revenue heads by the account numbers.

1. When a service is disconnected for default and the service is

dismantled the account in the consumer's ledger is closed by
transferring the outstanding balance to the outstanding ledger. This
ledger should be reviewed weekly and action taken for the early
recovery of the dues. There may. be further billing on account of
Monthly Minimum charges etc. and the debits on account of these
should be posted in the ledger

The purpose of the unconnected services minimum ledger has been
explained in paragraph 134.

216, REVIEW OF LEDGERS: The Junior Accounts Officer shall review the
consumers' ledgers, accounts, and books monthly and ensure.

a)
b)
c)
d)

Compliance with conditions of the agreements and conditions of supply.
Enhancement of deposits in relation to average consumption.

Investigation of unusually low consumption.

Attention to any other items such as disconnections, surcharges, fuse-off calls,
arrears, periodical minimums, etc.
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217. REVIEW OF LEDGER ACCOUNTS: The Accounts Officer/Revenue should
examine the revenue ledgers and bills periodically with aview to satisfy:

1) that the ledgers are being posted then and there upto date,

2) but bills are prepared correctly and verified by another clerk and that initid checks

are being carried out.

3) that prompt action is being taken towards recovery of arrears.

4) that timely disconnections are made.

5) that changesin connected load etc., are incorporated then and there.

6) that the ledgers are maintained in a neat and upto date condition without over

writings or erasings.

218. REFUNDS OF REVENUE: A return of refunds of revenue should be sent to
the Superintending Engineer.

NOTE:

1) Refunds mean revenue actualy assessed, collected, credited and refunded. Remissions,
waivers, writes off, withdrawals, chims relinquished are not to be treated as refunds on
the expenditure side -but as reduction of revenue assessed.  They should not be exhibited
under Refunds.

2) Superintending Engineers can sanction refunds of revenue under receipts from Sale  of
Power subject to (1) that the amount originally collected is in excess of the
amount already due according to departmental tariffs and conditions and terms of
agreement subsisting between the Board and the party to whom refund is due and (2)
that the refund is subject to any departmentd orders issued by the Board

H.MISCELLANEOUSREVENUE

219.  In addition to sale of power and other commercia revenues, the following other
receipts are realised in the department:-

1 Rents of buildings (Vide paragraph 220)
2. Rentsof lands  (Vide paragraph 224)

220. RENT OF BUILDINGS: All the residential buildings in the departments are
intended for occupation by departmental officers and subordinates.  Recoveries of rent
are effected by deduction from pay bills of the officers and subordinates. In the case of
provincial and O&M establishment, the amounts of rent to be recovered should also be shown
in the pay hills and the deduction for the pay bills are posted in detail on the receipt side of the
Cash Book
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2. To enable the Drawing Office to correctly make deductions on account of rent from
the pay bills of provincial establishment to check the correctness of such deductions in the
pay rolls O&M establishment, all officers in charge of residential buildings should furnis h not
later than the 15th of every month, to the Drawing Officer a statement showing the
particulars regarding the names, designation, emoluments, etc., of the officials occupying
quarters.  Changes in the occupancy after the 15th of the month should be intimated as and
when they take place.

NOTE: For the purpose of the above rule, it will be sufficient if the
officers in charge of buildings intimate monthly in the form of
additions to, and changes in the completed statements once furnished.,
Where there are no changes the fact should be intimated to the
DRAWING OFFICE.

22 RENT OF BUILDINGS TO PRIVATE PERSONS: If in any special case, a departmental
building is et to person not in the service of Board, the full assessed rent must ordinarily be
recovered in advance, exceptional cases being dealt with asin a commercial concern.

NOTE: Sums received in advance for payment of rents of land should be credited
direct to revenue.

223. A register should be maintained in the Drawing Officers to show the monthly
assessment, realisations and balances of rents, in respect of all residential buildings. In
this register the transactions relating to the. recoveries should be entered for each building.
Recoveries are posted in this register from the details in the revenue ledger and the journal
and cash book. The total realisations in a month should be agreed with corresponding total as
per the Revenue Ledger.

224, REGISTER OF LANDS: For watching the recoveries on account of rent of land a

simple register in A.P.S.E.Board Form 171 is maintained. Any miscellaneous properties
from which revenue is anticipated may also be included in this register.
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I.ENERGY AUDIT

225. CONCEPT OF ENERGY AUDIT

The power generated at various Thermal and Hydro Power Stations is stepped
upto EHV (132,220 OR 400 K.V.) and transmitted to load centres. It is further stepped
down to 33 K.V. for subtransmission and to 11 K.V. or L.T. for primary and secondary
distribution. Loss of energy is inevitable at each level of transformation and also during
transmission of power to load centres as each element in the system offers resistance These
|osses are termed as "Technical Losses'. Further, Commercial losses occur due to meters stuck
up or burnt, meters not read, meters sluggish, unmetered services, erroneous readings and of
course pilferage. The total of "Technical" and "Commercial" losses are termed as ‘T&D’
losses in the system.

With each State Electricity Board now handling very large sums of energy to the
tune of several tens of thousands of MU per year, even 1% of the losses amount to several
hundreds of Crores of Rupees. A concept of '‘Comprehensive Energy Audit' to account
for the units generated right down to units sold and the losses at each level of
transmission, sub-transmission, primary distribution and to finally draw up an 'Energy
Balance Sheet' has come into being in the State Electricity Board.

226. OBJECTIVESOF ENERGY AUDIT

» |dentification of areas of High Technical Losses and to take steps to reduce the

sare
. * Arriveat system improvements necessary

»  Obtain guidance for system planning

» ldentification of areas where commercial losses are very high and to take
remedia steps

» Pinpointing areas where theft of energy by direct tapping is rampant and take
steps to plug up the leakages

TECHNICAL LOSSES:

The percentage losses as existing and the corresponding achievable figures are
indicated in the table below:

Existing % Max. % of Col.| % ofcd.3
SI.No System Element Level Target | Tolerance | 3to Col.4] to Col.5
% Level level %

1 2 3 4 5 6 7

1 Transmission System 450 2.00 4,00 225% 1%

2 Sub-Transmission System 4,00 2.25 450 178% 89%

3 Primary (HV) Distribution 7.00 300 5.00 233% 140%

4 Secondary (LV) 750 1.00 2.00 750% 375%

Distribution
5 Total 23.00 8.25 1550 279% 14/%%
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CONSIDERATION THAT INFLUENCE TECHNICAL LOSSES:

I

228,

Load density in MW/Sg.KM

Disposition of generating stations and major load

Pattern of consumption (viz) percentage of agricultural consumption and
percentage of bulk loads consumption.

Ratio of consumptionsat E.H.T., H.T. & L.T. levels

Power factor of loads

System configuration (i.e.) Ratio of lengths of lines EHT, HT & LT; Lengths of
H.T. & L.T. lines per transformer, No. of transformers, No. of Voltage
Transformation etc.

DIRECT & INDIRECT METHODS OF ENERGY AUDIT

Direct Method: In this method, losses are found on the basis of difference of
units sent out and received at the end of each element in the power system.
The main advantage is that it is straight forward and simple.  The major
constraints are that it calls for metering of very high class of accuracy and the
difficulty, in simultaneous reading of meters. Due to employing CT & PT of very
high ratios the multiplying factors are very large and any small variation will
result in large discrepancy.

Indirect Method: The losses are determined by simulation of the network.
With the advent of powerful mini and micro computers at affordable prices and
good models for simulation of T& D networks this is more popular and practical.
Even in this system, metering at critical points in the system for operating
parameters such as power factor, coincident fact, or load factor, loss factor and
hourly load data is required for use in simulation.

LIMITATIONS

The losses arrived at can at best indicate only the range of losses but not a very
accurate figure on account of the following constraints.

High cost of metering at EHT & HT points. As meters are to be connected
using instrument transformers CT & PT for stepping down the primary
parameters to levels acceptable by meters the errors in the CT & PT together
with errors in meters add up to inaccuracies. The high multiplying factors
cause to magnify even small errorsin registration of reading.

Simultaneous reading of all meters at every metering point is not possible
unless an expensive automatic logging is provided.

Near impossibility of reading meters at all consumers at one time. Each State
Electricity Board have about 10 million consumers pread over vast area. Also
SEBs have different meter reading cycles such as monthly, bi-monthly, tri-
monthly etc., by grouping number of services.

Assessed consumption at services with defective meters to be added up to
sdes
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e Assessed consumption of unmetered services such as agriculture, have large
bearing on arriving at the T&D losses.

229. ACTION TAKEN FOR ENERGY AUDIT
INTRODUCTION:

Four different actions are taken to start with:-

» District Wise Energy Audit: Provides the losses in each District netw ork
consigting of 132 K.V.,, 33 K.V,, 11 K.V, and LT systems. The losses comprise
Technical and Commercial losses.

e 220 K.V, 132 K.V. and 33 K.V. Lines Energy Audit: Provides the losses in
each 220 K.V., 132 K.V., and 33 K.V. lines. These losses can be taken as
Technica losses only, astheft of power isvery remote at these voltage levels.

e 11 K.V. Energy Audit: Provides the losses on each 11 K.V. feeder, conssts of
technica and Commercia losses.

e Distribution Transformer Energy Audit: Provides the losses in the LT
network under each digtribution transformer. The losses comprise Technica
and Commercia Losses.

The status and action plan for performing each type of energy audit are discussed in
succeeding Paras.

230. GAUGING OF AGRICULTURAL CONSUMPTION

Assessment made on agricultural consumption is often disputed as it is based on the
estimates and also as it varies widely with cropping pattern, depth of ground water, acreage,
SeasoN EtC.

Hence, an attempt is made to estimate agricultural consumption by fixing meters at 10
agricultural services per Mandal and selecting the wells with different cropping, acreage,
water depthsetc.

It would be necessary to increase the sampling to atleast 5% of total agricultural services
to get meaningful results. Perhaps, a more redigtic approach may be to identify distribution
transformers feeding exclusively agricultural services and provide metering to arrive at the
consumption in agricultural sector district wise. To accomplish this we need to provide
metering on about 5000 distribution transformers. The cost of such metering is Rs.5 crores at the
rate of Rs.10,000/- per transformer.

Estimation of agricultural consumption based on sample metering at ten pilot services

in each Mandal has revealed that the energy consumedin this sector is of the order of 7835 MU
for 1996-97.
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231.1) CALCULATION OF SYSTEM LOSSES

District wise import/export points are identified and energy meters are provided at each
point and energy input to the system is arrived at. Monthly figures of total energy sold
under each category in the district are collected and the agricultural consumption is
assessed as indicated in para 230 above. The energy lossesin a district are calculated. A
return should be sent to Board by Superintending Engineer (Operation) every month as
part of MIS.

[I) CALCULATION OF ENERGY LOSSESIN THE VARIOUS ELEMENTS OF POWER
SYSTEM

b)

The following procedure may be adopted for calculaion of energy losses in the various
elements of power system in the Digtrict.

a) LOSSESIN EH.T. FEEDERS AND CONNECTED EQUIPMENT

The energy exported from send end and received at the receiving end are compared
every month and energy losses arrived at:

1 Energy meters should be provided at al the identified points.
2. The meter readings at the both erds should be taken on the same day
every month at precisdly at afixed time

3. The net energy sent out on 33 K.V. feeders emanating from each EH.T.
sub gtation are to be arrived at.

4. Also arrive the energy exported to other sub stations and areas
normaly fed by other aress.

5. Arrive at the total energy sent out from dl the E.H.T. sub-gtations

6. Obtain total energy handled by the identified E.H.T. and H.T. feeders
from the various generating stationg/switch stations/sub-stations.

7. Arrivethe EH.T. line and connected equipment losses (6-5)

33 KV. FEEDER WISE AND CONNECTED EQUIPMENT LOSSES

1 Meters shall be provided for all 33 K.V. feeders emanating from E.H.T.
substation (i.e) 220 K.V. substation or 132 K.V. substation.

2 A feeder may be feeding one or more 33/11K.V. sub station enroute. No
metering need be provided on the incoming and outgoing 33 K.V. feeders of
enroute subgtations in the firgt ingtance, if the sameis not available.

3 Provide a meter on LV side of each power transformer immediately to assess
the demand and energy handled by subgtation.

4 Provide metering for individual 11 K.V. feeders emanating from all substations.

5 The line losses for the complete 33 K.V. feeder may be evaluated as shown
below

151



Let a33 K.V. feeder from E.H.T. SS feed three substations Al, A2, A3 with the
following details.

SlI. No. Name of the. Transfor Units sent out from 33/11 K.V. SSi.e. sum of
Sub-station mer units sent out on all 11 K.V. feedersfrom the
Capacity 33/11 K.V. SS or sum of units recorded on LV
side of power transformers
1 Al 2x 1.5 El
2 A2 2x3.15 E2
3 A3 2x5.0 E3

If there are any 33 K.V. H.T. consumers on the feeder let the consumption of the
H.T. consumers be E4

Let the units sent out on 33 K.V. feeder at E.H.T. SS be X, the line losses on 33
K.V. feeder and the 33/11K.V. transformersare = X - (El + E2 + E3 + E4).

The transformer losses can be estimated from the data given below.

Power transformers No load losses Full load losses kilo watts’hour
Capacity Kilo watts/hour

0.5 MVA 32 6.4

1.6 MVA 3.C 16.C

3. I5MVA 45 230

5.0 MVA 6.5 34.0

8.0 MVA 8.5 50.0

Transformer lossesif each transformer
= No load loss x no. of hours the transformer is in service during the month.

+ Full load copper loss x no. of hours the transformer is in service during the month x loss
factor.

Loss Factor = 0.8 x (LF) + 0.2 x LF
Where LF is the load factor

Load Factor may be calculated as follows

Total units sent out of the SS in the month

(No. of Hrs. thess) X (maximum demand of ss)
was in service

A monthly return for 33 K.V. feeder losses should be sent to Board by
Superintending Engineer (Operation).
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C) 11KV.FEEDER WISE AND CONNECTED EQUIPMENT LOSSES:-

Energy losses in 11 K.V. system and its connected equipment can be calculated by
two methods. The two methods are described:

METHOD1

Instal energy meters on all 11 K.V. feeders if not already done. Energy sent out on
each of 11 K.V. feeder or a group of feeders if controlled by a single breaker may be
obtained from the energy meter provided on the breaker at substation. The energy billed in
respect of all services other than agricultural services distribution wise is available from
billing records. The difference between the units sent out and units billed give the
technical and commercial losses in the case of Urban Feeders and in respect of Rural
feeders the difference between the energy sent out and billed gives the agricultural energy
saes plus technica and commercia losses.

In the absence of energy meters for agricultural services, agricultural consumption
has to be estimated. For this purpose, energy meters may be provided for 10 Nos.
agricultural services in each Mandal selecting different types of crops if not already done.
The specific energy consumption i.e., energy per hose power may. be evauated from the
meter readings. The agricultural energy consumption may be computed as product of
specific energy consumption and total HP of pumpsets in the Mandal. A report on the
pattern of energy consumption as computed from sample metering data should be sent to the
Board every month.

The important steps towards energy audit on 11 K.V. feeders are indicated below.

» Provide energy meter for each 11 K.V. feeder or a group of 11 K.V. feeders
controlled by a breaker at the substation.

e |dentify the distribution incident on the 11 K.V. feeder or group of feeders

* |dentify the H.T. services incident on the feeder and their energy consumption
on the current month (H.T.E.)

» Obtain the energy billed distribution wise from the reports of private account
agency for the current month (BI) and proceeding two months (B2,B3).

» The average energy consumption of each distribution for non high value series,
considering the three cycles (PE = (BI+B2 + B3)/3)

» Obtain meter readings of the meter on first day and last day of previous month
(M1, M2)

» Theenergy sent out on the feeder ES= (M2-M1)

» Obtain the energy billed for high value services for the current month (HVE)

e Obtain the total horse power of the pumpsets existing on the feeder (AHP)

» Estimate the Agricultural energy sales as per the average consumption per HP
arrived at based on meter readings at the pilot services (EA)

e Tota energy billed on the feeder

= Private Accounting Agency Energy billed + High Value Energy billed + H.T.
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Energy Billed
EB = PE+HVE+HTE

Energy losses on the feeder = Energy Sent - Energy billed - Agl. Energy Sales
EL = ESEB-EA

METHOD 2

Install energy meters on all distribution transformers incident on the feeder. The
energy sent out from each distribution transformer for the current month may be
computed from the meter readings. The difference between the energy sent out on the
feeder and sum of the energy sent out on the distribution transformers incident on the
feeder gives technica and commercial losses of the feeder. This is a rigorous method but
very expensive. It may be performed on one urban feeder and one rural feeder in each
district. This method helps in analysis of low voltage network losses also as meters are
provided on the LV side of the distribution transformer. A quarterly return on line losses
of 11 K.V. feeders shall be sent to Board by Superintending Engineer (Operation).

d) LOW VOLTAGE NETWORK LOSSES:-

In this case also energy losses can be calculated by two methods. In the first
method, energy sent out from distribution transformer is measured by providing a energy
meter. In the second method, it is estimated. The two methods are described.

METHOD 1

Meters are to be provided on LV side of distribution transformer to obtain energy
sent out. Energy billed for different class of customers incident on the distribution
transformer is computed from billing records. The energy sales on each distribution
transformer can be automatically computed if the customer billing data base is linked upto
with distribution location data base. First of all the distribution transformers will have to
be given a location code No. and the procedure for coding the distribution transformer is
described below:

The code number for rural area transformer consists of 9 digits. The significance
of the code is indicated below:

Digit Number Code

One and Two District Code

Three and Four Mandal code

Five, Six and Seven Village Censes Code

Eight and Nine Sl.Number of Transformer in the Village
In the case of urban areas the code will have 12 digits

Digit Number Code

One and Two District Code

Three and Four Mandal code

Five, Six and Seven Town Censes Code

Eight and Nine Ward

Ten, Eleven and Twelve Sl.Number of Transformer in the Village
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Then the consumers incident on each distribution transformer have to be identified. For this
purpose an additional field Transformer location code' is added in the consumer data base. Then
the energy billed for each distribution transformer is computed autometicaly. The-private
accounting agencies have to be advised to furnish every month energy saes distribution
transformer wise. The difference between the energy sent out and energy hilled gives the
technica and commercid losses of the LV network.

METHOD 2

In this method, energy meter is not installed and the energy sent is estimated by taking
readings of current and voltage at peak load with tong tester. The energy sent out is 3 x Current
in Amps. X Voltage (Phase - Phase) x Load Factor x Power Factor. The load factor and power
factor are estimated by teking sample readings and considering load characterigtics. Rest of the
procedure is same as Method 1. ~This method does not require any additional investment and can
be .peformed as a pat of maintenance of transformer. Alternatively, the specific energy
consumption for K.V.A of transformer capacity or K.V.A of maximum demand incident on
transformer is calculated and compared with the estimates obtained for distribution transformer
of amilar characterigicsin the area

Specific energy consumption =

Energy billed

(Tong tester ampsx 3 x voltageon LV sde of DTR) or DTR capacity
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CHAPTERYV
FINANCING WORKSACCOUNTSAND RETURNS
SECTION:I

BUDGETSAND CONTROL OF EXPENDITURE

A. Classification and System of Accounts

232. CLASSIFICATION OF TRANSACTIONS In the Budgets the Receipts and Expenditure of
the Electricity Board, are grouped as shown below:

1 Revenue Receipts
2 Revenue Expenditure
3. Capital Receipts
4. Capita Expenditure
RECEIPTS EXPENDITURE
A. Operating Budget A. Operating Budget
1 Revenuefrom Sde of Power 1 Purchase of Power
2. LessElectricity Duty 2 Generation of Power
3. Revenue subsidies and Grants 3 Repairs& Maintenance
4. Other Income 4. Employees cost
5. Adminigration and Generd expenses.
Less Expenses Cepitdized
6. Other Debits
Totd Expenses
Operating Income
B. Financecharges B. FinanceCharges
1. Operating Income 1. Depreciation
2 Interest and Finance charges
3 LessCapitdised
Surplus
C. SurplusAppropriation C. Surplus Appropriation
1 Surplus 1. Payment of principal of Loans
2. Depreciation 2. Interest during construction
3. Other capital receipt 3. Internal Resources
D. Capital Budget D. Capital Budget
1 Interna Resources
2. Plan Receipts 1. Plan Capita out-lay
3. Out side plan (receipts) 2. Out side plan out-lay
4. Non-plan (receipts) 3. Non-Plan out-lay.
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23, Section 61 of the Electricity (Supply) Act 1948 lays down that the Board should subm it
to State Government in February every year an Annual Financial Statement in the prescribed
form (as approved by the State Government) of the estimated Capital and Revenue Receipts
and Expenditure for the ensuing year, including a statement of salaries  of Members and
officers and other employees of the Board. Sub -section (3) of section 61 requires the State
Government to lay the statement so received on the table of the House. This statement is open to
discussion but is not subject to vote by the legisl ature. Sub-Section (4) lays down the Board to
take into consideration any comments made in the State Legislature on the said statement.

Sec: 16 of Electricity (Supply ) Act 1948 requires the Board to place before the State
Electricity Consultative Council the Annual Financial Statement and Supplementary Statement, if
any and take into consideration, any comments made on the Statement, in the said Council,
hefore submitting the same to the State Government under sec 61.

Sec:59 of the Electricity (Supply) Act , 1948 lays down that the State Electricity Boards to
achieve a revenue surplus as is not less than 3% (or higher percentage as the State Government
specify in this behalf) of the value of net fixed assets of the Board at the beginning of the year.
To achi eve the surplus, the Board, after taking credit for any revenue subsidy from the State
Government (carry on its operations and) is required to adjust its tariffs and earn revenues
sufficient to meet all expenses chargeable to revenues including O&M and man agement expenses,
taxes on income and profits, depreciation and interest on loans bonds and debentures and an
amount equal to 3% (or higher percent) of the value of the net fixed assets at the beginning of the
year.

Sec:67 of the Electricity (Supply) Act, 1948 lays down that the amount of surplus should bhe
distributed by the Board in the following order.

i) Repayment of loans, including redemption of bonds, debentures which become due for
payment in the year and those became due for payment in previous ye ars and remained
unpaid,

ii) Repayment of loans advanced by State Government which become due for payment in
the year and those became due for payment in previous years and remained unpaid,

iii)Payment towards cost of capital works and dividend on the equity capital provided
by the State Government.

234 The departmental subdivisions of accounts for cost and statistical purposes are known as
Account Numbers and are designed for administrative, financial control and maintenance
of commercial accounts. A list of these is givenin the Appendix II.

235 SYSTEM OF AccouNTs. The system of accounting in the Department isin accordance with
Modern Engjneering Accounting, sufficiently detailed to furnish the true costs of the various
jobs and sections and is managed and maintained by a centralized accounting organization. The

various Divisional and Sub divisional officers in the unit have only the field work to do and
furnish the Central Office or Division office such information and data as are required for the

maintenance of aperfect record of accounts.

236. The Field Officers have however to maintain the initial accounts of cash and stores handled
and of works in good order and on the basis of these the accounts are written up and kept. The
Field officers mai ntain a list of materials drawn work order -wise under the various requisitions
for or devolutions to stores. All petty cash expended by them out of their imprests is also noted.
The
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Centra Office/Division Office checks the actuals againgt books and closes the works accounts
the on the basis of completed work orders.

237.  All expenditure is subject to check in the Head office ,Circle Office/ Division office
as the case may be before payment, except the payments made out of imprest, and payments
agang letter of credit opened with Banks, which are post audited before admittance. The
revenue is assessed and hilled for and realization considered in that Branch.

238.The receipts and expenditure are incorporated in the Departmental cost and commercial
accounts and monthly accounts are prepared

B.PREPARATION OF BUDGETS

239.PREPARATION AND SUBMISSION OF BUDGETS. The Centrd Office of the system is the unit
for the preparation, consolidation and submission of budgets. The detailed procedure is
explained below. Budget is an estimate of annual receipts and expenditure. Budget estimates for
every year should generally follow the revised estimate of the current year after taking into
account any abnormal circumstances that have been in the current year or expected in the next
year. No increase should be made over the revised estimate unless adequate reasons are given. It

shouldn’'t be assumed that provision should always be made in the budget for next year on the
basis of Revised Estimate as amatter of course. But revised estimate should be taken as guide.

Following precautions are taken in preparation of the budget.

1) Budget Estimate should be in the prescribed forms.
2) Budget Estimate should be submitted by the due date.
3) Budget Egtimate should be for the sanctioned schemesonly.

4) Provision in the Budget should ensure that the total expenditure is with in
the sanctioned estimate only.

5) Clear and cogent explanation for variations between Budget Estimate and
Revised Edgtimate for the current year and Revised Estimate for current year and
Budget for nextyear are to be furnished

6) Provision for expenditure to be incurred for 12 months from APRIL to MARCH.
7) Budget estimate should be for the works entrusted to the concerned department or
s/dem

Revised estimate should be prepared with great care assuming that at the time of
preparation of Revised estimate that actuals for the first six months of the current year
are available. Revised Estimate may be cdculated by adopting any of the following methods.

(1) By adding actuals for the first six months of the current year and those of the last
sx months of the last year.

(2) By the method of proportion so that revised estimate equas to the twice the six
months actuals of current year.
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(3) Caculate the ratio between six months actuals of last year and revised estimate of last
year and adopt that ratio for current year.

(4) Average previous three years may be taken and any specid feature and extra-ordinary
conditions considered for greater accuracy.

1.GROSS RECEIPTS: The Senior Accounts Officer/ Accounts Officer should prepare
the revenue statement in the A.P.SEE.B. Form against each source, showing actuals of last

year, actuas to the end of the month during the year, and the probables as may be estimated.
The sources of revenue should be grouped under H.T. consumers, licensees, Government

depatments, LT. distribution, etc., as may be convenient and under departmental
classifications.; Any new sources of revenue, marked decrease or increase should be indicated
and noted on by the Divisional Engineer. Additional revenue expected from new services likely
to be given during the year as well as revenue expected from places under electrification
should be taken into consideration when framing the estimates. The statements received should be
consolidated by the Senior Accounts Officer/ Accounts Officer and submitted to the
Superintending Engineer for approval before submission to the Financial Adviser and Chief
Controller of Accounts. The Commercid section may aso be required to give its forecast for
checking the divisional revenue estimates. In respect of miscellaneous revenue and other items or
groups of items, the estimates should be worked out in the Circle Office on the basis of actuds and
the information available.

2. ELECTRICITY DUTY: Provision for Electricity Duty should be worked out as
per the Electricity Duty Act.

In respect of Sale or power to Central Government offices to other State Electricity
Boards, Licencees and electricity consumed in construction, generation and operation works
including the offices of the Board and sale of power to agricultural services no Electricity duty
is leviable and payable to the State Government. This aspect should be taken into account while
making provisons for eectricity duty

3. REVENUE SUBSIDIESAND GRANTS:
I.  Subgdiesand grantsfrom State Government

Il. Grants for research and development. The estimates for items | and 11
areprepared in  Head Quarters.

Ill.Grants in aid for education. Estimates are prepared and submitted by
the concerned Superintending Engineers.

4. REVENUE EXPENSES
a) Purchase of power,
b) Generdion of power.
¢) Repairs and Maintenance.
d) Employeescost
e) Administration and general expenses.
f) Depreciation and related costs.
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0) Interest and Finance charges.
Less
i) Interest and finance charges capitalized.
ii)Other expenses capitalized,

h) Other debits

i) Extraordinary items.

() PURCHASE OF POWER: Provision in respect of power purchased from central
generating stations, State Government, other Electricity Boards and others will be made.

The particulars of Purchase of Power from Central Sector Stations and other State
Electricity Boards are obtained from Chief Engineer (Power System). The cost of power is
estimated based on the tariff rates as fixed for Central Generating Stations viz., National Thermal
Power Corporation, Neyveli Lignite Corporation and Nuclear Power Corporation and inter-
state for the purchase from other State Electricity Boards, and at mutually agreed sources. In
addition to the above Aandhra Pradesh State Electricity Board has to pay Transmission Charges
for the Power drawn from Central Sector Generating Stations. These transmission charges are
payable to Power Grid Corporation of India Limited. These charges are assessed based on the
Transmission tariff applicable from time to time. The particulars of purchase of power from
Independent Power Projects are obtained from Investment and Promotion Cell and the estimates
are prepared based on the power purchase agreements.

(b) GENERATION OF POWER: In preparing estimates condition of the generating units,
programme for over - hauling the units, additional generating units comming up should
be taken in to consideration. Provision for codl, ail, gas, water charges, fud related costs fie.
Handling charges, demurrages on wagons, siding charges, losses in transit of coa/ oil, losses
in storage Railway freight, Road Transport etc.) consumable lubricants, station supplies should
be made.

(C) REPAIRS AND MAINTENANCE: In respect of maintenance and other charges directly
incurred by the field staff, the Divisional Engineers should be required to send in their
budget estimates in A.P.S.E. Board form. = The budget should be worked to a fair
approximation with reference to previous year's expenditure under ordinarly items. In the case
of specid items such as renewals of lamps, repairs to plant and machinery, jungle clearance,
repairs to buildings, etc., working estimates should be enclosed.

a) Plant and Machinery

b) Transformers

c) Buildings

d) Civil Works

e) Hydraulic Works

f) Lines& Cable Net Work Etc.
g) Vehicles, Furniture and Fixtures
h) Office Equipment

Renewas Replacements The cost of "heavy renewds and replacements’ of plant and
digtribution lines should be capitalised. Minor renewds, replacements and improvements should be
charged to gant provided for under Repairs and maintenance accournt.
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The maintenance budget should further correspond to the annual maintenance
estimates sent by the Divisond Engineers in the financid progress report form. Any
variations (savings or excesses) being explained in detail. The opportunity should be taken
to keep the maintenance charges to the absolute minimum. The following items should be
carefully reviewed and results reported dong with the budget estimates—

a) Consumablesand the standard fixed.
b) Work establishment sanctions and

c) Other labour and repairs including renewals to buildings and equipment—vide
al so instructions on the preparation of maintenance estimates.

d) Tools and plant;— In al estimates for works relating to capital expenditure
provision for tools & plant (ordinary) at 1% of works expenditure is made .
In the budget estimate details of cost of purchase of Tools & Plant (against the
1% Tools & Plants provision in the sanctioned estimate) should be submitted by all
operation, generation, construction circles and divisions under capital out lay. As cost
of T&P is capitalised no percentage adjustment in operation branch will be made in
accounts by debit to capital and crediting O& M.

(d) EMPLOYEESCOST: The budget for this should be prepared under the following sub-heads,

(i) Pay of Members of Board, Officers, and other employees including workmen.

(ii) Allowances

a. Dearness dlowance
b. Other Compensatory allowances etc.,

(i) Bonus/Ex-gratia

(iv) Medical expenses reimbursement

(V) Leave Travel Assistance

(vi) Earned L eave encashment

(vii) Staff Wefare expenses

(viii) Pension and gratuity (i.e. Terminal benefits)
(ix) Others

(x) @ Proportionate charges transferred to capital towards establishment charges in
respect of capital works executed ty operation circles divisons and Head Quarters
charges

b) Pension charges including gratuity should be calculated at prescribed rate on
total pay and alowances and provision made in the budget.

c) The estimates relating to pay and allowances should be prepared based on
sanctions supported by number statement which is prepared in prescribed
form. In respect of pay and allowances of officers and staff, it is worked out
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taking into account the actuas of the first six months of the current year
and the actual strength of staff. With reference to details and
information available in the office copies of the hills, Audit Registers and
Service Books, the sdaries and dlowances that should be payable for the
next six months and next year will have to be worked out and adopted as
probables.

(e) ADMINISTRATION AND GENERAL EXPENSES: The budget for this should be prepared under
the following sub-heads.

xiii)

Rent, Rates and Taxes
Insurance
Telephone charges
Postage
Telegram and Telex charges
Legal charges
Audit fees
Consultancy charges
Technical Fees
Other Professiond charges (privatisation of billing and collection),
Payment to Electricity workers of Panchayats
Conveyance & Travelling
a) Conveyance Expenses
b) Travelling Expenses
¢) Travelling Allowances to Employees

d) Vehiclerunning expenses-petrol & ail
e) VehicleLicence & Registration fee
a) Fees & Subscription
b) Books & Periodicals
c) Printing
d) Stationery
€) Advertisng expenses
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xiv)  Electricity expenses

XV) Water charges

xvi)  Entertainment charges
xvii)  Materia related expenses
xviii)  Others

After adopting the actuals for the first six months of the current year as per monthly
mints, the probables for next six month and next year should be arrived at for each head of
expenditure based on miscellaneous sanction register, stationery purchase, printing programme,
past experience, average expenditure for the previous three years, extraordinary circumstances
and abnormal conditions. The totd of al these will be incorporated in the budget proposal.

() DEPRECIATION AND RELATED COSTS: Provision for depreciation is worked out at
the prescribed rates as notified in the Gazette of Indian from time to time at Head quarters and
the amount isincluded in Revenue budget.

In respect of works executed by the divisions/circles of transmission line
construction/project construction, provision for depreciation on 1. Vehicles, 2. Furniture &

fixtures and 3. Office equipment is worked out by the concerned divisions and circles and the
amount provided as debit to capital works and credit to Revenue expenses-Depreciation.

(G) INTEREST AND FINANCE CHARGES: The budget should be prepared under the following sub-
heads per the generd indructions.

i) Interest on various Loans

a) Loansfrom State Government
b) Loansfrom Financia Ingtitutions
ii) Interest on Consumption deposits

iii) Interest on borrowings for working capital
iv) Interest on GPF

V) Interest on other items

vi) Cost of raising finance

vii) Lease rentas on lease finance

viii) Bank charges

iX) Guarantee commission

x) Others

163



1. INTEREST AND FINANCE CHARGES CAPITALISED: Interest during construction
(i.e interest to be capitalised) will be worked out at head quarters office as per rules
prescribed and provided as debit to capital and credit to Revenue expenses- interest.

2. OTHER EXPENSES CAPITALISED: As al the expenses are initially charged to
Revenueexpenses in the transmission construction/project construction circle/ divisions

executing the capital works, they are transferred to capital works by credit to the
revenue expenses under the classification "Other expenses capitalised”

(h) oTHER DEBITS: Other Debits: In preparing the estimates, general instructions in para 239
are followed in respect of the following items and incorporated in budgets.

i) Provision for Bad, Doubtful and Disputed Debts in respect of
a) Conaumes
b) Suppliersand contractors advances
¢) Employees

ii) Writeoff of the above item

iii) All other losses

iv) Research and devel opment expenses.

Note: Other Debitsi.e. Losses will not be capitalised.

(i) EXTRA ORDINARY ITEMS: Losses on account of flood cyclone, fire etc are classified under
this heads of account. Estimates are based on the actuas for first 6 months of the year and
probablesfor next six months are proposed as per the balance of works to be executed.

5. susPENSE—The budgets for the detailed heads of suspense fall under the major heads. " Capita
outlay on Electricity Schemes' and "Revenue Expenses." The suspense is divided in accounts
under miscellaneous advances ( Sundry receivable). Purchases, stock, and Sundry Debtors for sale
of power for which the initial accounts are maintained under the various departmental clearing
accounts which should be grouped in budgets as indicated in the form A.P.S.E.B. and briefly
explained below.

Suspense transactions under sundry receivables, purchases and stock are grouped under
capital budget while those under sundry debtors for sale of power are grouped under revenue
budget

SUNDRY DEBTORSFOR SALE OF POWER:

Provision for sundry debtor for sale of power should be furnished both under debits and
credits. The debits to this account represent the amount of revenue assessed for the year. The
credits represent the amounts that have been redlised out of the assessment of the year and the
arrears outstanding at the commencement d the year. The details should be furnished towards the
assessment of revenue made or to be made during the year as a debit provision. The amount that is
likely to be realised during the year towards that years demand and the amount to be realised
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during the year out of the outstanding arrears at the commencement of the year should be clearly
given so as to enable to know the actual cash of collection that would be available during the year
for meeting revenue expenditure.

At the head-quarters, the revenue receipts budget is finalised taking into account the
generation pattern i.e. Power generation and the power purchase from central sector stations and
other Boards.

The budget estimates are prepared by the Assistant Account Officer / Senior Accounts
Officer with reference to the details of each transaction, their clearance, opening balance at the
beginning of the year and the probable balance expected at the close of the year under each item.
This shall be based on an intimate knowledge of the transactions and information obtained from
field officers.

6) CAPITAL BUDGET: A statement should be prepared showing the name of work, estimate
amount for works, work order amount, expenditure to end of the year, expenditure during the

year and probables. It should also show the sanctioned works for which work orders have not been
issued and the proposals likely to be sanctioned as for as information is available. The
Divisional Engineers should carefully scrutinise the programme of works and fill in the
estimated works expenditure for which funds are required within the official year. The
availability of materials, the dates of delivery of contracted supplies, the urgency of works,
the Department's liability to consumers to supply power, the proposals expected to be sanctioned
should be carefully taken into account. Remarks "subject to availability of materials® or "sanction

of estimates in time" should be avo ided as the Divisional Engineers are primarily responsible to
ensure these factors in time.

The estimates of works expenditure furnished by the Divisional Engineers shall be
scrutinised, consolidated by the Senior Accounts Officer/Accounts Officer. Any adjustments
necessary as seen from the accounts shall be provided for in the Central Office —For example.—

Released equipments in so far as it concerns the wiping out of original erection and
establishment and other charges from capital cost.

Instructions in respect of preparation of budget relating to

7) PURCHASES.-The estimate under this is closely connected with the stores budget. The budget
under this head is also prepared by the Senior Accounts Officer/ Accounts Officer with reference
to following principles:

Provision has to be made both for Debits and Credits. Dehits provision represents payments to
aippliers and Credits provision represents receipts of Materials by Debits to Stock. It is closely
connected with Stock and Works. Provision for Debits and Credits has to be made as follows.

a) Actuals for the first six' months.
b) Expected receipts in respect of pending L.p.0salready placed.

C) L.P.OS yet to be placed during the current year for Revised. Estimate.

d) Similar provision for Budget-Estimate for next year has to be made in respect of
items (b) & (c).
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The deliveries of materials expected and the payments which can be mede within the
financia year after taking into account the contract conditions, the time taken for verification,
scrutiny and payment of bills should be carefully examined and the programme of clearance well
planned.

8 SUNDRY RECEIVABLE (including advances to suppliers etc.) Debit to this head
represents amounts paid as advance to suppliers pending receipt of materials in good
condition , credit represents clearance by transfer to purchase account after receipt of materials
in good condition. Provision in the revised estimate should be made by adopting actuas for the
first sx months and probable for the next six months .In the proposals for budget estimates for
next year , provision should be made both for debits and credits as per the terms and conditions of
the purchase order.

9 .STORES BUDGET .—The budget under stock suspense needs careful attention. The
budget estimate should be prepared showing the vaue of stock on hand, the amount of stores
required to be purchased and the probable vaue of stores likely to be issued during the year under
the various works.  The stores budget should show separately the stores meant for ordinary
operation and maintenance works, spares, service connections and construction works. Heavy
materials required for large capital works, or renewals or replacements should be carefully
andysed. Time alowed as per locad purchase orders for ddivery of materids should be noted and
the reserve limit of stock prescribed should be taken into consideration in preparing the budgets
for stock.  The stores budget shall be consolidated under the orders of the Superintending
Engineer and sent to him through the Senior Accounts Officer/Accounts Officer for his check
and remarks.

Arrangements should be made to have the stares budget received sufficiently early and
scrutinised for incorporation in the budget estimates.

1 Provision for debits and credits has to be made.

2. Materid provison under capital, Operation & Maintenance and Service Connection
and other works has to be provi ided as credits .

3. Dehit provision represents receipt of materia in stores. This is closdlv connected
with the purchases budget.

240. As far as possible, A.P.S.E.Board Form should be used as working sheetsin
the preparation of budgets.

241. While framing the budget estimates, the revised estimate for the current year and
the budget estimate for the ensuing year should be taken up together for consideration with
reference to actuals during the year.

242. The budgets as obtained from the Divisiona Engineers in regect of field details and
as prepared in the Central Office will be scrutinised by the Senior Accounts Officer/Accounts
Officer and consolidated in the Form prescribed and submitted to the Superintending Engineer
with his comments and review for approval.

243.The following are the special features of appropriations relating to the major head " Capital
outlay on Electricity Schemes';—

To meet the demands of consumers promptly, lump sum provisions are made in respect of
operating systems to cover expenditure on construction of line extensions for supply of power to
intending consumers or for unforeseen works. The provision for each system is split up into two
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portions, the one for works costing over Rs.10,000/ - and the other for minor extensions costing
not more than Rs.10,000/ - each. As new extensions are sanctioned, funds to meet the expenditure
thereon are provided for by reappropriation by Board and the Chief Engineer or the
Superintending Engineer from the two portions of the lump sum provision. The Chief
Engineer or the Superintending Engineer can reappropriate funds from "Lump sum for minor
extensions costing not more than Rs.10,000/ - each" only to meet expenditure falling under
the head "Distribution of power in the system." Copies of orders of reap  propriation
sanctioned by the Superintending Engineer and the Chief Engineer should be forwarded to
the Financial Advisor and Chief Controller of Accounts. The final reappropriation statements
for transfer from the head should be  prepared only by the Senio r Accounts Officer. The
Superintending Engineer will sanction those within his powers and forward the others to the
Chief-Engineer for sanction. No expenditure will  be hooked directly against the lump -sum
provisions.

244. The Superintending Engineer should scrutinise the field estimates especially the
capital expenditure, the stores budget and the maintenance estimate, with a view to
controlling the programmes of the respective Divisional Engineer and co -ordinatethe works and
stores. It should also be seen that the budgets are economical and extravagance or rush of
expenditure is avoided. The "Gross Receipts" and "Working Expenses" should be personal |y
scrutinised to keep down the working expenses to absolute .minimum and ensure progress in the
development of the revenues. The works expenditure should, also be programmed with this
object. It should be borne in mind that the Superintending Engineers and Divisional Engineers
are personally responsible for steady growth of revenues with minimum outlay and fo r the
commercial stability of the system. This should be portrayed by the results of the budget.

25 If necessary a conference of the Divisional Engineers, Assistant Divisional Engineers
and the Senior Accounts Officer/Accounts Officer shall be held bef ore the consolidation of
budgets at which all doubtful provisions can be discussed and settled.

246. The budget estimates thus prepared will be forwarded by the Superintending Engineers
to the Chief Engineer / zone on the due dates who will scrutinise and consolidate the
various estimates, incorporating his own estimates and forward them to the Chief Engineers
concerned at head quarters and Financial Advisor and Chief Controller of Accounts and the
Chief Engineer at head-quarters will forward incorporating his estimates to Financial Advisor
and Chief Controller of Accounts.

NOTE: (1) Provision of funds by competent authority is a condition precedent to
incurring expenditure, on a work or other object. The term 'expenditure
used here includes working expenses of Electric Schemes but not to refunds
of revenue receipts.

(2) For payments chargeable to the accounts of other government departments or
of non-Government works and repayments of deposits, no specific provision
of fundsis necessary. It is sufficient to see that such payments are made
only in accordances with the rulesin the relevant chapter of this code.

(3) The budget should be in full detail in respect of major works
showing separately works sanctioned and in progress, works sanctioned to
be started, works not yet sanctioned. It should be seen that the works in
progress are completed before fresh works are undertaken and that the
execution of works is not prolonged by short provision of funds. The
unexpended alotments of the official year will not be available for
expenditure in the following year,
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unless specific provision is previoudy applied for well in time explaining
the reasons for the delay in completing the works before the end of the year.

(4) No provison should be made for any unsanctioned works. Allotment of
funds in anticipation of sanctioned estimates should be exceptional
and on the express orders of competent financia authorities

(5) The outlay on the works and services must be kept within the provision
and under no circumstances any liability be incurred in one year against
anticipated grantsin the next year.

(6) Estimate for ...

Plan Receipts for plan capital outlay, Outside Plan Receipts for outside
plan outlay and Non-Plan Outlay Receipts for non-plan outlay are worked
out at Headquarters office based on expected amounts from various sources.

Plan capitaoutlay and outside plan outlay relate to schemes for establishing
Generating Stations, Transmission & Distribution works, Rurd
eectrification, Survey & Investigation of new projects, budget estimates
for which are prepared as per the ingtruction in para 239 to 246.

Estimates rdating to

Loans and advances to employess, loans and advances to licencees, Buildings,
Furniture & Fixture, Office Equipment (including computers), Ralling
Stock of Meters/Transformers (i.e. Spare units/service units), consumablesto
generating stations are prepared keeping in view the ingtructions for
preparations of Budget Estimates and provisons made in Revised
Estimates and Budget Edtimates.

Redemption of Loans

The term "Loan" implies that the loan is to be redeemed at the end of a
specified period as per terms and conditions of loan. The amounts of loans
to be repad (as redemption) to various agencies are provided in the

estimates of Budget at Headquarters office of the Board.

C.COMMUNICATION OF GRANTS

247. COMMUTATION OF GRANTS: The sheets of detailed budget estimates containing the
grants are communicated by the Board. They show the budget estimates as finally fixed for the
various units of appropriation. Figures are entered not only againgt the various sub-heads of
appropriation but aso against the detailed account heads of which they are composed. Copies of
these estimates are communicated to the Superintending Engineers/Chief Engineer/Financia
Advisor and Chief Controller of Accounts..

NOTE.—() Distribution of the amounts allotted against the various units of appropriation
among the several systems will not ordinarily be necessary in the Electricity
Board asthe units of appropriation are arranged by systerrs and therefore each unit
will invariably relate to one system only. _ In the case of capital works however
if any work of importance rdating to a system is executed by the specid
congtruction circle, it may
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be necessary to distribute the grant for a unit of appropriation between the System
concerned and the Construction circle. This distribution is made by the Chief
Engineer and intimated to the Superintending Engineers.

(2)The Divisiona Engineers will be intimated by the Central Office of the funds
allotted with information whether the estimates have been sanctioned. It shall
then devolve on the Divisional Engineer to see that the estimates are sent in time,
stores arranged and the work orders issued, amount spent in full time. It may be
taken that thework orders issued are for the funds available.

(3) After formation of New Payments System at Head Quarters vide B.P.Ms.No.
176, dt.27-2-90 all the cash grants for the approved lump sum budget provisions
are divided unit-wise right up to the Division lew.

a) The cash grants are divided into two parts i.e. Payments to be made at field
offices (through LOC) and Payments to be made from Head Quarters
(through LOA)

b) All the cash grants so divided among divisions into LOCs and L OAs, whether
it is Revenue or Capital Budget, are entered in the Computer Master at
Head Quarters unit-wise, Cash grant Code-wise, Scheme Code-wise. A copy
of the Computer printouts are communicated to the unit officers,
Superintending Engineers and Zona Chief Engineers/concerned Chief
Engineers.

¢) During the course of the year, re-appropriation of cash grants are made
from one unit to another unit, the Scheme Code to another Scheme Code
and one Cash grant code to another Cash grant code within one unit or from
one unit to another based on the requisitions received with the approval of
competent authority.

248. An appropriation or reappropriation with in the grants of ayear can be authorised at any
time before, but not after the expiry of the year

NOTE:

1) Appropriation is intended to cover al the charges including the liabilities of past

years, to be paid during the year or to be adjusted in the accounts of it. Itis
operative until the close of the financia year.

2) A regigter of appropriations should be maintained in each system wherein

all appropriations and re-appropriations sanctioned should be entered.

249. The expenditure should be strictly limited to the grants sanctioned and no
expenditure should be incurred without appropriation or in excess of it, should any necessity
arise for charges for which no appropriation is made, supplemental grants should be applied for as
Soon as possible

NOTE— Whenever a proposal is made in the course of a year to incur expenditure on an object
for which no provision has been made in the budget, the application for sanction to the

expenditure should be accompanied by reappropriation statement for the additiona
reappropriation during that yeer.
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D. CONTROL OF EXPENDITURE

250. CONTROL OF EXPENDITURE: Sanction to any given expenditure does not become
operative until funds have been alotted. Sanction to a recurring expenditure covering a
specified term of years becomes operative when funds are appropriated to meet the
expenditure of the first year and continues in operation for the rest of the specified period,
subject to appropriation in the following years.

251.The Chief Engineers and Financial Advisor and Chief Controller of Accounts — will
watch the progress of expenditure of all heads of charges under him with a view to see that
the sanctioned grants are not exceeded and that if an excess is unavoidable, prompt action
is taken for applying for additional funds. He will also see that the allotments of the year are
fully expended in so far as is consistent with general economy. A special report explaining
the excesses or savings should be submitted to Board at the end of the year.

252. A careful forecast of the operations of the year has to be made so as to minimise
the difference between actuals and the estimates to the utmost extent.

253. Any money which is not likely to be needed during the year should be promptly
surrendered so as to alow the authority competent to appropriate it to other purposes.
The Superintending Engineers will exercise the same duties as above with respect to the
grants allotted to them. The Senior Accounts Officer/Accounts Officer will watch the
expenditure against grants from the compiled statements, draw attention to the Divisional
Engineers and report, if necessary, to the Superintending Engineer any tendency for excess
or short outlay.

254, Expenditure will as far as possible be evenly distributed throughout the year and
rush of outlay during the last months of the official year involving irregularities of the
following type avoided—

a) Payments charged off in the accounts of the year as expenditure without their
actually being made to the parties concerned, and without the work being
actually executed;

b) Payment made before the work or service for which they are due, is performed,

c) Purchase of stores or advances to contractors for material when they are not
required inthe near future.

d) Fictitious adjustments or drawals or devolutions of materials with a view to
cover up excess or short outlay

255.  The Circle Office is responsible to see that the total expenditure under a grant does
not exceed the allotment beyond the permissible limits and that the Divisional
Engineers and subordinate officers watch and control the expenditure.
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NOTE.—(1) The Divisional Engineer will keep a constant watch over the progress of expenditure
and keep himsdlf fully informed of such circumstances as may affect the progressin order to take
sepsto obtain extrafundsor surrendering probable savingsin time.

(2) Work orders are being issued from the Division Office / Circle Office limiting
to provision of funds. A register of work orders should be maintained and the expenditure
against each work order reviewed. The quarterly return of progress of expenditure against work
ordersto the Chief Engineer will also enable the control of expenditure. This together with the
monthly statements give adequate information for exer cisng the necessary contral.

26. The Circle Office/Division Office should further review all expenditure and
undischarged liabilities such as those outstanding in the suspense accounts.  Anticipated credits
(if any) which will ultimately be taken in reduction of expenditure should also be taken into
account.

2571, The appropriation for suspense accounts provide for the net increase or decrease during the
year i.e., for the difference between the gross debits and credits of the whole year. They impose
an obligation on the officers so as to regulate the transactions during the year as to work upto
the anticipated increase in the suspense balances. There is a corresponding obligation on them to
make in the accounts of the year, all the adjustments, recoveries or payments necessitated by the
actual transactions of the year. Thisresponsibility isin respect of both opening balances and
fresh operations (debits and credits) during the year. Where the clearance of any item islikely to
cause any additional charges against other units of appropriation necessary allotment should be
reserved under those units.

Note:

1) In the case of units of appropriation under "Working Expenses" and in the case
of schemes and major works under schemes detailed in the budget estimates
expenditure against appropriation is watched through the schedules of expenditure
and abstracts of expenditure against grants.

2) In casesin which a lump sum has been placed at the disposa | for a number of works, the
Superintending Engineer may distribute the lump sum among individual works.
The expenditure on each of the latter should be watched by noting all the
required particularsin the office copies of the various schedules of expen diture.

3) Suitable statements and abstract showing the expenditure against appropriation for each
head of account or section thereof should be prepared monthly in the forms prescribed
by the Chief Engineer/Financial Advisor and Chief Controller of Accounts.

4) The Chief Engineer/Financial Advisor and Chief Controller of Accounts will
review the

5 progressof expenditurefor each system with the help of the satements
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Section Il --Cash
A. Introductory.

258.The funds allotted for worksin Section | (Budgets) are spent in three ways, viz (1) Cash, (2)
Stores, (3) Transactions affecting the accounts (Receipts and Expenditure) which are adjusted in
the books through the Jour nal.

259. DISBURSEMENTS: All the paymentsin the Electricity Board are paid after pre-check in

the accounts branch  of the concerned Divison/Circle and Head-Quarters. Where an
independent officer in change of Accounts branch is not appointed, the Superintending

Engineer or the Executive Engineer having cheque drawing powers and rendering
accounts will exercise the functions. The Divisonal Engineers who are not having cheque
drawing powers, are placed in funds by imprest opened with them.

B. Receipts,
260. Thefollowing isthe detailed procedure—
Receipt of moneysin the Electricity Board

Moneysreceived are—

a) Saleof power from L.T. consumers,
b) Saleof power from H.T. consumers,
c) Hirereceptsand

d) All other receipts, such asdeposits, receipt for testing, reconditioning ail,
meter testing, service connections, rents, damagesfor losses, etc.

In the case of (a) Moneys are received both at outstations and at Electricity Revenue
Officeon bills, for which permanent receipts stamped with the facsimile signatur e of authorised
officers, are handed over to Revenue Cashier and other collection staff (where there are no
Revenue Cashiers). The collecting staff collect the revenues writing up at the same time the
Revenue Cashier remittance challan with full details of the daily collections and issue the
permanent receipts, The amounts of remittance challans are included daily in the petty cash
book of the subordinate. The amount is remitted into the bank with a remittance challan or
paid to the Electricity Revenue Office with the daily remittance challans and extracts from
petty cash book at intervals prescribed by departmental instructions. The Revenue cashiers
daily remittance challans should be duly countersigned by the Junior Accounts Officer. Before
countersigning Junior Accounts Officer shall complete the bill abstract of the day's collections.

In the case of (b) & (c) the permanent receipts are written up along with the bills,
receipts for these items realised at Circle Office, will be taken directly into the cash book and
permanent receipts issued under the signature of the Senior Accounts Officer. The permanent
receipts duly signed by the Senior Accounts Officer will be sent to the consumer along with the
billsfor the next month.
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In the case of (d) the Divisional Engineer Executive Engineerswill have to account for in
the Dividgon offices, under the variousreceiptsviz...

1) Serviceconnection deposits.

2) Miscedlaneous Receiptsi.e (a) Sale proceeds by auction of survey reported articles, (b)
Sale of unserviceable articlesor scrap. ( ¢) Cost of Tender sets.

3) Earnest money deposit

4) Saleof stock materials

5) Hirecharges.

6) Saleof coal ash & Distilled water

7) Undisbursed amounts by departmental Officers.

8) Advance depositsfor Temporary Services.

9) Testing fees.

10) Deposits for D.C.works.

11) Contributionsfrom consumers.

Other Receipts. In respect of the money received, the amount will be taken into cash
book and permanent receipts will be issued under the signature of the officer authorised.
Collections made at out -stations will be entered into the petty cash book with full details and the
Temporary Receipts signed by those authorised will be issued and the amounts will be remitted
either into the Bank accompanied by a challan or to the Division Office with the Petty Cash Book.
The Permanent Receipt will beissued by the Divison Office
Thereceptsaccounted for by the Electricity Revenue Officeare

1) Receiptshby sale of power.

2) Reconnection fees.

3) Rent on Fixtures.

4) Fuse- off call charges.

5) Re- sadling fees.

6) All surcharges, incidental to sale of power.

7) Consumption Depositsfrom consumers.

8) Application fees.

9) U.CM.Charges

10) Reooveriesfor theft of Energy/ Malpractices.

261. The copy of the petty cash book with the Revenue Cashiers remittance challan together

with the cash collections shall be sent on the same day to the officer in charge of the cash book.
The officer will incor porate the transactions in his cash book. Permanent receipts with the
facamile stamps (in the case of receiptsfor L.T. bills) or with signaturein the case of other receipts
should beissued in lieu of temporary receipts. Such permanent receipts are ordinarily sent to
partiesthrough the officers-who issue thetemporary recepts.
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262. RECEIPTS BOOKS AND THEIR CUSTODY. The required receipt books (printed and
machine number ed) per manent and temporary, will be printed. The temporary receipt books
should beissued only to officers authorised to receive money and grant temporary receipts. A
register of receipt books (permanent and temporary) should be maintained —showing the
number of booksreceived, issued and completed in the same manner astheregister of chequebooks.
The permanent receipt books areissued to the primary disbursing officers.

263. SAFE CUSTODY OF RECEIPT BOOKS. Thereceipt booksaregenerally in books of 50 pages each
The receipts are in duplicate and on each receipt and its counterfoil is printed oth the
serial number of the receipt and the book. The receipt books should be car efully kept under lock
and key in the custody of the officer at outstations and the Junior Accounts Officer in charge
of Cash department in the Central Office or Division Office.

NOTE:-No duplicate of a receipt should beissued. .Certificate of receiptsthat a specified
sum has been received on a specified date may be issued on payment of Re.1 for
each such certificate. This fee may not be insisted on a certificate for the first
time but no second certificate will be issued without fee.

264. REGISTER OF BILL BOOKS: A register of bill booksis also necessary as these books also
contain permanent receipts. The bill booksare got printed. The pagesin the books and alsothe
books themselves are machine numbered. Assoon as books arereceived in the Central Office,
they areentered in aregister of bill books. The columnsto whom issued, date of issue and date of
completion are entered as and when the books are issued or completed. The issue of bill books,
their completion and recording are watched through the register of bill books and unauthorised use
of bill forms and receipts prevented.

NOTE:

1 Thetemporary receipt book with outside officers and the permanent receipt books
with officers in charge of cash book should be produced on demand by any
Inspecting Officer who should verify the used books, unused books and the
stock balance Ordinarily morethan onebook should not be used at one and the same
timeand a new book should be brought into use only when the old one is exhausted.
The Inspecting Officers should also see that the amounts received as per receipts
granted (temporary or permanent) have been brought to the cash book. Completed
books should be sent to the Gentral office for arranging to check that all the
receipts have been brought into account.

2. Beforean officer signsareceipt for cash actually received by him, he should see that

the receipt as money has been duly receipted in the cash book, and in token of this
check, theentry in the cash Book should beinitialled and dated at the sametime.

3. Permanent Receipts for all the moneys received by the Board should be
properly stamped in accordance with Indian stamp Act. B.P. No:647 dt., 8-12-60.

4. If the amount is realised by way of recovery from payment made on a bill or
other voucher, setting forth full particulars of the deductions a receipt should be
granted, only if specifically desired by the payer. The fact of recovery, having
been made by deduction from the payment voucher should be clearly recorded on
the receipt.
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5. Final receipts for private cheques and drafts should not be given to the payer until

they have been cleared. A receipt may be given with an endorsement that the receipt
issubject to realisation of cheque / drafts.

26. custoDY OF cAsH: Public money in the custody of the department should be kept in
strong treasure chest and secured by two locks of different patterns. The duplicate keys of the cash
chest of the Central Office and the cash chest of Engineers, Revenue Cashier and others, who
areregularly entrusted with disbursement or collection of public money should be placed under
theseal of the Divisional Engineer/Accounts Officer/Assistant Accounts Officer. A duplicate
key register should be maintained, and once in a year, in the month of April, the keys should be
sent for, examined and returned under fresh seal, a note being made ,in the register that they have
been found correct. The key of the one lock should be kept apart from the key of the other lock
and in Divisional Engineer's/ Accounts Officer's custody where practicable.

NOTE:

L

The above rule should be strictly followed in offices where cashiers have been
appointed. In another offices, where iron safes and cash chests are e mbedded in
masonary and the cash to be deposited does not ordinarily exceed Rs.500/ - a single lock
issufficient. Portable cash chests should always be provided with two locks of different
patterns.

In the case of the Central Office one key should be with the officer in charge of cash
and the other in charge of the cashier. The officer may entrust the key to the Junior

Accounts Officer when on camp. The object is that the chest should never be opened

or closed without both the custodians. In the case of outstationsthe key should be with
the officer in charge of cash, unless otherwise exempted by the Board.

266. DISPOSAL OF RECEIPTS: Cash received by the officers of the department should be paid as
soon as possible, into the nearest bank for crediting info receipt account of the accounting

unit.

NOTE:

1 A remittance book should be kept for each bank and full details noted therein and the

transactions areincorporated in the cash book.

The minimum precautions for safeguarding Board's money, while encashing bills
or remitting money, outside a Board office under normal circumstances are given
below. The officers should use their judgement as to additional precautions that
may be required to meet any specified or unusual conditions, such as transporting
money to long distances ensuring against property being unusually ripe in any
particular area, the country being disturbed and so forth.

The collection of current consumption chargesfrom L.T. consumers by the Revenue
Cashier should be remitted by him into the bank daily.
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4, For the remittance of revenue collections and drawal of cash towards pay bills
of establishment, etc., thefollowing agency should be employed :-

@) For sumsnot exceeding Rs.500/- A permanent or a senior attender.

b) for sumsexceeding Rs500/- One permanent cderk and a permanent
but not Rs.2000/- or senior attender

¢) For sumsexceeding Rs.2000/- Cashier and a permanent or
senior but not Rs.5,000~ attender.

d) For sumsexceeding Rs.5000/- Cashier and a permanent senior
but not Rs.20,000/- Clerk accompanied by a permanent

or senior attender
NOTE: Departmental van or lorry may berequisitioned in cases (b) (c) and (d).

5. For the cash handled by the Section Officer in regard to permanent impreds,
temporary advances, and pay bills the agency of a permanent or senior
attender should be employed upto Rs.500/~.  For all sums exceeding Rs.500/-

the Section Officer accompanied by an Attender should be employed.

6. For the cash handled by the Assisgant Divisonal Engineers towards permanent
imprests, temporary advances and pay bills of provincial establishment, the
agency of a permanent or senior Attender should be employed upto Rs.500/-.
For all sums exceeding Rs.500+ the agency of a senior or permanent clerk
accompanied by a senior or permanent attender should be employed.

7. For the cash handled by the Divisional Engineers and Executive Engineers
towards permanent imprests, temporary advances and pay bills of provincial
establishment, the agency of a permanent or senior Attender should be employed
upto Rs500+. For al sums exceeding Rs.500/- the agency of the head clerk
accompanied by an attender should be employed.

C. PAYMENTS

267. MANNER OF PAYMENTS: Claims of all kinds except those for petty payments to be made
from out of the imprest amounts placed in the hands of the field officers, will be checked and
paid in the Central Office, or Divisonal Office. Payments on pay rolls of the Employees other
than Provincial Employees will be made out of temporary advances given to the field officers.
Other paymentsto contractors, the suppliersof stores, etc. will be by cheques.

NOTE
1. Petty sums under ten rupees should not be paid by cheques. Such payments are made by

cash. Whether there be guard or not, large sums not required for immediate
disbur sement should not be drawn and kept in the chest.
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2 As arule, no cheque should be drawn until it is intended to be paid away. Itisa
serious irregularity to draw cheques and deposit them in the cash chest at the close of the
year for the purpose of showing the full amount of grant isutilised. A cheque book will
haveto be obtained from the Bank. Assoon asa chequebook isreceived an entry of the
receipt, will have to be made in the Register of cheque books. The leaves in the book
should be verifiedand a certificate on the wrapper of the cheque book recorded that
the leaves have been counted and found correct. The fact of completion of the cheque
book should be recorded in the Register and the cournterfoil prescribed under the
personal custody of the Officer.

3 Asageneral rule every payment including repayment of money for whatever purpose
must be supported by a voucher setting forth full details of the claim. The
particular form of voucher applicableto the case should be used.

4 All Billsshould be dealt with in original and submitted to Audit Office asvoucher.

5 Every voucher mugt Dem a pay order sgned and dated by the responsble disbursing
officer. The order should specify the amount payable both in words and figures. No
payment should be made on avoucher or order unlessit issigned by hand and in ink.

6 Every voucher should also bear or have attached to it an acknowledgement of
payment signed by the person 'to whom or in whose behalf the claim is put
forward. The acknowledgement should always be taken at the time of payment
and no duplicating acknowledgement should be obtained.

7. If a disbursing officer anticipates any difficulty in obtaining from the person to
whom money isdue, a receipt in the proper form, it is open to him to decline to hand
over the cheque or to make a remittance to him, until acknowledgement of
payment with all necessary details has been given by him. In all cases of payment of
remittance a note of the date and mode of remittance must be made on the bill or voucher
at the time of remittance. In case of remittance by postal money order the purpose of
remittance should be briefly stated in the acknowledgement portion there of In the
case of articlesreceived by value payable by post, the value payable cover together
with the invoice or bill showing the details of itens paid for may be accepted as a
voucher. The disbursing officer should endorse a note on the cover to the effect that
payment was made through the post office and thiswill also cover the postal charges

Payments due to the contractor may be made through financing Banksinstead of direct
to contractors provided that the department obtains (a) An authorisation from the contractor
in the form of a legally .valid document like a power of Atorney or transfer deed, conferring
authorisation on the bank to receive payment (b) The contractors own acceptance of the
correctness of the accounts made out as being due to him by Board of his signature on the
bills or other claims preferred againg the Board before settlement of the account or claim by
payment to the Bank
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WORKING INSTRUCTIONSFOR IMPLEMENTATION OF NEW SYSTEM
OF PAYMENT FROM 14-1990

The new system of payments approved in B.P.Ms.N0.176, dated 27-2-90 envisagesthe
following

2 All the divisions and circle offices etc., requisitioning funds from head quarterswill be
the units to maintain accounts i.e. Trial Balance, ledgers and cash book.  The Electricity
Revenue office/Sub-Electricity Revenue Office/Central Office H.T. Section will also be treated as
a separate unit for rendering the Revenue Trial balance, direct to Financial Advisor &

Chief Controller of Accounts.

3 Each Account rendering unit and Bank on which they are authorised to operate are
allotted code numbers. This hasto beindicated in all Letter of Credit, L etters of Advice
and other documents of correspondence with arubber stamp. A list of code numbersallotted
is appended (Annexure)

4 (a) All payments relating to the following items will be made by the respective
units irrespective of the monetary limits by applying for Letter of Credit (in Form No. 1)

i) Purchase Order placed at field level (Zone/Circle/Division). Hundi system of
payment is not applicable in respect of purchase ordersplaced by the field officers.

Payments againgt despatch of documents through Bank are not to be placed by
Zones/Circles/Division, without prior approval of Member (Accounts).

ii) Works contracts entered into at field level (circles, divisions, sub-divisions) but not
the Agreements entered into by field officers where the Tenders were approved and
letter of intent issued by Chief Engineer/Civil/Vidyut Soudha

iii) All Staff payments, including salaries, supplementary bills, T.A., Provident
Fund AdvancesFinal withdrawals, Pension payments, Gratuity, Group Insurance
etc.

iv) Administration and General expenses.

V) Miscellaneous payments.

vi) Remittances to outside Agenciesi.e., LIC, Income Tax, PLI, Society Loans, Salary
Saving Scheme, Court attachmentsetc.

vii) Loans and Advances to staff (Other than House site/Construction of
Building/Ready Built house/Motor car advances).
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4. (b) All payments relating to the following items will be made by Financial Advisor
& Chief Controller of Accounts irrespective of monetary limits against the Letter of
Advicein Form No.ll.

i) Purchase Ordersplaced by Head quarters Offices.

ii) Ordersfor works contracts placed by Head quarters offices.

iii) Work contracts entered into by Field Officers where the tenders were approved and
letter of intent issued by Chief Engineer/Civil/Vidyut Soudha.

iv) All other items not included in para 4(a) above.

5. Application for Letter of Credit: The unit will apply for Letter of Credit (Form
No.1) to cover all staff payments, miscellaneous payments and also suppliers/contractors
bills in respect of purchase order/work contracts placed by zones/circles/divisions in
terms of para 4(a) above irrespective of monetary value i.e. below Rs.5,000/- or above

Rs.5,000/-

6. The Letter of Credit applications are to be sent periodically thrice in a month normally
in the following dates duly entering in register with running serial number (Form No. 2).

a) By 5™ along with cash Trial Balance of previous month.
b) By 10"

¢) By 21* for salary requirements. This should include the net amount of the salary bills
plus remittances to be made to outside agencies i.e. Income Tax, LIC, PLI, Co-
operative Society Loans, Court attachments etc. (Specifically indicating net salary
amounts and remittancesdistinctly). Separate Letter of Credit application may be
sent with salary Letter of Credit application if necessary for any other payments.

7. The Letter of Credit amounts will be released by Financial Advisor & Chief
Controller of I Accountssofficethrough TT/MT to the unit concerned under intimation to
the unit in Form No.3. where the amount is released partly, the units will have to include

the short released amount in subsequent Letter of Credit application after suitable
entriesin the register of Letter of Credits. The Letter of Credit amounts received from

Head quarters are to be taken on the receipt side of the Cash Book to the Account 24.6
Transfer from Head Office (H.O. drawing account).  On the payment side of the
Cash book full details i.e. Payeds name,  reference to  Purchase
Order/Agreement/Invoice full description and purpose of payment are to be indicated against
Cash book voucher No., besides account No. and work order. In case of provisional work
order, it hasto be specifically mentioned as provisonal work order.

8. The Cash Book will have to be closed by all units at the end of the month only i.e. on
last working day of the calendar month and not on any earlier day. By 5" of succeeding
month, Trial Balance for cash transactions as per cash book will have to be sent to the

head quarters directly with a copy to circle office. The Trial balance will have to be
accompanied by check-list (Form No.4). The check list containsthe following details.
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a) Cash balancereport (Form 5)

b) List of permanent imprestsand List of Temporary advances outstanding (date, name of
the officer, designation, amount and purposein Form 5 (a).

¢) Cash Balancereport of undisbursed pay and allowances of aff (Amanath) in Form 6.

d) Detailsof Lettersof Credit amountsreceived from head office during the month in
the Form 7 in support of amount indicated in Trial balance under Account No.24.6.

e) GPF Schedules (Form 8) for provincial establishment (Office and Executive staff).

f) Schedulesfor long term loans and advances (Form 9) in respect of employees other
than wor kmen.

g) Bank-wiseremittances (Form 10)

9. The Letter of Credit application due for release by 5" of every month and subsequet
Letter of Creditsin future will not be released unless Cash Trial Balance as mentioned above
ar e recaved.

LETTER OF ADVICE (Letter of Advice)

10. Letter of Advice hasto be sent by the Unit, in form 11 duly entering in the Register
of letters of advice in Form 12 with a running serial number for arranging payments by
Financial Advisor & Chief Controller of Accounts.

11 All payments made by Financial Advisor & Chief Controller of Accounts's office as at
para4(b) above will be against letter of advice (in form 11) irrespective of mode of payment
i.e. by Cheque, Hundi, IDBI, ICICI, PFC and will be charged to concerned head of account of
the unit by Financial Advisor & Chief Controller of Accounts.

12. Lettersof Advicearenot reguired from thefield in the following cases:

i) Suppliers paymentsto be arranged by Financial Advisor & Chief Controller of Accounts
by opening L etter of Credit with Bank.

ii) Coal bills of Singareni Colleries & Coal India Limited. For these, payments will be
made by Senior Accounts Officer (Stores) in the Financial Advisor & Chief
Controller of Accounts soffice.

iii) Railway freight on coal supplies by Singareni Colleries. But Letter of Advice is
required for credit notesissued by thefield to Railways.

iv) Advances for supply 'of sted for which Senior Accounts Officer (Stores) O/o Financial,
Advisor & Chief Controller of Accounts will make payment.
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13  Letter of Advice for the above mentioned items (Para-12) will be prepared by
the
concer ned officersin the head quarter s office identified specifically.

14. LOA for material suppliers (Payment by cheque, IDBI, ICICI, PFC):

Payment to supplierswill be made against proof of certified receipt of material in good
condition in Form No. 13 (OLD Form V).

15. ThelLetter of Advicewill haveto be supported by:

a) Invoicein duplicate duly passed.

b) Delivery Challan with Form 13 (Old Form V).

Letter of Advicefor material supplies (Payment against Hundies):

Hundies will not be accepted by the unit officers from 1-4-90. They will be
accepted by nominated officersat head quartersonly. For thesetransactions, the unit officerswill
have to send the Hundi drawn by the supplier, but without acceptance with Letter of Advice
supported by:

a) Invoicein duplicate duly passed.

b) Ddivery challan with Form 13 (Old form V).

16. Letter of Advice for contract work: Payment to contractors for works will be made

againg proof of work donein Form 14 asrecorded in the measur ement book.

The Letter of Advice will haveto be supported by:

a) Work bill in duplicate duly passed.
b) Confirmation of entriesin Measurement Book (Form 14).

Letter of Advice Books (Form I1) with centrally printed serial number for each folio
will be got printed at Head quarters by Financial Advisor & Chief Controller of Accounts.
The folios in the books shall be in duplicate clearly superscribing as Original and Duplicate. The
Duplicate Foliowill bein alight green colour to have distinction from the original (in white).
While the original form shall be sent to Head Quarters along with the passed invoice and
other documents, the duplicate shall be retained by hefield unit for being filed in the concerned
dockets (Purchase Order/work agreement). Therewill be 99 formsin duplicate in each book.

The bookswill be supplied by Financial Advisor & Chief Controller of Accountsto unit
offices. No further printing, typing or cyclostyling of Letter of Advice forms shall be made
at circleor unit leve and only the forms supplied shall be used.
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The control over obtaining the stock of printed books and issue of booksto theindividual
fiedld units shall be regulated from Head Quarters and Senior Accounts Officer (Pay & Accounts)
Head Quartersshall bethe Officer responsiblefor safe custody of Blank Booksand issue of booksto
the units. Each field unit isissued one book at atime, fresh book will be issued by Senior Accounts

Officer (Pay and Accounts) on receipt of a requisition in the form given (Annexure-11) fromthe
field unit officer when the existing book is coming to a close.

Thelist of field units permitted to send L etter of Advice and the Officer authorised to sign
the Letter of Advicein the said unit is mentioned againgt each unit code in the list (Annexure-1)
When a new accounting unit is formed requiring to handle Letter of Advice, the Letter of Advice
book will be issued to that unit by Senior Accounts Officer (Pay and Accounts) Head Quarters
only after obtaining prior approval of Member (Accounts).

Letter of Advice shall be sgned by the authorised officer of the unit as specified in the
Annexure-l but not by any other officer. The form in which specimen signature of the authorised
officer should be sent isin the prescribed form (Annexure-I11). These shall be sent in a sealed cover
addressed to Senior Accounts Officer (Pay and Accounts) Head Quarters who shall keep in his
personal cugtody all such shegtsreceived from the units Whenever thereis a changein the officer, the
specimen signatur e of therdieving officer in the same format duly attested by thereieved officer
or in his being not available, another authorised officer, operating the Letter of Advice in the
circle, hasto be sent to Senior Accounts Officer (Pay and Accounts) Head Quarters.

INSTRUCTIONS
1 Letter of Advice book shall be kept in safe custody of the authorised officer and heis
responsblefor any misuse of forms

2. Leter of Adviceshall besigned only by theauthorised officer of the unit and not by others.

3. Ensurefilling in the form with neat hand writing or neatly typed and correctionsif any, to
beattested.

4. Theunit code and Name shall be noted in the form affixing Rubber ssamp and shall not be
handwr itten.

5 Codeson theright side portion of the form shall befilled in correctly with proper care.
Code Number shall befilled in exactly as in the code Magter, For example where P.O. code
isPM 0427, it shall not befilled in aspm 427.

6. Ensurepassorder ontheoriginal Invoicein Red ink with full Sgnature of passng authority
and the duplicate invoice copy with hisinitial only.

7. Againg item 3 of form, latest amendment if any shall also be mentioned besdes P O. No.&
date Also P.O.No. & dateto be completdy noted asin P.O.

8 Item 10 'Certificates to be carefully noted and filled in properly. For example certificate
(d), if the Letter of Advicerelatesto Invoice for material, SRB No., and date only to be
filled by striking off MBK & Page No
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9. Ensurethat Invoice/bill sent with Letter of Advicearein duplicate, clearly superscribing
on the Duplicate Copy as 'Duplicate copy not Payable

10. Ensure filling in correct Payment code (i.e.) for example code 20 for cheque payment
and code 32 for Hundi Payment.

11. Ensure, before sending L etter of Advice, to note on Invoice, " Admitted for payment
in Letter of AdviceNo......and date............. " by using Rubber Stamp.

12. Ensure validity of performance Bank guarantee/Bank guarantee for permanent
security Deposit before sending L etter of Advice.

13. Ensureto send Letter of Advicewith all documentsthrough Registered Post only and not
through the suppliers/contractors.

14. On 1 every month, the list of Letter of Advice sent to Head Quartersisto be sent by
the Letter of Advice signing authority in the format separately communicated. (Form

No0.34)

On receipt of an Letter of Advice Book from Head Quarters by the unit officers, the
authorised officer shall verify, the folios and satisfy himsdf that they are complete in all respects
and in proper order and sign on the Letter of Advice Book cover page at the appropriate place.

A Reqgister of Letter of Advice Booksin the form (Annexure- V) shall be maintained
by the unit officers. Immediately on receipt of the book from Head Quarters, columns1to 5
to be filled and attested. L ater, columns 6 to 10 to befilled in as and when the transactions take
place.

Letter of Advice form isto be filled and sent to Head Quarters after entry in Letter
of Advice Register (Form 12). In the Letter of Advice Register, the Book polio No. used shall
be noted in the Register, after Letter of Advice Number. Theentry of Letter of Advicein the
Letter of Advice Register (Form 12) shall be strictly in the order of Book Folios. The
entriesin the Letter of Advice register shall be attested only by the authorised officer of the
unit. If any Folio requires cancellation, the cancellation entry shall berecorded acrossthe L etter
of Advice Folio in Red Ink on both original and duplicate copies and attested by the authorised
officer. The cancelled Letter of Advice (both copies) shall be retained till next Audit. The fact
of cancellation shall also be noted in Letter of Advice Register against the entry of the L etter
of Advice No., and similarly attesed.

The book shall be in sate custody of the authorised officer and he shall beresponsibleif
thereisany misuse, loss or mutilation of forms.

Thefact of payments made by Financial Advisor & Chief Controller of Account'soffice
by cheque/advices against Letter of Advice sent by field units and against LC's paid through
bank and also Letter of Advice prepared by Head Quarters. Senior Accounts Officer (Stores)
i.e. coal, cement/sted payments and the like on behalf of the field unitsis communicated every
month to the unit from Financial Advisor & Chief Controller of Accounts office in form 15
" Payments made by Financial Advisor & Chief Controller of Accounts office for the month" .
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Immediately on receipt of the said Form 15 the payment details shall be noted in the
Register of Letter of Advice against the respective L etter of Advice and attested by the L etter
of Advice signing authority.

In respect of invoices, directly paid at Head Quarters against L Cs through bank and
Letter of Advice prepared by Head Quarters, Senior Accounts Officer (Stores) as communicated
in Form 15 the fact of payment with invoice details shall be linked with relevant S.R.B. and

noted in S.R.B. by affixing a Rubber stamp as below.

Paid by Head Quartersthrough Bank LC/HQLOA
No. Dated:

againgt suppliersinvoice No.

Dated: Rs.

In Head Quarters C.B. Voucher No.

Dated:

Senior Accounts Officer/Divisional Engineer/E1

The receipt of Form 15 furnished by the unit shall be acknowledged to Senior
Accounts Officer (Pay & Accounts) at Head Quarterswithin '2' days of receipt, duly verifying
the paymentsrelating to LOA sent by the unit. The verification of direct payments made .at
Head Quartersthrough Bank LC or against the LOAs prepared by Senior Accounts Officers at
Head Quarters on behalf of the unit, shall be completed and report sent to Senior Accounts
Officer (Pay & Accounts) at Head Quarters within '7' days of receipt of Form 15. While
furnishing thisreport the unit officer shall certify that:

i) all thetransactions of payments as communicated in Form 15, have been verified and
there areno discrepancies.

ii) all thetransactions are posted in the ledgers under the respective head of accounts.

If there are any discrepancies they should be specified to take up follow-up action. Any
delay in furnishing the acknowledgments or certificates will be considered as derdiction of duty
by the unit officer, personally.

In respect of payments ;against LOAs preferred by Senior Accounts Officer/B& R
L oans (including open market loans) (unit Code 9902) and Senior Accounts Officer/Budgets

(unit Code 9904), LOA form 11 will be used by affixing the rubber stamp on the top of the
L OA asbelow.
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By Bank advice only Form 11 A
(To beaffixed on theright side or LOA Form above P.O. Code)
PayeeCode

Nature of Payment Code:

Procedur e on Receipt of purchase order s/contr acts placed by Chief Engineers of
Head Quarters—Proper Receipt and Acknowledgment.

A) i) It is essential to have a proper flow of Purchase Orders from Chief Engineersto
Pay & Accounts Section with an acknowledgment from Pay & Accounts Section for
receipt of each PurchaseOrder.

ii) A list of functional heads (Chief Engineers at Head quarters) authorised to place
Purchase Orders for all payments against LOASs is appended (Annexure-VI). The
functional code assigned to each Chief Engineer is also mentioned therein. The
running serial number under each Chief Engineer either for Purchase Order or
contract, shall be common. For example where the Chief Engineer (Transmission)
places a Purchase Order it shall beindicated as RM 2518 and whereit is contract, it
shall be indicated asRC2519.

R = Functional Code of Chief Engineer (Transmission)

M -Material OR
C -Contract

2518 Code No. allotted for a PurchaseOrder OR
2519 Code No. allotted for a contract.

iii) Some projects are sanctioned for financing by the External Aid Agenciesi.e. W.B.,
ADB & OECF etc. (directly or through PFC/REC). To identify the Purchase
Order/Contract relating to such projects digtinctly by a separate funding code as
below for ascertaining the payments/obtaining reimbur sement.

Funding Funding
Code Source
1 Board and others
2. External OECF
3. External ADB
4, External W.B.

iv) Therunning serial shall be common for any Purchase Order irrespective of funding.
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v) Every Purchase Order/Contract placed shall be accompanied by a covering Data
Sheet as per format (Annexure-VI1l) before forwarding to Senior Accounts
Officer (P& A). Thefunding source and funding code shall be indicated against item
7in the Data Sheet by the Chief Engineer.

vi) Thefollowing steps ar e essential:

a) All the Purchase Orders/Contractsissued by Chief Engineersareto be entered in
aRegister in Seriatum duly ensuring the Purchase Ordersare signed in Ink by
Chief Engineer

b) AsPurchaseOrder Codesareassigned by Chief Engineer sconcerned all agreements
are first aobtained by Chief Engineer/Civil from the field and Code Number
assigned and then the Chief Engineer/Civil send the same along with covering
Data Sheet referred to in para 7 above, like any Purchase Order placed by Chief
Engineer.

c) The register along with the Data Sheet and Purchase Order (signed by
Chief Engineer in ink marked to Senior Accounts Officer (Pay & Accounts) has
to be sent to Pay & Accounts Section daily as and when issued and proper
acknowledgment obtained in the Register. The form for maintaining the
Register by Chief Engineers appended (Annexure-VII1).

d) The same procedure mentioned above hasto be followed in the case of extension
orders;, modification to Purchase Order etc., where he reference to
original Purchase Order and the financial commitment to such
extension/modification etc., should be indicated in the endorsement to
Senior Accounts Officer (Pay & Accounts).

e) Reconciliation of Purchase Orders between Registers of Chief Engineers
and Purchase Order Code Master in Pay & Accounts Section will be done
monthly once before5™ of next month and Senior Accounts Officer (P& A) will
havetoreport to Financial Advisor & Chief Controller of Accountsfor review.
Chief Engineers may nominate the official responsible to ensure the
reconciliation and intimate to Financial Advisor & Chief Controller of
Accounts.

vii) The specimen signatures of Chief Engineersat Head Quartersareto be sent and kept with
Senior Accounts Officer (Pay & Accounts) after counter signature by Deputy Chief
Controller of Accounts/Financial Adviser and Chief Controller of Accounts.

B) The following instructions are issued for action in Pay & Accounts Section.

i) Immediately on receipt of the Register with the Purchase Order, the Junior Accounts
Officer shall verify and acknowledge thereceipt in the said Register. Simultaneoudy
in Pay & Accounts Section, all the Purchase Orders received from various
Chief Engineers shall be entered manually in a Register by the Junior Accounts
Officer, in theformat appended (FOrm 42) and got each entry attested by the Senior
Accounts Officer (Pay & Accounts)
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i) The Junior Accounts Officer shall after check, for completeness enter in Purchase Order
Code Master (computer) all the Purchase Orders received. The check lists to be taken shall
be verified by Senior Accounts Officer (P& A) with Purchase Orders and corrections
clearly indicated in the check list by Senior Accounts Officer who should also check with

the specimen signatures of the Chief Engineer. A fresh print out to be taken out after
carrying out the corrections, and the Senior Accounts Officer has to certify on the same at
theend.

" Certified that thelist is checked with Purchase Orders/Contracts and found correct and the
data can betrandferred to system".

iii) After ensuring entry in Purchase Order Code Master and loading the data in the system, a
final print out has to be taken to ensure the correctness and kept with Senior Accounts

Officer asa Master Copy, Senior Accounts Officer (P& A) shall then affix Rubber Stamp
on each Purchase Order/Contract and initial the same.

iv) The covering Data Sheet accompanying the Purchase Order shall be kept in a filearranged
Chief Engineer-Wise. These files shall be kept with Senior Accounts Officer (P& A). Then
the Purchase Orders shall be handed over to the concerned Junior Accounts Officers of
L OAs checking Section (in charge of scrutiny of LOAS) and then acknowledgment obtained
in column 11 of the Register referred toin para 3(@) above. An entry should also be madein
the Data Sheet filed as above, the Junior AccountsOfficer to whom the original Purchase
Order was sent.

v) The Junior Accounts Officers of checking wing shall open a docket for each Purchase
Order/Contract and keep the Purchase Ordersin their personal custody. The docket covers
to be got opened immediately for all the existing Purchase Orders/Contracts also. The
amendment to Purchase Orders shall befiled in the same docket. Other Sectionsrequiring
Purchase Orders for scrutiny of Billsunder Letter of Credit System, IDBI etc., will obtain
the relevant Purchase Order docket from the concerned Junior Accounts Officer of LOAs
checking wing and return the same after done with under proper acknowledgment.

vi) Reconciliation of Purchase Ordersissued between theregisters of Chief Engineersand Pay &
Accounts Section has to be done monthly before 5" of next month and Senior Accounts
Officer (P& A) shall ensurethe same and circulate thereportsto Financial Advisor & Chief
Controller of Accounts (Annexure).

vii) The same procedurereferred to above, be followed in case of extension ordersalso.

viii)The Senior Accounts Officer shall keep the specimen signaturesof all the Chief Engineersin
a plastic folder. Before entering the Purchase Orders in the Purchase Order Code Mader, -
Senior Accounts Officer will ensure that the purchase orders are signed in INK by Chief
Engineersand signaturetallied with specimen signatur e of the Chief Enginesr concer ned.
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Preliminary Checkson Receipt of LOAS:

Under the New Payment System, the Pay & Accounts Section on receipt of the LOAs
shall conduct preliminary checks on. the important items before and after data entry
appended (Annexure-1X) & (Annexure-X).

L C payments by Banks- checking of I nvoices befor e accounting:

1 Thedatarelating to L/C Payments (C) and L/C Charges (G) are extracted in Pay L C table
by the computer itself from theitems of scrollsentered by B& R Section Bank -wise and date-
wise. Two copies of printout of Pay LC table details for C & S are to be taken by B&R
Section and one copy of .printout has to be sent to Foreign Exchange Section day to day.
The Foreign Exchange Section has to obtain all the Invoices and other relevant documents
from the Banks day to day basis. . With reference to the printout received from B&R
Section, the Foreign Exchange Section hasto link the Invoices against B& R Serial Number.
The Invoices areto bechecked with referenceto conditions of Purchase Order and check dip
appended to the Form for data entry.

2 Thefollowing steps are essentials.

i) B&R Section shall furnish to Foreign Exchange Section the printouts of "Pay Lc

tables’ detailsfor 'C' & 'G', day to day duly attested by Senior Accounts Officer
(B&R).

Foreign Exchange Section, on receipt of Printout from B& R Section, shall obtain
the Invoice & other documents from the Banks and link with the details in
printout B& R serial-wise. The Invoice Nos., and total Invoice amount to be noted
in the printout againgt each transaction and the balance amount if any for which
Invoices are yet to be obtained indicated in the printout. The B& R Serial Number is
also to be noted on the Invoice. The Printouts for C&G shall be properly filed in
separ ate dockets.

iii) The Invoices shall be checked with reference to Purchase Order and L/C conditions

to ensure correctness as per check dip (From 31 (a) appended. The amount found
objectionable during scrutiny shall be clearly noted in the check dlip. The Invoice
detailswith B& R serial number shall also be noted in Purchase Order Docket. The
checks shall be exer cised and check dip attested by the officer sasindicated below:

I nvoice Amount Officer

UptoRs. 10Lakns Senior Accounts Officer
Rs. 10lakhsand bdow Rs 1 Crore Deputy CCA

Rs OneCrore and above FA& CCA

iv) In respect of amount found objectionable during the scrutiny of Invoices, the recovery

otherwise will be watched by FE Section by entering in the " Register of Objectionsin
L C Payments' (Form appended) and the Serial Number noted in the check dip and in

the Form for data entry of Debit L c tablereferred to above.
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v) After scrutiny of Invoices as indicated above the Invoice and other details are to be
noted in a Form " For Data Entry of L/C Payments' and Invoices. The Form hasto
be prepared with reference to B& R serial-wise for transactions under "C". The
forms duly attested by Senior Accounts Officer shall then be handed over for Data
Entry.

vi) On receipt of Forms duly supported by check dipsand Invoices, the Data Entry clerk
shall enter in " Debit Lc" table Invoice details with the amount accepted and also enter
the total amount of Invoices accepted in 'Pay Lc det" table.

vii) Check lists of the data entry of Debit Lc tables shall be obtained and thoroughly
checked to ensurethecorrectnessand correctionsif any to be clearly noted in the check
list. The corrections shall be rectified in the system data by the authorised Junior
Accounts Officer under the supervision of Senior Accounts Officer.

Thefollowing rubber stamp shall be affixed on each check list.

Verified by Sri oo corrections indicated
above arerectified.

Verifier Senior Accounts Officer

viii) The data entry in “debit Lc” table with unit code and Invoice details shall be
ensured day to day without any backlog and a close watch by higher officers is
essential. The pendancy hasto be reviewed weekly once by Deputy Chief Controller of
Accounts with reference to printout.of 'Pay Lc' table for details under 'C' and 'G'
obtained from B& R section and remedial stepstaken to ensurethat there isno backlog
in data entry in debit L c table as otherwise these are not brought to account.

Processing of LOAS:

A statement of input tables involving the processing the LOAs and also the input table
relating to the transactions " other than LOAS" reflecting the Pay & Accounts Cash Book is
appended. The check list of every input tableisto be completely verified and corrections, if any,
clearly marked and carrying out the correctionsin the system data ensured at higher level. The
failureto ensurethe correctness at the Data Entry Level by thorough verification of check lists
leadsto likelihood of payment to wrong partiesand for incorrect amounts.

In order to ensure the correctness of Data Entry of input tables, the personnel are
edifically to beidentified as

a) theemployee making data entry

b) the employeefor verification of checklist

c) theemployeeauthorised to make correctionsin the system data

d) theofficer under whose supervision the verification and carry out the corrections hasto
bedone
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The following rubber samp hasto be affixed on each check list.

Verified BY Sri oo correctionsindicated above
arerectified.

Verifier Senior Accounts Officer

In verification of check lists, the assistance of Data clerk will be availed by the
official specified to verification of check lists.

I n case of absence of individual on account of leave or otherwise, Senior Accounts Officer
concer ned shall make alter native arrangements, to avoid dislocation of work.

17. The unit officers need not journalise the net amount payable but indicate on the L etter
of Advice and on the passed bill the account head to which the amount isfinally chargeable.

Wher e the passed invoice/bill involves recoveries towards |ncome Tax, Penalties etc., the
unit officers have to pass necessary a@justment entries in their journal for recovery
portioni.e, for the amounts passed by adjustment.

18. Form 13 (Old form V) need not be sent where the purchase order provide for
payment beforereceipt of material.

19. After the month is over, Financial Advisor & Chief Controller of Accounts's office
will furnish the payments made unit-wise, Account head-wise to each unit in a computer
print-out (Form 15) duly enclosing the original paid invoice/work bill in respect of payment
made against Letter of Advice received from the units and also invoices directly paid at Head
guartersagainst LCsetc.

20. The Financial Advisor & Chief Controller of Accounts's office will also furnish
computer printout of units Trial Balance relating to payments made by Financial Advisor &
Chief Controller of Accounts against L etter of Advice by 10" of every month. The unit will post
in the ledgers the transactions of payments made by Financial Advisor & Chief Controller of
Accounts as per the details furnished under respective heads of account taking contra to
head quarters account, Account No.38 Head quarters centralised payment. If there are no
transactions in the month, a nil advice will be sent to the unit by Financial Advisor & Chief
Controller of Accounts's office.

21. A consolidated final Trial Balance for the month will be prepared by the unit comprising
all cash transactions as earlier furnished on 5", transactions as communicated by Financial Advisor
& Chief Controller of Accounts and also adjustments in the unit i.e. requisitions and
other adjustmentsand furnish the same direct to head quarterswith a copy to Central Office by
25" of every month. In the unit Trial Balance, every transaction has to be identified with
Account No Invariably. Even for IDSD (Inter Divisional Stores Drawals), the contra
amount now being indicated without account number and paired off in consolidation at Circle
Office, has to bear an account number. For this purpose, Account N0.31 may be adopted in
Division/Circleaccounts The following certificatesmay berecorded in the CTB.
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i) Certified that the payments made by Financial Advisor & Chief Controller of Accounts
as per Computer print-out (Form 15) are posted in the ledgers under respective heads
of accounts.

ii) Certified that the Trial Balance is extracted from the ledgers maintained after duly
reconciling the check figures and monthly/progressive totals are also struck.

iii) Certified that the totals have been checked and found correct.
ELECTRICITY REVENUE OFFICE:

2. The ERO/Sub-ERO and H.T. Section of circle office will send the Cash Trial
Balance relating to Revenue Receipts, Consumption deposits from, consumers,
recoveries for theft of power/malpractice and other miscellaneous receipts directly
to Financial Advisor & Chief Controller of Accountswith copy to Division/Circle by
5" of every month. The Trial Balance will have to be accompanied by check list (Form
No.4) with the following details.

i) Cash Balance Report (Form 5)
ii) Cash Balance Report of un-disbursed pay and allowances of staff.
iii) Bank-wise remittancesin Form 10.

23. A consolidated final trial balance for the month will be prepared by the
Revenue unit comprising of all cash transactions as earlier furnished on 5" and also
adjustments in the unit i.e. Debit consdidation entry and other adjustment entries as per
journal and furnish the same direct to head quarters with a copy to Division/Circle
office by 25" of every month. In the Revenue unit Trial Balance, every transaction
has to be identified with account number invariably. Even for adjustments of
Current Consumption Charges relating to service connections of buildings
occupied by Electricity Board offices, the contra amount now being indicated
without account number and paired off in consolidation at Division/Circle office has
to bear an account number. For this purpose, Account No.39 " Adjustment of Current
Consumption Charges/ERO/Division” may be adopted. The following certificates may
berecorded in the Consolidated Trial Balance.

i) Certified that the Trial Balance is extracted from the ledgers maintained
after duly reconcilling the check figures and monthly/progressive totals are also
struck.

ii) Certified that the totals have been checked and found correct.

The funds of the A.P.S.E.Board constitute "Local Funds" for purpose of free
remittance facilities scheme of the Reserve Bank of India from 1-4-63, the date from
which independent Banking arrangements were introduced.
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10.

11.

12.

13.

14.

15.

FORMS

LOC Application

Regiger of LOC Applications

LOC rdeaseintimation

Check ligt to accompany the Cash Trial Balance

Cash Balance report and Ligt of Permanent Imprest holders and
Temporary Advances outsanding

Cash Balance Report of undisbursed Pay and Allowances of staff
(Amanath)

LOCsamount rdeasad by Heall quartersduring the month
GPF Schedules

Schedule of Long Term Advances

Bank/Branch wise remittances

L etter of Advice

Regiger of LOAssnt

Report recept of materialsin good condition (Form 5)
Report of contract work done (M .Book details)

Computer print-out of payments made by FA& CCA's Office.
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FORM NO: 1

ANDHRA PRADESH STATE ELECTRICITY BOARD
APPLICATION FOR LETTER OF CREDIT FOR THE MONTH OF

LOC No. UNIT (DIVISION/CIRCLE) UNIT CODE:
BANK NAME: BANK CODE: BRANCH CODE:

Sl Cash Grant Head Cash LOC Balance | Amount

No. Grant for |appliedto| grant applied
theyear |date(Rs) | (Rs.) now (Rs.)
(Rs.)

Capital Works

*Fud and Generating costs
Repairsand Maintenance
Employesscodts

Adminigtration & general expenses
Debts & Deposits (EMDs, SDsetc.)

Provident Fund, Pension, Gratuity and
G.|.Scheme
L oans and Advances

Total

N o ok 0N P

00

Now applied Rs. (Rupees: )
Bank/Branch Name:

Date: Signature
Designation:
Applicable for Generating Stations only

FOR USE IN FA& CCA'SOFFICE
Running Serial No.

Approved for release Rs. Date:
Senior Accounts Officer/B& R

Payment released by TT/L ocal Advice/M.T. on the above Bank ,
C.B. Voucher No. Advice No.
Senior Accounts Officer / Pay &

Accounts
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PART Il - DETAILS
Billson hand Anticipated Bills Total
1 Capital works
a) Labour & other payments

b) Contracts& other payments
¢) Material purchases

2 *Fud and Generating Costs
a) Cod
b) Oil
c) Freight

3 Repairsand Maintenance
.a) Contract & other payments
b) VehideRepairs
c) Material purchasss
d) Othes

4. Employeescost
a) i) Salary bills(Net)
il) Remittencestooutside
agendesTota (a)
b) Supplementary bills
c) Ex-gratia
d) Othes

5 Adminigtration & General
expenss
a) T.A.bills& advances
b) Privateagenciesremuneration
c) Tdephone
d) Printing & Stationery
e) Othes

6. Debtsand deposts

7. Provident fund, Pension, gratuity
a) Provident fund withdrawals
b) Penson & Gratuity
C) GlS

8 Loansand Advances
a) Interest bearing advances
b) Interest free advances

Total

* Applicablefor Generating Stations only
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APPLICATIONS UNIT NAME:

Cash Gr for they
ant ear

Sl LOC | Date

Cal We
)ital rks
Now Progre
applied |[ssive
for total

EurfiG Co
enerating sts

Now Progre
applied | ssive
for total

ANDHRA PRADESH STATE ELECTRICITY BOARD

RepaMaint
irs& mance

Now Progre
applied | ssive
for total

REGISTEROF L.O.C

Empl Cc
syees st
Now Progre
applied |[ssive
for total
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UNIT CODE:
Admn. Expe Debt, Depc
&Gen. nses and )sits
Now Progre Now Progr
applied |ssive applied | essive
for total for total

PF,P Gratuit
msion, f&GIS

Now
applie
dfor

Progr
essive

Loa Adv
ns& inces

Now Progr
applie |essive
dfor

Total
LOG

Now
applie

FORM NO: 2

LC Rece
X: of
ived
Date Amo -
unt

Initial




FORM NO:3

ANDHRA PRADESH STATE ELECTRICITY BOARD
VIDYUT SOUDHA::HYDERABAD

The following amounts havebeen transferred in your favour by credit to your drawing
account by MT/TT/Advice as per details given below except to the extent indicated in the

annexurevide.

L.O.C.No. Amount Advice No. Amount

applied

released

ANNEXURE

(Amountsin the LOC short released)

Cashgrant head

Amount short released

Capital Works

Fud and Generating costs

Repairsand Maintenance

Employees Costs

Administration & General expenses
Debtsand Deposits

Provident Fund, Pension and Gratuity
L oans and advances

ONOo s WD P

Total

To
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SENIOR ACCOUNTS OFFICER
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O/0 FA& CCA, Vidyut Soudha
HYDERABAD.



FORM NO: 4
ANDHRA PRADESH STATE ELECTRICITY BOARD

CHECKLIST TO ACCOMPANY CASH TRIAL BALANCE
FOR THE MONTH OF

Fom Name of No.of Remarks
No. document documents

Extract of Cash Book

5. Cash Balancereport and List of

permanent imprestsand Temporary
advances

6. Cash Balancereport of undisbursed pay and
allowancesof staff (Amanath)

7. Particularsof LOG amountsreceived
duringthemonth

8 G.P.F. Schedules for provincial estt.

9. L ong term L oans and advances Schedulesfor
employees (other than workmen)

1 L.O.C. application now sought for/if any

10. Bank -wiseremittances

Date Signature
Desgnation

Unit CodeNo.
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FORM NO: 5
ANDHRA PRADESH STATE ELECTRICITY BOARD
CASH BALANCE REPORT
PART |
STATEMENT OF ACTUAL BALANCE OF CASH IN THE HANDS OF
ON THE DAY OF AND OF STANDING IMPRESTS AND

TEMPORARY ADVANCES

Number Amount | Remarksand explanation
for large balances etc.

Chequesdrawn in favour of self
but not encashed

Demand Drafts/Cheques
received but not remitted to
Bank

Notes:

100Rupee
50 Rupees
20 Rupees
10 Rupess
5 Rupeses
2 Rupess
1 Rupee

Coins;

1 Rupee
50 Paise
25 Paise
20 Paise
10 paise
5 paise

Revenue Stamps:
Total Cash

Add amount of
L) Imprest
2)Temporary Advance

Grand Total

Date: Signature
Designation
Unit Code No.
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FORM NO: 5(3)

ANDHRA PRADESH STATE ELECTRICITY BOARD ,

CASH BALANCE REPORT

PART I

ITEM WISE DETAILS OF STANDING IMPRESTS AND TEMPORARY ADVANCES
WITH SUBORDINATESON THE DAY OF

A. PERMANENT IMPREST

S Name and Amount Date of opening and
No deﬁigna}tion of of imprest purpose in_ the case of
B. TEMPORARY ADVANCE
S. Designation and Head quarters Date Amount of Pur pose Reasons for
No. of officer opened advance pendency over
one month
Total - B
Signature
Dedignation
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FORM NO: 6

ANDHRA PRADESH STATE ELECTRICITY BOARD

CASH BALANCE REPORT OF UNDISBURSED PAY AND ALLOWANCES OF STAFF (AMANATH)

PART A

STATEMENT OF ACTUAL BALANCE OF CASH IN THE

HANDSOF ON THE DAY OF

| | Number | Amount

Notes:

100 Rupess
50 Rupees
20 Rupess
10 Rupess
5 Rupess
2 Rupess
1 Rupee

Coins

1 Rupes

50 Pas

25 Pas

20 Paise

10 paise

5paise

Total Cash in Chest:

Add balanceswith
Sub-Divison/EROs

Grand Total:

PART B

I temwise details furnished in the enclosed statement.

Date Signature
Designation
Unit Code No.
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FORMNO:6(contd..)

ITEM-WISE DETAILS FOR PART A FOR CASH BALANCE OF UNDISBURSED
PAY AND ALLOWANCESASON

S Name of the Amount Date on Referenceto Reasons for
No Employee of which acquittance pendancy
Total -A
ITEM-WISE DETAILS FOR PARTS
s Designation and Head Date of Acquitance Amount Reasonsfor
No. quartersof officer drawal Number pendency over
one month
Total - B
Sgnature
Unit Officer
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ANDHRA PRADESH STATE

ELECTRICITY BOARD

FORM NO.7

STATEMENT OF LETTER OF CREDIT AMOUNTS RECEIVED DURING THE MONTH

NAME OF THE

BANK & BRANCH BANK CODE: BRANCH CODE:
g. Particulars Amount
No. Received
A. Opening balance at the
beginning of the month
B. LOCsreceved
L OC No. Advice No. Date Amount
Total of LOC received -----------------
C. LessChequesdrawn
D. ClosngBank balanceat e
theend of themonth
Date Sgnature
Designation
Unit Code No
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FORMNO:8(a)

ANDHRA PRADESH STATE ELECTRICITY BOARD

Officeof the Debit docket
G.P.F. (Dehits) for the month of
S. Name of. the  Accoun | Vouche | ChequeNo.| Amount | Refund Remarks
No. Employee t No. r No. & Date of loan | of GPF
paid

Certified that thepaymentsmade out of G.P.F. asexhibited in the schedule agreed with thedebitsin
the cash book and trial balance for the month.
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FORMNO:8(b)

ANDHRA PRADESH STATE ELECTRICITY BOARD

Office of the Credit docket

G.P.F. (Credits) for themonth of

g. Voucher Cash Date Amount of Amount of Total Remarks
No. | No. Book GPF loan recovery| Amount

Certified that the amount of G.P.F. contribution and loan recoveries exhibited in the schedule docket
agrees with the credits in the cash book and Trial Balance for the month.

Signature of the
Drawing Officer:
Unit Code No.

204



FORM NO: 8(c)

ANDHRA PRADESH STATE ELECTRICITY BOARD
DEBIT SCHEDULE

GENERAL PROVIDENT FUND ACCOUNTING SYSTEM

Trarsaction
| dentification Month Year Category Office Code No.
3. | P.F.A/c | Name of | Vouche |Cheque| Amoun Final Loan No.of Remark
No. No. the r No. | No. & t of |withdrawa | sanction| installments s
employee date loan | | of GPF date agreed for
paid loan

Certified that the amount shown in the docket tallied with 57.121 debit.
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FORMNO:8(d)

ANDHRA PRADESH STATE ELECTRICITY BOARD
CREDIT SCHEDULE

GENERAL PROVIDENT FUND ACCOUNTING SYSTEM

Transaction

Identification Month Year Category Office Code No.
9. [P.F.Alc] Nameof Pay | PP. P.F. Total No. of Remarks
No.| No. the Contri| Loan | amount |installment

Subscriber bution | recovery | recovere sof

Certified that the amount shown in the scheduletallied with 57.121 cr edit.

DRAWING OFFICER
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FORM NO: 9

ANDHRA PRADESH STATE ELECTRICITY
BOARD SCHEDUL E OF LONG TERM LOANS

AND ADVANCESFOR
S. Nameof | No. & date| Monthly | Rateof | Amount drawn | Totd interest
No. |the Board's and raeof | interest including dueor
employee | subctance recovery baanceof brought Amount Recovered Totd recoveries | Bdanceat theend of| Remaks
of order principal forward at the The month
and brought forward | beginning of
amount at thebeginning theyear
sanctioned of theyear
Toendof last During themontk | Principa | Interest | Principa | Interest

month during the

year
PrFiJr;‘ci- Inte- | Principa/ | Interest/

ret Inst.No. | IngNo.

Note: Particulars of original mortgage bond and of the insurance cover notes are to be noted in the remarks column,
whenever necessary in order to watch the dates of first insurance and subsequent renewals.

SIGNATURE

DESIGNATION:
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ANDHRA PRADESH STATE ELECTRICITY BOARD

STATEMENT OF BANK-WISE REMITTANCES FOR

FORM NG: 10

9.NO. Nameof the Bank Bank Code Nameof | Branch Code Amount
theBranch remitted
Total tallied with 23.3 & 24.3 of
the Trial Bdancefor the month
Date
Signature
Designation
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Unit Code No.




FORM NO: 11
ANDHRA PRADESH STATE ELECTRICITY BOARD

LETTER OF ADVICE

Unit Name: Unit Code:
LOA No. Cash Grant Code:
1 Supplier s/contractor s name to whom payable Suppliers Code
2. Complete postal address
3. Reference to Purchase Order/Works agreement P.O.Code
4. Invoice/Bill No. & Date
5. Description of material Works .Material Code
6. Amount (Net) passed for payment Payment mode code
7. Hundies and date in case of Hundi payment
8. Due date of payment if any
9. Account group to which chargeable Scheme Code
Account Code

10 In case of works contract

a)Budget provision available Yes/No.

b)Within the sanctioned estimate Yes/No.
1 Documents

enclosed

i) Invoice

ii) Form 13/14

Certificates:
Signature and

Date Designation
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FORM NO: 11 (contd..)

FOR USE IN FA&CCA'S OFFICE

Receipt serial No. of year
Checksexercised

Amount admitted

M ode of Payment

Hundi No. of date
(in case of Hundi Payment)

Cashgrant Rs.
So far utilised Rs
Balance Rs

Approved for rdease Rs.

Vide Check dip enclosed
Rs.

Payment Code

Duedate:

Signature of Checking Officer

Dale Bank Code

Payment Details: Date:

C.B. Voucher No.

ChequeNo.
AdviceNo. Bank
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Senior Accounts Officer/B& R

Rs

Bank Code:

SENIOR ACCOUNTS OFFICER
(Pay & Accounts)
O/0.FA& CCA, Vidyut Soudha,
Hyderabad.



ANDHRA PRADESH STATEELECTRICITY
BOARD REGISTER OF LETTERS OF

FORM NO: 12

ADVICES
Name of the Ref .to Invoice Gross Recoveries Net amt. For which | Initids | JEVR HQs Initials of
supplier/Contractor P.O./Agt No./Bill No. Amount LOA isnow No. for | Ch.No.& | SAO/AQ/D
with full Postal &Date applied for recovery | datefor E
Address Payment LOA
of Hundi ant
P.O/| Code Alc. |[Amt. [Nature [A/c. | Amt
Agt.| No. No. No.
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FORM NO: 13
ANDHRA PRADESH STATE ELECTRICITY BOARD
REPORT ON RECEIPT OF MATERIAL IN STORES

1 L PO No. and Date
2-  Nameof the Supplier
3- Company'sreference No.
4. Date of Receipt
a)Rly. Station/Lorry Transport
b)Central Stores
5-  Condition of the materials
6  Particularsof thematerials
a)Asper challan
b)Actually accepted
c)Short receipt
d)Breakage/Damages
7-  Whether the material are as per .specification
8- Referenceto
a)SRB No. & Date
b)T.Note No. and Date

9- Hasany Rly. Freight paid tothe
consanment with
weight of the material as per LPO

10- Under charges paid if any

11- Demmurage/Wharfage paid if any
12. Handling charges paid if any

13- Siding chargespaid if any

14- RIly. Cranecharges paid if any
15- Date of check measurement

16- By whom check measured

17- Agency of Transport

18- Hasthe supply been madein timeif not,
indicate the ddlay in number of days

19- Whether 'C' form isissued or not

20. If sotheNo. & Dateof 'C' form issued

21- If not, why the'C' form isnot issued

22. Bill/lnvoice No. Date: for Rs.

23. Dateof receipt of LR/RR in Stores

24. RR/LR received from Supplier Central Office

25. Whether thetest certificate was
approved by the competent authority

Superviser
(Digtrict Stores

Remar ks of the check measurement officer
Check measured by:
COUNTERSIGNED

Asst. Divisional
Engineer District Stores/
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FORM NO: 14

ANDHRA PRADESH STATE ELECTRICITY BOARD

WORK BILL-REPORT ON WORK DONE

Name of the Work

Esimate sanction No.

Contract/Agt.No. & Date

By whom entered

Name of the Contractor

Facevalue of the contract/Agt.
Bill No. and Date

Amount of the bill

©®© N o g KW N =

Total value of the bills so far paid including
the present hill

.|Period during which the work covered in

the present bill was executed

11.

Arethereany variationsin quantities
beyond £ 10%

12.

Referenceto the approval for supplemental dip
for new/supplemental itemsand for

guantities beyond + 10%

13.

Whether thereareany itemsfor which
quoted rates are identified as high and
whether intermediate paymentsare admitted
at estimateratesonly for such items.

14.

Referenceto M Book No. pagesin which
measur ements for thework donearerecorded.

15.

Date of check measurement and by whom
check measured

16.

Whether the cost of material supplied by
Boardisrecovered

17.

In case of final bill

a) Hasthework been donein time according
to approved time schedule,

b) If not, delay in no. of days and penalty
levied.

Asst. Engineer

Asst. Divisional

Engineer

COUNTER SIGNED
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EXECUTIVE ENGINEER




ANDHRA PRADESH STATE ELECTRICITY
BOARD REGISTER OF LETTERSOF

FORM NO: 15

ADVICES
Unit Name Unit Code:
Account | Description S.No. Voucher PayessName Purchase Materid | LOA No. Cheque/ Amount
Head No. and Address Order Code Code Advice No.
Grand
Total
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Sl.
No.

GROVRESEBEBUEHRICREIBNSERBVRURES o UGG RGREBO® YR whE

ANNEXURE1

LIST OF UNITSHANDLING LOAs(FORM NO: 11)

Unit Unit Name
Code

0100 SE/OPERATION/SRIKAKULAM
0101 DE/MRT/SRIKAKULAM

0200 SE/OPERATION/VIZIANAGARAM
0203 DE/OPERATION/BOBBILI

0300 SE/OPERATION/VISAKHAPATNAM
0301 DE/MRT/VISAKHAPATNAM

0302 DE/OPERATION/ZONE-I/VISAKHAPATNAM
0400 SE/OPERATION/RAJAHMUNDRY
0401 DE/MRT/RAJAHMUNDRY

0402 DE/OPERATION/RAJAHMUNDRY
0500 SE/OPERATION/ELURU

0600 SE/OPERATION/VIJAYAWADA
0601 DE/MRT/.VIJAYAWADA

0700 SE/OPERATION/GUNTUR

0702 DE/OPERATION/GUNTUR

0800 SE/OPERATION/NELLORE

0801 DE/MRT/NELLORE

0802 DE/OPERAT1ON/NELLORE

0900 SE/OPERATION/ONGOLE

1000 SE/OPERATION/ANANTAPUR

1001 DE/MRT/ANANTAPUR

1100 SE/OPERAT10ON/KURNOOL
1200 SE/OPERATION/CUDDAPAH

1201 DE/MRT/CUDDAPAH

1300 SE/OPERATION/TIRUPATHI

1500 SE/OPERATION/CITY/HYDERABAD
1600 SE/OPERAT10ON/SECUNDERABAD
1601 DE/MRT/SECUNDERABAD

1700 SE/OPERAT10ON/MEDAK

1701 DE/MRT/RURAL/HYDERABAD

1800 SE/OPERAT1IONMAHABOOBNAGAR

1900 SE/OPERATION/KHAMMAM
2000 SE/OPERATION/NALGONDA

2001 DE/MRT/NALGONDA
2100 SE/OPERATION/WARANGAL
2101 DE/MRT/WARANGAL

2200 SE/OPERATION/KARIMNAGAR
2300 SE/OPERAT10ON/NIZAMABAD
2400 SE/OPERATION/ADILABAD

2600 SE/TELECOM/HYDERABAD

2700 SE/MASTER PLAN/HYDERABAD
3101 EE/TLC/RAJAHMUNDRY

3102 EE/TLC/VISAKHAPATNAM

3201 EE/TLC/CUDDAPAH

3202 EE/TLC/KURNOOL
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Officer
authorissd to
dgnLOAs

SA.O.
D.E
SA.O.
D.E.
SA.O.
D.E.

SA.O.
SAO.

D.E.
SA.O.
D.E.
S.A.O.
S.A.O.
SA.O.
SA.O.
D.E.
SA.O.
SA.O.
SA.O.
AO
A.O.
E.E.
E.E.
E.E
EE



EE/TLCATIRUPATHI

EE/TLC/RING MAINSHYDERABAD
EE/TLC/WARANGAL
EE/TLC/NIZAMABAD
EE/TLC/ERRAGADDA/HYDERABAD
SAO/KTPSPALONCHA
SE/C/IKTPS/V-STAGE/PALONCHA
AO/RTSRAMAGUNDAM
SAO/CONSTN.NVTYIBRAHIMPATNAM
SAO/O&M/NVTSYIBRAHIMPATNAM
PLANT ENGINEER/NTS
SAO/RTPP/IKALAMALLA
SE/ELECL./GTPSKOWUR
SE/TLC/CERP/GUNTUR

SE/TL& SSNELLORE
AO/GENCO/N1SAKHAPATNAM
SE/CIVIL/USHES

SE/O& M/LEHES

SE/O& M/INAGARJUNASAGAR
EE/PABH/ANANTAPUR
EE/CIVIL/O& M/INAGARJUNASAGAR
SE/O& M/SRISAILAM HES
SAO/SLBHESSRISAILAM
EE/CIVIL/JHES'GADWAL
EE/CBTPYID IV

EE/ID 3/VISAKHAPATNAM

EE/PHESIVESTGN.DIVN.2ZHYDERABAD

SE/CC&M/NVIDYUT SOUDHA
EE/CIVIL/SMHSDIVN.
SE/CERP/VIDYUT SOUDHA
SAO/STORESHYDERABAD
SAO(B& R)/LOAN/HYDERABAD
SAO(B& R)/LC/HYDERABAD
SAO/BUDGET/HYDERABAD
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EE.
E.E.
EE.
EE.
E.E.
SA.O.
SA.O.
SA.O.
SA.O.
PE.
SA.O.
A.O.

SE.

A.O.
A.O.
A.O.
SA.O
E.E.

A.O.
SA.O
EE.
EE.

EE.
SE.
E.E.
SA.O

SA.O

SAQO.
SAQO.



FORM NO: 36
ANNEXURE I1

REQUISITION FOR ISSUE OF L.O.As BOOK

From To
S L TP peeeet vevreenes The Sr.Accounts Officer (P& A)
..................................... T A.P.S.E.Board,
....................................... Vidyut Soudha,
.................................... HYDERABAD.
gr,
NO..ceeveeee e B 5 S

Theexisting L.O.AsBook No................... issued for Unit Code NO.........ccvveneeen.

iscoming to acloseand thelast LOA No. sent to FA& CCA ISNO.....coveevviiiiereeiicciiieee e

Pleasether efore send per bearer/ by Registered Post a book.

Thebearer iSSri.....ccoveeeevvicinnennn. (DeSIgNation).......cceeecveeeeeeeiciiieee e e e whose
signature is gopended hareunder.

(Specimen Signatureof the Bearer)

Signature & Designation
of Unit Officer
(Authorised tosign LOA)

Bear er's Acknowledgment:

Receved the L.O.AS BOOK NO.....cooooiiiiiiiieiieiiieeeeiienes Folios from............... to
............................. IN AUPHICALE 0N

Signature of the Bearer
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FORMNG: 37

ANNEXURE I
BY SEFALED COVER

From To

S The Sr.Accounts Officer (P& A)
A.P.S.E.Board,

................................................ Vidyut Soudha,

............................................... HYDERABAD.

Unit Code NO.......oevvveeeiiieieeeieeee e e, L.O.As

I send  herewith my  specimen  signature  sheet  duly  attested

Y.,
Yoursfaithfully,
(Signature & Designation of Unit Officer)

Specimen SIgNatur€ 0f Sri.....ccvveeeeevicieeee e (Designation) .........ccceeeeeeviivieneennns of Unit
(000 [ TR UnNit NamM.......eeeeiiiiee e

1

2.

3.

Attested
(Name & Designation of the Officer
authorised to countersign the
specimen signatur e with Office Seal)
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ANNEXURE IV REGISTER

OFL.OA.BOOKS

FORM NO: 3

(To bemaintained by Unit Officers)

RECEIPT

USAGE
Dateof | Book Initials |Dateof | LOA | Dateof LOA [Initials
Redpt | No. From| To | of Unit |Firstuse| No. last use No.  |of Unit
Officer Officer
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FORM NO:34
ANNEXURE V

LIST OF L..O.As SENT TO FA&CCA's OFFICE DURING

THEMONTHOF ...,

Unit Name: Unit Code:

g Book L.OA. LOA.Dt.| L.OA. | Towhom |P.O.No.& Dt. Name of

No. | Falio No. Amount | payable Agreement Material/Work
No.............. Teettertranraanearraeanrans Dated:.....ov e Y nerenreeneens

Signature

To Designation of
The Sr. Accounts Officer Officer.

(Pay & Accounts
Section) Vidyut
Soudha, Hyierabad-
500049.
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REGISTER OF LOASBOOKS

FORM NO: 38

(for Maintenancein FA& CCA Office)

3. | LOAs Folios Initials Towhom Issued Initials | ACKNOWLEDGEMEN
No. | Book of of SAO| T
No. SAO
From | To Unit | Unit | Date Name & | Signatur
Cade | Name of (9) |Designatio e
O @ 3 4) | (5 ® | (M (8) (10) (11)
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FORMNO:39

ANDHRA PRADESH STATE ELECTRICITY BOARD

* k%
From To
Senior Accounts Officer,
Pay & Accounts,
Vth Floor, Vidyut Soudha,
HYDERABAD-500 049.
D.No.SAO (P&A) /9 ,Dt. - -199
Sr,
Sub: LOAs Book - | ssued.
Ref: Your Lr.NO ....ccovvveieine y Ot
* k%%
| send herewith the LOASBOOK NO........ccevveviiieeeennnee. containing the Foliosfrom....................
.................... t0..cocievieesiveeeeeeenndn duplicate by Registered post/thre bearer Sric..evveveeiiieiieiieeen,
............................... (DESIgNALIoN).. ..ccoeevveeeee et @S FEQUESEd i yoUr  etter
mentioned above.
Please acknowledge thereceipt.
Yoursfaithfully,
End: Asabove
SENIOR ACCOUNTS OFFICER

(PAY & ACCOUNTYS)
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ANNEXURE- VI

Functional Heads authorised to place POsfor all Payments againg L OAs

FUNCTION
HEAD CODE DESCRIPTION

A CE.(C&SY9

CE/GAS STATIONS

B

C C.E. (CIVIL)
F CE/EAP
G

CE. (GENERATION)

CE/IPC

C.E. (ProjectgHydédl)

C.E. (Telecom)

CE/PLANNING

CE/400kv Lines & Substns.
CE. (P& MM)

C.E. (Transmission)

C.E. (Power Systems)

C.E. (Thermal Proj. Congtn)

Sl 4 o0 ™ v o Z M| «

CE/CERP(WORLD BANK)
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FORM NO: 40
ANNEXURE-VII
COVERING DATA SHEET TO ACCOMPANY THE PRUCHASE ORDER/CONTRACT

1 Chief Engineer Functional
Code No:

2. Purchase Order No: and Date/Contr act Purchase Order
CodeNo.:

3. Supplier's Name/Contractor Name Supplier's
Code No:

4. Full address of Supplier/Contractor:

5. Brief description of Material/Work Material
Code No:
6. Payment M ode Payment
Mode Code:
7. Funds met from (mainly) Funding
Code
Funding Soruice Funding Code No.
Board & Others 1
OECF 2
ADB 3
W.B. 4
8. Value of Purchase Order/contract: Rs
INCIUSIVE OF ... e enee .
EXCIUSIVE OF ...t et o

S GNATURE OF CHIEF ENGINEER

DATE:
For useof FA& CCA'sOffice
Checked and Entered in Purchase Order CodeMaster On ..........c.evvvvviiiiiiniiiininieennn, Cade
NO.....oviviii e with Serial NO......ccccvrviriiine
Purchase Order sent to L OAs checking wing JAO No. (0] o P for record

SENIOR ACCOUNTSOFFICER
(PAY & ACCOUNTS)
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FORM NO: 41
ANNEXURE - VIII

PURCHASE ORDERS MOVEMENT REGISTER (TO BE MAINTAINED BY C.E)

Date

P.O. [P.0.No.& Supplier's Material Dated
CodeNo. Date Name acknowledgment of
P& A Section

0]

(2) (©) (4) (5) (6)
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REGISTER OF PURCHASE ORDERS/AGREEMENTS RECEIVED

FORM NO 42

9. | CE. PO PONo. | Suppliers| Materi | Initial Entry [ Acknowledgment
No. CodeNo. | & Date| Name a of in PO of checking
SAO M aster section
S. |Date] JAO | Signature
No. & Date
1 2 3 4 5 6 7 8 9 10 11
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ANNEXURE - IX

preliminary checks to be done on L OAS;

1) On receipt of LOAs and before entering Table/lA:

1) Whether PO Code, PO No. and Supplier's Name as per L OA tally with PO Code Master.

2) Whether the signature on LOA tally with the specimen signatures record and also L OA
Book Folio seriatum of the Unit is correct and within the range

3) Whether the various codes indicated in the LOA are correct.

4) Whether the Payment mode Code is correctly noted in case of: -

Hundi Payment — Code 32
Cheque Payment — Code 20
Bank Advice — Code 31

5) Whether, in respect of LOA Form 11 A, the Payee Code and the Nature of Payment Code are
correctly noted.

[1) After Data Entry in Table /1 A:

1) Obtain check lists and verify thoroughly and ensure that the entries in Table correctly
agree with the detailsin the LOA

2) Ensurethat the"F/S" Field in the Table in correctly entered irrespective of Unit Code, as----

'F' in case of LOAs signed by field Unit Officer.

'"H' in case of LOAs signed by Head quarters SAOs i.e., SAO (Stores), SAO (Loans),
SAO/FE (LC) and SAO (Budget).

3) Clearly indicate the correctionsin the check list and ensure that the same are carried out,
under the supervision of SAO (P& A) and attested by him.

227



ANNEXURE-X

AFTER DATA ENTRY IK THE CHECKED TABLE

1) Obtain check lists and verify thoroughly that the entriesin Table correctly agree with
detailsin LOA including the amount admitted.

2) Indicate the correctionsin the check fist and ensure that the same are carried out under
the supervision of SAO (P& A) and attested by him.

On receipt of Printout of " L oarpay" Tablefrom B& R Section:-

1) Veify that the entries including Payee's Name and amount in the Table, agree with the
detailsin LOA and there are no discrepancies.

2) Obtain check lists of Table 'loapaid’ after writing cheques and check the Cheque No.
& amount with the counter foils of Cheque Book. - Indicate Corrections clearly in the

check
list and ensure carrying out the same in the system under supervision of SAO (P& A) and

attested by him.
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FORM NO 31 (a)
ANDHRA PRADESH STATE ELECTRICITY BOARD

CHECK SLIPFORBILLSFOR SUPPLY OF MATERIALS PAID BY BANKS UNDER L/CSY STEM

=

B&R Seria No.

2. Unit No.

a) Suppliers Name

b) Invoice No. & Date

Whether Form 13 isin a complete shape
a) P.O; Code Number

b) Whether quantity supplied is within the
limits of P.O.

6. Aretherates claimed as per P.O. or subsequent
amendment

a)Basic Price
b)Excise Duty
c)Sales Tax
d)Freight & Insurance
7. Whether terms of payment are as per P.O,
a)Mode of paymert as per P.O.
b)100% or 90% or 10%
c)Bank Guaranteein force
8. Whether there is belated supply of materials, if
0,
a)No. of days delay
b)Penalty correctly recoverable
¢) Penalty recovered
d)If not recovered, state reasons
9. Invoice amount paid by Bank
a)Amount accepted
b)Amount objected

c)Objected amount entered in Register of
objections vide SI.No.

10. Any other improtant items
Submitted

JA.O. A.A.O.

S.A.O./L.C Section
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FORM NO: FOR DATA ENTRY OF L/C PAYMENTS

Bank Code
L.C.No.
Bankers L.C. No.

B&R Serial No.P
Date:
Amount debited as per scrall:

Details of Debit

SI. | Unit Invoice | Amount accepted for [ Amount Ref. To Remarks

No. | Cade entry in debit Ic Table| objected Sl. No. of

Register of
Rs. Rs. objections
No.| Date

1

2

3

4

5

Total amount to be entered

;|5‘ay Ic det Table
9903 L C chargesif any

Total

Checks exer cised vide check slip enclosed

S.A.O. L/C Section

Date entered on in paylcdet and debit Ic tables

DataEntry Clerk
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REGISTER OF OBJECTIONSIN L/CPAYMENTS

FORM NO: 43

Sl.[B&R| Scraoll | Unit Invoice LC |Supplier's| Amt. Amt. | Amt. Reasons
No.| No. | Date | Code No.| Name |paid by |accepted|Object for
Bank e objection
No. | Date
1] 2 3. 4 5 6 7 8 9 10 11 12
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PAYMENT MODE CODES

CODE DESCRIPTION

10 Caxh

20 Bank Cheques

30 Bank Advice L-SERIES

31 Bank Advice A-SERIES

32 Bank Advice H-SERffiS

33 Bank Advice I-SERffiS

40 Bank Debit LC

41 Bank Debit RCN

42  Bank Debit Vr - Other debits

50 By Bank RECDIP

51 Adjustment IDBI loans

52 Adjustment ICICI loans

53 Adjustment PFC direct loans

54  Adjustment SIDBI loans

55  Adjustment CC Charges Sundry Debtors
56  Adjustment Others

57 Adjustment Govt Loans

58 Adjustment ADB Loans

59  Adjugment OECF Loans

60 ADJUSTMENT-PROJECT DIRECTOR/NHVDC/NEW DELHI

232



CASH GRANT CODES

CODE DESCRIPTION

01
02
03
04
05
06

CW Contract& other payments (centralised orders)

CW Contract& other payments (decentralised orders)
CW Material Purchases(centralised orders)

CW Meterial Purchases (decentralised orders)

CW Material Purchases(Centralised Orders)PFC

CW Material Purchases(C.O)IDBI/SIDBI & OTHERS
CW-Contract& Other paymentgDecentralised Orders)
FG Coal(SCC)

FG Freight(SCC)

FG Coal

FG Oil

FG Freight & Trangport Railway Freight

FG Freight & Transport Railway Credit notes

FG Freight & Transport Road Transport

FG Materialsincluding consumables(Centralised orders)
FG Materialsincluding consumables(Decentralised orders)
FG Cost water

FG Oil

Gas

Contract and Other payments (centralised order)
Contract and Other payments (Decentralised order)
Material purchases (centralised order)

Material purchases (Decentralised order)

Freight & transport RAILWAY CREDIT NOTES (Capital)
R & M of transformer g(centralised orders)

R & M of transformers (De-centralised orders)
SPECTRUM

29 APSRTC
30 WEIZMANNLTD
31 Employessoods

Exgratia

V.SP

Road-Widening Works
Adminigtration and general expense
Remuneration to Pvt.A/c Agency.
Debts and deposts

Short term Borrowings Refunds
Short Term I nvestment

I nvestment (Equity)

PF Provident fund

PF Penson payments

PF Gratuity payments

PF Group Insurence Payments
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51
52
53
54
55
56
57
58
59
60
61
62
63
64
65
66
67
68
69
70
71
72
73
74
75
76
77
78
79
80
81
82
83

85
86
87
88
89
90
91
92
93
94
95
96

GVK Industries

LA Interest free advances

LA Interest bearing advances
L A HouseBuilding Advances
LA Motor Car Advances
State Gover nment

NTPC

NLC

NPC(MAPP)

MPEB

Other SEB

GAS POWER CORPORATION
Advancesto APGPCL
POWER PURCHASE-PGCIL
Interest on HFDC loan

IC Sate Government loans

IC On Bonds

ICOnVL Cloans
ICOnLIC
ICOnRECIloans

IC On Banks SPA

IC On APCCADB

IC On Osmania Univer sty

IC On IDBI

ICOnICICI

IC On CEA

IC On PFC

IC On Other loans

Other finance charges

Interest on consumption deposts
Interest on Overdraft

RP On Board Bonds

RP On REC loans

RP On Banks SPA

RP On APCCADB

RP On PFC loans

RP On VLC loans

RP On LIC loans

RP On IDBI loans

RP On ICICI loans

RP On CEA loans

RP On Other loans

RP On Sate Government loans
L oss on account of flood/fire/cyclone
L oss on account of flood/fire/cyclone
Repayment of loan from HFDC
Lease Rentals
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97 Int on Short Term Borrowings

98 Discharge of O/L
99 Other than schemes
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SCHEME CODES

CODE DESCRIPTION

R RREBowowm~v~ooubswN R

COMPLETED WORKS
AP PH AT BALIMELA (2X30 MW)

UPPER SILERU STAGE Il (2X60 MW)
NAGARJUNSAGAR PUMPED STORAGE STAGE Il (3X110)
NAGARJUNASAGAR RIGHT CANAL Il UNIT (30 MW)
NAGARJUNASAGAR LEFT CANAL (2X30 MW)
SRISAILAM HES STAGE 1(4X110 MW)

SRISAILAM HES STAGE 11(3X110 MW)

SRISAILAM LEFT BANK HES(9X 110 MW)
POCHAMPADU HES(3X9MW)

PENNAAHOBILAM (2X10M W)

MINI HYDEL SCHEMES

SINGURHES(2X7.5MW)

JURALA HES(A.P. SHARE) (6X36.9 MW)

COMPLETED WORKS

VIJAYAWADA STAGE |l (2X210 MW)

VIJAYAWADA TPS STAGE 111(1 X500 MW)
RAYALASEEMA THERMAL POWER PROJECT Stage |
MUDDANURU STAGE 11(2X210 MW)

R& M Of K.T.P.S-Phase-l

RENOVATION AND MODERNISATION OF RTS‘B
RENOVATION AND MODERNISATION OF NTS
COAST BASED TPS AT VIZAG STAGE I (2X500M W)
COAST BASED TPS AT VIZAG STAGE I1(2X500MW)
KTPS STAGE V(2X210MW)

RTSEXTENSION(2X210 MW)

KRISHNAPATNAM TPS (2X500 MW)

R& MOfK.T.P.SPhase-2

R&M OF SRISAILAM

R&M OF LOWER SILERU

KTPS LIFE EXTENSION PROGRAMME

R& M OF MACHKUND

R & M OF NIZAM SAGAR

SIMHADRI TPS (2 x 500 MW)

VIJJESWARAM STAGE | (3X33 MW)

VIJJESWARAM STAGE 11(3X90 MW)

RENIGUNTA DIESEL GENERATING STATION (1X100 MW)
GASBASED TPSAT K AKIN AD A (3X100 MW)
GASBASED TPSAT AMALAPURAM (3X100 MW)
GASBASED TPSAT RAJAHMUNDRY (3X100 MW)
GASBASED T.P.SAT JEGURPADU NEAR RAJAHMUNDRY
VEMAGIRI GBTPS NEAR RAJAMUNDRY.

MOBILE G.T. SETSAT SURASANIYANAM.
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60 WIND POWER STATION AT RAMAGIRI(2 MW)
61 HYDERABAD METRO C.C.P.PROJECT (650 MW)

66 TRANSMISSION (PLAN)

67 TRANSMISSION (OUT SIDE PLAN)

76 DISTRIBUTION (PLAN)

77 DISTRIBUTION S.I.(OUT SIDE PLAN)

78 Godavari Pushkaram Works

79 OECF WORKS.

8l RURAL ELECTRIFICATION(PLAN)

82 RURAL ELECTRIFICATION(OUT SIDE PLAN)
83 State-wide Computerisation Project

85 NEW SCHEMES

86 SURVEY AND INVESTIGATION

87 NON PLAN BUILDINGS

88 NON PLAN VEHICLES

89 NON PLAN FURNITURE AND FIXTURES

90 NON PLAN OFFICE EQUIPMENT - COMPUTERS
91 NON PLAN ROLLING STOCK (METERS/'TRANSFORMERS)
92 NON PLAN CONSUMABLESTO GENERATING STATIONS
93 NON PLAN OTHERS

94 CYCLONE RECTIFICATION WORKS

95 REMOTE & INTERIOR AREA DEVELOPMENT
96 CYCLONE EMERGENCY RECONSTN.WORKS(WB)
99 Other than schemes
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MATERIAL CODES

CODE DESCRIPTION

100 MVA POWER TRANSFORMERFS 220 K VA
50 MVA AND BELOW POWER TRANSFORMERFS 132 KVA
STATION TRANSFORMERS

33/11 KVA POWER TRANSFORMERS
DISTRIBUTION TRANSFORMERS

ACSR CONDUCTORSEHT

ACSR CONDUCTORSHT & LT

132 KV 220KV CIRCUIT BREAKERS

132 KV 220 KV VOLTAGE TRANSFORMERS
33KV VOLTAGE TRANSFORMERS
132KVAND220KVCVTS

220KVCTS

132KVCTS

33KV/11KV BREAKERS

CONTROL PANELSFOR 33KV BREAKERS
33KV AND 11KV CTSAND PTS

CONTROL PANELS

LT AC PANELS

LT/PVC/ PVC CABLES

20 LT CONTROL CABLES

21 11KV AND 33KV XLPE UG CABLE

22 132KV AND 220KV ISOLATORS

23 33KV AND 11KV ISOLATORS

24 33KV, 132 KV AND 220 KV INSULATORS
25 198 KV AND 120KV LAS

26 33KV.AND 11KVLAS

27 33KV SHUNT CAPACITOR BANKS

28 CAPACITOR BANKS 11KV

29 METERS(SINGLE & THREE PHASE),HT TRIVECTOR METERS
30 11KV METERING SETS

3l LTCTS

32 TRANSFORMER OIL

33 24VOLTSBATTERIESWITH TRIKLE CHARGES
34 BATTERIES

35 RSJOISTS

36 RAIL POLES

37 FABRICATING STEEL

38 HT STEEL WIRE

39 Gl STAY WIRE/EARTH WIRE

40 CEMENT

41 GRINDING MEDIA

42 CHEMICALS-ALUM

43 CHEMICALSCALCIUM HYDROXIDE

BEREGRBEREgow~v~ourwNn e
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44
45
46
47
48
49
50
51
52
53

55
56
57
58
59
60
61
65
66
67
68

OTHER CHEMICALS
ACIDS & GASES

LT & HT INSULATORS
LT & HT HARDWARE
COAL

FUEL OILS
LUBRICATING OILS
OTHER STEEL ITEMS
RAILWAY FREIGHT
TRANSPORT OF COAL
CUSTOMSDUTY
POWER PURCHASES
LEASE RENTALS

VLC PAYMENTS
REPAYMENT OF LOANS
INTEREST ON LOANS
(BLANK)
STAMPDUTY
VIZAYANAGARAM S.S
GAS

vehides

Died Gen. s

OTHERS
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SUPPLIER CODES

CODE DESCRIPTION

AO1 BHEL

AO02 INDURE/DIESIEN,NEW DELHI
AO3ILKOTA

AO04 KELTRON CONTROLS, KERALA
AO05 BUCKAU WOLF INDIA

A06 S& S SWITCHGEAR

AO07 APHM E CO. KONDAPALLI

AO8 VOLTASLTD

AO9QASBESCO., CALCUTTA

A10 LARSON & TUBRO

All ANDREW YULE CALCUTTA

A12 VIJAI ELECTRJCALS

A13 UNIVERSAL TRANSFOORMERS
Al14ST E L RENIGUNTA

A15 APEE CORPORATION

A16 BEST & CROMPTON ENGG. CO
A17 NGEF BANGALORE

A18 A.P. STATE CEREMIC FACTORY
A19 DREDGING CORPORATION OF INDIA
A20 MAHENDRA & MAHENDRA

A21 AP.SSID.C

A22 COROMANDAL TRANSFORMERS
A23JYOTHI LTD., VADODARA

A24 FORT GLOSTER

A25 COMMERCIAL STEEL ENGG CORPN
A26 ELECTRO STEEL CASTINGS

A27 MEWAR STEEL CHITTORGARH
A28 M.M.FORGE (P) LTD., NOIDA

A29 R.G.FOUNDRY FORGE

A30 PREFAB GRATINGS, HYDERABAD
A31 RAJA RAJAN ELECL EQUIPMENT
A32 MELTRON NAGAPUR

A33 FLAKT INDIALTD

A34 PIECO ELECTRONICS

A35HMT

A99 OTHER ENGG EQUIP SUPPLIERS
BO1 BALCO

B02 INCAB

BO3RAYALASEEMA CABLESCORP
B04 OSLIN ENERGY CONDUCTORS
BO5 ANDHRA CONDUCTORS

B06 GEM CABLES & CONDUCTORS
BO7 KARUNA CABLES
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BO8 SHAKTI CABLES

BO9 OSLIN CABLES

B10 ANAM ELECTRIC ALSKADI YAM
B11 GOD AVARI ELECTRIC ALSKADI YAM
B12 TECHNIND CABLES NANDYAL

B13 DECCAN CONDUCTORS

B14 KRISHNA ELECL INDUSTRIES

B15 RANKA CABLES

B16 JAYA CONDUCTORS

B17 RADIANT CABLES, HYD

B18 VENKATESWARA CABLES

B19 CONCORD ELECL. INDUSTRIES

B20 SEETHARAMA ELECL. INDUSTRIES
B21 SWASTICINDUSTRIES HYD

B22 ASIAN CABLES, THANE

B23 ASIAN WIRE ROPES, HYD

B24 HYDERABAD CABLE INDUSTRY
B25 BHILAI WIRES

B99 OTHER CONDUCTOR SUPPLIERS
CO1 THE SINGARENI COLLIERIESCOLTD.
C02 SOUTH EASTERN COAL FIELDS

CO3 INDIAN OIL CORPORATION

CO04 HINDUSTAN PETROLIUM CORPN
C05 SOUTH CENTRAL RAILWAY

C06 SOUTH EASTERN RAILWAY

C07 SARASWATHI PETROCHEMICALS
C08 SAVITHA CHEMICALS

C09 SPIC MADRAS

C10 DRONACHALAM CHEMICALS

Cl11 SSMHAPURI CHEMICAL S
C12VIJAYALAKSHMI CHEMICALS
CI13SWAYT ALUMS, HYDERABAD
C14WHITE STAR INDUSTRIES

C15 ANDHRA SUGARS, TANUKU

C16 KOTHARI INDL CORPORATION

C17 HINDUSTAN ORGANIC CHEMICALS
C18 KUMAR CHEMICALSMADRAS

C19 CAMENCO BURANI ZINCLTD.

C20 RAYALASEEMA ALKALIES KURNOOL
C21 ANDHRA FARM CHEMICALS CORPN
C22 AMJEY CHEMICALSBOMBAY

C23 SOUTHERN CHEMICALS, HYDBAD
C24 DECCAN ENTERPRISES, HYDBAD
C251DL CHEMICALS, HYDBAD

C26 ONGC

C99 OTHER LUBRICANT SUPPLIERS
DO1K.K.RAO ENGG. WORKS
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D02 ANUP INDUSTRIES
DO3HINDUSTAN CONSTNCOLTD

D04 PATEL ENGG. CO,,LTD.

D05 HANUMAN ENGG. CO.,LTD

D06 PYLON CONSTRUCTIONSPVT.LTD
D07 CESWARREDDY

D08 BHANU CONSTRUCTIONS

D09 ANUP CONSTRUCTIONS, HYDBAD
D10 SONA CONSTRUCTIONS, HYDBAD
D11 MAHALAKSHMI INDUSTRIES, HYDBAE
D12 HEAVY ENGG. CO. ONGOLE

D13 SRI RAYALASEEMA POWER CONSTN
D14 KSN PRASAD ENGG VSP

D15 MAHA CEMENTSHYDERBAD

D16 K RAMA SUBBA REDDY HYDBAD
D17 G RAMAKRISHNA REDDY

D18 NIMMA NARAYANA, SECBAD
D19 T NEELAKANTA REDDY

D20 K SRINIVASULU REDDY VJA

D21V SUBBARAO & CO.,VJA

D22 K.S.CONSTRUCTIONS

D23 K.RAMACHANDRA RAO

D24 SECO ENGINEERING

D25 HYDERABAD POWER INSTALLATIONS
D26 MEC ENGINEERING CO.

D27 VIJAYA TRANSMISSION

D28 PES ENGINEERS

D29 P.RAMA RAO

D30 SHAKTI CONCRETE INDUSTRIES
D31 M.S.RAMA KRISHNA

D32 P.RAMALINGESWARA RAO

D33 ELMEC ENTERPRISES

D34 D. SUBB A RAO

D35 M/s G.Bhujanga Rao& Co., Hyder abad
D36 Chakka Narasmham,5-4-43 K avali 524 201
D99 OTHER WORK CONTRACTORS

EO1 SAIL

EO2 A.P.STEELS

EO3TISCO

EO4 11SCO

EO5 VIZAG STEEL PLANT

EO6 COMMERCIAL STEEL ENGG. CORP
E99 OTHER STEEL SUPPLIERS

FO1 KESORAM CEMENTS

FO2 ANDHRA CEMENTS

FO3 VISHNU CEMENTS

FO4 PARDHASARATHI CEMENTS
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FO5 KCPLTD

FO6 PANYAM CEMENTS

FO7 COROMANDALCEMENTS

FO8 PRIYADARSHINI CEMENTS

FO9 SUVARNA CEMENTS
FIOHEMADRI CEMENTS

F11 SAGAR CEMENTS

F12 ANNAPURNA CEMENTS

F13 CCl, HYDERABAD

F14 ASSOCIATED CEMENT COMPANY
F99 OTHER CEMENT SUPPLIERS
GOLNTPC

GO02 NEYELI LEGNITE CORP
GO3NUCLEAR POWER CORPORATION
G004 MPEB BHOPAL

G05MSEB BOMBAY

G06 TNEB MADRAS

GO07 A.P. GASPOWER CORPN

GO08 Power Grid Corporation of IndiaLtd.
GO9KERALA STATEELECTRICITY BOARD
G12 GRID CORPORATION OF ORISSA LTD
G50 SPECTRUM POWER GENERATIONLTD
G51APSRT.C.

G52 WEIZMANNLTD

G553 VISAKHAPATNAM STEEL PLANT
GO OTHER POWER PURCHASE PAYEES
HO1 SBI CAPITAL MARKETS

HO02 BOARD BONDS/DEBENTURES
HO3 VOLUNTARY LOANS

HO08 CEANEWDELHI

H09 COMMERCIAL TAX OFFICER
H10 OSMANIA UNIVERSITY

H11 GOVERNMENT OF INDIA

H12 SYNERGY FINANCE

H13 KLEN AND MARSHALL

H14 UD AY FINANCE

H15 CUSTOMS OFFICER

H16 LAKSHMI PORCELLAINSLTD
H17RITES

H18CMC

H19 INSURANCE COMPANIES
H20M/sAutomative M anufacturersLtd,Sec'bad
H21M/sMahindra& MahindralLtd.,Hyd bad
H9BFOREIGN SUPPLIERS

H99OTHER MISC. SUPPLIERS
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List of Code Numbers allotted to Units

UNIT UNIT NAME BANK BANK BRANC BRANCH
CODE CODE NAME HCODE LOCATION
0100 SE/OPERATION/SRIKAKULA 3 ABK 513 SRIKAKULAM
0101 DE/MRT/SKL 3 ABK 513 SRIKAKULAM
0102 DE/OPERATION/ 2 SBI 919 SRIKAKULAM
0102 DE/OPERATION/ 3 ABK 513 SRIKAKULAM
0103 DE/OPERATION/TEKKALI 3 ABK 562 TEKKALI

0120 SAO/HT/SRIKAKULAM 3 ABK 513 SRIKAKULAM
0121 AAO/ERO/SRI KAKULAM (T) 2 SBI 1012 AMUDALAVALASA
0121 AAO/ERO/SRIKAKULAM (T) 2 SBI 753 NARSANNAPET
0121 AAO/ERO/SRIKAKULAM (T) 2 SBI 2785 PONDURU

0121 AAO/ERO/SRIKAKULAM (T) 2 SBI 919 SRIKAKULAM
0122 AAO/ERO/Palakonda 3 ABK 439 Palakonda

0122 AAO/ERO/Palakonda 2 SBI 2726 HIRAMANDALAM
0122 AAO/ERO/Palakonda 3 ABK 466 RAJAM

0122 AAO/ERO/Palakonda 2 SBI 2805 VEERAGHATTA
0122 AAO/ERO/Palakonda 2 SBI 6636 KOTTURU

0122 AAO/ERO/Palakonda 2 SBI 766 PALAKONDA
0123 AAO/ERO/KASIBUGGA 2 SBI 964 SOMPETA

0123 AAO/ERO/KASIBUGGA 2 SBI 1006 PALASA

0123 AAO/ERO/KASI BUGGA 2 SBI 2749 KOTABOMMALI
0123 AAO/ERO/KASIBUGGA 2 SBI 983 ICHAPURAM
0123 AAO/ERO/KASIBUGGA 2 'sBI 1441 PATHAPATNAM
0123 AAO/ERO/KASI BUGGA 2 SBI 966 TEKKALI

0124 AAO/ERO/TKL 2 SBI 966 TEKKALI

0124 AAO/ERO/TKL 2 SBI 753 NARSANNAPETA
0124 AAO/ERO/TKL 2 SBI 1441 PATHAPATNAM
0124 AAO/ERO/TKL 2 SBI 2749 KOTABOMMALI
0200 SE/OPN/VIZIANAGARAM 3 ABK 609 Vizianagaram
0202 DE/OPERATION/VIJAYANAGA 2 SBI 953 VI ZIANAGARAM
0203 DE/OPERATION/BOBBILI 3 ABK 50 BOBBILI

0220 SAO/HT/VZM 3 ABK 609 VIZIANAGARAM
0220 SAO/HT/VZM 5 10B 384 VIZIANAGARAM
0220 SAO/HT/VZM 2 SBI 953 VIZIANAGARAM
0221 AAO/ERO/VIZI ANAGARAM 2 SBI 2704 CHITTIVALASA
0221 AAO/ERO/VIZIANAGARAM 2 SBI 1004 VIZ | ANAGARAM
0221 AAO/ERO/VI ZIANAGARAM 2 SBI 1007 BHIMILI

0221 AAO/ERO/VIZIANAGARAM 2 SBI 953 VIZ 1 ANAGARAM
0221 AAO/ERO/VIZIANAGARAM 2 SBI 1458 GAJAPATHINAGA
0221 AAO/ERO/VIZIANAGARAM 2 SBI 2768 NELLIMARLA
0221 AAO/ERO/VIZIANAGARAM 2 SBI 1005 RUNGAVARAPUKO
0221 AAO/ERO/VIZIANAGARAM 2 SBI 1673 KOTHAVALASA
0222 AAO/ERO/BOBBILI 2 SBI 766 PALAKONDA
0222 AAO/ERO/BOBBILI 2 SBI 895 PARVATHIPURA
0222 AAO/ERO/BOBBILI 2 SBI 767 CHEEPURUPALLI
0222 AAO/ERO/BOBBILI 2 SBI 914 SALURU

0222 AAO/ERO/BOBBILI 2 SBI 2752 KURUPAM

0222 AAO/ERO/BOBBILI 3 ABK 40 BELAGAM

0222 AAO/ERO/BOBBILI 3 ABK 34 BALIJIPETA
0222 AAO/ERO/BOBBILI 2 SBI 2785 PONDURU
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0222
0222
0222
0223
0223
0223
0223
0223
030C
0301
0302
0303
0304
0304
0305
0305
0306
0320
0321
0321
0321
0321
0321
0321
0322

0322
0322

0322
0322
0323
0323
0323
0324
0324
0324
0324
0324
0324
0325
0325
0325
0325
0325
0325
0325
0325
0325
0400
0401
0402
0403
0403
0404

0405
0406

AAO/ERO/BOBBILI
AAO/ERO/BOBBILI
AAO/ERO/BOBBILI
AAO/ERO/RL/VZM
AAO/ERO/RL/VZM
AAO/ERO/RL/VZM
AAO/ERO/RL/VZM
AAO/ERO/RL/VZM

SE/OPERATION/VISAKHAPA
DE/MRT /VISAKHAPATNAM
DE/OPN/ZONE | / VSP
DE/TL& SS/IGAJUWAKA
DE/OPERATION/ANAKAPAL
DE/OPERATION/ANAKAPAL
DE/CONSTN/PADERU
DE/CONSTN/PADERU
DE/ZONE
SAO/HT/VISAKHAPATNAM
AAO/ERO/VIZAG(E)
AAO/ERO/VIZAG(E)
AAO/ERO/VIZAG(E)
AAO/ERO/VIZAG(E)
AAO/ERO/VIZAG(E)
AAO/ERO/VIZAG(E)
AAO/ERO/V IZAG(W)
AAO/ERO/VIZAG (W)
AAO/ERO/VIZAG(W)
AAO/ERO/VIZAG(W)
AAO/ERO/VIZAG(W)
AAO/ERO/GAJUW AKA
AAO/ERO/G A JUW AKA
AAO/ERO/GA JUWAKA
AAO/ERO/ANAKAPALLI
AAO/ERO/ANAKAPALLI
AAO/ERO/ANAKAPALL I
AAO/ERO/ANAKAPALLI
AAO/ERO/ANAKAPALL I
AAO/ERO/ANAKAPALLI
AAO/ERO/NSPM
AAO/ERO/NSPM
AAO/ERO/NSPM
AAO/ERO/NSPM
AAO/ERO/NSPM
AAO/ERO/NSPM
AAO/ERO/NSPM
AAO/ERO/NSPM
AAO/ERO/NSPM
SE/OPERATION/RAJAHM UN
DE/MRT/RA JAHMUN DRY
DE/OPERATION/RAJAHMUN
DE/OPERATION/KAKINADA
DE/OPERATION/KAKINADA
DE/OPERATION/
DEE/O/R.C.PURAM
DE/O/JJAGGAMPETA

NN PP ORPERPERE GOUNNNMNN NN ONRNRNNO®WN NRPOR NNR WONRRE RPRENNNERERPRPRRE WORNNNNONDN
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SBI
ABK
SBI
SBI
SBI
SBI
ABK
SBH
SBH
SBH
SBH
SBH
SBI
SBI
SBH
SBH
SBH
SBH
SBI
ABK
SBH
SBI
SBI
SBH

ABK
SBH

SBI
SBI
ABK
ABK
ABK
SBI
SBI
SBI
SBI
ABK
SBI
SBI
SBI
SBI
SBI
SBI
SBI
SBI
SBI
SBI
SBH
SBH
SBH
ABK
SBH
SBH

SBI
SBI

2754
820
466

1673

1005

1453

1004

609
282
282
282
282
332
805
805
332
282
282
380
772
109
282
754
952
380

106
282

1007
2704
508
353
175
2778
'255
886
805
152
752
805
255
2778
2792
4721
2751
886
2748
752
339
339
339
303
384
341
907
2731

MAKKUVA
BOBBILI

RAJAM
Kothavalasa
S.Kota
Gajapatinagar aro
VZM -Fort
Vizianagar am
VISHAKHAPATNAM
VI SHAKHAPATNAM
VI SHAKHAPATNAM
VISHAKHAPATNAM
ANAKAPALLE
ANAKAPALLI
PADERU
ANAKAPALLI
SURYABAGH,
SURYABHAC
DWARAKANAGAR
A.U. CAMPUS
DABAGARDENS,
SURYABHAG
MAHARANIPETA
VIZAGI.C
DWARAKANAGAR
VISAKHAPATNAM
SURYABHAG
BHIMUNIPATNAM
CHITTIVALASA
SIMHACHALAM
MALKAPURAM
GAZUWAKA
PAYAKARAOPET
CHODAVARAM
NARSIPATNAM
ANAKAPALLI
GAVARAPALEM
YELAMANCHILI
Anakapalli
Chodavaram
Payakaraopeta
S.RAYAVARAM
MAKAVARAPALEM
KOTAVRATLA
Nar sipatnam
KOTHAKOTA

Y elamanchili

RA JAHMUN DRY
RAJAHMUNDRY
RAJAHMUNDRY
KAKINADA
KAKINADA
AMALAPURAM
R.C.PURAM ,E.G.
JAGGAMPETA



0420

0420
0421
0421
0421
0422
0422
0422
0422
0422
0422

0422
0422
0423
0423
0423
0423
0423
0423
0423
0423
0423
0423
0424
0424
0424
0424
0424
0424
0424
0425
0425
0425
0426
0426
0426
0426
0426
0426
0427
0427
0427
0427
0427
0427
0427
0427
0500
0502
0502
0503
0503
0504
0505

0520

SAO/HT /RAJAHMUNDRY

SAO/HT/RAJAHMUNDRY
AAO/ERO/RAJAHMUNDRY

AAO/ERO/RAJAHMUNDRY (

AAO/ERO/RAJAHMUNDRY
AAO/ERO/RAJAHMUNDRY
AAO/ERO/RAJAHMUNDRY
AAO/ERO/RAJAHMUNDRY
AAO/ERO/RAJAHMUNDRY

AAO/ERO/RAJAHMUNDRY
AAO/ERO/RAJAHMUNDRY

AAO/ERO/RAJAHMUNDRY
AAO/ERO/RAJAHMUNDRY
AAO/ERO/R . C . PURAM
AAO/ERO/R.C. PURAM
AAO/ERO/R.C.PURAM
AAO/ERO/R.C.PURAM
AAO/ERO/R.C.PURAM
AAO/ERO/R. C. PURAM
AAO /ERO /R.C. PURAM
AAO/ERO/R.C.PURAM
AAO/ERO/R.C.PURAM
AAO/ERO/R. C. PURAM
AAO/ERO/AMALAPURAM
AAO/ERO/AMALAPURAM
AAO/ERO/AMALAPURAM
AAO/ERO/AMALAPURAM
AAO/ERO/AMALAPURAM
AAO/ERO/AMALAPURAM
AAO/ERO/AMALARJRAM
AAO/ERO/KAK I NADA
AAO/ERO/KAKINADA
AAO/ERO/KAKINADA
AAO/ERO/SAMALKOTA
AAO/ERO/SAMALKOTA
AAO/ERO/SAMALKOTA
AAO/ERO/SAMALKOTA
AAO/ERO/SAMALKOTA
AAO/ERO/SAMALKOTA
AAO/ERO/PI THAPURAM
AAO/ERO/PI THAPURAM
AAO/ERO/PI THAPURAM
AAO/ERO/PI THAPURAM
AAO/ERO/PI THAPURAM
AAO/ERO/PI THAPURAM
AAO/ERO/PITHAPURAM
AAO/ ERO/PITHAPURAM
SE/OPN/ELR
DE/OPERATION/ ELURU
DE/ OPERATION/ELURU

DE/OPERATION/BHIMAVA
DE/OPERATION/BHIMAVA

DE/OPERATION/NIDADAV
DEE/OPN/T . P. GUDEM

SAO/HT/ELR

N WWNEREP R WWN NWWWRNN NNNNWNNNWWWNNONNNNNON WWRNW WWRNNWWWWNNONNMNNNENRE NDNNDND P
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SBH

SBI
SBI
SBI
SBH
SBI
SBH
SBI
SBI
SBI
SBI
SBI
ABK
ABK
ABK
ABK
SBI
SBI
ABK
ABK
ABK
SBI
ABK
ABK
SBI

SBI
SBI
SBI
SBI
SBI
ABK
ABK
ABK
SBI
SBI
ABK
SBI
SBI
SBI
SBI
SBI
ABK
ABK
ABK

SBI
ABK

ABK
SBH
SBH
SBI
ABK
ABK

BOI

339

925
904
1424
339
982
339
1424
2693
3173
2794

2787
470
108
305

49
996
907

472

440
2711
14
361
2759
1462
910
2730
2688
803
2721
574
303
313
789
2731
651
897
2720
3174
2690
942
144
313
582
1003
2750
123
123
338
410
818
386
550

8664

RAJAHMUNDRY

TANUKU
RAJAHMUNDRY
DOWLESWARAM
RAJAHMUNDRY
KOTHAPETA
RAJAHMUNDRY
DOWLESWARAM
ATREYAPURAM
KORUKONDA
SITANAGARAM
RAJANAGARAM
RAWULAPALEM
DWARAPUDI

K P PURAM
BIKKAVOLU
MANDAPATA
RCPURAM
RAYAVARAM
ALAMURU
PAMARRU
DRAKSHARAM
ANAPARTHI
MALKIPURAM
MUKTESWARAM
MUMMIDIVARA
RAZOLU
JAGANNAPETA
AMBAJIPETA
AMALAPURAM
GOLLAPALAM
TALLAREVU
KAK I NADA
KIRLAMPUDI
SAMALKOT
JAGGAMPETA
YELESWARAM
PEDDAPURAM
GMAMIDADA
Sankavaram
ANNAVARAM
TUN I
GOLLAPROLU
KIRLAMPUDI
Uppadakothap
PITHAPURAM
Kotananduru
Eluru

ELURU

ELURL
BHIMAVARAM
BHIMAVARAM
NIDADAVOLU
TADEPALLI

Eluru



0520

0520
0521
0521
0521
0521
0521
0522
0522
0523
0523
0523
0523
0523
0523
0523
0523
0523
0523
0524
0524
0524
0524
0524

0524
0525
0525
0525
0525
0526
0526
0526
0526
0526
0526
0526
0527
0527
0527
0527
0527
0527
0527
0600
0601
0602
0603
0604
0604
0605
0606

SAO/HT/ELR

SAO/HT/ELR
AAO/ERO/T.P.GUDEM
AAO/ERO/T.P.GUDEM
AAOQERO/T.P.GUDEM
AAO/ERO/T.P.GUDEM
AAO/ERO/T.P.GUDEM
AAO/ERO/T/ELURU
AAO/ERO/T/ELURU

AAO/ERO/R/ELURU
AAO/ERO/R/ELURU

AAO/ERO/R/ELURU
AAO/ERO/R/ELURU
AAO/ERO/R/ELURU
AAO/ERO/R/ELURU
AAO/ERO/R/ELURU
AAO/ERO/R/ELURU
AAO/ERO/R/ELURU
AAO/ERO/R/ELURU
AAO/ERO/BHIMAVARAM
AAO/ERO/BHIMAVARAM
AAO/ERO/BHIMAVARAM
AAO/ERO/BHIMAVARAM
AAO/ERO/BHIMAVARAM

AAO/ERO/BHIMAVARAM
AAO/ERO/TANUKU

AAO/ERO/TANUKU
AAO/ERO/TANUKU
AAO/ERO/TANUKU
AAO/ERO/NIDADAVOLE
AAO/ERO/NIDADAVOLE
AAO/ERO/NIDADAVOLE
AAO/ERO/NIDADAVOLE
AAO/ERO/NIDADAVOLE
AAO/ERO/NIDADAVOLE
AAO/ERO/NIDADAVOLE
AAO/ERO/PALACOLE
AAO/ERO/PALACOLE
AAO/ERO/PALACOLE
AAO/ERO/PALACOLE
AAO/ERO/PALACOLE
AAO/ERO/PALACOLE
AAO/ERO/PALACOLE

DE/MRT/VIJAYAWADA

DE/OPN/TOWN/VJA
DE/OPN/ RURAL/VJA

DEE/OP/GUDIVADA

DEE/EHT/L& SSIGUNADALA/VJIA

0620
0621
0621
0621

SAO/HT/VIJAY AWADA
AAO/ERO
AAO/ERO
AAO/ERO
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SBH

SBI
SBI
SBI
SBI
SBI
SBI
AB
AB
AB
AB
AB
AB
AB
AB
AB
SBI
AB
SBI
AB

AB

SBI
SBI

SBI
SBI

SBI
ABK
SBI
SBI
SBI
SBI
SBI
ABK
ABK
ABK
SBI
SBI
SBI
SBI
SBI
SBI
SBI
SBH
SBH
SBH
SBH
ABK

SBI
SBH
SBH

SBH
SBH
SBI

ABK

338

925
2784
2763
2718
922
2735
123
468

123
45

107
148
981
706
328
2708
719
1002

580
516
2734
1440

818
925

892
17
2782
778
860
2707
273
355
824
386
1737
892
818
2686
885
2757
2713
169
169
169
169
346

874
331
169

169
169
578
158

Main Br. Eluru

TANUKU
PIPPARA
NALLAJARLA
GANAPAVARAM
TPGUDEM
KAIKARAM
POWERPETA
RRPETA
ELURUMAIN
BHIMADOLU

DW ARAKATI
GUNDUGOLANU
T .NARSAPURAM
ASHOKNAGAR
KKOTA
DHARMAJIGUDEM
A. S.Nagar , ELR
CHINTALAPUDI
BHIMULAPURAM
UNDI
SRUNGAVRIKSHAM
JUWALAPALEM
AKIVEEDU

BHIMAVARAM
TANUKU
PALAKOLE
ATTILI
PENUGONDA
POLAVARAM
KOWURU
DEVARAPALLI
JANGAREDDYGUDE
TALLPUDI
KOYYALAGUDEM
NIDADAVOLU

M artair
PALAKOL
BHIMAVARAM
Achanta
NARSAPURAM
MOGALTUR
ELAMANCHLI

VI JAYAWADA
VIJAYAWADA
VIJAYAWADA
VIJAYAWADA
MACHILIPATNAM
MACHILIPATNAM
GUDIVADA

G ANGH | NAGAR/

/A
GANDHINAGAR

GANDHINAGAR
PATAMATA
GUNADALA



0621

0622
0622
0623
0623
0623
0623
0623
0623
0624
0624
0624
0624
0624
0624
0625
0625
0625
0625
0625
0625
0625
0625
0625
0626
0626
0626
0626
0626
0626
0626
0626
0626
0626
0627
0627
0627
0627
0627
0627
0627
0627
0628
0628
0628
0628
0628
0629
0629
0629

0629

0629
0630
0630
0630

AAO/ERO
I/LABBIPETA/VJA
AAO/ERO II/VJA -2
AAO/ERO II/VJA -2

AAO/ERO /VJA RURAL
AAO/ERO/VJA RURAL
AAO/ERO /VJA RURAL
AAO/ERO/VJA RURAL
AAO/ERO/VJA RURAL
AAO/ERO/VJA RURAL
AAO/ERO/NANDIGAMA
AAO/ERO/NANDIGAMA
AAO/ERO/NANDIGAMA
AAO/ERO/NANDIGAMA
AAO/ERO/NANDIGAMA
AAO/ERO/NANDIGAMA
AAO/ERO/GUDIVADA
AAO/ERO/GUDI VADA
" AAO/ERO/GUDIVADA
AAO/ERO/GUDIVADA
AAO/ERO/GUDIVADA
AAO/ERO/GUDIVADA
AAO/ERO/GUDIVADA
AAO/ERO/GUDIVADA
AAO/ERO/GUDIVADA

AAO/ERO/NUZVID
AAO/ERO/NUZVID
AAO/ERO/NUZVID
AAO/ERO/NUZVID
AAO/ERO/NUZVID
AAO/ERO/NUZVID
AAO/ERO/NUZVID
AAO/ERO/NUZVID
AAO/ERO/NUZVID
AAO/ERO/NUZVID

AAO/ERO/MACHILIPATNA
AAO/ERO/MACHILIPATNA
AAO/ERO/MACHILIPATNA
AAO/ERO/MACHILIPATNA
AAO/ERO/MACHILIPATNA
AAO/ERO/MACHILIPATNA
AAO/ERO/MACHILIPATNA
AAO/ERO/MACHILIPATNA

AAO/ERO/GRC/VJIA
AAO/ERO/GRC/VJA

AAO/ERO/GRC/VJA
AAO/ERO/GRC/VJIA

AAO/ERO/GRC/VJIA

AAO /Sub-ERO/PAMARRU
AAO/Sub-ERO/PAMARRU
AAO/Sub-ERO/PAMARRU

AAO/Sub-ERO/PAMARRU

AAO/Sub-ERO/PAMARRU
AAO/SUbERO/Challapalli

AAO/SUbERO/Challapalli
AAO/SUbERO/Challapalli

w
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ABK

SBI
ABK
SBH
SBI
SBI
SBI
SBI
SBI
SBI
SBI
SBI
SBI
SBH
SYB
SBI
ABK
SBI
SBI
SBI
SBI
SBI
SBI
SBI
SYB
SBI
SYB
SBI
SBI
SBI
ABK
ABK
SBI
SBI
SBI
ABK
ABK
SBI
ABK
ABK
ABK
ABK
SBI
SBI
SBH
SBI
SBI
ABK
ABK
SBI
SBI

SBI
ABK

3 ABK
3 ABK

553

3526
145
169

1881

2798

1410
783
578
882

1881

4826

2781
170

3344

2736
600

1346

1408
841

2776

1184

2758

1461

3344
794

3345

2717

2798
889

3
200
783

4699

811
36
74

874

525

376

427

143

889

841

169

874

882

600

393

2776

1408
3172
143
79
376

SURYARAOPETA

KOTHAPETA
GOVERNERPETA
GANDHINAGAR
IBRAHIMPATNAM
Telaprolu
KANKIPADU
Gannavarara
PATAMATA
NANDIGAMA

I brahimpatnam
KANCHIKACHERLA
PENUGANCHIPROL
JAGGAIAHPET
KONDAPALLI
KALIDINDI
VEERANKILOCK
KORUKOLLU
VUYYUR
GUDIVADA
PAMARRU
KAIKALURU
MUDINEPALLI
GUDLAVALLERU
Kondapalli
TIRUVUR
VISSANNAPETA
GAMPALAGUDEM
TELAPROLU
NUZIVEEDU
AGIRIPALLE
HANUMANJUNCTIO
GANNAVARAM
AKKIREDDIGUDEM
AVANIGADDA
BANTUMILLI
CHALLAPALLI
MACHILIPATNAM
SRIKAKULAM
NAGAYALANKA
PEDANA
GHANTASALA
Nuzvid

Gudivada
Vijayawada

M achil ipatnam
Nandigame

Veer anki lock
NIDUMOLU
Pamarru

Vuyyuru

KUCHIPUDI
GANTASALA

CHALLAPPLY
NAGAYALANKA



0630

0630
0630
0630
0631
0631
0631
0700
0701
0702
0702
0703
0703
0704
0704
0704
0706
0720
0721
o721
0722
o722
0722
o722
0722
0722
0723
0723
0723
o723
0724
o724
o724
o724

o724
o724

0725
0725
0725
0725
0725
0726
0726

0726
0726
o727
o727

o727

o727

o727
o727
o727
o727

o727
o727

0727

AAO/SUbERO/Challapalli

AAO/SUbERO/Challapalli
AAO/SUbERO/Challapalli
AAO/SUbERO/Challapalli
AAO/ERO /1 BRAHIMPATNAM
AAO /ERO/IBRAHIMPATNAM
AAO/ERO /1 BRAHIMPATNAM
SE/OPN/GNT
DEE/MRT/GUNTUR

DE /OPERATION/ GUN TUR
DE/OPERATION/GUNTUR
DE/OPERATION/TENALI
DE/OPERATION/TENALI
DE/ OPERATION
DE/OPERATION/NARASARAO
DE/ OPERATION
DEE/O/MACHERLA
SAO/HT/GUNTUR
AAO/ERO/GUNTUR TOWN
AAO/ERO/GUNTUR TOWN
AAO/ERO/GUNTUR RURAL
AAO/ERO/GUNTUR RURAL
AAO/ERO/GUNTUR RURAL
AAO/ERO/GUNTUR RURAL
AAO/ERO/GUNTUR RURAL
AAO/ERO/GUNTUR RURAL
AAO/ERO/BAPATLA
AAO/ERO/BAPATLA
AAO/ERO/BAPATLA
AAO/ERO/BAPATLA
AAO/ERO/REPALE
AAO/ERO/REPALLE

AAO /ERO/ REPAL LE.
AAO/ERO/REPALLE
AAO/ERO/REPALLE
AAO/ERO/REPALLE
AAO/ERO/TENALI
AAO/ERO/TENALI
AAO/ERO/TENALI
AAO/ERO/TENALI
AAO/ERO/TENALI
AAO/ERO/NARASARAOPET
AAO/ERO/NARASARAOPET
AAO/ERO/NARASARAOPET
AAO/ERO/NARASARAOPET
AAO/ ERO/ SATTENAPALLI
AAO/ ERO / SATTENAPALLI
AAO/ ERO/ SATTENAPALLI
AAO /ERO /SATTENAPALL I
AAO/ERO/SATTENAPALL|
AAO/ ERO/SATTENAPALLI

AAO/ ERO/ SATTENAPALLI
AAO/ ERO/ SATTENAPALLI

AAO /ERO /SATTENAPALLI
AAO /ERO/ SATTENAPALLI

AAO/ERO/S

N
N

ABK

ABK
SBI
SBI
SBI
SBI

ABK
ABK
ABK
SBH
ABK
SBH
SBI
SBI
SBI
SBI
CBI
ABK
ABK
ABK
ABK
ABK
ABK
SBI
SBI
SBI
SBI
SBI
SBI
ABK
SBI
SBH
SBI
ABK
SBI
SBI
SBI
ABK
SBI
ABK
SBI
SBI
SBI
SBI
SBI
SBI
SBI
ABK
SBI
SBH
SBI
SBI

SBI
SBI
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525
393
811
3172
4826
1881
3344
314
314
150
171
5565
349
884
1195
3726
847
101
314
150
150
436
551
9
1011
3175
815
1460
2700
5642
153
2697
8501
911
829
3430
2745
2701
10
2712
555
3726
780
884
1195
1010
2706
2741
431
2742
440
3427
2783

5730
915

SRIKAKULAM

NIDUMOLU
AVANIGADDA
KUCHIPUDI
KANCHIKACHARL
IBRAHIMPATNAM
KONDAPALLY
Koretipadu,GNT
KORITIPADU
GUNTUR
GUNTUR

TENALI

TENALI
NARASARAOPETA
CHILUKALURIPE
EDLAPADU

M acherla
ASHOKNAGAR
KORITEPADU
GUNTUR (M .BR)
GUNTUR (M.BR)
PRATHIPADU
TADIKONDA
AMARAVATHI
MANGALAGIRI
MANDADAM
BAPATLA
PONNUR
CHANDOLE
Varagani , Gnt . Dt
GULLAPALLI
BHATTIPROLU
VELLATURU
REPALLE

Kanagala
Nizampatnam

KOLLURU
CHEBROLE
AMRUTHALURU
DUGGIRALA
TENALI
YEDLAPADU
VINUKONDA
NARASARAOPET
CHILAKALURIP
MACHERLA
DACHEPALLI
KAREMPUDI
PHIRANGIPURA
PEDAKAREM PUDI
MEDIKONDURU
KROSURU
PIDUGURALLA

BELLAMKONDA
SATTENAPALLI

1022 GURAZALA



0728 AAO/ ERO/GURAZALA 2 SBI 1022 Gurazala
0728 AAO/ERO/GURAZALA 2 SBI 270€ Dachepalli
0728 AAO/ERO/GURAZALA 2 SBI 1010 Macherla
0728 AAO/ERO/GURAZALA 2 SBI 2741 Karampudi
0729 AAO/Sub-ERO/M angalagiri 2 SBI 1011 Mangalagiri
0800 SE/OPERATION/NELLOR 4 SYB 3460 NELLORE
0800 SE/ OPERATION/ 1 SBH 327 NELLORE
0801 DE/ TRANS/NELL ORE 4 SYB 3460 NELLORE
0801 DE/TRANS/NELLORE 1 SBH 327 NELLORE
0802 DE/ OPERATION 1 SBH 327 NELLORE
0802 DE/OPERATION/NELLOR 4 SYB 3460 NELLORE
0803 DE/OPERATION/KAVAL 1 SBH 351 KAVALI

0804 DE/OPERATION/GUDUR 2 SBI 843 GUDUR

0820 SAO/HT/NELLORE 3 ABK 384 NELLORE
0820 SAO/HT/NELLORE 4 SYB 3460 NELLORE
0821 AAO/ERO/TOWN/NELLG 4 SYB 3460 NELLORE
0821 AAO/ERO/TOWN 3 ABK 384 NELLORE
0822 AAO/ERO/RURAL/NELLC 3 ABK 384 NELLORE
0822 AAO/ERO/RURAL/NELL 4 SYB 3465 ATMAKUR
0822 AAO/ERO/RURAL/NELL 4 SYB 3467 PODALAKUR
0822 AAO/ERO /RURAL/ 4 SYB 3472 BUCHIREDDIPALE
0822 AAO/ERO/RURAL, 4 SYB 3460 NELLORE
0822 AAO/ERO/RURAL/ 4 SYB 3468 RAPUR

0822 AAO/ERO./ RURAL/ 2 SBI 6112 MANUBOLE
0822 AAO/ERO/RURAL/N 4 SYB 3488 KODUR

0822 AAO/ERO/RURAL. 2 SBI 3238 KALUVOYA
0822 AAO/ERO/RURAL/ 2 SBI 3353 INDUKURIPETA
0822 AAO/ERO/RURAL/NELLGC 2 SBI 843 GUDURU

0822 AAO/ERO/RURAL/NELLO 2 SBI 3719 MUTHUKURU
0822 AAO/ERO/RURAL/ 2 SBI 3722 THOTAPALLIGUDU
0822 AAO/ERO/RURAL /N 2 SBI 3921 MYPADU

0822 AAO/ERO/RURAL , 2 SBI 5815 SOMASILA
0823 AAO/ERO/KAVALI 4 SYB 3464 ALLUR

0823 AAO/ERO/KAVALI 2 SBI 3177 VINJAMURU
0823 AAO/ERO/KAVALI 3 ABK 64 BITRAGUNTA
0823 AAO/ERO/KAVALI 2 SBI 858 KAVALI

0823 AAO/ERO/KAVALI 2 SBI 798 KOWUR

0823 AAO/ERO/KAVALI 1 SBH 351 KAVALI

0823 AAO/ERO/KAVAL I 4 SYB 3470 UDAYAGIRI
0823 AAO/ERO/KAVALI 3 ABK 118 DUTTALURU
0823 AAO/ERO/KAVALI 4 SYB 3471 VIDAVALUR
0824 AAO/ERO/GUDUR 4 SYB 3468 RAPUR

0824 AAO/ERO/GUDUR 2 SBI 843 GUDUR

0824 AAO/ERO/GUDUR 2 SBI 6112 MANUBOLE
0824 AAO/ERO/GUDUR 4 SYB 3466 KOTA

0824 AAO/ERO/GUDUR 3 ABK 614 VAKADU

0824 AAO/ERO/GUDUR 2 SBI 2811 VIDYANAGAR
0825 AAO/ERO/NAIDUPET 2 SBI 969 VENKATAGIRI
0825 AAO/ERO/NAIDUPET 2 SBI 843 GUDUR

082t AAO/ERO/NAIDUPET 2 SBI 773 SULLURPETA
0825 AAO/ERO/NAIDUPET 4 SYB 3463 NAIDUPETA
0825 AAO/ERO/NAIDUPET 4 SYB 3469 TADA

0826 AAO/ERO/KOVUR 4 SYB 3471 Vidavaluru
0826 AAO/ERO/KOVUR 4 SYB 3464 Allur
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AAQ/ ERO/ KOVUR
AAQ/ ERO KOVUR

AAQ Sub ERO VENKATAG R

SE/ OPN ONGCLE
DE/ OPERATI ON/ ONGOLE
DE/ OPERATI ON/ ONGOLE

DE/ OPERAT | ON/ MARKAPUR

DE/ OPN/ KANI Gl RI

SAQ HT/ ONGOLE

AAQ/ ERO/ T/ ONGOLE
AAQ ERO/ T/ ONGOLE
AAQ ERO/ T/ ONGOLE
AAO/ ERO/ T/ ONGOLE
AO/ BRO/ T/ ONXLE
AAO/ ERO/ T/ ONGOLE

AAO/ ERO/ RURAL/ ONGOL E
AAO/ ERO/ RURAL/ ONGOLE
AAO/ ERO/ RURAL/ ONGOL E
AAO/ ERO/ RURAL/ ONGOL E
AAO/ ERO/ RURAL/ ONGOL E
A0/ ERO/ RRAL /| ONELE
AAO/ ERO/ RURAL/ ONGOLE
AAO/ ERO/ RURAL/ ONGOLE
AAO/ ERO/ RURAL, ONGOLE
AAO/ ERO/ RURAL/ ONGOLE
AAO/ ERO/ RURAL/ ONGOLE
AAO/ ERO/ RURAL/ ONGOLE
AAO/ ERO/ RURAL/ ONGOLE
AAO/ ERO/ CHI RALA

AAQ/ ERO/ CHI RALA

AAQO/ ERO/ CHI RALA

AAQO/ ERO/ CHI RALA

AAO/ ERO/ CHI RALA

AAQO/ ERO/ CHI RALA

AAO/ ERO/ MARKAPUR
AAO/ ERO/ MARKAPLR

AAO/ ERO/ MARKAPUR
AAO/ ERO/ MARKAPUR
AAO/ ERO/ MARKAPUR
AAO/ ERO/ MARKAPUR
AAO/ ERO/ PODI LI

AAQ/ ERO/ PODI LI

AAO/ ERO/ PODI L |

AAO/ ERO/ PODI LI

AAOQ/ EROI Si ngar kyakonda
AAOQ/ EROI Si ngar ayakonda

AAO/ EROI Si ngar ayakonda
AAQO/ SUB ERO/ KANDUKURU

SE/ OPERATI ON/ ANANTAPUR

DE/ MRT/ ANMNTRR

OPERATI ON/ ANANTAPUR
OPERATI ON/ HI NDUPUR
DE/ OPERATI ON/ GOOTY
SAO/ HT/ ANANTHAPUR
SAO/ HT/ ANANTHAPUR

IR NRNRNEPNRPNDN AN NONONNENPNPDNODNRDNEDEREBRERNOCLOWNWEDNDNDNOWENEDND

SBI
SYB
SB
SBH
ABK
SB
SBl
SBl
SBH
ABK
SBl
ABK
ABK
ABK
SB
SYB
SYB
SYB
SBl
SBl
SB
SBI
SBl
SYB
SBl
SBI
ABK
SBl
ABK
SBl
SBl
SBl
SBl
SBl
SBl
SBl
SBl
SBI
SBI
SBl
SYB
SBI
SB
SBI
SYB
SBl
SB
SBl
SB
SB
SB
SBI
SBl
SBI
| B

798
3472
969
488
400
890
873
959
488
78
890
556
655
581
2796
3672
3661
3641
4916
4626
2796
268
3176
3678
890
854
232
751
232
7432
603
3237
1430
1009
959
5878
2815
788
873
3641
6959
268
5878
3661
4916
854
854
806
806
806
806
845
976
806
1281

Kovur

Buchi
Venkat agi ri
ONGOLE
ONGOLE
ONGOLE
MARKAPUR
Kani giri
ONGOLE

CHI MAKURTHY
TH MVASAMUDRAM
YEDANAPUDI
UPPUGUNDUR
TANGUTURU
TANGUTURU
S| NGARAYAKONDA
DARSI
ULVAPADU
VALAPARLA
TANGUTUR
PCDI LI
MARTURU
VELI GANDLA
ONGOLE
KANDUKURU

I NKOLLU
PARCHURU
Chi naganj am
KARAMCHEDU
CHI RALA
KANI G RI
PAMUR
YERRAGONDAPALEM
G DDALUR
MARKAPUR

Dar si

Kani giri

Podi I'i

Panur
YERRAGONDAPALEM
Gl DDALUR
MARKAPUR
CUMBUM

Dar si

Kani giri

Podi I'i

Panur

Si ngar ayakonda
ANANTHAPUR
ANANTHAPUR
ANANTHAPUR
HI NDUPUR
Goory
ANANTHAPUR
ANANTHAPUR



1021
1021
1021
1021
1021
1021
1022
1023
1023
1023
1023
1024
1025
1024
1024
1024
102 5
1025
102 5
1025
1026
1026
1026
1027
1027
1028
1028
1028
1028
1029
1029
1029
1029
1029
1030
103 O
1031
1100
1102
1102
1103
1104
1120
112 0
1121
1121
1121
1121
1121
1121
1121
1122
1122
112 2
1122

AAOD/ EROY ANANTAPUR
AAOD/ EROY ANANTAPUR
AAOD/ EROY ANANTAPUR
AAQ ERCY ANANTAPUR
AAQ/ RO ANANTAPUR
AAQ/ ERO DHARVAVARAM
AAQ ERO DHARMAVARAM
AAQ ERO TADI PATRI
AAQ ERQ TADI PATR
AAQ ERQ TADI PATR
AAQ ERO TADI EATRI
AAQ/ EROY GUNTAKAL
AAQ/ ERO/ GUNTAKAL
AAQ/ EROY GUNTAKAL
AAQ/ EROY GUNTAKAL
AAQ/ ERO GUNTAKAL
AAQ ERO RAYADURG
AAQ ERO’ RAYADURG
AAQ ERO RAYADURG
AAQ ERO/ RAYADURG
AAQ/ ERO/ PENUKONDA
AAQ ERO/ PENUKONDA
AAQ/ ERO/ PENUKONDA
AAQ ERO/ SUB- ERO KADI RI
AAQ ERO/ SUB- ERO KADI RI
AAQ/ ERO/ HI NDUPUR
AAQ/ ERO/ HI NDUPUR
AAO/ ERO/ HI NDUPUR
AAQ ERO/ HI NDUPUR
AAQ ERO RL/ ATP
AAQ ERO RL/ ATP
AAQ ERO RL/ ATP
AAQ ERO RL/ ATP
AAQ ERU RL/ ATP
AAQ/ SUbERO/ MADAKASI RA
AAQ/ SUbERO/ MADAKASI RA
AACQ SUB- ERO' KALYANDURG
SE/ OPERATI ON/ KURNOCL
DE/ OPERATI ON/ KURNOOL
DE/ OPERATI ON/ KURNOOL
DE/ OPERATI ON/ NANDYAL
DE/ OPERATI ON/ ADON
SAQ HT/ KURNOOL
SAQ HT/ KURNOOL
AAQ ERO' KURNOOL
AAQ/ ERO/ KURNOOL
AAQ ERO) KURNOCOL
AAQ' ERO/ KURNOOL
AAQ ERO/ KURNOOL
AAQ ERO/ KURNOOL
AAO ERO/ KURNOOL
AAQ' ERO' DHONE
AAQ/ ERO/ DHONE
AAQ/ ERO/ DHONE
AAQ/ ERO/ DHONE
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SBI
SYB
SBI
SYB
SBI
SBI
SBI
ABK
SBI
SBI
SYB
SBI
SBI
ABK
SBI
SBI
SBI
SBI
SBI

SBI
SBI
SBI
SYB
SBI
SBI
SBI
SBI
SYB
SYB
SBI
SBI
SBI
SBI
SYB
SBI
SBI
SBI
SBI
SBH
SBI
SBI
SBI
SYB
SBI
ABK
ABK
SBI
SBI
SBI
SBI
SBI
SBI
SBI
SBI

2766
3127
2737
3465
806
2786
250
422
976
923
3125
946
976
422
2804
957
1318
960
2738
5656
339
2786
790
3128
849
2722
251
845
3130
3465
2736
2737
2766
806
313
251
1318
866
866
492
883
801
886
1370
1743
515
320
2725
1023
866
8185
2779
984
1179
2807

NARPALA
ATMAKUR
KALLURU
ATMAKUR
ANANTHAPUR
PRASANTANI LAYAM
DHARMAVARAM
PAM D

GooTY

TADI PATRI

YADI Kl
URAVAKONDA
GOOTY

PAM DI

VAJ RAKARUR
GUNTAKAL
KALYANDURGA
RAYRAYADURGA
KANEKAL
KAMBADUR
KOTHACHERUVU
PUTTAPARTHY
PENUKONDA
MUDI GUBBA
KADI RI
GORANTLA
MADAKASI RA

hi ndupur
AVARAPURAM

At makur

Nar oaka
Kal | uru

Nar pal a

Anant apur

Amar apur am
Madakasira, ATP
KALYANDURG
MAI N Br KURNOOL
KURNOOL
KURNOOL
NANDYAL

ADONI

MAI N BR KURNOOL
Bastian Rd. KNL
KODUMURU

SRI SAl LAM
KURNOOL
GUDURU

NADI KOTKUR
KURNOOLMAI N
KURNOOLBAZAR
PEAPALLY
KOYALAKUNTLA
BENAGANAPALLY
VELDURTH



AAQ ERQ DHONE
AAQ ERQ' DHONE

AAQ ERQ' DHONE

AAQ ERQ' ADONI
AAQ ERQ ADONI

AAQ ERQ' ADONI
AAQ ERQ ADONI

AAQ ERQO' ADONI

AAQ ERO' ADONI

AAQ ERQ' ADONI

AAQ ERQ' NANDYAL

AAQ ERQ' NANDYAL

AAQ ERQ' NANDYAL

AAQ ERQ' NANDYAL

AAQ ERQ' NANDYAL

AAQ ERQ' NANDYAL

AAQ ERQ' NANDYAL

AAQ EROQ R/ KNL

AAQ ERQ R/ KNL

AAQ ERO R/ KNL

AAQ EROQ R/ KNL

AAQ ERO R/ KNL

AAQ ERO R/ KNL

AAQ ERO R/ KNL

AAQ ERO R/ KNL
AAQ ERQ YMER
AAQ ERO YMER
AAQ ERQ YMER

AAQ ERQ YMZP
AAQ ERQ YMER

AAQ ERO ALC

AAQ ERO ALG

AAQ ERO ALC

AAQ ERQ ALG

AAQ ERQ Banaganapal | i
AAQ ERQ Banaganapal | i
AAQ ERQ Banaganapal | i
AAQ ERQ Banaganapal | i
AAQ ERQ Pat ti konda

SE/ OPERATI ON' CUDDAPAH

DE/ MRT/ CUDDAPAH

DE/ OPERATI ON CUDDAPAK
DE/ OPERATI OV PRODDUTUR

DE/ O RAJAVPET
SAQ HT/ CUDDAPAH
SAQ HT/ CUDDAPAH
AAQ ERQO' CUDDAPAH
AAQ ERO' CUDDAPAH
AAQ ERO' CUDDAPAH
AAQ ERO' CUDDAPAH
AAQ ERQ RAJAVPET
AAQ ERO' RAJAMPET
AAQ ERO RAJAVPET
AAQ ERO' RAJAMFET
AO/ BRO/ RAJ AVEET
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SBI
SBI

SBI
SBI
SBI
SBI
SBI
SBI
SBI
SBI
SYB
SYB
SBI
SBI

SBI
SBI
SBI
SBI
SBI
SBI
ABK
SBI

SYB
SYB
SBI
SBI
SBI

SBI
SBI
SBI
SYB
SBI
SBI
SBI
SBI
SBI
SBI
SBI
SBI
SBI
SBI
SBI
SBI
| OB
SBI
SBI
SBI
SYB
SYB
SBI
SBI
SBI
SBI
SBI

2753

DHONE
BETHAMCHERLA
ONK

YEMM GANURU
KCsl G

ADONI

PATH KONDA
ALURU
GONEGUNDLA
MANTRALAYAN
SI RI VELLA
VEL GODU
PANYAM
ALLAGADDA
CHAGALLANVARRI
ATMAKUR
NANDYALA

At makur
Nandi kot kur
Kodunur

Pamul apadu, KNL
Qudur

O vakal , KNL
Pagi dyal a, KNL
Bastian Rd. KNL
Mant r al ayarr
Kosi g
Gonagandl| a
Pat hi konda
Yemm ganur
Chagal anmarri
Sirvella
Banaganapal | i
Al | agadda

Koi | kunt | a
BANAGANAPALLE
Onk

PANYAM

Patti konda
CUDDAPAH
CUDDAPAH
CUDDAPAH
PRCDDATUR
Raj anpet
CUDDAPAH
CUDDAPAH
CHENNUR
CUDDAPAH
KHAJI PETA
KHAJI PET
RAJAMPETA
CHI TVEL
VONTI M TTA
NANDAL UR
MADAVARAM



1222
1222
1222
1223
12 23
122 3
1223
1223
1224
1224
1224
1225
1225
122 6
1226
122 6
122 6
122 6
13 00
13 00
1301
13 02
1302
13 03
13 04
13 05
1320
132 0
1321
13 21
1321
1321
1322
13 22
13 22
1322
13 22
13 23
13 23
13 23
13 23
13 23
13 23
1323
1324
1324
13 25
1325
1325
1325
1326
1326
1326
1326
1327

AAO/ ERO/ RAJAMPET
AAO/ ERO/ RAJAMPET
AAO/ ERO/ RAJAMPET
AAO/ ERO/ PRODDATUR
AAO/ ERO/ PRODDATUR
AAO/ ERO/ PRODDATUR
AAO/ ERO/ PRODDATUR
AAO/ ERO/ PRODDATUR
AAO/ ERO/ PULI VENDLA
AAO/ ERO/ PULI VENDLA
AAO/ ERO/ PULI VENDLA

AAO/ ERO/ SUB- E&O/ BADVEL

AAO/ ERO/ SUB- ERO/ BADVEL
AAO/ SUB- ERO/ YRRAGUNTLA

AAQ/ SUB- ERO/ YRf vVAGUNTLA
AAOQ/ SUB- ERO/ YRRAGUNTLA

AAO/ SUB- ERO/ YRRAGUNTLA

AAO/ SUB- ERO/ YRRAGUNTLA

SE/ OPERATI ON/ Tl RUPATHI

SE/ OPERATI ON/ TI RUPATHI
DEE/ MRT/ Tl RUPATHI

DE/ OPERATI ON/ TI RUPATHI

DE/ OPERATI ON/ TI RUPATHI
DE/ OPERATI ON/ CHI TTOOR

DE/ OPERATI ON/ PUTTUR

DE/ OPERATI ON/ MADANAPALLE

SAO/ HT/ TI RUPATHI
SAO/ HT/ TI RUPATHI
AAO/ ERO/ TI RUPATI
AAO/ ERO/ TI RUPATI
AAO/ ERO/ TI RUPATI
AAO/ ERO/ TI RUPATI
AAO/ ERO/ CHI TTOOR
AAO/ ERO/ CHI TTOOR
AAO/ ERO/ CHI TTOOR
AAO/ ERO/ CHI TTOOR
AAO/ ERO/ CHI TTOOR
AAO/ ERO/ PAKALA
AAO/ ERO/ PAKALA
AAO/ ERO/ PAKALA
AAO/ ERO/ PAKALA
AAO/ ERO/ PAKALA
AAO/ ERO/ PAKALA
AAOQ/ ERO/ SRI KALAHASTI
AAOQ/ ERO/ SRI KALAHASTI
AAO/ ERO/ SRI KALAHASTI
AAO/ ERO/ PALAMANER
AAO/ ERO/ PALAMANER
AAO/ ERO/ PAL AMANEP
AAO/ ERO/ PALAMANER
AAO/ ERO/ MADANAPALLI
ANO/ ERO/ NAD ANA P ALLI
AAO/ ERO/ MADANAPALLI
AAO/ ERO/ MADANAPALLI
AAO/ ERO/ PUTTUR
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SBI
SBI

SYB
SBI

SYB
SBI
SBI
SBI
SYB
SBI
SBI
SBI
SBI
SBI
SBI
SBI
SBI
SYB
SBI
SBH
SBH
SBH
SBI
SBI
SBI
SBI
SBH
SBI
SYB
SBI
SBI
SBI
SBl
SBI

SBI
SBH

SBI
SBI
SBI
SBI
SBI
SBI
SBI
SBI
SBI
SBI
SBI
SBI

SBI
SBI

SBI
SBI
SBI
SBI
SBI

9080
1459
3197
3288

3198
977

901
2761
138
989

2809
1381

792
2814
1267

977
2746

3198
933

328
328
328
933
825
580
868
328
933
3172

3187
785

933
266
1491
825
8602
7083
825

1491
6515

785
6514
2773
2793

3187
851

266
7083

1616
825

781
5406

5689
868

2803

PFNAGAI LR
KODUR
PULLAMPETA
DUWUR
MUDDANUR
JAMVAL AMADUKU
PRODDUTUR
MYDUKUR

S| MHADRI PURAX
PULI VENDALA
VEMPALLI

S| DDAVATTANV
BUDVEL
YERRAGUNTL A
KAMALAPURAN
JAMVALAMADUGU
KONDAPURAM
MUDDANUR

Tl RUPATHI

TI RUPATHI

TI RUPATHI

TI RUPATHI

TI RUPATHI

CH TTOOR
PUTTUR
MADANAPAL LI
TI RUPATHI

TI RUPATH

TI RUCHANUR

TI LAKROCAD TPT
CHANDRAG RI
TI RUPATHI
PALAVANERU
PELERU

CH TTOOR

CH TTAR
GREEMSPET
CH TTOOR

Pl LERU
POLAKALA
CHANDRAG Rl
PUTALAPAT-TU
PAKALA
SATYAVEEDU
TI LAKROADTPT
SRI KALAHASTI
PALAVANERU
G eenspet
BANGARUPALEN
Chittoor
VAYAL PADU
PUNGANUR

P. T. SAMUDRANV
MADANAPAL LI
VADANMAL PET



13 27 AAO/ ERO/ PUTTUR 2 SBl 5688 VARADAI PALEM
1327  AAO/ ERO/ PUTTUR -
1327  AAO/ ERO/ PUTTUR 7083 GREANUSPET
1327 AAO/ ERO/ PUTTUR 2 =B 3187 Tl LAKROADTPT

2 SBI 580 PUTTUR
13 27 AAO/ ERO/ PUTTUR
1327  AAO/ ERO/ PUTTUR 2 sBl 2762 NAGAR

2 SBl 2793  SATYAVEEDU
13 27 AAO/ ERO/ PUTTUR
1327  AAO/ ERO/ PUTTUR 2 5811  PANNUR
1328 AAO/ ERO/ PI LER 2 B 4724 NAGULAPURAV

2 SBI 1491 Pl LERU
1328  AAO/ ERO PI LER 5
1329  AAO/ ERO/ NGR SBl 781 VAYALAPADL
1329  AAO/ ERO/ NGR 2 S8 2762  Nagari

2 SBl 24 Nagal
1329  AAO/ ERO/ NGR 47 gal apur an
1329  AAO/ ERO/ NGR 2 SB 5688 Var adai ahpal en
1329 AAO/ ERO/ NGR : gg: 5811  Pannur
1330 AAO/ Sub- ERO/ Voyal pad > onl 2793 St yavedu
1331  AAO/ Sub- ERO/ Punganur > on VOYALPAD
1400  SE/ OPERATI ON/ SOUTH/ HYD 1 eBH 54%2 PUNGANURU
1420 SAO/ HT/ O/ SOUTH/ HYD 7 B3 GUNFOUNDRY
1500 SE/ O/ NORTH HYDERABAD 8600 Main Br, Hyd
1520  SAQ HT/ NORTH HYD 1 SBH 66 GUNFOUNDRY
1521  AAQ ERO |/ Aeer pet ; gg:" 66 GUNFOUNDRY
1521  AAQ ERO |/ Areer pet 3607  BALKAMPET
1521  AAQ ERO |/ Arer pet 1 SBH 66 GUNFOUNDRY
1521  AAQ ERO |/ Ameer pet 7 Bd 8640  BALANAGAR
1521  AAQ ERO |/ Ar aeer pet 4 SYB 3006 BANJARAHILLS
1521 AAQ ERO |/ Aneer pet 8 ABK 854 VEHEDI PATNAV
1521 AAQ ERO |/ Aneer pet 3 ABK 218  JUBI LEEHI LLS
1521  AAQ ERO |/ Areer pet 10 CBK 648  AMVEERPET
1521  AAQ ERO |/ Aneer pet 1 SBH 76 SANATHNAGAR
1521 AAQ ERO |/ Aneer pet 1 SBH 8903 SRI NAGAR
1521 AAQ ERO |/ Aneer pet 1 SBH 72 Panj agutta, HYC
1521 AAQ ERO |/ Aneer pet 1 SBH 8701  MARUTHI NAGAR
1521 AAQ ERO |/ Aneer pet 1 SBH 8902 KAKATI YANAGAR
1521  AAQ ERO |/ Ameer pet 1 SBH 8901  BEGUVPET
1521  AAQ ERO |/ Aneer pet 1 SBH 8801  SANATHNAGAR
1521  AAO/ ERO |/ Ameer pet 1 SBH 458 JUBI LEEHI LLS
1522 AAQ ERO ||/ Bar kat pur a 1 SBH 308 S, REDDYNAGAR
1522 AAQ ERO | | / Bar kat pur a 7 BA 8 607 SULTANBAZAR
1522 AAQ ERO I | / Bar kat pura 7 Ba 8601  BASHEERBAGH
1522  AAQ ERO | | / Bar kat pur a 7 Bd 8606  KACHI GUDA
1522 AAQ ERO | |/ Barkat pur a 1 SBH 8905  KOMH
1522 AAQ ERO | |/ Barkat pura 10 GBK 649 NARAYANGUDA
1522 AAQ ERO | |/ Barkat pur a 1 SBH 8904  BARKATPURA
1522  AAQ ERO | I/ Barkat pura 3 ABK 321 KACHI GUDA
1522  AAQ ERO | |/ Bar kat pur a 2 SBI 7641 BARKATPURA
1522 AAQ ERO | |/ Bar kat pur a 6 a8l 1 BANKSTREET
1522  AAQ ERO | |/ Bar kat pur a 1 SBH 8802 SULTANBAZAR
1522 AAQ ERO | | / Bar kat pur a 3 ABK 208  HYDERGUDA
1522 AAQ ERO ||/ Bar kat pur a 1 SBH 78  KACH GQUDAGA
1522 AAQ ERO I | / Bar kat pur a 5 108 572 H MAYATNAGAR
1522 AAO ERO | |/ Bar kat pur a 1 SBH 62  SULTANBAZAR
1522 AAQIERO | |/ Bar kat pur a 1 SBH 9001 ABI DS
1522 AAOQ ERO | |/ Bar kat pur a 1 SBH 67  H MAYATNAGAR
1522 AAQ ERO | |/ Bar kat pura 1 SBH 8907 PUTLI BOALI

1 SBH 8908 HI MAYATNAGAR
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1522
1522
1522
1523
1523
1523
1523
1523
1523
1524
1524
1524
1524
1524.
1524
1524
1525
1525
1525
1525
1525
1525
1525
1525
1526
152 6
1526
152 6
152 6
152 6
1526
1526
1526
1526
152 6
1526
1526
1527
1527
1527
1527
1527
1527
1528
152 8
152 8
1528
1528
1528
1528
1528
1528
1528
1528
1528

AAO/ ERO ||/ Barkat pura
AAO/ ERO 11/ Barkat pura
AAO/ ERO 11/ Barkat pura
AAO/ ERO I I'| / Dewandevdi
AAO/ ERO I I'| / Dewandevdi
AAO/ ERO I I | / Dewandevdi
AAO/ ERO 111/ Dewandevdi
AAO/ ERO 111/ Dewandevdi
AAO/ ERO |11/ Dewandevd

AAO/ ERO- | VI AZAMABAD

AAO/ ERO- | VI AZAMABAD

AAO/ ERO- | VI AZAMABAD

AAO/ ERO- | VI AZAMABAD

AAOQ/ ERO- | VI AZAMABAD

AAOQ/ ERO- | VI AZAMABAD

AAO/ ERO- | VI AZAMABAD

AAO/ ERO- VI GUNFOUNDRY
AAQ/ ERO- VI GUNFOUNDRY
AAQ/ ERO- V/ GUNFOUNDRY
AAOQ/ ERO- V/ GUNFOUNDRY
AAQ/ ERO- V/ GUNFOUNDRY
AAOQ/ ERO- VI GUNFOUNDRY
AAQ/ ERO- VI GUNFOUNDRY
AAOQ/ ERO- V/ GUNFOUNDRY
AAO/ EROVI | / HYD

AAO/ EROVI | / HYD

AAO/ EROVI | / HYD

AAO/ EROVI | / HYD

AAO/ EROVI | / HYD

AAO/ EROVI | / HYD

AAO/ EROVI | / HYD

AAO/ EROVI | / HYD

AAO/ EROVI | / HYD

AAO/ EROVI | / HYD

AAO/ EROVI | / HYD

AAO/ EROVI | /| HYD

AAO/ EROVI | / HYD

AAO/ ERO/ VI | | /| CHANCHAL GUDA
AAO/ ERO/ VI | | /| CHANCHAL GUDA
AAO/ ERO/ VI I | | CHANCHAL GUDA
AAO/ ERO/ VI I 1 | CHANCHAL GUDA
AAO/ ERO/ VI I 1 | CHANCHAL GUDA
AAO/ ERO/ VI I 1 | CHANCHAL GUDA
AAO/ ERO/ | X/ HYDERABAD- 4

AAO/ ERO/ | X/ HYDERABAD- 4
AAO/ ERO/ | X/ HYDERABAD- 4

AAO/ ERO/ | X/ HYDERABAD- 4
AAOQ/ ERO/ | X/ HYDERABAD- 4
AAO/ ERO/ | XI HYDERABAD- 4
AAO/ ERO/ | X/ HYDERABAD- 4
AAO/ ERO/ | X/ HYDERABAD- 4
AAO/ ERO/ | X/ HYDERABAD- 4
AAO/ ERO/ | X/ HYDERABAD- 4
AAO/ ERO/ | X/ HYDERABAD- 4
AAO/ ERO/ | X/ HYDERABAD- 4
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AFC
SBH
SBH
ABK

ABK
SBH
SBH
SBH
SBH
SBI

SBH
SBH
SBI

SBH
SBH
SBH
SBH
ABK
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
BOI

SBH
ABK
SBH
ABK
| CB
| CB
SBI

cBl

SBH
SBH

SBH
SBH
ABK
APC
SBH
BO
CBK

CBl

APC
SBH
SBH
SBH
SBH

SBH
SBH
SBH

8906
471

530
90
68

432

8803

3026
432

83
3608

8909
269

78
309

858
496

8910
401

66

9001

8907
256

64
8804
8603

312

31

8805
529
432
678

2772
74
9101
73
9201

345
548

8806
8609
798
8600
25
11
66
318
432
77
2070

8902
72

H MAYATNAGAR

NARAYANAGUDA
RAMNAGAR
SAVBHEERGUNJ
CHARM NAR
HUSSAI NI ALAV
PATHERGATTI
TANKBUND
PATELNVARKET
CHANDRAYANGUTTA
TANKBUND
NALLAKUNTA

VI DYANAGAR
NEW NALLAKUNTA
DI LSUKHNAGAR
KACHI GUDA
MALLEPALLI

M J. ROAD
GRUHAKALPA
OSVANGUNJ
DARUSALAN
GUNFOUNDRY
ABDI S

PUTLI BOALI
NEVBHO GUDA
CH KKADPALLI

R P. ROAD

M G RQAD
KAVADI GUDA
PADVARAONAGAR
MUSHEERABAD
SEBASTI ANRQAD
R P. ROAD

CH KKADPALLI
PADVARAONAGAR
RANI GUNJ
ABDI S
PATHERGATTI
MADANNAPETA
Sai dabad, HYD
SANTOSHNAGAR
SAI DABAD
MALAKPET

KHAI RATABAD
MASABTANK
NAMPALLY
NAMPALLY
MASABTANK
Qunf oundry
ANANDNAGAR
MASABTANK
SECRETARI AT
Sant hi nagar ( Hyd
Kakat i yanagar
PANJAGUTTA



1528
1528
1528
1528
1528
1529
1529
1530
1530
1530
1530
1530
1530
1530
1530
1530
1600
1601
1602
1603
1604
1605
1606
1607
1608
1620
1621
1621
1621
1621
1621
1621
1621
1621
1621
1621
1621
1621
1622
1622
1622
1622
1622
162 3
162 3
162 3
162 3
1623
1623
162 3
162 3
162 3
162 4
162 4
1624

AAQ ERO | X/ HYDERABAD- 4
AAQ ERO | X/ HYDERABAD- 4
AAQ ERO | X/ HYDERABAD- 4
AAQ ERO | X/ HYDERABAD- 4
AAQ ERO | X/ HYDERABAD- 4
AAQ/ GRC/ HYDERABAD
AAQ' GRC/ HYDERABAD
AAQ ERO XI/ Banjarahills
AAQ ERO XI/ Banjarahills
AAQ ERO XI/ Banjarahills
AAQ ERO XI/ Banjarahills
AAQ ERO XI/ Banjarahills
AAQ ERO Xl / Banj arahills
AAQ ERO Xl /Banjarahills
AAQ ERO XI / Banj arahills
AAQ ERO Xl /Banjarahills
SE/ OPERATI ON/ SECUNDERABAD
DE/ MRT/ RR ClI RCLE
DE/ OPN/ ZONE | | / SEC BAD
DE/ OPN/ RURAL/ Sar oor nagar
DE/ OPN/ NORTH/ SEC' BAD
DE/ OPERATI ON/ VI KARABAD
DE/ EHT/ ERRAGADDA
DE/ OPN/ KUKATPALLY
DE/ EHT/ Chandr ayanagutt a
SAQ HT/ SECUNDERABAD
AACQ ERO VI / Rani gunj
AACQ ERO VI / Rani gunj
AAQ ERO VI / Rani gunj
AACQ ERO VI / Rani gunj
AAQ ERO VI / Rani gunj
AACQ ERO VI / Rani gunj
AAQ ERO VI / Rani gunj
AAQ ERO VI / Rani gunj
AAQ ERO VI / Rani gunj
AAQ ERO VI / Rani gunj
AAQ ERO VI / Rani gunj
AAQ ERO VI / Rani gunj
AAQ ERO X/ Chi | kal guda
AAQ ERO X/ Chi | kal guda
AAQ ERO X/ Chi | kal guda
AAQ ERO X/ Chi | kal guda
AAQ/ ERO X/ Chi | kal guda
AAQ EROY SOUTH/ MALAKPET
AN/ BRO/ SOUTH MNAKPET
A0/ BERO/ SOJH MNAKPET
AAQ ERO SOUTH MALAKPET
AAQ ERQ' SOUTH MALAKPET
AAQ ERO SOUTH MALAKPET
AAO/ ERO/ SOUTH/ MALAKPET
AAO/ ERO/ SOUTH/ MALAKPET
AAO/ ERO/ SOUTH/ MALAKPET
AAO/ ERO/ JEEDI METLA
AAO/ ERO/ JEEDI MBTLA
AAO/ ERO/ JEEDI METLA
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SBI
ABK
ABK
SBH
ABK
SBH
SBH
SBH
SBH
SBH
SBH
BA
SBH
SBH
CBK
SYB
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
ABK
SBH
SBH
SBH
SBH
SBH
SBH
| OB
SBH

SBH
SBI

SBH
| OB
SBH
ABK
APC
APC
SBI

SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH

3529
534
858
263
854
77
66
8701
458

72
263

8609

8903
308

640
3006
66

66
84
269
66
94
308
85
548
66
80

8911
311

8702
81
1033
8912
8609
84
7111

8601
623

244
578

12
7112
345
269
449
463
264
382
62
90
372
84
91

362

CHI RAGALLI LANE
Songj i guda, HYD
M. J. ROAD
ADARSHNAGAR
MEHDI PATNAM
SECRETARI AT
Qunf oundry, HYD
MARUTHI NAGAR
JUBI LEE HILLS
PANJAGUTTA
ADARSHNAGAR
KHAI RATHABAD
SRI NAGAR COLONY
S R NAGAR
AMEERPET
BANJARA HILLS
GUNFOUNDRY
GUNFOUNDRY
SECUNDERABAD
DI LSUKHNAGAR
GUNFOUNDRY

VI KARABAD

S. R. NAGAR ( BR.)
BALANAGAR

S ant oshnagar
GUNFOUNDRY
BOLLARAN
MARREDPALLY
PENDERGHASTRD.
PARKL ANE
GENERALBAZAR
MAREDPALLY
ALWAL

KHI RATHABAD
SECUNDERABAD
MUD FORT
SECUNDERABAD
ALWAL

HI MMATNAGAR
TARNAKA
TARNAKA
APSCBank
LALLALGUDA
SAI DABAD, HYD
DI L SUKHNAGAR
MAHESWARAM
Kandukur, RR Di s
KANDUKUR
YACHARAM
SULTANBAZAR

| BRAH MPATNANV
ARUTLA

R P. ROAD
VEDCHAL
KUSHAI GUDA



1624
1624
1624
1624
1624
1625
1625
1625
162 6
162 6
1626
1626

1626
162 6
1627
1627

1627
1628
1629
1629
1700
17 00
1701
17 01
17 02
17 03
17 04
1705
1720
1720
1721
17 21
17 21
17 21
17 21
17 21
1722
1722
17 22
1722
17 22
17 23
17 23
17 23
17 23
1724
17 24
1724
1724
17 24
1724
1724
17 24
17 25
17 25

AAO ERO/ JEEDI METLA
AAO ERO/ JEED METLA

AAQ ERO JEEDI METLA
AAQ ERO JEEDI METLA

AAO ERO/ JEEDI METI A

AAQ ERO' NORTH | / HUBSI GUDA
AAQ ERO NORTH | / HUBSI GUDA
AACQ/ ERO) NORTH | / HUBSI GUDA

AAQ ERO GAGANPAHAD/ HYD
AAQ ERO) GAGANPAHAD/ HYD
AAQ' ERO GAGANPAHAD/ HYD
AAQ' ERO) GAGANPAHAD/ HYD

AAQ' ERO) GAGANPAHAD/ HYD
AAQ' ERO) GAGANPAHAD/ HYD
AAQ ERO' VI KARABAD
AAQ ERO' VI KARABAD

AAQ ERO VI KARABAD
AAQ/ Sub ERO/ TANDUR
AAQ ERO/ SAI NI KPURI / HYD
AAQ ERO SAI NI KPURI / HYD
SE CPERATI QY MEDAK

SE/ OPERATI ON/ MEDAK
DE/ MRT/ MEDAK

DE/ MRT/ MEDAK

DE/ OPERATI ON/ SANGAREDDY
DE/ OPERATI ON/ SI DDI PET
DE/ OPN/ MEDAK

CEE/ HYD ZONE/ HYD

SAO/ HT/ MEDAK

SAQ/ HT/ MEDAK
AAQ ERO' SANGAREDDY
AAQ' ERO) SANGAREDDY
AAQ' ERO/ SANGAREDDY
AAO/ ERO/ SANGAREDDY
AAO/ ERO/ SANGAREDDY
AAO/ ERO/ SANGAREDDY
AAO/ ERO/ ZAHEERABAD
AAO/ ERO/ ZAHEERABAD
AAO/ ERO/ ZAHEERABAD
AAO/ ERO/ ZAHEERABAD
AAO/ ERO/ ZAHEERABAD
AAOQ/ ERO/ SI DDI PET
AAO/ ERO/ SI DDI PET
AACQ/ ERO/ SI DDI PET
AAO/ ERO/ SI DDI PET
AAO/ ERO/ MEDAK
AAO/ ERO/ MEDAK
AAO/ ERO/ MEDAK
AAO/ ERO/ MEDAK
AAO/ ERO/ MEDAK
AAO/ ERO/ MEDAK
AAO/ ERO/ MEDAK
AAO/ ERO/ MEDAK
AAO/ ERO/ GAJWEI
AAO/ ERO/ GAJWEL
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SBH

SBH
SBH

ABK
SBH

SBH
SBH
SBH
SBH
SBI
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH

SBH
SBH

SBH
SBH

SYB
SBH

SBH
cBl

SBH
SBH
SBH
SBH
SBH
SBH
SBH
SYB

SBH
SBH

SBH
SBI
SBI
SBH
SBH

736

80
400
854
75
87

362
66
5328
89
75
736
93

86
92
94

96
362
107

66

66
107
107
100

98

432

66

98

99
105
106
107

97
271

3402
101
103

104
100
102
275
447
105
107
3380
98
504
736

4722

6649
102

447

Bhar at nagar

BOLLARAV
SHAPURNAGAR
Mehdi pat nan, Hyd
R C. Pur an{ BHEL)
HABSI GUDA
MOULALI

Kushai guda

GUNFOUNDRY
Kat t edan, Hyd

CHEVELLA

R C. Puram Hyd.
Bhar at nagar , Hyd
SHABAD
TANDUR

PARG

VI KARABAD
Tandur

Moul a Al
Kushai guda
SANGAREDDY
GUNFOUNDRY, HYC
GUNFQOUNDRY, HYD
SANGAREDDY
SANGAREDDY

S| DDI PET
MEDAK
TANKBUND, HYD
GUNFOUNDRY
MEDAK

SADASI VPET
NARSAPUR
PATANCHERU
SANGAREDDY
JOGE PET
SHANKARAMPET
JARASANGAN
ZAHEERABAD
KOHI R
ZAHEERABAD
NARAYANKHED
S| DDI PET
GAJWEL
DUBBAKA
KODAKANDL A
Nar sapur
Sangar eddy
KUL CHARAN
MEDAK
RAMA Y AW ET
Bhar at nagar, Hyd
CHEGUNTA
TOCOPRAN

Gj wel
Kodakandl a



1800
18 02
1803
1804
1820
1820
1821
1821
1821
1821
1821
1821
1821
1821
1822
1822
182 3
1823
182 4
1824
182 4
1824
18 24
1825
1825
1825
1826
182 6
19 00
1901
19 02
1903
1920
1921
1921
1921
1921
1921
1921
1922
1922
1922
1922
1922
192 2
19 23
1923
1923
1924
1924
1924
1925
1525
2000
2001

SE/ OPN/ MBN

DE/ OPERATI ON/ MAHABOOBNAGA
DE/ OPERATI ON/ WANAPARTHY
DE/ OPN/ JADCHERLA

SAO/ HT/ MBN

SAO/ HT/ MBN

AAO0/ ERO/ MAHABOOBNAGAR
AAO/ ERO/ KAHABOOBNAGAR
AAO/ ERO/ MAHABOOBNAGAR
AAO/ ERO/ MAHABOOBNAGAR
AAO/ ERO/ MAHABOOBNAGAR
AAO/ ERO/ MAHABOOBNAGAR
AAO/ ERO/ MAHABOOBNAGAR
AAO/ ERO/ MAHABOOBNAGAR
AAO/ ERO/ KALWAKURTHY
AAO/ ERO/ KALWAKURTHY
AAO/ ERO/ SUB. EROY JADCHERLA
AAO/ ERO/ SUB. ERO/ JADCHERLA
AAO/ ERO/ WANAPARTHY
AAO/ ERO/ WANAPARTHY
AAO/ ERO/ WANAPARTHY
AAO/ ERO/ WAN APARTHY
AAO/ ERO/ WANAPARWHY
AAO/ ERO/ NAGAR KURNOOL
AAO/ ERO/ NAGAR KURNOOL
AAO/ ERO/ NAGAR KURNOOL
AAQ/ ERO/ GADWAL

AAQ/ ERO/ GADWAL

SE/ OPERATI ON/ KHAMVAM
DE/ MRT/ KMM A/ C cl osed)
DE/ OPERATI ON/ KHAMVAM
DE/ OPERATI ON/ BHADRACHALAM
SAQ HT/ KHAMVAM

AAQ ERO KHAMVAM

AAQ/ ERO KHAMVAM

AAQ ERO KHAMVAM

AAQ ERO KHAMVAM

AAQ ERO KHAMVAM

AACQ/ ERO KHAMVAM

AAO/ ERO/ BHADRACHAL AM
AAO/ ERO/ BHADRACHAL AM
AAO/ ERO/ BHADRACHALAM
AAO/ ERO/ BHADRACHALAM
AAO/ ERO/ BHADRACHAL AM
AAO/ ERO/ BHADRACHAL AM
AAO/ ERO/ SATHUPALLI
AAO/ ERO/ SATHUPALLI
AAO/ ERO/ SATHUPALL
AAO/ ERO/ RL/ KMM
AAO/ ERO/ RL/ KMM
AAO/ ERO/ RL/ KMM
AAO/ ERO/ KGM
AAO/ ERO/ KGM

SE/ OPERATI ON/ NAL GONDA
DE/ MRT/ NLG
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ABK
SBH

SBH
SBH
ABK

ABK
SBH

SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
SBH
ABK
ABK
SBH
SBH
SBH
SBH
SBH
SBH
ABK
ABK
ABK
SBH
SBH
ABK
ABK
SBH
SBH
ABK
ABK
SBH
ABK
SBH

350
184

187
193
350
205
197
191
196
192
200
186
184
257
190
194
199
193
191
201
187
257
195
188
198
195
185
189
161
161
161
163
161
654
311
247
161
167
164
162
163
315
75
853
165
293
16
325
247
167
750
315
162
389

175

Mahaboobnaagar
MAHABOOBNAGAR

WANAPARTHY
BADEPALLY
Mahaboobnagar
Sul tan Bazar
MAKTHAL
ATMAKUR
KOSA
KONDANGAL
UTKOOR
NARAYANPET
MAHABUBNAGAR
DEVERKADRA
AMANGAL
KALWAKURTHI
SHADNAGAR
BADEPALLY
ATMAKUR
MADANAPUR
WANAPARTHY
DEVARKADRA
KOLLAPUR
ATCHAVPET
NAGARKURNOOL
KOLLAPUR
GADWAL
ALAMPUR
KHAMVANM
KHAMVANM
KHAMVAN
BHADRACHAL AN
KHAMVAN
YERRUPALEN
KH